
PROGRAM 2554‐S     May 16, 2019 through March 31, 2020
TITLE Envelopes Used by IRS Mail Processing Centers BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE  COST UNIT RATE  COST UNIT RATE  COST UNIT RATE  COST
I. PRINTING/CONSTRUCTION:
1. Envelope Quantities:  10,000 to 700,000:
(a) E‐19 ...10‐2006...8‐7/8 x 3‐7/8"...per 1,000 envelopes 51 $8.32 $424.32 $4.85 $247.35 $4.52 $230.52 $10.23 $521.73
(b) E‐20...10‐2006...12‐1/4 x 9‐1/4"...per 1,000 envelopes 171 $46.01 $7,867.71 $28.14 $4,811.94 $51.33 $8,777.43 $59.16 $10,116.36
(c) E‐25 BR...8‐1996...8‐7/8 x 3‐7/8"...per 1,000 envelopes 15 $17.13 $256.95 $4.85 $72.75 $4.52 $67.80 $19.75 $296.25
(d) E‐25 CR...5‐2001…8‐7/8 x 3‐7/8"...per 1,000 envelopes 242 $14.22 $3,441.24 $4.85 $1,173.70 $4.52 $1,093.84 $10.23 $2,475.66
(e) E‐44...8‐1996...12‐1/2 x 9‐1/2"...per 1,000 envelopes 514 $53.59 $27,545.26 $28.14 $14,463.96 $20.31 $10,439.34 $59.16 $30,408.24
(f) E‐44 B...10‐2004...9 x 12"...per 1,000 envelopes 2,666 $20.62 $54,972.92 $28.14 $75,021.24 $17.77 $47,374.82 $39.42 $105,093.72
(g) E‐47...8‐1996…15 x 10"...per 1,000 envelopes 174 $130.29 $22,670.46 $69.30 $12,058.20 $46.01 $8,005.74 $75.00 $13,050.00
(h) E‐73...5‐2001…8‐7/8 x 3‐7/8"...per 1,000 envelopes 944 $6.62 $6,249.28 $4.85 $4,578.40 $4.52 $4,266.88 $10.23 $9,657.12
(i) E‐125 L...10‐1994…9‐1/2 x 4‐1/8"...per 1,000 envelopes 2,097 $9.60 $20,131.20 $8.56 $17,950.32 $8.39 $17,593.83 $15.75 $33,027.75
(j) E‐125 R...10‐1994…9‐1/2 x 4‐1/8"...per 1,000 envelopes 227 $9.60 $2,179.20 $8.56 $1,943.12 $8.39 $1,904.53 $20.59 $4,673.93
(k) E‐130...10‐1994…9‐1/2 x 4‐1/8"...per 1,000 envelopes 480 $9.60 $4,608.00 $8.56 $4,108.80 $8.39 $4,027.20 $16.50 $7,920.00
(l) E‐142...2‐2002…9‐3/4 x 4‐1/2"...per 1,000 envelopes 51 $23.84 $1,215.84 $12.84 $654.84 $8.99 $458.49 $45.00 $2,295.00
(m) E‐178...9‐2003...9‐3/4 x 4‐3/8"...per 1,000 envelopes 630 $25.26 $15,913.80 $8.78 $5,531.40 $8.09 $5,096.70 $41.00 $25,830.00
(n) E‐182 W...3‐2000…12‐1/2 x 9‐1/2"...per 1,000 envelopes 469 $50.06 $23,478.14 $28.14 $13,197.66 $27.04 $12,681.76 $81.50 $38,223.50
(o) E‐199...3‐1991…9‐3/4 x 4‐3/8"...per 1,000 envelopes 3,695 $21.81 $80,587.95 $9.37 $34,622.15 $6.52 $24,091.40 $23.50 $86,832.50
(p) E‐200 A...9‐2017…9‐3/4 x 6"...per 1,000 envelopes 93 $27.70 $2,576.10 $12.10 $1,125.30 $7.76 $721.68 $55.15 $5,128.95
(q) E‐205...5‐2001…8‐7/8 x 3‐7/8"...per 1,000 envelopes 1,330 $6.88 $9,150.40 $5.88 $7,820.40 $5.25 $6,982.50 $15.80 $21,014.00
(r) E‐207...9‐2003…9‐3/4 x 6"...per 1,000 envelopes 391 $25.00 $9,775.00 $12.10 $4,731.10 $12.92 $5,051.72 $59.45 $23,244.95
(s) E‐209...9‐2003…9 x 12"...per 1,000 envelopes 168 $93.30 $15,674.40 $28.14 $4,727.52 $25.05 $4,208.40 $88.64 $14,891.52
(t) E‐211...3‐2006…9‐3/4 x 4‐1/2"...per 1,000 envelopes 76 $35.63 $2,707.88 $12.84 $975.84 $8.99 $683.24 $56.21 $4,271.96
(u) E‐212...3‐2009…9‐3/4 x 6"...per 1,000 envelopes 36 $51.14 $1,841.04 $12.10 $435.60 $12.92 $465.12 $78.10 $2,811.60
(v) E‐213...6‐2009…9 x 12"...per 1,000 envelopes 10 $178.29 $1,782.90 $28.14 $281.40 $25.05 $250.50 $165.89 $1,658.90

2. Envelope Quantities:  700,001 to 7,000,000:
(a) E‐142...2‐2002…9‐3/4 x 4‐1/2"...per 1,000 envelopes 24,165 $12.37 $298,921.05 $12.84 $310,278.60 $8.43 $203,710.95 $26.70 $645,205.50
(b) E‐178...9‐2003…9‐3/4 x 4‐3/8"...per 1,000 envelopes 5,852 $10.10 $59,105.20 $8.78 $51,380.56 $8.09 $47,342.68 $23.29 $136,293.08
(c) E‐182 W...3‐2000…12‐1/2 x 9‐1/2"...per 1,000 envelopes 937 $44.74 $41,921.38 $28.14 $26,367.18 $27.05 $25,345.85 $73.35 $68,728.95
(d) E‐205...5‐2001…8‐7/8 x 3‐7/8"...per 1,000 envelopes 21,759 $5.49 $119,456.91 $5.88 $127,942.92 $5.25 $114,234.75 $14.10 $306,801.90

3. Envelope Quantities:  7,000,001 to 50,000,000:
(a) E‐178...9‐2003…9‐3/4 x 4‐3/8"...per 1,000 envelopes 242,262 $9.78 $2,369,322.36 $8.78 $2,127,060.36 $8.09 $1,959,899.58 $19.85 $4,808,900.70
(b) E‐205...5‐2001…8‐7/8 x 3‐7/8"...per 1,000 envelopes 98,878 $5.43 $536,907.54 $5.88 $581,402.64 $5.25 $519,109.50 $13.65 $1,349,684.70

II. STOCK/PAPER:
1. 24# White Writing or Wove:
(a) Trim Size: 8‐7/8 x 3‐7/8" Envelope Style(s):

E‐19, E‐25 BR, E‐25 CR, E‐73, & E‐205…per 1,000 envelopes 123,219 $6.10 $751,635.90 $6.16 $759,029.04 $7.29 $898,266.51 $7.08 $872,390.52
(b) Trim Size: 9‐1/2 x 4‐1/8" Envelope Style(s):

E‐125 L, E‐125 R, & E‐130…per 1,000 envelopes 2,804 $7.10 $19,908.40 $8.52 $23,890.08 $10.62 $29,778.48 $10.13 $28,404.52
(c) Trim Size: 9‐3/4 x 4‐1/2" Envelope Style(s):

E‐142 & E‐211…per 1,000 envelopes 24,292 $10.52 $255,551.84 $9.69 $235,389.48 $12.04 $292,475.68 $16.50 $400,818.00
(d) Trim Size: 9‐3/4 x 4‐3/8" Envelope Style(s):

E‐178 & E‐199...per 1,000 envelopes 254,439 $7.92 $2,015,156.88 $8.50 $2,162,731.50 $9.39 $2,389,182.21 $17.95 $4,567,180.05
(e) Trim Size: 9‐3/4 x 6" Envelope Style(s):

E‐200 A, E‐207, & E‐212...per 1,000 envelopes 520 $21.42 $11,138.40 $11.56 $6,011.20 $12.62 $6,562.40 $19.65 $10,218.00
(f) Trim Size: 12‐1/4 x 9‐1/4" Envelope Style(s):

E‐20...per 1,000 envelopes 171 $29.69 $5,076.99 $26.35 $4,505.85 $24.36 $4,165.56 $39.33 $6,725.43
2. 28# White Writing or Wove:
(a) Trim Size: 9 x 12" Envelope Style(s):

E‐44 B, E‐209, & E‐213...per 1,000 envelopes 2,844 $28.93 $82,276.92 $26.35 $74,939.40 $27.25 $77,499.00 $48.35 $137,507.40
(b) Trim Size: 12‐1/2 x 9‐1/2" Envelope Style(s):

E‐44...per 1,000 envelopes 514 $32.99 $16,956.86 $26.35 $13,543.90 $22.92 $11,780.88 $54.60 $28,064.40
(c) Trim Size: 15 x 10" Envelope Style(s):

E‐47...per 1,000 envelopes 174 $26.98 $4,694.52 $69.30 $12,058.20 $54.93 $9,557.82 $65.00 $11,310.00
3. 32# Light Brown Kraft:
(a) Trim Size: 12‐1/2 x 9‐1/2" Envelope Style(s):

E‐182 W...per 1,000 envelopes 1,406 $43.44 $61,076.64 $50.00 $70,300.00 $54.58 $76,739.48 $76.62 $107,727.72

CENVEO WORLDWIDE
Stamford, CT Cleveland, OH

PRINTING RESOURCES
Walled Lake, MI
HUSKY ENVELOPE

Charleston, IL
J.J. COLLINS PRINTERS
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PROGRAM 2554‐S     May 16, 2019 through March 31, 2020
TITLE Envelopes Used by IRS Mail Processing Centers BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE  COST UNIT RATE  COST UNIT RATE  COST UNIT RATE  COST

CENVEO WORLDWIDE
Stamford, CT Cleveland, OH

PRINTING RESOURCES
Walled Lake, MI
HUSKY ENVELOPE

Charleston, IL
J.J. COLLINS PRINTERS

III. SHIPPING CHARGES:
1. Trim Size(s):  8‐7/8 x 3‐7/8"

Envelope No(s):  E‐19, E‐25 BR, E‐25 CR, E‐73 & E‐205:
(a) Zone 1...per 1,000 envelopes 454 $1.85 $839.90 $5.06 $2,297.24 $3.85 $1,747.90 $2.96 $1,343.84
(b) Zone 2...per 1,000 envelopes 54,614 $1.62 $88,474.68 $1.13 $61,713.82 $3.47 $189,510.58 $3.16 $172,580.24
(c) Zone 3...per 1,000 envelopes 571 $3.13 $1,787.23 $2.11 $1,204.81 $2.95 $1,684.45 $3.10 $1,770.10
(d) Zone 4...per 1,000 envelopes 365 $3.06 $1,116.90 $1.02 $372.30 $2.40 $876.00 $2.52 $919.80
(e) Zone 5...per 1,000 envelopes 151 $5.36 $809.36 $0.80 $120.80 $2.11 $318.61 $1.74 $262.74
(f) Zone 6...per 1,000 envelopes 188 $4.00 $752.00 $2.44 $458.72 $1.76 $330.88 $1.63 $306.44
(g) Zone 7...per 1,000 envelopes 163 $4.97 $810.11 $1.70 $277.10 $0.99 $161.37 $1.28 $208.64
(h) Zone 8...per 1,000 envelopes 66,023 $0.54 $35,652.42 $0.44 $29,050.12 $0.75 $49,517.25 $1.28 $84,509.44
(i) Zone 9...per 1,000 envelopes 217 $3.47 $752.99 $2.72 $590.24 $2.61 $566.37 $1.66 $360.22
(j) Zone 10...per 1,000 envelopes 178 $5.71 $1,016.38 $2.90 $516.20 $2.88 $512.64 $2.11 $375.58
(k) Zone 11...per 1,000 envelopes 295 $7.66 $2,259.70 $5.03 $1,483.85 $4.11 $1,212.45 $2.05 $604.75

