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(c) Employees. All Commission per-
sonnel shall be familiar with the stand-
ards of conduct governed in this direc-
tive and the laws governing conflicts of
interest and post employment restric-
tions, and shall comply with them.
When in doubt as to the permissibility
of an action under the terms of this di-
rective, the employee shall not act
without first consulting the immediate
supervisor and as appropriate seeking
the advice of the Designated Agency
Ethics Official.

(d) Office of Management Operations.
(1) The Office of Management Oper-
ations shall give each employee a copy
of these regulations and shall conduct
an oral briefing on their contents,
within 30 days of approval. New per-
sonnel shall receive a copy and oral
briefing promptly upon assuming their
duties. Additions and amendments
shall be similarly communicated upon
approval.

(2) The Office shall conduct annual
review sessions of these standards for
all personnel.

(3) The Office shall provide the Des-
ignated Agency Ethics Official with
necessary administrative and clerical
staff support.

§700.509 Duties of the designated
agency ethics official.

The Designated Agency Ethics Offi-
cial shall coordinate and manage the
agency’s ethics program. The Deputy
Ethics Official shall serve as alternate
Agency Ethics Official in the absence
of the Designated Agency Ethics Offi-
cial, or upon his or her express delega-
tion. Specific duties of the Officer in-
clude:

(a) Liaison with Office of Government
Ethics (OGE). The Designated Agency
Ethics Official shall establish and
maintain close working relations with
the OGE, and shall coordinate commu-
nications between the Commission and
OGE through the Agency Liaison Divi-
sion and Office of Ethics of the General
Services Administration. If the Des-
ignated Agency Ethics Official receives
a request which he or she believes
should be answered by the Office of
Government Ethics, a referral proce-
dure is available. Requests for advisory
opinions shall be submitted as specified
in 5 CFR 738.304. The Designated Agen-

§700.511

cy Ethics Official shall provide the
OGE with records, reports and any
other information which may be re-
quired under the Ethics in Government
Act (Pub. L. 95-521, as amended) or re-
quested by the OGE.

(b) Review of statements. The Des-
ignated Agency Ethics Official shall re-
view the statements of employment
and financial interest submitted by
agency personnel assessing the applica-
tion of conflict of interest laws and
regulations to the information re-
ported. When the review discloses a
conflict, or the appearance of a con-
flict, between the private interests of
an employee and the performance of
his or her duties as a Commission em-
ployee, the Designated Agency Ethics
Official shall bring the conflict to the
attention of the employee, grant the
individual an opportunity to explain
the conflict, and attempt to resolve it.
If the conflict is not resolved at this
point, the Designated Agency Ethics
Official shall forward a written report
on the conflict to the Chairman of the
Commission recommending  appro-
priate action. In developing the rec-
ommendation the Designated Agency
Ethics Official may consult, as appro-
priate, with the agency General Coun-
sel and the GSA Ethics Office.

(c) Education and counseling program.
The Designated Agency Ethics Official
shall design and conduct an education
and counseling program for supervisors
and employees on all ethics and stand-
ards of conduct matters, including
post-employment matters. Records
shall be kept as appropriate on the ad-
vice rendered.

(d) Administrative systems review. The
Designated Agency Ethics Official
shall ensure that these regulations and
implementing administrative systems
are evaluated annually to determine
their adequacy and effectiveness in re-
lation to current agency responsibil-
ities. Amendments shall be developed
and approved pursuant to the results of
systems review.

§700.511 Statements of employment
and financial interests.

(a) Employees required to file state-
ments. (1) Members of the Commission
shall submit Financial Disclosure Re-
ports (SF-278) to the Deputy Ethics
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