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ACHP, the OEQ will review the case 
and make recommendations to the Sec-
retary regarding the position of the De-
partment. The agency also will consult 
with the OEQ before reaching a final 

decision in response to the Council’s 
comments. Copies of correspondence 
relevant to compliance with Section 
106 shall be made available to OEQ. 
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CHAPTER XXXII—OFFICE OF PROCUREMENT 
AND PROPERTY MANAGEMENT, DEPARTMENT 

OF AGRICULTURE 

Part Page 
3200 Department of Agriculture guidelines for the ac-

quisition and transfer of excess personal prop-
erty ...................................................................... 287 

3201–3299 [Reserved] 
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PART 3200—DEPARTMENT OF AG-
RICULTURE GUIDELINES FOR THE 
ACQUISITION AND TRANSFER OF 
EXCESS PERSONAL PROPERTY 

Sec. 
3200.1 Purpose. 
3200.2 Eligibility. 
3200.3 Definitions. 
3200.4 Procedures. 
3200.5 Dollar limitation. 
3200.6 Restrictions. 
3200.7 Title. 
3200.8 Costs. 
3200.9 Accountability and record keeping. 
3200.10 Disposal. 
3200.11 Liabilities and losses. 

AUTHORITY: 5 U.S.C. 301; 7 U.S.C. 2206a. 

SOURCE: 63 FR 57234, Oct. 27, 1998, unless 
otherwise noted. 

§ 3200.1 Purpose. 
This Part sets forth the procedures 

to be utilized by Department of Agri-
culture (USDA) in the acquisition and 
transfer of excess property to the 1890 
Land Grant Institutions (including 
Tuskegee University), 1994 Land Grant 
Institutions, and the Hispanic-Serving 
Institutions in support of research, 
educational, technical, and scientific 
activities or for related programs as 
authorized by 7 U.S.C. 2206a. Title to 
the personal property shall pass to the 
institution. 

§ 3200.2 Eligibility. 
Institutions that are eligible to re-

ceive Federal excess personal property 
pursuant to the provisions of this part 
are the 1890 Land Grant Institutions 
(including Tuskegee University), 1994 
Land Grant Institutions, and the His-
panic-Serving Institutions conducting 
research, educational, technical, and 
scientific activities or related pro-
grams. 

§ 3200.3 Definitions. 
(a) 1890 Land grant institutions—any 

college or university eligible to receive 
funds under the Act of August 30, 1890 
(7 U.S.C. 321 et.seq.), including 
Tuskegee University. 

(b) 1994 Land grant institutions—any of 
the tribal colleges or universities as 
defined in section 532 of the Equity in 
Educational Land-Grant Status Act of 
1994 (7 U.S.C. 301 note). 

(c) Hispanic-serving institutions—insti-
tutions of higher education as defined 
in section 316(b) of the Higher Edu-
cation Act of 1965 (20 U.S.C. 1059c (b)). 

(d) Property management officer—is an 
authorized USDA or institution official 
responsible for property management. 

(e) Screener—is an individual des-
ignated by an eligible institution and 
authorized by the General Services Ad-
ministration (GSA) to visit property 
sites for the purpose of inspecting per-
sonal property intended for use by the 
institution. 

(f) Excess personal property—is any 
personal property under the control of 
a Federal agency that is no longer 
needed. 

(g) Cannibalization—is the disman-
tling of equipment for parts to repair 
or enhance other equipment. 

§ 3200.4 Procedures. 
(a) To receive information con-

cerning the availability of Federal ex-
cess personal property, an eligible in-
stitution’s property management offi-
cer may contact their regional GSA, 
Area Utilization Officer. For informa-
tion on USDA excess personal prop-
erty, visit the USDA Web site at http:// 
www.nfc.usda.gov/propexcs. USDA ex-
cess property will first be screened by 
USDA agencies through the Depart-
mental Excess Personal Property Coor-
dinator (DEPPC) using the Depart-
mental Property Management Informa-
tion System. 

(b) Excess property selected by 
screeners of eligible institutions should 
be inspected whenever possible, or the 
holding agency should be contacted to 
verify the condition of the items, be-
cause interpretation of condition codes 
varies among Federal agencies. 

(c) If the condition of the item is ac-
ceptable, the institution should ‘‘freeze’’ 
(reserve) items by calling the appro-
priate GSA office or USDA Depart-
mental Excess Personal Property Coor-
dinator (DEPPC). Since GSA may have 
several ‘‘freezes’’ on a piece of equip-
ment, it is critical that the paperwork 
be submitted as soon as possible. Fur-
ther, while transfers of excess personal 
property normally will be approved by 
GSA on a first-come-first-serve basis, 
consideration will be given to such fac-
tors as national defense requirements, 
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emergency needs, preclusion of new 
procurement, energy conservation, eq-
uitable distribution, and retention of 
title in the Government. 

(d) Eligible institutions may submit 
property requests by mail or fax on a 
Standard Form 122, ‘‘Transfer Order Ex-
cess Personal Property’’. 

(e) The SF–122 should be signed by 
the eligible institution’s property man-
agement officer or authorized designee. 

(1) The following information should 
also be provided: 

(i) Date prepared. 
(ii) GSA/DEPPC address. 
(iii) Ordering Agency and address. 
(iv) Holding Agency and address. 
(v) Name and address of Institution. 
(vi) Location of property. 
(vii) Shipping instruction (including 

institution contact person and phone 
number). 