2. Trim Size(s):  9‐1/2 x 4‐1/8", 9‐3/4 x 4‐1/2", 9‐1/2 x 4‐1/2", 9‐3/4 x 4‐3/8"
Envelope No(s):  E‐125 L, E‐125 R, E‐130, E‐142, E‐178, E‐199, and E‐211

(a) Zone 1...per 1,000 envelopes 907 $2.08 $1,886.56 $5.06 $4,589.42 $3.85 $3,491.95 $5.18 $4,698.26
(b) Zone 2...per 1,000 envelopes 138,269 $1.56 $215,699.64 $1.13 $156,243.97 $3.47 $479,793.43 $5.53 $764,627.57
(c) Zone 3...per 1,000 envelopes 1,454 $2.60 $3,780.40 $2.11 $3,067.94 $2.95 $4,289.30 $5.43 $7,895.22
(d) Zone 4...per 1,000 envelopes 933 $3.25 $3,032.25 $1.02 $951.66 $2.40 $2,239.20 $4.41 $4,114.53
(e) Zone 5...per 1,000 envelopes 76 $10.65 $809.40 $0.80 $60.80 $2.11 $160.36 $3.05 $231.80
(f) Zone 6...per 1,000 envelopes 168 $4.48 $752.64 $2.44 $409.92 $1.76 $295.68 $2.85 $478.80
(g) Zone 7...per 1,000 envelopes 829 $2.31 $1,914.99 $1.70 $1,409.30 $0.99 $820.71 $2.24 $1,856.96
(h) Zone 8...per 1,000 envelopes 137,822 $0.55 $75,802.10 $0.44 $60,641.68 $0.75 $103,366.50 $2.24 $308,721.28
(i) Zone 9...per 1,000 envelopes 101 $7.45 $752.45 $2.72 $274.72 $2.61 $263.61 $2.91 $293.91
(j) Zone 10...per 1,000 envelopes 514 $3.05 $1,567.70 $2.90 $1,490.60 $2.88 $1,480.32 $3.69 $1,896.66
(k) Zone 11...per 1,000 envelopes 462 $7.99 $3,691.38 $5.03 $2,323.86 $4.11 $1,898.82 $3.59 $1,658.58

3. Trim Size(s):  9‐3/4 x 6"
Envelope No(s):  E‐200 A, E‐207, E‐212

(a) Zone 1...per 1,000 envelopes 18 $40.16 $722.88 $5.06 $91.08 $3.85 $69.30 $5.92 $106.56
(b) Zone 2...per 1,000 envelopes 46 $16.54 $760.84 $1.13 $51.98 $3.47 $159.62 $6.32 $290.72
(c) Zone 3...per 1,000 envelopes 18 $41.80 $752.40 $2.11 $37.98 $2.95 $53.10 $6.20 $111.60
(d) Zone 4...per 1,000 envelopes 76 $9.90 $752.40 $1.02 $77.52 $2.40 $182.40 $5.04 $383.04
(e) Zone 5...per 1,000 envelopes 46 $17.60 $809.60 $0.80 $36.80 $2.11 $97.06 $3.48 $160.08
(f) Zone 6...per 1,000 envelopes 31 $23.38 $724.78 $2.44 $75.64 $1.76 $54.56 $3.26 $101.06
(g) Zone 7...per 1,000 envelopes 31 $24.27 $752.37 $1.70 $52.70 $0.99 $30.69 $3.26 $101.06
(h) Zone 8...per 1,000 envelopes 31 $24.77 $767.87 $0.44 $13.64 $0.75 $23.25 $3.26 $101.06
(i) Zone 9...per 1,000 envelopes 101 $7.45 $752.45 $2.72 $274.72 $2.61 $263.61 $3.32 $335.32
(j) Zone 10...per 1,000 envelopes 46 $19.27 $886.42 $2.90 $133.40 $2.88 $132.48 $4.22 $194.12
(k) Zone 11...per 1,000 envelopes 76 $15.58 $1,184.08 $5.03 $382.28 $4.11 $312.36 $4.10 $311.60
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PROGRAM 2554‐S     May 16, 2019 through March 31, 2020
TITLE Envelopes Used by IRS Mail Processing Centers BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE  COST UNIT RATE  COST UNIT RATE  COST UNIT RATE  COST

CENVEO WORLDWIDE
Stamford, CT Cleveland, OH

PRINTING RESOURCES
Walled Lake, MI
HUSKY ENVELOPE

Charleston, IL
J.J. COLLINS PRINTERS

4. Trim Size(s):  9 x 12", 12‐1/4 x 9‐1/4", 12‐1/2 x 9‐1/2"
Envelope No(s):  E‐20, E‐44, E‐44 B, E‐182 W, E‐209, E‐213

(a) Zone 1...per 1,000 envelopes 319 $6.10 $1,945.90 $5.06 $1,614.14 $8.90 $2,839.10 $8.88 $2,832.72
(b) Zone 2...per 1,000 envelopes 513 $6.97 $3,575.61 $1.13 $579.69 $6.95 $3,565.35 $9.48 $4,863.24
(c) Zone 3...per 1,000 envelopes 953 $6.47 $6,165.91 $2.11 $2,010.83 $7.90 $7,528.70 $9.30 $8,862.90
(d) Zone 4...per 1,000 envelopes 394 $8.56 $3,372.64 $1.02 $401.88 $3.98 $1,568.12 $7.56 $2,978.64
(e) Zone 5...per 1,000 envelopes 1,498 $5.17 $7,744.66 $0.80 $1,198.40 $2.66 $3,984.68 $5.22 $7,819.56
(f) Zone 6...per 1,000 envelopes 359 $6.29 $2,258.11 $2.44 $875.96 $2.85 $1,023.15 $4.89 $1,755.51
(g) Zone 7...per 1,000 envelopes 391 $1.85 $723.35 $1.70 $664.70 $1.90 $742.90 $3.84 $1,501.44
(h) Zone 8...per 1,000 envelopes 23 $32.71 $752.33 $0.44 $10.12 $0.75 $17.25 $3.84 $88.32
(i) Zone 9...per 1,000 envelopes 124 $6.07 $752.68 $2.72 $337.28 $5.22 $647.28 $4.98 $617.52
(j) Zone 10...per 1,000 envelopes 153 $10.25 $1,568.25 $2.90 $443.70 $3.47 $530.91 $6.33 $968.49
(k) Zone 11...per 1,000 envelopes 208 $20.29 $4,220.32 $5.03 $1,046.24 $8.95 $1,861.60 $6.15 $1,279.20

5. Trim Size(s):  15 x 10"
Envelope No(s):  E‐47

(a) Zone 1...per 1,000 envelopes 16 $45.18 $722.88 $5.06 $80.96 $8.90 $142.40 $11.84 $189.44
(b) Zone 2...per 1,000 envelopes 19 $39.60 $752.40 $1.13 $21.47 $6.95 $132.05 $12.64 $240.16
(c) Zone 3...per 1,000 envelopes 11 $68.40 $752.40 $2.11 $23.21 $7.90 $86.90 $12.40 $136.40
(d) Zone 4...per 1,000 envelopes 17 $44.26 $752.42 $1.02 $17.34 $3.98 $67.66 $10.08 $171.36
(e) Zone 5...per 1,000 envelopes 21 $39.09 $820.89 $0.80 $16.80 $2.66 $55.86 $6.96 $146.16
(f) Zone 6...per 1,000 envelopes 14 $51.77 $724.78 $2.44 $34.16 $2.85 $39.90 $6.52 $91.28
(g) Zone 7...per 1,000 envelopes 15 $50.16 $752.40 $1.70 $25.50 $1.90 $28.50 $5.12 $76.80
(h) Zone 8...per 1,000 envelopes 20 $37.62 $752.40 $0.44 $8.80 $0.75 $15.00 $5.12 $102.40
(i) Zone 9...per 1,000 envelopes 11 $68.40 $752.40 $2.72 $29.92 $5.22 $57.42 $6.64 $73.04
(j) Zone 10...per 1,000 envelopes 19 $46.66 $886.54 $2.90 $55.10 $3.47 $65.93 $8.44 $160.36
(k) Zone 11...per 1,000 envelopes 11 $83.33 $916.63 $5.03 $55.33 $8.95 $98.45 $8.20 $90.20

SUBTOTAL $7,458,650.95 $7,137,692.24 $7,701,140.69 $15,326,361.23
PROMPT PAYMENT DISCOUNT 0.00% $0.00 0.00% $0.00 0.00% $0.00 0.00% $0.00

DISCOUNTED TOTALS $7,458,650.95 $7,137,692.24 $7,701,140.69 $15,326,361.23

Abstracted by:  Linda Price 04/23/2019
Verified by:  Russell Woodmancy/Linda Price 04/23/2019

AWARDED

Awarded To:  J.J. Collins & Sons/Printers
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GPO

April 18,2019
FILE COPY

This is Amendment No. 1. The specifications in our invitation for bids on Program 2554-S, scheduled
for opening at April 23, 2019 at 2:00 pm (EDT), are amended as follows:

1. The bid opening date is not extended.

2. On page 13 of the contract specifications, under "Labeling and Marking", after the second
paragraph, add, "A sample envelope shall be attached to the outside of each carton near the
shipping label. Exact position will be discussed at the post-award conference."

3. On page 14 of the contract specifications, under "Palletizing", at the end of the first paragraph, add,
"NOTE: It is anticipated that orders for E-142, E-178, E-199, and E-211 envelopes may require
alternate pallet configurations. Exact pallet requirements for these envelopes to be discussed at
the post-award conference."

All other specifications remain the same.

If amendment is not acknowledged on bid, direct acknowledgement to:

U.S. Government Publishing Office
Columbus Regional Office
1335 Dublin Road, Suite 112-B
Columbus, OH 43215-7034

Amended bid or acknowledgement must be submitted using the method(s) specified in the solicitation
for bid submission. Telephone or e-mail submission is not acceptable.

BIDDER MUST ACKNOWLEDGE RECEIPT OF THIS AMENDMENT PRIOR TO BID OPENING.
Failure to acknowledge receipt of amendment, by amendment number, prior to bid-opening time, may
be reason for bid being declared nonresponsive.

Sincerely,

r-^»
c=>

WILLIAM M. CAHSKY
Contracting Officer FILE COPY
WL/llp
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Columbus Regional Office | 1335 Dublin Road, Suite 112-B, Columbus, OH 43215-7034
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Program 2554-S Page 1 of 53
Specifications by LLP
Reviewed by RLW FILE COPY

THIS SOLICITATION IS FOR THE REPURCHASE OF THE RECENT TERMINATION OF THIS PROGRAM.

