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using these standards, the following
criteria apply:

(a) These standards are used in esti-
mating that portion of the total office
space required for executive work sta-
tions, and as such are considered nei-
ther maximums nor minimums except
where so noted. A degree of latitude is
necessary, depending on building con-
figuration, functional and operational
needs, and the best interests of the
Government.

(b) These standards shall not be
retroactively applied to justify addi-
tional space or improvements for exist-
ing offices, nor shall they be used to re-
duce current assignments which exceed
the allotments. Compliance with the
standards shall be achieved through
new assignments and reassignments
which take place as a result of normal
turnover of office space and facilities.

(c) Alterations and amenities allowed
by these standards, but which exceed
GSA standard levels of alteration, shall
be reimbursable to GSA by the Agency
involved.

(d) If they so desire, individual Agen-
cies may adopt more stringent stand-
ards for their executives and apply
such in-house allocations to their re-
quests for space.

(e) High-level military personnel
housed in GSA-controlled space shall
be subject to application of these
standards at the civilian level to which
their rank is equivalent.

(f) In the interest of using the public
dollar judiciously, Government execu-
tives are expected to exercise restraint
in furnishing and equipping their of-
fices. Since much can be accomplished
by the use of currently available fur-
nishings, ‘‘built-ins’’ and other unusual
alterations should be kept to a mini-
mum. All alterations and amenities
not detailed herein should meet the
test of reasonable cost.

(g) As long as an office is in good re-
pair and suitable to the function of the
executive position to which it is as-
signed, it is GSA’s policy to discourage
personal preferential modifications
with a change in occupant.

(Sec. 205(c), 63 Stat. 390 (40 U.S.C. 486(c)))

[43 FR 34139, Aug. 3, 1978]

§ 101–17.308–1 Standards for executive
schedule personnel.

The following standards shall be ap-
plied in the assignment of space to ex-
ecutive schedule personnel, levels I
through V, as indicated.

(a) Square foot allowances for private
offices and conference rooms for execu-
tive schedule personnel shall be as fol-
lows (any official entitled to a private
conference room, when in proximity to
another, may be reasonably expected
to share conference facilities. Where
private conference rooms are not au-
thorized, officials shall use ‘‘con-
ference-rooms-in-common’’ or their
own offices. Common conference rooms
must be justified in accordance with
the provisions of § 101–17.304–2, table
II.):

(1) Level I: 750 square foot private of-
fice; 500 square foot proximate con-
ference room.

(2) Level II: 600 square foot private
office; 400 square foot proximate con-
ference room.

(3) Level III:
(i) ‘‘Directors,’’ ‘‘Administrators,’’

‘‘Chairmen,’’ ‘‘Governors,’’ ‘‘Comptrol-
lers,’’ ‘‘Commissioners,’’ ‘‘Presidents,’’
and ‘‘Solicitors General’’—500 square
foot private office; 300 square foot prox-
imate conference room.

(ii) ‘‘Deputy Administrators,’’ ‘‘Dep-
uty Directors,’’ and ‘‘Under Secretar-
ies’’—500 square foot private office; pri-
vate conference rooms not authorized.

(iii) ‘‘Members’’ of various Commis-
sions and Boards—private office allow-
ances variable at the determination of
the GSA Regional Space Management
Division but shall not exceed 400 square
feet; private conference rooms not au-
thorized.

(4) Level IV:
(i) All officials except ‘‘Members’’—

450 square foot private office; private
conference rooms not authorized.

(ii) ‘‘Members’’ of various Commis-
sions, Boards, Councils, and Authori-
ties—private office allowances variable
at the determination of the GSA Re-
gional Space Management Division,
but shall not exceed 400 square feet;
private conference rooms not author-
ized.

(5) Level V:
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(i) All officials except ‘‘Members’’—
400 square foot private office; private
conference rooms not authorized.

(ii) ‘‘Members’’ of various Commis-
sions and Boards—private office allow-
ances variable at the determination of
the GSA Regional Space Management
Division, but shall not exceed 400
square feet; private conference rooms
not authorized.

(b) The use of wood paneling is
strongly discouraged because of its ex-
pense and the fire hazard it presents
unless it is chemically treated. All re-
quests for wood paneling must be ap-
proved by GSA.

(c) The use of vinyl wall covering is
authorized for all executive schedule
personnel.

(d) Allowances for toilets, sinks, and
showers for executive schedule person-
nel shall be as follows (toilets, sinks, or
showers for ‘‘Members’’ of various
Commissions, Boards, Councils, and
Authorities are not authorized, regard-
less of level.):

(1) Level I: Toilet, sink, vanity, and
shower; 45 square feet.

(2) Level II: Toilet, sink, and shower;
35 square feet.

(3) Level III: Toilet and sink; 30
square feet.

(4) Level IV: Toilet and sink; 25
square feet.

(5) Level V: Toilet and sink; 25 square
feet.

(e) Allowances for kitchens and din-
ing rooms for executive schedule per-
sonnel shall be as follows (kitchen and
dining facilities for ‘‘Deputies,’’
‘‘Under Secretaries,’’ ‘‘Assistant Sec-
retaries,’’ and ‘‘Members’’ of various
Commissions, Boards, Councils, and
Authorities are not authorized, regard-
less of level. These officials may share
the facilities of their Secretaries and/
or Chairmen.):

(1) Level I: 50 square foot kitchen
area consisting of electric four-burner
range, double oven, refrigerator, dish-
washer, sink, and cabinets as nec-
essary; 300 square foot dining area.

(2) Level II (for official serving as
head of Agency): 40 square foot kitchen
area consisting of electric four-burner
range, single oven, refrigerator, sink,
and cabinets as necessary; 250 square
foot dining area.

(3) Level III (for official serving as
head of Agency): 30 square foot kitchen
area consisting of electric four-burner
range, single oven, refrigerator, sink,
and cabinets as necessary; 200 square
foot dining area.

(4) Level IV: Kitchen and/or dining
area not authorized.

(5) Level V: Kitchen and/or dining
area not authorized.

(Sec. 205(c), 63 Stat. 390 (40 U.S.C. 486(c)))

[43 FR 34139, Aug. 3, 1978]

§ 101–17.308–2 Supplemental standards
for supergrade personnel.

The following standards shall be ap-
plied in the assignment of space to
supergrade personnel (GS–16, GS–17,
and GS–18) as indicated.

(a) Private conference rooms for
supergrade personnel are not author-
ized. Officials shall use ‘‘conference-
rooms-in-common’’ or their own of-
fices. Common conference facilities
must be justified in accordance with
the provisions of § 101–17.304–2, table II.

(b) Use of wood paneling is not au-
thorized for supergrade personnel.

(c) Use of vinyl wall covering is au-
thorized for supergrade personnel.

(d) Toilets, sinks, or showers for
supergrade personnel are not author-
ized.

(e) Kitchen and dining areas for
supergrade personnel are not author-
ized.

(Sec. 205(c), 63 Stat. 390 (40 U.S.C. 486(c)))

[43 FR 34140, Aug. 3, 1978]

Subpart 101–17.4—Space Planning
and Layout

§ 101–17.400 Scope of subpart.
This subpart outlines the methods

used in the planning and layout of
space assignments and prescribes the
conditions governing GSA—agency co-
ordination.

§ 101–17.401 Space planning assist-
ance.

GSA shall be responsible for prepar-
ing the initial space layout. When an
agency requires subsequent space lay-
out assistance, a request for such as-
sistance should be made to the regional
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