(viii) Complete description of prop-
erty including original acquisition 
cost, serial number, condition code, 
and quantity. 

(2) This statement needs to be added 
following the property description: 

‘‘The property requested hereon is certified 
to be used in support of research, edu-
cational, technical, and scientific activities 
or for related programs. This transfer is re-
quested pursuant to the provisions of Sec-
tion 923 Pub. L. 104–127 (7 U.S.C. 2206a). Also, 
in accordance with these provisions USDA 
authorizes transfer of title of this property 
to the college/university/institution.’’ 

(f) The SF–122 should be forwarded to 
USDA for approval and signature by an 
authorized USDA official. As confirma-
tion of approval, the eligible institu-
tion’s property management officer 
will receive a stamped copy of the SF– 
122. If the request is disapproved, it 
will be returned to the property man-
agement officer of the eligible institu-
tion with an appropriate explanation. 
All USDA approved SF–122’s will be 
forwarded to DEPPC or the appropriate 
GSA office for final approval. 

(g) Once the excess personal property 
is physically received, the institution 
is required to immediately return a 
copy of the SF–122 to USDA indicating 
receipt of requested items. Cancella-
tions should also be reported to USDA. 

NOTE: USDA shall send an informational 
copy of all SF–122’s transactions to GSA. 

[63 FR 57234, Oct. 27, 1998, as amended at 68 
FR 75107, Dec. 30, 2003] 

§ 3200.5 Dollar limitation. 

There is no dollar limitation on ex-
cess personal property obtained under 
these procedures. 

§ 3200.6 Restrictions. 

(a) Property in the following Federal 
Supply Groups are prohibited from 
transfer. 

INELIGIBLE FEDERAL SUPPLY CODE GROUPS 

FSC Group Name 

10 .............. Weapons. 
11 .............. Nuclear ordinance. 
13 .............. Ammunition and explosives. 
14 .............. Guided missiles. 
18 .............. Space vehicles. 

(b) The property in the FSC’s listed 
below are discouraged from transfer 
and not approved on a routine basis. 
However, Institutions may request 
items in these FSC groups, but all re-
quests will be referred to the Director, 
Office of Procurement and Property 
Management for consideration and ap-
proval: 

FSC Group Name 

15 .............. Aircraft and airframe structural components. 
16 .............. Aircraft components and accessories. 
17 .............. Aircraft launching, landing and ground handling 

equipment. 
20 .............. Ship and marine equipment. 

(c) Excess personal property may be 
transferred for the purpose of cannibal-
ization, provided the eligible institu-
tion submits a supporting statement 
which clearly indicates that 
cannibalizing the requested property 
for secondary use has greater benefit 
than utilization of the item in its ex-
isting form. 

(d) Use of the procedures in this part 
for the purpose of stockpiling of excess 
personal property for future cannibal-
ization is prohibited. Transfer requests 
for the purpose of cannibalization will 
be considered, but are normally subor-
dinate to requests for complete items. 

[63 FR 57234, Oct. 27, 1998, as amended at 68 
FR 75107, Dec. 30, 2003] 
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§ 3200.7 Title. 

Title to excess personal property ob-
tained under Part 3200 will automati-
cally pass to the 1890 Land Grant Insti-
tutions (including Tuskegee Univer-
sity), 1994 Land Grant Institutions, and 
the Hispanic-Serving Institutions once 
USDA receives the SF–122 indicating 
that the institution has received the 
property. Note: When competing Fed-
eral claims are made for particular 
items of excess personal property held 
by agencies other than USDA, with or 
without payment of reimbursement, 
GSA will give preference to the Federal 
agency that will retain title in the 
Government. 

§ 3200.8 Costs. 

Excess personal property obtained 
under this part is provided free of 
charge. However, the institution must 
pay all costs associated with packaging 
and transportation. The institution 
should specify the method of shipment 
on the SF–122. 

§ 3200.9 Accountability and record 
keeping. 

USDA requires that Federal excess 
personal property received by an eligi-
ble institution pursuant to this part 
shall be placed into use for a research, 
educational, technical, or scientific ac-
tivity, or for a related purpose, within 
1 year of receipt of the property, and 
used for such purpose for at least 1 
year thereafter. The institution’s prop-

erty management officer must estab-
lish and maintain accountable records 
identifying the property’s location, de-
scription, utilization and value. To en-
sure that the excess personal property 
is being used for its intended purpose 
under this part, compliance reviews 
will be conducted by an authorized rep-
resentative of USDA. The review will 
include site visit inspections of the 
property and the accountability and 
record keeping systems. 

§ 3200.10 Disposal. 
Once the requirements in § 3200.9 are 

met for retention and use of property 
by the Institution and title is trans-
ferred, Federal excess personal prop-
erty (FEPP) no longer needed by an In-
stitution will be disposed of in accord-
ance with the Institution’s disposal 
practices. Regardless of ownership, 
FEPP must never be disposed of in any 
manner which is detrimental or dan-
gerous to public health or safety. Also, 
any costs incurred during the disposal 
process are the responsibility of the In-
stitution. 

[68 FR 75108, Dec. 30, 2003] 

§ 3200.11 Liabilities and losses. 
USDA assumes no liability with re-

spect to accidents, bodily injury, ill-
ness, or any other damages or loss re-
lated to excess personal property trans-
ferred under this part. 

PARTS 3201–3299 [RESERVED] 
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