U.S. GOVERNMENT PUBLISHING OFFICE -
r~-->

^r")

Columbus, Ohio ;-;;

GENERAL TERMS, CONDITIONS, AND SPECIFICATIONS
\

For the Procurement of * •'

Envelopes Used by IRS Mail Processing Centers - -
;)

as requisitioned from the U.S. Government Publishing Office (GPO) by the _-,

Internal Revenue Service

Single Award

TERM OF CONTRACT

The term of this contract is for 1 year (base year period of Date of Award through March 31, 2020)and 4 option year periods (April 1,
2020 through March 31, 2021; April 1, 2021 through March 31 , 2022; April 1, 2022 through March 31,2023; and April 1,2023
through March 31, 2024). Special attention is directed to the following provision and clauses in Section 1 of this contract: "Option to
Extend Term of Contract", and "Economic Price Adjustment."

BID OPENING

Bids shall be publicly opened at 2:00 p.m., prevailing Columbus, Ohio time on April 23, 2019

SUBMIT SEALED BID TO

U.S. Government Publishing Office, Columbus Regional Office, 1335 Dublin Road, Suite 112-B, Columbus, OH 43215. Bid must be
clearly marked on the outermost envelope/package with company name and address of the bidder, program number, and bid opening
date. Bidder's option to telefax bid to Columbus RO, (614) 488-4577. Telegraphic and e-mail bids transmitted to GPO offices WILL
NOT be considered. GPO personnel WILL NOT validate receipt of any bid prior to bid opening.

BIDDERS PLEASE NOTE

Bidders are cautioned to familiarize themselves with all provisions of this contract before bidding.

The GPO 910 "BID" Form is no longer required. Bidders are to fill out, sign/initial, as applicable, all pages of SECTION 4. -
SCHEDULE OF PRICES.

GPO has issued a new GPO Publication 310.2, GPO Contract Terms - Solicitations Provisions, Supplemental Specifications, and
Contract Clause (Rev. 1-18). Prospective bidders should carefully read this publication as the applicable terms within become an
integral part of this contract. The document is posted at: https://w\vw.gpo,s:ov/how-to-work-with-us/vendors/forms-and-standards

along with a list of major revisions.

Abstract of bids available at: https://vvww.gpo,sov/ho\v-to-work-vvith-us/vendors/contract-pricing.

For mformation of a technical nature call Linda Price at (614) 488-4616, ext. 7 (No collect calls).

FILE COPY
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SECTION 1. - GENERAL TERMS AND CONDITIONS

GPO CONTRACT TERMS

Any contract which results from this Invitation for Bid will be subject to the applicable provisions, clauses, and

supplemental specifications ofGPO Contract Terms (GPO Pub. 310.2, effective December 1, 1987 (Rev. 1-18)) and GPO
Contract Terms, Quality Assurance Through Attributes Program for Printing and Binding (GPO Pub. 310.1, effective May
1979 (Rev. 08/02)).

• GPO Contract Terms (GPO Publication 310.2):
https://www.gpo.gov/docs/default-source/forms-and-standards-files-for-vendors/contract-terms-01-18.pdf

• GPO QATAP (GPO Publication 310.1):
https://www.gpo.gov/docs/default-source/forms-and-standards-files-for-vendors/qatap.pdf

SUBCONTRACTING

The predominant production function may be either the manufacture of the envelopes or the printing of the envelopes.

Bidders who must subcontract both operations may be declared non-responsible.

QUALITY ASSURANCE LEVELS AND STANDARDS

The following levels and standards shall apply to these specifications:

Product Quality Levels:
(a) Printing (page related) Attributes — Level TV.
(b) Finishing (item related) Attributes - Level TV.

Inspection Levels (from ANSI/ASQC Z 1.4):
(a) Non-destmctive Tests - General Inspection Level I.

(b) Destmctive Tests - Special Inspection Level S-2.

Specified Standards: The specified standards for the attributes requiring them shall be:

Attribute Specified Standard
P-7. Type Quality and Uniformity Average Type Dimension (see Envelope Specification Sheets attached)
P-9. Solid and Screen Tint Color Match Pantone Matching System

CONTRACTOR'S QUALITY CONTROL PROCEDURES

The contractor shall, prior to start-up, put into effect within his own organization, and maintain throughout the life of this

contract, an independent quality assurance organization.

This unit shall be of sufficient size and expertise to monitor, perform, or have performed the process controls, inspections,

and tests necessary to assure that production and delivery of envelopes meets these specifications and Government

requirements.

The contractor shall be required to correct each defect or error found during the inspection of work either in process or

completed.

The contractor shall submit in writing to the Contracting Office, within 2 workdays after request by GPO, the details of
their Quality Control Program. The proposed program is subject to Government approval. This program shall, at a

minimum, address the following:
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1. Where and by whom daily process controls and inspections will be performed. Contractor shall state the number

of people and the assignments that shall be permanently assigned to this program.

2. Appointment of an official or officials who shall be responsible for both the operation of the quality control
system/department and for investigating and ascertaining the causes of defects/deficiencies found during

production and in envelopes shipped, as reported by IRS.

3. How and when daily inspection and tests or reviews will be held to check for:

a. correct addressing;

b. acceptable printing, and

c. size, squareness, and parallel measurements.

4. Actions that will be taken when defects/deficiencies are detected.

Failure to maintain the Quality Control Program in accordance with the plan submitted and approved by the Government

may result in the Government's termination of the contract for default.

OPTION TO EXTEND TERM OF CONTRACT

The Government has the option to extend the term of this contract for a period of 12 months by written notice to the

contractor not later than 30 days before the contract expires. If the Government exercises this option, the extended

contract shall be considered to include this clause, except, the total duration of the contract may not exceed 5 years

(IVIarch 31,2024) as a result of, and including, any extension(s) added under this clause. Further extension may be

negotiated under the "Extension of Term of Contract" clause. See also "Economic Price Adjustment" clause for

authorized pricing adjustment(s).

EXTENSION OF TERM OF CONTRACT

At the request of the Government, the term of any contract resulting from this solicitation may be extended for such

period of time as may be mutually agreeable to the GPO and the contractor.

ECONOMIC PMCE ADJUSTMENT

The pricing under this contract shall be adjusted in accordance with this clause, provided that in no event will any pricing
adjustment be made that would exceed the maximum permissible under any law in effect at the time of the adjustment.

There will be no adjustment for orders placed during the first period specified below. Pricing will thereafter be eligible
for adjustment during the second and any succeeding performance period(s). For each performance period after the first,

a percentage figure will be calculated as described below and that figure will be the economic price adjustment for that

entire next period.

Pricing adjustments under this clause are not applicable to reimbursable postage or transportation costs, or to paper, if

paper prices are subject to adjustment by separate clause elsewhere in this contract.

For the purpose of this clause, performance under this contract will be divided into successive periods. The first period

will extend from Date of Award through March 31,2020, and the second and any succeeding period(s) will extend for

12 months from the end of the last preceding period, except that the length of the final period may vary. The first day of
the second and any succeeding period(s) will be the effective date of the economic price adjustment for that period.

Pricing adjustments in accordance with this clause will be based on changes in the seasonally adjusted "Consumer Price

Index For All Urban Consumers - Commodities Less Food" (Index) published monthly in the CPI Detailed Report by the
U.S. Department of Labor, Bureau of Labor Statistics.
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The economic price adjustment will be the percentage difference between Index averages as specified in this paragraph.

An index called the variable index will be calculated by averaging the monthly Indexes from the 12-month interval ending

three (3) months prior to the beginning of the period being considered for adjustment. This average is then compared to

the average of the monthly Indexes for the 12-month interval ending December 31, 2018, called the base index. The

percentage change (plus or minus) of the variable index from the base index will be the economic price adjustment for the

period being considered for adjustment.

The Government will notify the contractor by contract modification specifying the percentage increase or decrease to be

applied to invoices for orders placed during the period indicated. The contractor shall apply the percentage increase or

decrease against the total price of the invoice less reimbursable postage or transportation costs and separately adjusted

paper prices. Payment discounts shall be applied after the invoice price is adjusted.

If the Government exercises an option, the extended contract shall be considered to include this economic price

adjustment clause.

PAPER PRICE ADJUSTMENT

Paper prices charged under this contract will be adjusted in accordance with "Table 9 - Producer Price Indexes and

Percent Changes for Commodity Groupings and Individual Items" in Producer Price Indexes report, published by the

Bureau of Labor Statistics (BLS), as follows:

1. BLS code 0913 for "All Paper" will apply to all paper required under this contract.

2. The applicable index figures for the month of April 1, 2019 will establish the base index.

3. There shall be no price adjustment for the first three months of the contract.

4. Price adjustments may be monthly thereafter, but only if the index varies by an amount (plus or minus) exceeding

5% by comparing the base index to the index for that month which is two months prior to the month being
considered for adjustment.

5. Beginning with order placement in the fourth month, index variances will be calculated in accordance with the

following formula: ((X - Base Index) - Base Index) x 100 = _%

where X = the index for that month which is two months prior to the month being considered for adjustment.

6. The contract adjustment amount, if any, will be the percentage calculated in 5 above less 5%.

7. Adjustments under this clause will be applied to the contractor's bid price(s) for all line items under "Item II.

STOCK/PAPER" in the Schedule of Prices and will be effective on the first day of any month for which prices
are to be adjusted.

The Contracting Officer will give written notice to the contractor of any adjustments to be applied to invoices for orders

placed during months affected by this clause.

In no event, however, will any price adjustment be made which would exceed the maximum permissible under any law in

effect at the time of the adjustment. The adjustment, if any, shall not be based upon the actual change in cost to the

contractor, but shall be computed as provided above.

The contractor warrants that the paper prices set forth in this contract do not include any allowance for any contingency to

cover anticipated increased costs of paper to the extent such increases are covered by this price adjustment clause.
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PRE-AWARD SURVEY

In order to determine the responsibility of the prime contractor or any subcontractor, the Government reserves the right to

conduct an on-site pre-award survey at the contractor's/subcontractor's facility or to require other evidence of technical,

production, managerial, financial, and similar abilities to perform, prior to the award of a contract.

POST-AWARD CONFERENCE

Unless waived by the Government, the total requirements of the job as indicated in these specifications will be reviewed

by Government representative(s) with the contractor's representative(s) at the contractor's plant immediately after award.

ASSIGNMENT OF JACKETS, PURCHASE AND PRINT ORDERS

A GPO jacket number will be assigned and a purchase order issued to the contractor to cover work performed. The

purchase order may be supplemented by an individual "Print Order" for each job placed with the contractor. The print

order, when issued, will indicate the quantity to be produced and any other information pertinent to the particular order.

ORDERING

Items to be furnished under the contract shall be ordered by the issuance of print orders by the Government. Orders may

be issued under the contract from Date of Award through IVIarch 31, 2020 plus for such additional period(s) as the
contract is extended. All print orders issued hereunder are subject to the terms and conditions of the contract. The

contract shall control in the event of conflict with any print order. A print order shall be "issued" upon notification by the

Government for purposes of the contract when it is electronically transmitted or otherwise physically furnished to the

contractor in conformance with the schedule.

REOUmEMENTS

This is a requirements contract for the items and for the period specified herein. Shipment/delivery of items or

performance of work shall be made only as authorized by orders issued in accordance with the clause entitled "Ordering."

The quantities of items specified herein are estimates only, and are not purchased hereby. Except as may be otherwise

provided in this contract, if the Government's requirements for the items set forth herein do not result in orders in the

amounts or quantities described as "estimated", it shall not constitute the basis for an equitable price adjustment under this

contract.

