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(3) Review of delegation. Exercise of 
this authority is subject to U.S. Office 
of Personnel Management review. 

(c) Training for the head of an agen-
cy. Since self-review constitutes a con-
flict of interest, heads of agencies must 
submit their own requests for training 
to the U.S. Office of Personnel Manage-
ment for approval. 

(d) The head of the agency shall es-
tablish the form and manner of main-
taining agency records related to train-
ing plans, expenditures, and activities. 

(e) The head of the agency shall es-
tablish written procedures which cover 
the minimum requirements for contin-
ued service agreements. (See also 5 
CFR 410.310.) 

(f) The head of each agency shall pre-
scribe procedures, as authorized by sec-
tion 402 of Executive Order No. 11348, 
for obtaining U.S. Department of State 
advice before assigning an employee 
who is stationed within the continental 
limits of the United States to training 
outside the continental United States 
that is provided by a foreign govern-
ment, international organization, or 
instrumentality of either. 

[61 FR 66193, Dec. 17, 1996, as amended at 63 
FR 43867, Aug. 17, 1998] 

§ 410.303 Employee responsibilities. 

Employees are responsible for self-de-
velopment, for successfully completing 
and applying authorized training, and 
for fulfilling continued service agree-
ments. In addition, they share with 
their agencies the responsibility to 
identify training needed to improve in-
dividual and organizational perform-
ance and identify methods to meet 
those needs, effectively and efficiently. 

§ 410.304 Funding training programs. 

Section 4112 of title 5, United States 
Code, provides for agencies paying the 
costs of their training programs and 
plans from applicable appropriations or 
from other funds available. Training 
costs associated with program accom-
plishment may be funded by appropria-
tions applicable to that program area. 
In addition, section 4109(a)(2) of title 5, 
United States Code, provides authority 
for agencies and employees to share 
the expenses of training. 

§ 410.305 Establishing and using inter-
agency training. 

Executive departments, independent 
establishments, Government corpora-
tions subject to chapter 91 of title 31, 
the Library of Congress, and the Gov-
ernment Printing office may provide or 
share training programs developed for 
its employees of other agencies under 
section 4120 of title 5, United States 
Code, when this would result in better 
training, improved service, or savings 
to the Government. Section 302(d) of 
Executive Order 11348 allows agencies 
excluded from section 4102 of title 5, 
United States Code, to also receive 
interagency training when this would 
result in better training, improved 
service, or savings to the Government. 
Section 201(e) of Executive Order 11348 
provides for the Office of Personnel 
Management to coordinate interagency 
training conducted by and for agencies 
(including agencies and portions of 
agencies excepted by section 4102(a) of 
Title 5, United States Code). 

§ 410.306 Selecting and assigning em-
ployees to training. 

(a) Each agency shall establish cri-
teria for the fair and equitable selec-
tion and assignment of employees to 
training consistent with merit system 
principles specified in 5 U.S.C. 
2301(b)(1) and (2). 

(b) Persons on Intergovernmental 
Personnel Act mobility assignments 
may be assigned to training if that 
training is in the interest of the Gov-
ernment. 

(1) A State or local government em-
ployee given an appointment in a Fed-
eral agency under the authority of sec-
tion 3374(b) of title 5 of the United 
States Code, is deemed an employee of 
the Federal agency. The agency may 
provide training for the State or local 
government employee as it does for 
other agency employees. 

(2) A State or local government em-
ployee on detail to a Federal agency 
under the authority of section 3374(c) 
of title 5 of the United States Code, is 
not deemed an employee of the Federal 
agency. However, the detailed State or 
local government employee may be ad-
mitted to training programs the agen-
cy has established for Federal per-
sonnel and may be trained in the rules, 
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practices, procedures and/or systems 
pertaining to the Federal government. 

(c) Subject to the prohibitions of 
§ 410.308(a) of this part, an agency may 
pay all or part of the training expenses 
of students hired under the Student Ca-
reer Experience Program (see 5 CFR 
213.3202(d)(10)). 

[61 FR 66193, Dec. 17, 1996; 61 FR 68119, Dec. 
27, 1996] 

§ 410.307 Training for promotion or 
placement in other positions. 

(a) General. In determining whether 
to provide training under this section, 
agencies should take into account: 

(1) Agency authority to modify quali-
fication requirements in certain situa-
tions as provided in the OPM Operating 
Manual for Qualification Standards for 
General Schedule Positions; 

(2) Agency authority to establish 
training programs that provide inten-
sive and directly job-related training 
to substitute for all or part of the expe-
rience (but not education, licensing, 
certification, or other specific creden-
tials), required by OPM qualification 
standards. Such training programs 
may be established to provide employ-
ees with the opportunity to acquire the 
experience and knowledge, skills, and 
abilities necessary to qualify for an-
other position (including at a higher 
grade) at an accelerated rate; and 

(3) Time-in-grade restrictions on ad-
vancement (see 5 CFR 300.603(b)(6)). 

(b) Training for promotion. Under the 
authority of 5 U.S.C. 4103, and con-
sistent with merit system principles 
set forth in 5 U.S.C. 2301(b)(1) and (2), 
an agency may provide training to non- 
temporary employees that in certain 
instances may lead to promotion. An 
agency must follow its competitive 
procedures under part 335 of this chap-
ter when selecting a non-temporary 
employee for training that permits 
noncompetitive promotion after suc-
cessful completion of the training. 

(c) Training for placement in other 
agency positions, in other agencies, or 
outside Government—(1) Grade or pay re-
tention. Under the authority of 5 U.S.C. 
4103 and 5 U.S.C. 5364, an agency may 
train an employee to meet the quali-
fication requirements of another posi-
tion in the agency if the new position 
is at or below the retained grade or the 

grade of the position the employee held 
before pay retention. 

(2) Training for placement in another 
agency. Under the authority of 5 U.S.C. 
4103(b), and consistent with merit sys-
tem principles set forth in 5 U.S.C. 
2301, an agency may train an employee 
to meet the qualification requirements 
of a position in another agency if the 
head of the agency determines that 
such training would be in the interest 
of the Government. 

(i) Before undertaking any training 
under this section, the head of the 
agency shall determine that there ex-
ists a reasonable expectation of place-
ment in another agency. 

(ii) When selecting an employee for 
training under this section, the head of 
the agency shall consider: 

(A) The extent to which the employ-
ee’s current skills, knowledge, and 
abilities may be utilized in the new po-
sition; 

(B) The employee’s capability to 
learn skills and acquire knowledge and 
abilities needed in the new position; 
and 

(C) The benefits to the Government 
which would result from retaining the 
employee in the Federal service. 

(3) Training displaced or surplus em-
ployees. Displaced or surplus employees 
as defined in 5 CFR 330.604(b) and (f) 
may be eligible for training or retrain-
ing for positions outside Government 
through programs provided under 29 
U.S.C. 1651, or similar authorities. An 
agency may use its appropriated funds 
for training displaced or surplus em-
ployees for positions outside Govern-
ment only when specifically authorized 
by legislation to do so. 

(4) Career transition assistance plans. 
Under 5 CFR 330.602, agencies are re-
quired to establish career transition 
assistance plans (CTAP) to provide ca-
reer transition services to displaced 
and surplus employees. 

(i) Under the authority of 5 U.S.C. 
4109, an agency may: 

(A) Train employees in the use of the 
CTAP services; 

(B) Provide vocational and career as-
sessment and counseling services; 

(C) Train employees in job search 
skills, techniques, and strategies; and 

(D) Pay for training related expenses 
as provided in 5 U.S.C. 4109(a)(2). 
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