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(Official Letterhead)
(Date)

Mr./Ms.

1500 N. Main Street, Washington, DC 20314.

Dear Mr./Ms. : Information or records
concerning your transactions held by the fi-
nancial institution named in the attached
request are being sought by the (agency/de-
partment) in accordance with the Right to
Financial Privacy Act of 1978, section 3401 et
seq., Title 12, United States Code, and Army
Regulation 190-6, for the following pur-
pose(s):

(List the purpose(s))

If you desire that such records or informa-
tion not be made available, you must do the
following:

a. Fill out the accompanying motion paper
and sworn statement or write one of your
own—

(1) Stating that you are the customer
whose records are being requested by the
Government.

(2) Giving the reasons you believe that the
records are not relevant or any other legal
basis for objecting to the release of the
records.

b. File the motion and statement by mail-
ing or delivering them to the clerk of any
one of the following United States District
Courts:

(List applicable courts)

c. Mail or deliver a copy of your motion
and statement to the requesting authority:
(give title and address).

d. Be prepared to come to court and
present your position in further detail.

You do not need to have a lawyer, although
you may wish to employ one to represent
you and protect your rights.

If you do not follow the above procedures,
upon the expiration of (10 days from the date
of personal service) (14 days from the date of
mailing) of this notice, the records or infor-
mation requested therein may be made
available.

These records may be transferred to other
Government authorities for legitimate law
enforcement inquiries, in which event you
will be notified after the transfer if such
transfer is made.

3 Enclosures (see para )
(Signature)
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§505.1

PART 505—ARMY PRIVACY ACT
PROGRAM

Sec.
505.1
505.2
505.3

General information.

General provisions.

Privacy Act systems of records.

505.4 Collecting personal information.

505.5 Individual access to personal informa-
tion.

505.6 Amendment of records.

505.7 Disclosure of personal information to
other agencies and third parties.

505.8 Training requirements.

505.9 Reporting requirements.

505.10 Use and establishment of exemptions.

505.11 FEDERAL REGISTER publishing re-
quirements.

505.12 Privacy Act enforcement actions.

505.13 Computer Matching Agreement Pro-
gram.

505.14 Recordkeeping
the Privacy Act.

APPENDIX A TO PART 505—REFERENCES

APPENDIX B TO PART 505—DENIAL AUTHORI-
TIES FOR RECORDS UNDER THEIR AUTHOR-
ITY (FORMERLY ACCESS AND AMENDMENT
REFUSAL AUTHORITIES)

APPENDIX C TO PART 505—PRIVACY ACT
STATEMENT FORMAT

APPENDIX D TO PART 505—EXEMPTIONS; EX-
CEPTIONS; AND DOD BLANKET ROUTINE
USES

APPENDIX E TO PART 505—LITIGATION STATUS
SHEET

APPENDIX F TO PART 505—EXAMPLE OF A SYS-
TEM OF RECORDS NOTICE

APPENDIX G TO PART 505—MANAGEMENT CON-
TROL EVALUATION CHECKLIST

APPENDIX H TO PART 505—DEFINITIONS

AUTHORITY: Pub. L. 93-579, 88 Stat. 1896 (5
U.S.C. 552a).

SOURCE: 71 FR 46052, Aug. 10, 2006, unless
otherwise noted.

requirements under

§505.1 General information.

(a) Purpose. This part sets forth poli-
cies and procedures that govern per-
sonal information maintained by the
Department of the Army (DA) in Pri-
vacy Act systems of records. This part
also provides guidance on collecting
and disseminating personal informa-
tion in general. The purpose of the
Army Privacy Act Program is to bal-
ance the government’s need to main-
tain information about individuals
with the right of individuals to be pro-
tected against unwarranted invasions
of their privacy stemming from Fed-
eral agencies’ collection, maintenance,
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