Except as otherwise provided in this contract, the Government shall order from the contractor(s) all the items set forth

which are required to be purchased by the Government activity identified on page 1.

The Government shall not be required to purchase from the contractors), requirements in excess of the limit on total

orders under this conb-act, if any.

Orders issued during the effective period of this contract and not completed within that time shall be completed by the
contractors) within the time specified in the order, and the rights and obligations of the contractor(s) and the Government
respecting those orders shall be governed by the terms of this contract to the same extent as if completed during the

effective period of this contract.

If shipment/delivery of any quantity of an item covered by the contract is required by reason of urgency prior to the

earliest date that shipment/delivery may be specified under this contract, and if the contractor(s) will not accept an order

providing for the accelerated shipmenl/delivery, the Government may procure this requirement from another source.

The Government may issue orders which provide for shipment/delivery to or performance at multiple destinations.
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Subject to any limitations elsewhere in this contract, the contractor shall furnish to the Government all items set forth

herein which are called for by print orders issued in accordance with the "Ordering" clause of this contract.

DELIVERY/SHEPPING STATUS mFORMATION

Contractors are to report information regarding each order for compliance reporting purposes and include date of delivery

(or shipment if applicable) for proofs and delivery schedules in accordance with the contract requirements by contacting

Columbus RO via e-mail to trackcolumbus(%gpo.gov, or by calling (614) 488-4616, ext. 6, or by faxing to (614)
488-4577. Personnel receiving e-mail, phone call, or fax may be unable to respond to questions of a technical nature or

transfer any inquiries.

PAYMENT

Partial Payments, as defined in GPO Pub. 310.2, Contract Terms, Contract Clause 25, are authorized.

Submitting all invoices for payment via the GPO fax gateway (if no samples are required) utilizing the GPO barcode
coversheet program application is the fastest method of getting paid. The information for using this method can be found

at: https://winapps.access.gpo.gov/fms/vouchers/barcode/instructions.html.

Invoices may also be mailed to: U.S. Government Publishing Office, Office of Financial Management, Attn:

Comptroller, Stop: FMCE, Washington, DC 20401. For more information about the billing process refer to the General

Information of the Office of Finance web page located at: https://www.gpo.gov.

At time of invoicing, the contractor shall submit a copy of the print order, contractor's invoice, and all mailing and/or

delivery receipts via e-mail to: infocolumbus@gpo.gov.

Contractor's billing invoice must be itemized in accordance with the line items in the "SECTION 4. -SCHEDULE OF
PRICES." Failure to itemize invoice may result in delay of payment.
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SECTION 2. - SPECIFICATIONS

SCOPE

These specifications cover the production of envelopes requiring such operations as reproducibles, printing, construction,

packing, and distribution.

These envelopes are used in the processing of time sensitive taxpayer correspondence. Complete production and timely

delivery, are critical to the mission of the IRS. Failure to receive envelopes on schedule can cause stock outages and

excess cost and/or work stoppages or costly work-arounds at IRS processing centers.

TITLE

Envelopes Used by IRS Mail Processing Centers.

NUMBER OF ORDERS/FREQUENCY OF ORDERS/OUANTITY

Based on anticipated usage, approximately 219 orders will be placed on this program for various IRS offices.

Approximately 10,000 to 50,000,000 envelopes per order. Minimum quantity is 10,000 envelopes.

Orders may be placed throughout the year, however it is anticipated at this time that the majority of orders will be placed
quarterly. Refer to "Schedule" under "Partial Deliveries" for additional information concerning orders for CPS-East,

Detroit, MI; CPS-West, Ogden, UT; andNDC, Bloomington, IL locations.

No variation in quantities ordered on the individual print orders will be allowed.

The following estimated annual orders and estimated annual quantities are anticipated:

ORDERS FROM 10,000 TO 700,000 ENVELOPES PER ORDER

Envelope

E-19

E-20

E-25 BR

E-25 CR

E-44

E-44B

E-47

E-73

E-125 L

E-125 R

E-130

E-142

Rev Date

10-2006

10-2006

8-1996

5-2001

8-1996

10-2004

8-1996

5-2001

10-1994

10-1994

10-1994

2-2002

Trim Size

8-7/8 x 3-7/8"

12-1/4x9-1/4"

8-7/8x3-7/8"

8-7/8x3-7/8"

12-1/2x9-1/2"

9 x 12"

15x10"

8-7/8x3-7/8"

9-1/2x4-1/8"

9-1/2x4-1/8"

9-1/2x4-1/8"

9-3/4x4-1/2"

Annual Orders

1

4

1

12

13

29

11

9

32

2

10

1

Annual Quantity

51,000

171,000

15,000

242,000

514,000

2,666,000

174,000

944,000

2,097,000

227,000

480,000

51,000

MEost Orders Between

25,000

10,000

10,000

10,000

10,000

10,000

10,000

50,000

10,000

50,000

10,000

25,000

75,000

75,000

25,000

75,000

75,000

525,000

25,000

225,000

250,000

175,000

100,000

75,000
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Envelope

E-178

E-182 W

E-199

E-200 A

E-205

E-207

E-209

E-211

E-212

E-213

Rev Date

9-2003

3-2000

3-1991

9-2017

5-2001

9-2003

9-2003

3-2006

3-2009

6-2009

Trim Size

9-3/4 x 4-3/8"

12-1/2x9-1/2"

9-3/4x4-3/8"

9-3/4 x 6"

8-7/8 x 3-7/8"

9-3/4 x 6"

9x12"

9-3/4x4-1/2"

9-3/4 x 6"

9 x 12"

Annual Orders

5

1

20

3

15

6

5

1

2

1

Annual Quantity

630,000

469,000

3,695,000

93,000

1,330,000

391,000

168,000

76,000

36,000

10,000

Most C

50,000

450,000

50,000

25,000

10,000

25,000

10,000

50,000

10,000

10,000

rders Between

325,000

475,000

525,000

50,000

175,000

125,000

100,000

100,000

25,000

25,000

ORDERS FROM 700,001 TO 7,000,000 ENVELOPES PER ORDER

Envelope Rev Date

E-142 ; 2-2002

E-178 9-2003

E-182 W | 3-2000

E-205 5-2001

Trim Size

9-3/4x4-1/2"

9-3/4 x 4-3/8"

12-1/2x9-1/2"

8-7/8x3-7/8"

Annual Orders

10

1

1

4

Annual Quantity

24,165,000

5,852,000

937,000

21,759,000

Most Orders Between

1,750,000

5,825,000

925,000

3,875,000

3,625,000

5,875,000

950,000

6,025,000

ORDERS FROM 7,000,001 TO 50,000,000 ENVELOPES PER ORDER

Envelope I Rev Date | Trim Size Annual Orders

E-178

E-205

9-2003 i 9-3/4 x 4-3/8" | 11

Annual Quantity ] Mlost Orders Between

5-2001 8-7/8 x 3-7/8"

244,262,000

98,878,000

7,475,000 ] 29,275,000

7,750,000 16,525,000

GOVERNMENT TO FURNISH

Print Orders and furnished material will be submitted via e-mail, files will be in PDF. An occasional order may be issued

via fax.

IRS Specification Sheets.

IRS Form 6153 (Rev. 3-2006) Cat. No. 62724N carton shipping label with marking specifications. See Exhibit 1.
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Print Orders (GPO Form 2511).

Blue and Yellow Labels and Selection Certificates (GPO Form 2678).

Identification markings such as register marks, ring folios, rubber stamped jacket numbers, commercial identification

marks of any kind, etc., form number, and revision date, carried on copy or film, must not print on finished product.

ENVELOPE SPECIFICATION SHEETS

The specification sheets of envelopes, Attachments 1 to 22 are representative of the requirements which will be ordered

under this contract. Contractor will be expected to create necessary artwork from the furnished Envelope Specification

Sheet. Artwork shall be in accordance with USPS DMM regulations.

Note that each specification sheet contains copy change areas for return and mailing addresses and for the inclusion of

Permit Mail Indicium (Indicia required) which are allowable for that envelope. An N/A in the copy change or indicia
required boxes means that no copy change is allowed in that area. Additional copy change areas are anticipated

throughout the term of the contract, including the addition of envelope version identifiers on the constructed back of

envelope.

IMb barcoding is to be applied when mailing addresses are requested. Envelopes E-25 BR, E-25 CR, E-44, E-47, E-73,

E-130, and E-200 A have copy changes for mailing address.

CONTRACTOR TO FURNISH

All materials and operations, other than those listed under "Government to Furnish", necessary to produce the products in

accordance with these specifications.

QUARTERLY ORDER TRACKING REPORT

Contractor to create a Quarterly Order Tracking Report in Excel or similar spreadsheet software. See Exhibit 6, for a

sample report layout with required column headers. The report will be completed in three phases with multiple editions.

Each edition of the report will have its own naming convention. File naming conventions will be determined at the Post-

Award Conference.

Phase 1: Initial Quarterly Order Tracking Report

The Quarterly Order Tracking Report will be created by the contractor and sent to the IRS Program Specialist and GPO
personnel, via e-mail, within 2 workdays after all quarterly orders have been placed.

The Initial Report will list all print orders received for that quarter and all cells for each print order will be completed with
the exception of'Actial Ship", "Expected Delivery", "Actual Delivery", "Trucking Company", and "PRO Number".

Phase 2: Updates to Quarterly Order Tracking Report

The Quarterly Order Tracking Report will be updated by the contractor and sent to the IRS Program Specialist and GPO
personnel via e-mail. Frequency of the reports will be discussed at the Post-Award Conference.

Contractor to update the Quarterly Order Tracking Report with each "Actial Ship" date and each "Actual Delivery" date.

The updates to the report will include completing cells for "Actual Ship", "Expected Delivery", "Actual Delivery",

"Trucking Company", and "PRO Number". If contractor uses LTL or company trucks for delivery, adequate shipping

documentation must be included in the "Trucking Company" and "PRO Number" cells.
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Phase 3: Final Quarterly Order Tracking Report

The Quarterly Order Tracking Report will be updated by the contractor and sent to the IRS Program Specialist and GPO
personnel, via e-mail, within 2 workdays of the last order delivery.

Contractor to update the Quarterly Order Tracking Report and all cells for each print order placed during that quarter.

REPRODUCIBLES

The contractor must make all reproducibles required. The contractor is responsible for determining what type

reproducibles will be used but must maintain the quality level specified in the contract. No separate charges will be

allowed for the various types ofreproducibles that may be used.

PROOFS

None required, however, the contractor will be responsible for performing all necessary proofreading to insure that the

final product is in conformity with the Envelope Specification Sheet submitted and USPS postal regulations. Should there
be a discrepancy between the Print Order and the Envelope Specification Sheet provided, and/or USPS postal regulations,

the contractor must contact IRS to ensure the correct information is printed.

STOCK/PAPER

The specifications of all paper furnished must be in accordance with those listed herein or listed for the corresponding JCP

Code numbers in the "Government Paper Specification Standards No. 12" dated March 2011.

White Writing or Wove Envelopes, basis size 17 x 22", 24 Ibs. per 500 sheets, equal to JCP Code V20 (E-19, E-20, E-25

BR, E-25 CR, E-73, E-125 L, E-125 R, E-130, E-142, E-178, E-199, E-200 A, E-205, E-207, E-211, and E-212).

EXCEPTION TO V20: The requirement for post-consumer fiber (as specified in the Government Paper Specification

Standards No. 12) for this contract is waived; however, the addition ofpost-consumer fiber is encouraged provided that

the requirements of this standard are met. All other attributes remain the same.

White Writing or Wove Envelopes, basis size 17 x 22", 28 Ibs. per 500 sheets, equal to JCP Code V20 (E-44, E-44 B,

E-47, E-209, and E-213). EXCEPTION TO V20: The requirement for post-consumer fiber (as specified in the

Government Paper Specification Standards No. 12) for this contract is waived; however, the addition ofpost-consumer

fiber is encouraged provided that the requirements of this standard are met. The basis weight requirement for the

envelopes listed in this paragraph is 28 Ibs. per 500 sheets. All other attributes remain the same.

Light-Brown (Kraft Shade) Envelopes, basis size 17 x 22", 32 Ibs. per 500 sheets, equal to JCP Code V10 (E-182 W
only). EXCEPTION TO V 10: The requirement for post-consumer fiber (as specified in the Government Paper

Specification Standards No. 12) for this contract is waived; however, the addition ofpost-consumer fiber is encouraged

provided that the requirements of this standard are met. All other attributes remain the same.

PRINTWG

Envelopes print face and back after construction as indicated on the furnished specification sheets. The E-142, E-211,

E-212, and E-213 print in black ink plus 1 additional Pantone ink color. All other envelopes print in black ink only.

The E-142, E-212, and E-213 envelopes print black ink with a PMS 347U Green box with "Certified Mail" reversed to
white. Box bleeds onto flap and prints to window edge.

The E-211 envelope prints in black ink with a PMS 185U Red box with "Registered Mail" reversed to white. The box
bleeds onto flap and prints to window edge.
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The E-19, E-20, and E-205 envelopes do not provide for ordering offices to submit copy changes to the return address,

mailing address, or indicia area and are to be printed as they appear on their respective specification sheet without

alteration or personalization.

All other envelopes will have copy change areas and/or indicia requirements, with or without postal markings. Envelopes

with copy changes in Area B, E-25 BR, E-25 CR, E-44, E-47, E-73, E-130,and E-200 A, will require contractor to

correctly apply USPS IMb. Contractor must produce and position individual bar codes to match mailing address printed

on envelope.

The E-19 and E-20 envelopes both have a 1/2" bleed border that prints 1/4" on constructed face and 1/4" constructed back

of envelopes.

The E-25 CR, E-73, E-199, and E-205 envelopes havel/4" solid black boxes in two locations. Boxes print 1/8" on

constructed face and 1/8" constructed back and flap.

Printing shall be in accordance with the requirements for the type of envelope ordered. All printing shall comply with all
applicable U.S. Postal Service regulations.

Envelope printing (e.g. print contrast ratio, IMb barcodes, etc.) must meet U.S. Postal Service Automation

guidelines/requirements (refer to latest version ofUSPS Publication 25, Designing Business Letter Mail and the Domestic

Mail Manual).

The envelope shall accept printing, ink writing, and bar coding without feathering, blurring, smearing, or penetrating to

the reverse side.

All envelopes, with the exception of the E-182 W require a security tint printed on the constructed interior of the envelope

in black ink. Contractor may use stock design (no proprietary design or company logos allowed) for security tint but must

guarantee that the product will ensure complete opacity, and prevent show through of any material contained therein.

MARGINS

Follow margins on the Government furnished specification sheets.

CONSTRUCTION OF ENVELOPES

These specifications must be adhered to at all times to ensure accuracy of the system and to provide smooth flowing

operations through the following equipment:

• Inserters:

• Bell & Howell Endure
• Bell & Howell Forerunner

" Bowe Bell & Howell A743
• NeopostDSHO
• Mailcrafter 9 8-6+4 RM Edge

• Postage Meters:

• NeopostIS-5000

Unless indicated otherwise on the Envelope Specification Sheet and with exceptions for the E-178 and E-182 W provided

below, envelopes shall be open side with high cut diagonal or side seam construction. Flaps to be constructed as indicated

on individual specification sheets. Follow specifications sheets, Attachments 1 to 22 for the exact requirements of each

envelope for construction including seam and flap requirement.
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Envelopes with diagonal seams shall be sufficiently high cut so as to prevent the flap adhesive from contacting the

envelope contents. The sealed seams shall not adhere to the inside of the envelope.

The construction of the E-178 envelope, when ordered in excess of 700,000 envelopes per print order, will require a side

seam with a Mclntyre cut.

The E-182 W envelope shall be open side with a center seam. The open side with center seam of envelope creates a flap

(safety fold) along the bottom 12-1/2" dimension, this flap to be sufficiently glued on to the back of the envelope with a
minimum height of 1-1/16". Finished trim size is 12-1/2 x 9-1/2".

Envelopes shall be free from cuts, folds, tears, machine marks, foreign matter, dirt, ink smears, and adhesive stains.

FLAP ADHESr^E

All sealing flap adhesive shall be a water-activated type of such a consistency to prevent premature sealing of the flap and

curling of the envelope after drying. Cohesive flap glue required for the E-l 82 W envelope.

The flap adhesive shall be uniformly applied and have a minimum thickness of 0.015mm (0.0006 inch). The flap shall be
capable of being quickly and securely sealed using finger tips after moistening the adhesive.

When opened 15 to 20 seconds after sealing, the flap shall pull fibers from the body of the envelope from not less than

75% of the adhesive area of the flap beyond the throat, up to a maximum width of one inch gum strip from the edge of the
flap.

Size of flap: The minimum flap size shall be as follows:

• For envelopes equal to or less than 9-3/4 x 5-3/4" sealing flap must exceed the throat by at least 3/4".

• For envelopes larger than 9-3/4 x 5-3/4" the sealing flap must exceed the throat by at least 1-1/2".

NOTE: See individual specification sheets for additional flap requirements.

EXCEPTION: The E-182 W envelope has a pressure sensitive cohesive coating and is not folded down in packaging.

SPLIT GUMMING IS NOT PERMITTED ON ANY ENVELOPE.

WINDOWS

Windows for the E-44 B, E-125 L, E-125 R, E-142, E-178, E-182 W, E-199, E-205, E-207, E-209, E-211, E-212,and

E-213 envelopes, shall have rounded or slightly rounded comers, shall be the size and location specified on the

specification sheets included on this contract, and shall comply with all applicable U.S. Postal Service regulations.

Windows for the E-44 B, E-125 L, E-125 R, E-182 W, E-199, and E-205 envelopes are rectangular in shape.

Windows for the E-142, E-178, E-207, E-209, E-211, E-212, and E-213 envelopes are multi-dimensional in shape.

The window shall be covered on the inside with a clear polystyrene window material glued securely on all interior edges

so as not to interfere with insertion of contents. The clear polystyrene window material shall be free of conditions which

would prevent being machine read by USPS and IRS equipment.

NOTE: All window covering material MUST BE TRANSPARENT. Window covering for E-178, E-207, E-209, E-212,
and E-213 must have 1 .5 mil thickness. All other window coverings to be between 1.2 mil and 1 .5 mil thickness.
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PACKING

Envelopes shall be un-banded and sealing flap on open side shall be folded down, except the E-182 W. The shipping

container shall be closed/sealed in accordance with GPO Contract Terms.

Envelopes must not be packed in oversized containers. All envelopes shall be securely packed in containers so as to

prevent curling or warping due to excessive space. Spacers or fillers should only be added to the last shipping container

to complete an odd order quantity.

Envelope sizes smaller than 9-3/4 x 6": Pack in units of 500 envelopes in close-fitting boxes and then pack 5 boxes into

shipping containers.

Envelope size 9-3/4 x 6": Pack in units of 1,500 envelopes per shipping container, no inner packaging.

Envelope sizes larger than 9-3/4 x 6": Pack in units of 500 envelopes per shipping container, no inner packaging.

Shipping containers shall have a minimum bursting strength of 1 379 kPa (200 pounds per square inch) or a minimum
edge crush test (ECT) of 7 700 N per m width (44 pounds per inch width).

LABELING AND MARKING

Reproduce partially completed IRS Form 6153 Carton Shipping Label from furnished PDF file, filling in appropriate
information for Carton numbers and From (Contractor name and address) boxes and attach to shipping containers. See

Exhibit 1.

A contractor generated label may be used in lieu of the provided label except for shipments delivered to the IRS NDC,
Bloomington, IL. IRS NDC containers must be labeled with IRS Form 6153. IRS must approve any contractor generated

label proposed. See Exhibit 2.

When pallets contain mixed shipments, contractor to apply the "Mixed Shipment Pallet" label, with the print order

numbers indicated that are on the pallet. See Exhibit 3 .

When Blue Label and/or Yellow Label cartons are included on a pallet, the pallet is to be labeled with the "Sample Boxes
Pallet" label, with the print order numbers indicated that are on the pallet. See Exhibit 4.

PALLETIZING

Palletizing is required if an order has at least 18 shipping containers going to one destination. Multiple print orders may

be palletized together, provided that there shall be no more than one partial pallet per destination. When shipping mixed
pallets, a "Mixed Shipment" Pallet label must be affixed to the pallet, with the print order numbers indicated that are on

the pallet. See Exhibit 3 .

Except for Size, pallets must conform with Federal Specifications NN-P 71C, and any amendments thereto, as follows:

Type III, Group 2 or 3, four way (partial) flush pallet, size L 48" x W 40". Full entry MUST be on the 40" width.

Strict adherence to these dimensions is necessary to meet requirements ofIRS storage facilities. Receipt of incorrect

pallet construction may result in a charge assessed against the contractor for each incorrect pallet. This charge will cover

costs incurred by the Government in re-palletizing the shipment onto correct pallets. Shipping containers must be

fastened securely to the pallet in a manner that will prevent lateral movement but will permit ready removal without

damage to the containers.
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Pallets shall be stacked with reverse layer pattern to insure acceptance and safe delivery by common carriers. Maximum

height (including pallet) 55". See Exhibit 5. If this is not possible due to custom carton sizes for envelopes, other

stacking patterns may be accepted with the application of comer protectors.

Palletized material shall be secured on pallet(s) by stretch-wrap plastic or plastic shrink-wrap. Pallets shall be suitably
packed so as to insure acceptance and safe delivery by common carrier.

Non-compliance with any of the palletizing requirements may be cause for the Government to reject the shipment at

destination and return it to the contractor at the contractor's expense. After giving notice of deficiency and affording the

contractor an opportunity and a reasonable time to correct, the Government, at its option, may re-palletize in accordance

with the specifications and charge all costs to the contractor.

DEPARTMENTAL RANDOM COPIES (BLUE LABEL/YELLOW LABEL)

Each order will require two sets of departmental random copies with each partial delivery and with the complete and final

delivery. One set must be labeled with the government furnished Blue Label (GPO Form 2678 - Certificate of Selection
of Random Copies) and one set must be labeled with a contractor furnished Yellow Label (Blue Label information copied

onto yellow paper). See Exhibit 4.

All orders must be divided into equal sublots as indicated on the individual print order, usually 200 sublots. A random
"Blue Label" copy and a random "Yellow Label" copy must be selected from each sublot (usually 200 Blue Label copies

and 200 Yellow Label copies). Do not choose copies from the same general area in each sublot.

The contractor will be required to certify that all copies were selected as directed using GPO Form 917 - Certificate of

Selection of Random Copies (located on vvww.gpo.gov). The GPO Form 917 shall be packaged with the "Blue Label"
copies. The random copies constitute a part of the total quantity ordered, and no additional charge will be allowed.

These randomly selected copies must be packed separately and identified by a special label (GPO Form 2678 -

Departmental Random Copies (Blue Label)) that must be printed on blue paper for "Blue Label Copies" and yellow paper
for "Yellow Label Copies" and affixed to each affected container. The containers and their contents shall be recorded

separately on all shipping documents and sent in accordance with the "Distribution" clause below.

A copy of the print order/specification and a signed Certificate of Selection of Random Copies must be included with the
"Blue Label" copies. These forms can be downloaded from www.gpo.gov.

A copy of the print order/specification must be included with the "Yellow Label" copies.

INSPECTION SAMPLES

When indicated on the print order, or otherwise requested, two samples shall be sent for inspection to the U.S.

Government Publishing Office, Columbus Regional Office, 1335 Dublin Road, Suite 112B, Columbus, Ohio 43215-7034,
Attn: Inspection Samples.

These samples cannot be deducted from the total quantity ordered. The package or envelope containing the samples shall

be identified by the GPO jacket number, program number, print order number, title, and include a facsimile of the print

order on which they were ordered. The contractor will comply with the shipping schedule regardless of this requirement

and will be notified of the test results only if there are deficiencies.

DISTRIBUTION

Deliver f.o.b. destination to the address(s) indicated on the individual print order. Most of the orders will deliver to

California, Utah, Texas, Missouri, Illinois, Tennessee, Kentucky, Michigan, Georgia, West Virginia, and New York. See
"Explanation of Shipping Zones" in Section 4 "Schedule of Prices".
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Due to high security at IRS Facilities, detailed information may be required from delivery carriers to confirm the identity
of the driver and equipment used for delivery. Additionally, 24 to 48 hour advance e-mail notification of intended

deliveries shall be required to schedule availability of loading/unloading docks. Notification to delivery point and
scheduling of deliveries is an integral part of the distribution requirements and will be discussed at the post-award

conference.

At same time as bulk delivery is made, 10 printed samples of each order must be banded with a copy of the print order

wrapped around or attached to the front of the envelopes. Sample packages are to be consolidated into a large carton and

delivered to: IRS ATTN: Brian Anderson, Stop 69A, 201 W. Rivercenter Blvd., Covington, KY 41011.

On the same day that the product ships/delivers, the contractor must notify the ordering agency via e-mail (addresses

provided on individual print orders) of the distribution. The subject line of the message shall be "Distribution Notice for
Program 2554-S, Print Order (enter print order number)". The e-mail must provide all applicable tracking numbers,

shipping method, and program title. Contractor must be able to provide copies of all delivery, mailing, and shipping

receipts (as applicable) upon agency request.

SCHEDULE

Adherence to this schedule must be maintained. Contractor must not start production of any job prior to receipt of the

individual print order (GPO Form 2511) and specification sheet via e-mail or fax.

Orders will be placed/confirmed as follows:

1. The agency will notify the contractor, by e-mail or telephone, when an order(s) is/are ready to be placed.

2. The agency will then e-mail or fax the print order(s) and specification sheet(s) and will indicate the agency
individual(s) to be contacted upon receipt of the e-mail or fax.

3. The contractor must notify the individual(s) as indicated within 60 minutes after notification to confirm receipt of
print order(s) and specification sheet(s).

The ship/deliver date indicated on the print order is the date products must be received at each destination.

Upon completion of each order, the contractor is to notify the Columbus RO of the date ofdeliveiy. See Exhibit 6.

Although orders may be placed at any time during the contract term, it is anticipated that most orders will be placed per

the schedule below:

• Quarter 1 - Orders to contractor the first or second full week of November

• Quarter 2 - Orders to contractor the first or second full week of February

• Quarter 3 - Orders to contractor the first or second full week of May

• Quarter 4 - Orders to contractor the first or second full week of August

It is anticipated that End of Fiscal Year (EOFY) orders may be placed during the month of September.

PARTIAL DEUVERIES

Any envelope delivering to any location may require partial deliveries. It is anticipated that orders delivering to the

CPS-East (Detroit, MI), CPS-West (Ogden, UT), and some orders delivering to NDC (Bloomington, IL) locations for the
E-142, E-178, E-182 W, and E-205 envelopes will require partial deliveries. When partial deliveries are required, the

Government will make every attempt to order partial deliveries in quantities constituting a full b-uckload. Anticipate the

following:
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• E-142: Anticipate up to 5 partial deliveries per order.
• E-178: Anticipate up to 25 partial deliveries per order.

• E-l 82 W: Anticipate up to 5 partial deliveries per order.
• E-205: Anticipate up to 20 partial deliveries per order.

ACCELERATED SCHEDULE

Approximately 2% to 3% of orders will require complete production and delivery within 8 to 15 workdays. Quantity
requested per envelope for single deliveries will not exceed 100,000. Quantity requested per envelope for partial

deliveries will not exceed 500,000 (initial partial delivery plus up to 4 additional partial deliveries). Premium payments
for accelerated schedule are not authorized.

REGULAR SCHEDULE

Complete production and delivery (or initial partial delivery) will be required within 25 and 45 workdays of receipt of
print order. Subsequent partial deliveries will occur between 2 and 30 workdays of delivery of previous partial delivery.

Partial deliveries will consist of 250,000 to 4,000,000 envelopes. Individual print order will indicate the quantity of and
the due dates of each partial delivery.

RECEIPT FOR DELIVERY

Contractor must furnish own receipts for delivery. These receipts must include the GPO jacket, program, and print order

numbers; total quantity delivered, number of cartons, and quantity per carton; date delivery made; and signature of the

Government agent accepting delivery. The original copy of this receipt must accompany the contractor's voucher for

payment.

Unscheduled material such as shipping documents, receipts or instructions, delivery lists, labels, etc., will be furnished

with each order or shortly thereafter. In the event such information is not received in due time, the contractor will not be

relieved of any responsibility in meeting the shipping schedule because of failure to request such information.
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SECTION 3. - DETERMINA TIQN^FAWARD

The Government will determine the lowest bid by applying the prices offered in the "Schedule of Prices" to the following
units of production which are the estimated requirements to produce one year's orders under this contract. These units do

not constitute, nor are they to be construed as, a guarantee of the volume of work which may be ordered for a like period

of time.

The following item designations correspond to those listed in the "Schedule of Prices".

I. 1.

2.

3.

II. 1.

2.

(a)
(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)
(D
(k)
(1)
(m)
(n)
(0)
(p)
(q)
(r)
(s)
(t)
(u)
(V)

(a)
(b)
(c)
(d)

(a)
(b)

(a)
(b)
(c)
(d)
(e)
(f)

(a)
(b)
(c)

51
171

15
242
514

2,666
174
944

2,097
227
480

51
630
469

3,695
93

1,330
391
168
76
36
10

24,165
5,852

937
21,759

244,262
98,878

123,219
2,804

24,292
254,439

520
171

2,844
514
174

HI. 1. (a)

(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)
0)
(k)

2. (a)
(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)
a)
(k)

3. (a)
(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)
0)
(k)

454
54,614

571
365
151
188
163

66,023
217
178
295

907
138,269

1,454
933

76
168
829

137,822
101
514
462

18
46
18
76
46
31
31
31

101
46
76

III. 4. (a)
(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)
0)
(k)

5. (a)
(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)
(j)
(k)

319
513
953
394

1,498
359
391

23
124
153
208

16
19
11
17
21
14
15
20
11
19
11

3. (a) 1,406
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SECTION 4. -SCHEDULE OF PRICES

Bids offered are f.o.b. destination to various destinations.

Prices must be submitted for the entire term of the contract and bids qualified for a lesser period will not be considered.

Prices must include the cost of all required materials and operations for each item listed in accordance with these

specifications.

Bidder must make an entry in each of the spaces provided. Bids submitted with any obliteration, revision, or alteration of

the order and manner of submitting bids, may be declared nonresponsive.

An entry ofNC (No Charge) shall be entered if bidder intends to furnish individual items at no charge to the Government.

Bids submitted with NB (No Bid), NA (Not Applicable), or blank spaces for an item may be declared nonresponsive.

The Contracting Officer reserves the right to reject any offer that contains prices for individual items of production

(whether or not such items are included in the Determination of Award) that are inconsistent or unrealistic in regard to

other prices in the same offer or to GPO prices for the same operation if such action would be in the best interest of the

Government.

All vouchers submitted to the GPO shall be based on the most economical method of production.

Fractional parts of 1,000 will be prorated at the 1,000 rate.

I. PRBNTING/CONSTRUCTION: Prices must be all-inclusive and must the include the cost of all required materials
and operations necessary for the complete production (including printing, construction, shipping containers, all necessary

pallets, packaging materials, labeling and marking) of the product listed in accordance with these specifications except for

Items II. Stock/Paper and III. Shipping Charges.

1. Envelope Quantities: 10,000 to 700,000

Env # Rey_Date Trim Size

(a) E-19 10-2006 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

(b) E-20 10-2006 12-1/4x9-1/4"..................................per 1,000 envelopes ......$_

(c) E-25BR 8-1996 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

(d) E-25CR 5-2001 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

(e) E-44 8-1996 12-1/2 x 9-1/2"..................................per 1,000 envelopes ......$_

(f) E-44B 10-2004 9 x 12" ..............................................per 1,000 envelopes ......$_

(g) E-47 8-1996 15 x 10" ............................................per 1,000 envelopes ......$_

(h) E-73 5-2001 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

(i) E-125L 10-1994 9-1/2 x 4-1/8"....................................per 1,000 envelopes ......$_

(j) E-125R 10-1994 9-1/2 x 4-1/8"....................................per 1,000 envelopes ......$_

(k) E-130 10-1994 9-1/2 x 4-1/8"....................................per 1,000 envelopes ......$_

(1) E-142 2-2002 9-3/4 x 4-1/2"....................................per 1,000 envelopes ......$_

(m) E-178 9-2003 9-3/4 x 4-3/8"....................................per 1,000 envelopes ......$_

(n) E-182W 3-2000 12-1/2 x 9-1/2"..................................per 1,000 envelopes ......$_

(o) E-199 3-1991 9-3/4x4-3/8"....................................per 1,000 envelopes ......$_

(p) E-200A 9-2017 9-3/4 x 6"..........................................per 1,000 envelopes ......$_

(q) E-205 5-2001 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

(Initials)

RETURN THIS PAGE TO GPO, COLUMBUS, OH RO
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SCHEDULE OF PRICES

I. PRINTING/CONSTRUCTION (CONTINUED):

1. Envelope Quantities: 10,000 to 700,000 (Continued)

Env # Rev Date Trim Size

(r) E-207 9-2003 9-3/4 x 6"..........................................per 1,000 envelopes ......$

(s) E-209 9-2003 9 x 12" ..............................................per 1,000 envelopes ......$_

(t) E-211 3-2006 9-3/4x4-1/2"....................................per 1,000 envelopes ......$_

(u) E-212 3-2009 9-3/4" x 6"........................................per 1,000 envelopes ......$_

(v) E-213 6-2009 9 x 12" ..............................................per 1,000 envelopes ......$_

2. Envelope Quantities: 700,001 to 7,000,000:

Env # Rev Date Trim Size
(a) E-142 2-2002 9-3/4 x 4-1/2"....................................per 1,000 envelopes ......$_

(b) E-178 9-2003 9-3/4 x 4-3/8"....................................per 1,000 envelopes ......$_

(c) E-182W 3-2000 12-1/2 x 9-1/2"..................................per 1,000 envelopes ......$_

(d) E-205 5-2001 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

3. Envelope Quantities: 7,000,001 to 50,000,000:

Env # Rev Date Trim Size
(a) E-178 9-2003 9-3/4x4-3/8"....................................per 1,000 envelopes ......$_

(b) E-205 5-2001 8-7/8 x 3-7/8"....................................per 1,000 envelopes ......$_

II. STOCK/PAPER: Payment for all stock/paper supplied by the contractor under the terms of these specifications, as

ordered on the individual print orders, will be based on the finished size of the envelopes. The cost of any paper required

for makeready or running spoilage must be included in the prices offered.

1. 24# White Writing or Wove:

(a) Trim Size: 8-7/8 x 3-7/8" Envelope Style(s):
E-19, E-25 BR, E-25 CR, E-73, and E-205........................................per 1,000 envelopes ......$_

(b) Trim Size: 9-1/2 x 4-1/8" Envelope Style(s):
E-125 L, E-125 R, and E-130 .............................................................per 1,000 envelopes ......$

(c) Trim Size: 9-3/4 x 4-1/2" Envelope Style(s):
E-142 and E-211..................................................................................per 1,000 envelopes ......$

(d) Trim Size: 9-3/4 x 4-3/8" Envelope Style(s):
E-178 and E-199..................................................................................per 1,000 envelopes ......$

(e) Trim Size: 9-3/4 x 6" Envelope Style(s):
E-200 A, E-207, and E-212 .................................................................per 1,000 envelopes ......$

(f) Trim Size: 12-1/4 x 9-1/4" Envelope Style(s):
E-20 ......................................................................................................per 1,000 envelopes ......$

(Initials)

RETURN THIS PAGE TO GPO, COLUMBUS, OH RO
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SCHEDULE OF PRICES

II. STOCK/PAPER (CONTINUED):

2. 28# White Writing or Wove:

(a) Trim Size: 9 x 12" Envelope Style(s):
E-44 B, E-209 and E-213 ....................................................................per 1,000 envelopes ......$_

(b) Trim Size: 12-1/2 x 9-1/2" Envelope Style(s):
E-44......................................................................................................per 1,000 envelopes ......$

(c) Trim Size: 15 x 10" Envelope Style(s):
E-47 ......................................................................................................per 1,000 envelopes ......$

3. 3 2# Light Brown Kraft:

(a) Trim Size: 12-1/2 x 9-1/2" Envelope Style(s):
E-182 W ...............................................................................................per 1,000 envelopes ......$_

III. SHIPPING CHARGES: The following charges cover the cost of shipping to destinations within each of the zones
listed below. Reimbursement for transportation costs for all shipments will be made in accordance with the contractor's

offered shipping charges. Bidder must offer a cost per 1,000 envelopes for each zone as listed below. Failure to offer

shipping charges to any of the zones will eliminate bidder from consideration for award. Shipping zones defined under

"Explanation of Shipping Zones".

1. TrimSize(s): 8-7/8x3-7/8" Envelope No(s).: E-19
E-25 BR
E-25 CR
E-73

E-205

(a) Zone 1 ................................................................................................per 1,000 envelopes ......$

(b) Zone 2................................................................................................per 1,000 envelopes ......$_

(c) Zone 3................................................................................................per 1,000 envelopes ......$

(d) Zone 4................................................................................................per 1,000 envelopes ......$

(e) Zone 5................................................................................................per 1,000 envelopes ......$

(f) Zone 6................................................................................................per 1,000 envelopes ......$

(g) Zone 7................................................................................................per 1,000 envelopes ......$

(h) Zone 8................................................................................................per 1,000 envelopes ......$

(i) Zone 9................................................................................................per 1,000 envelopes ......$

(j) Zone 10..............................................................................................per 1,000 envelopes ......$_

(k) Zone 11 ..............................................................................................per 1,000 envelopes ......$

(Initials)
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SCHEDULE OF PRICES

2. Trim Size(s):

ES (CONTINUED):

9-1/2x4-1/8"

9-3/4x4-1/2"

9-1/2x4-1/2"

9-3/4 x 4-3/8"

Envelope No(s).: E-125L
E-125 R
E-130
E-142
E-178

E-199
E-211

(a) Zone 1 ................................................................................................per 1,000 envelopes ......$

(b) Zone 2................................................................................................per 1,000 envelopes ......$_

(c) Zone 3................................................................................................per 1,000 envelopes ......$

(d) Zone 4................................................................................................per 1,000 envelopes ......$

(e) Zone 5................................................................................................per 1,000 envelopes ......$

(f) Zone 6................................................................................................per 1,000 envelopes ......$

(g) Zone 7................................................................................................per 1,000 envelopes ......$

(h) Zone 8................................................................................................per 1,000 envelopes ......$

(i) Zone 9................................................................................................per 1,000 envelopes ......$_

(j) Zone 10..............................................................................................per 1,000 envelopes ......$

(k) Zone 11 ..............................................................................................per 1,000 envelopes ......$

3. TrimSize(s): 9-3/4x6" Envelope No(s).: E-200A
E-207
E-212

(a) Zone 1 ................................................................................................per 1,000 envelopes ......$

(b) Zone 2................................................................................................per 1,000 envelopes ......$

(c) Zone 3................................................................................................per 1,000 envelopes ......$

(d) Zone 4................................................................................................per 1,000 envelopes ......$

(e) Zone 5................................................................................................per 1,000 envelopes ......$

(f) Zone 6................................................................................................per 1,000 envelopes ......$_

(g) Zone 7................................................................................................per 1,000 envelopes ......$

(h) Zone 8................................................................................................per 1,000 envelopes ......$_

(i) Zone 9................................................................................................per 1,000 envelopes ......$

(j) Zone 10..............................................................................................per 1,000 envelopes ......$

(k) Zone 11..............................................................................................per 1,000 envelopes ......$

(Initials)

RETURN THIS PAGE TO GPO, COLUMBUS, OH RO
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SCHEDULE OF PRICES

III. SHIPPING CHARGES (CONTINUED):

4. Trim Size(s): 9x12"

12-1/4x9-1/4"

12-1/2x9-1/2"

Envelope No(s).: E-20

E-44

E-44B
E-182W
E-209

E-213

(a) Zone 1 ................................................................................................per 1,000 envelopes ......$

(b) Zone 2................................................................................................per 1,000 envelopes ......$

(c) Zone 3................................................................................................per 1,000 envelopes ......$

(d) Zone 4................................................................................................per 1,000 envelopes ......$

(e) Zone 5................................................................................................per 1,000 envelopes ......$

(f) Zone 6................................................................................................per 1,000 envelopes ......$

(g) Zone 7................................................................................................per 1,000 envelopes ......$

(h) Zone 8................................................................................................per 1,000 envelopes ......$

(i) Zone 9................................................................................................per 1,000 envelopes ......$

(j) Zone 10..............................................................................................per 1,000 envelopes ......$

(k) Zone 11 ..............................................................................................per 1,000 envelopes ......$

5. TrimSize(s): 15x10" Envelope No(s): E-47

(a) Zone 1 ................................................................................................per 1,000 envelopes ......$

(b) Zone 2................................................................................................per 1,000 envelopes ......$

(c) Zone 3................................................................................................per 1,000 envelopes ......$

(d) Zone 4................................................................................................per 1,000 envelopes ......$

(e) Zone 5................................................................................................per 1,000 envelopes ......$

(f) Zone 6................................................................................................per 1,000 envelopes ......$

(g) Zone 7................................................................................................per 1,000 envelopes ......$

(h) Zone 8................................................................................................per 1,000 envelopes ......$_

(i) Zone 9................................................................................................per 1,000 envelopes ......$

(j) Zone 10..............................................................................................per 1,000 envelopes ......$_

(k) Zone 11..............................................................................................per 1,000 envelopes ......$

(Initials)

RETURN THIS PAGE TO GPO, COLUMBUS, OH RO
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SCHEDULE OF PRICES

Page 24 of 53

EXPLANATION OF SHDPPING ZONES: Destinations are broken down into Shipping Zones within the 48 contiguous
United States and the District of Columbia as follows:

SHIPPING ZONE COVERAGE AREA MAJORITY OF ORDERS DELWER TO

1

2

3

4

5

6

7

8

9

10

11

CA, NV, OR, WA

CO, ID, MT, UT, WY

AZ, NM, OK, TX

KS, MO, NE, ND, SD

IA, MN, WI, DL

AL, AR, LA, MS, TN

IN, KY, OH

MI

GA, FL, NC, SC

DE, MD, NJ, PA, VA, WV, DC

CT, ME, MA, NH, NY, RI, VT

IRS Fresno Campus, Fresno, CA

IRS Ogden Campus, Ogden, UT

IRS CPS-West, Ogden, UT

DR-S Austin Campus, Austin, TX

IRS Kansas City Campus, Kansas City, MO

IRS NDC, Bloomington, IL

IRS Memphis Campus, Memphis, TN

IRS Cincmnati Campus, Florence, KY

IRS CPS-East, Detroit, MI

IRS Atlanta Campus, Atlanta, GA

IRS ECC-MTB, Keameysville, WV

IRS Brookhaven Campus, Holtsville, NY

(Initials)

RETURN THIS PAGE TO GPO, COLUMBUS, OH RO
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SCHEDULE OF PRICES

SHIPMENT(S): Shipments will be made from: City _, State

The city(ies) indicated above will be used for evaluation of transportation charges when shipment f.o.b. contractor's city

is specified. If no shipping point is indicated above, it will be deemed that the bidder has selected the city and state shown
below in the address block, and the bid will be evaluated and the contract awarded on that basis. If shipment is not made

from evaluation point, the contractor will be responsible for any additional shipping costs incurred.

DISCOUNTS: Discounts are offered for payment as follows: _ Percent, _ calendar days. See

Article 12 "Discounts" of Solicitations Provisions in GPO Contract Terms (Publication 310.2).

AMENDMENTS): Bidder hereby acknowledges amendment(s) number(ed)

BID ACCEPTANCE PERIOD: In compliance with the above, the undersigned agree, if this bid is accepted within
calendar days (60 calendar days unless a different period is inserted by the bidder) from the date for

receipt of bids, to furnish the specified items at the price set opposite each item, delivered at the designated point(s), in

exact accordance with specifications.

NOTE: Failure to provide a 60-day bid acceptance period may result in expiration of the bid prior to award.

BmDER'S NAME AND SIGNATURE: Unless specific written exception is taken, the bidder, by signing and
submitting a bid, agrees with and accepts responsibility for all certifications and representations as required by the

solicitation and GPO Contract Terms - Publication 310.2. When responding by fax or mail, fill out and return one copy of

all pages in "SECTION 4. - SCHEDULE OF PRICES," including initialing/signing where indicated.

Failure to sign the signature block below may result in the bid being declared non-responsive.

Bidder

(Street Address)

(Contractor Name)

(City - State - Zip Code)

By
(Printed Name,

(Person to be

Signature, and Title

Contacted)

of Person Authorized to Sign this

(Telephone Number)

(GPO

Bid)

Contractor's Code)

(Date)

(Email)

THIS SECTION FOR GPO USE ONLY

Contracting Officer Review_Date_ Certifier_Date_

RETURN THIS PAGE TO GPO, COLUMBUS, OH RO
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EXHIBIT 1: CARTON SHIPPING LABEL, FORM 6153IREV^-20061

Page 26 of 53

Read Prior to Producing or Labeling Cartons
Labels MUST be generated from the PDF file provided. Handwritten updates are not allowed on any label.
If these instructions are not followed, the Contractor will be held responsible for all re-labeling charges.

Section I - Prior to Producing Label

1) Contact the IRS fora new carton label if any of the following fields are blank when the label is received;
(a) Catatog number, (b) Revision, (c) Requisition number, (d) Product number, or (e) Product title,

2) Fields for Contractor to Update Electronically: (a) Carton H of # fsee number Section I. 3 below); (b) From address;
(c) To address (see exception under Section II, 2. Cartons via Small Package Can-ier (SPC) below); and (d) Carton quantity
(itcarlon quanlily i$ blank it nwsl be updated '.vilh the cwrecl packing quantity).

3) Automated Carton # of # fields; To print the correct number of labels for each address with sequential carton numbers,
Input the total number of cartons in second # field and press "Print Labels" button. Warning: Once the print button Is pressed,
printing cannot be canceled. Be sure all Information Is correct prior to printing.

4) Printing; Labels must be produced same-size in black ink on white paper.

5) Proof: An electronic proof of the label may be required if indicated on the contract or print order.

Section II - Labeling for Shipment

1) Cartons: All cartons must have IRS shipping label affixed to one end of the carton only (never on top, long-side, or bottom).

2) Canons via Small Package Carrier (SPC); Affix SPC label to top cf carton on edge nearest to IRS label. If shipping via SPC
to the IRS National Distribution Center, leave the 'To (Consignee)" address field blank.

3) Small SPC packagesfboxes/envelopes via SPC: Affix IRS label to front of package and SPC label to the back This includes
advance distributions and IRS samples.

cut here cut here

IPhaser 7300DX - Room 6231 Print Labels

Carton Shipping Label
Department of the Treasury

Internal Revenue Service

Publishing analyst

Brian Anderson

i Phone number

859-488-3701

Carton # of #

GPO Jacket number

641.1.-168

Print order number Program number

From (Contractor name and addiess) To (Consignee)

Inlrmal Rrvcnuc Service
National Distribution Center
1;"1 K. Mitsubishi Mntnnvav
Bloom ington.lL 61705

Catatog number

64288W
Revision (YYTl'-MM-DD)

2000-03-00

Product number (Form. Document, Publcatlon, etc)

E-182W

*64288W2000-03-00*
Product title

CIDS Mitilcr Envclopc

Carton quantity

500

Requisitton number ffY-nnnnn)

19-01687
*50019-01687'

Form 6153 (Rev. 3.2006) Catalog Number 62724N Department of Treasury- Internal Revenue Service

|phaser7300DX. Room 6231 | Print Labels | SAVE AS | riR6®Br
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EXHIBIT 2: CONTRACTOR GENERATEDCARTONSHIPPINGLABEL

Page 27 of 53

All shipping cartons must have the Carton Shipping Label affixed on one end (never on top, sides, or bottom).

The Program/Print Order No., Purchase Order No., Product No., Dept. Requisition No., Issue/Revision, and Catalog No.

must be completed by the contractor using 30 Point BOLD typeface.

All other entries must be completed by the contractor using 18 Point BOLD typeface.

The label must be reproduced in an appropriate size in black ink on white paper.

From

Department

Dept. Requisition no.

GPO Jacket no.

Program / Print Order no.

GPO Purchase Order no.

Contractor order no.

Product no.

Issue/Revision

Catalog no.

Quantity/container

Carton no./of

Office ID/Version

Ship to
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EXHIBIT 3: MDOED SHIPMENT PALLET LABEL

MIXED SHIPMENT
PALLET

Print Order #'s:
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EXHIBIT 4: SAMPLE BOXES PALLET LABEL

BLUE LABEL
D YELLOW LABEL

SAMPLES BOXES ARE ON THIS
PALLET

Print Order #'s:



IRS Pallet Specifications
All shipments delivered to (he National Dstnbution Cenier'NDCj. must conform to the speci'calions outlined in this document. To ensure shipments are 100°o compliant
and received by the NDC, please relerence Publication 4803 and any relating informaticn outlined In tne v/ork conlract specificaiions. Non-conlormance to •ihe speci'icaSions
ol this document, ihe standards described in Publcaton 4803 and or specific instructons outlined in the work contract specifications, may result in corrections a; the
vendor's expense.

Paltot Measurements

(48'

^
(40"i '01.6 cm width i

W minimum
top de*
board

4%-5"
paltot
halght

1TO-17W
I'A-W

width
for all 3 stringers

17% -17%-

Stacked Paltet Height

55-

0
apa'a

a aa^

a L^

For IRS prcducts the maximum full pallet
height (pal let + canons; must not exceed 55:

IH
\x,IN
1=

M

|0i

I?
IS-"

IH
1§\w1^II1^
1>-
Iti
10
12W

.bo w
<-n p~

^ 5
f 2-
M.QvCT

w
c;

'3 ^
^g.
i^.a-s^

?°
w
§F°'

0
0
(D
00
00

TO
0
0

^

?2

3

T:
-__ 13

a

^~~
: 9 -

_-"14

a

r~
5~-
:10~-

Zl5

a

I

L_" 7

w!

I

3"

^^

Shipments requiring pailetization of cartons 'or non-Standard 'i.e products that are not and
can not be folded down to an 8.5' x 11' size witnout deslroying the lunclionality or integrity of
the product) IRS products should be stacked using [his 15 lier method.

9 tier stacking method

Products that are 8.5' x n' or can be tolded to (nose dimensions are considerea standard
IPS products and should be stacked using this 9 tier method.

Documw; 12321 ff«v. 1-2013) Catalog Nunber47403N Depanmsnl of Ihe Tr»asury Infmal R*v«nu« Swvlc* publistrr'oira.gcv

^
.??"

%
1-0

0
p̂

-b

1^1
w
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EXHIBIT 6: QUARTERLY ORDER TRACKING REPORT
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FY17
Print

Order No.

83817
83818
83818
83818
83818
83819
83819
85506

QTR: 3

IRS Req. No.

2017.01484
2017-01485
2017-01485
2017-01485
2017-01485
2017-01486
2017-01486
2017-1592

Program 2554-S - Quarterly Order Tracking Report
Vendor
Job No.

91748
91754
91755
91756
91757
91762
91763
91765

Date
Rec'd

5/10
5/1 fl
5/10
5/10
5/10
5/11
5/11

5/S

Envelope
No.

E-142
E-178
E-178
E-178
E-178
E-205
E-205
E.130

Indtcla

G481C
G481C
G481C
G481C
G481C
None
None
None

Quantity
Ordered

1,950,400
1,950.400
1,950.400
1.950.400
3,900,800
1,950,400
1,950,400

100.40C

Due
Date

6/2:
6/2;
6/3C
7/i

71V
6/2:
7/1:
6/21

Quantity
Shipped

1,950,400
1,950,400
1,950.400
1,950.400

1,950,<IOO

100.40C

Actual
Ship

en;
6/1 i
&2:
&3C

6/1;

»1;

Expected
Delivery

6(2:
ec:
6/3C

7/(

6/1 E

6/1 £

Actual
Delivery

60;
6/2;
612i

6/1 e

eec

Ship to
Location

Sgden, UT
3gden, UT
3gden, UT
3gden, UT
3gden, UT
3gden, UT
3gden, UT
^stin. TX

As of
Trucking
Company
tRC
fRC
3DFL
!RC

3DFL

3AIA

7/1/2017

PRO Number

1234567 P
1234568 P
'RO 12345
1234572 P

3RO 12346

'R 458789
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ATTACHMENT 1: E-19 (REV. 10-2006) ENVELOPE SPECIFICATION SHEET
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ATTACHMENT 2: E-20 fREV. 10-2006) ENVELOPE SPECIFICATION SHEET
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Envelope Specification Sheet
E-iv'elsoe Nunse'

E-25 BR
iss'je/Revis.sn Date

(8-1996)

Copy change area A (re:um address)
Internal Revenue Service

This sheet is for envelope specificarkins and composition, as well as manuscript for changeable
print areas. Do not use as camera copy. Envelope must conform *o USPS requirements.

Copy c-iange area 3 (ma'i'ng Bddrgss)
INTERNAL REVENUE SERVICE

Indiaa requirea

N/A

3/8" (10mm) top and left margins.

<-

COPV
CMAMGE

f^£A
A

3.7/8"

i98nn'i

8-7/8"
CISnm!

^ 2"

f76mrm

Internal Revenue Service IT
3ff*;i.tl &.[r.in(-.r.
P'-iaCyforPrrme Use. S3DO

BUSINESS REPLY f/AIL

r-^.^'A^F -MI t F.F r''-r R-/ »<?.

INTERNAL REVENUE SERVICE

A
1-5/8"

Wnm)

Address must
not appear belcw
5/8' ''6nw.if-oT]

bottom edge

Hiliilnlihl.liliktlilnlnl

4- t 0.250"
(102mm i. 6mm;

COPY
CHANGE

AREA
B

4.50'

1(114 rnmjl

3/B" (10mm; top
and nght margins.

v

Horizontal
identffication
bars must b» at
least 1 "inch r>

length, and must
— not extend

virtically betow
the delivery
address kne-

Back Printing

Position bottom 8 nght
margins appropnately in
!ower nght comer. 'E-256Rf».1996i

c.ii. No ;;auo

Progra-n r.unoer

2554-S
P-int order nym&e'

Shee:

of

Envelope Specifications

Construction
Pnnted open side hign cut diagonal or side
seam. fiap guiri-ned and folded down.

This envelope reqi.res black opaquing
design printed inside

Text Specifications

AJ tyse 's 10 p: Helvetica {or equal) ex:ep:
as rotea other.vse.

'2 po^nt Bold for "Interna: Revenue Sewice"

Jine in return or rr.a'iig add-ess.

Return Address can be upper and lower
case

Adaressee lines rr.ust be all caps with no
pjnctuaion ;or as stated in current USPS
Domestic Mal Manual)

Official Business (two l:ne sa;ement) is 9 pt

Back onnang is 6 pt

Size
8-7/8- x 3-7/8'

(225mm x 98mm)

Stock
While Writing or

Wove 24#

Window

None

Additioral commerts

Form 12847-C (Reu. 10-2032; Caalo? Number 5C836Y oub'isft no irs gov Ocpanmenl of the Treasury - Internal Revenue Service
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Ŵ 0v(D

C/3

lw

\w
It-i
1^1
IW
1»
|ac

1'>P
1^0
1®^

\w
12

It?
I?
IH
\w'.
ll-d
\w
1^M
I—
1(^
Is
I—:

I
\VtIS
IM
\w
\^

3
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ATTACHMENT 4: E-25 CR (REV. 5-2001) ENVELOPE SPECIFICATION SHEET
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ATTACHMENT 5: E-44 fREV. 8-1996) ENVELOPE SPECIFICATION SHEET
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Envelope Specification Sheet
Enveiope Number | C&pv chaige area A /'e'u"/i SKSclwss)

E-44 B ', Internal Revenue Service

lssue/:!erision Da-s i

(Rev. 10-2004) !

This sheet is for envelope specifications and composition as well as manuscript for changeabie
print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

Copy change area B lma:!ir,g address)

N/A

:«dicarequred
I None
I G-48 First Class

I:.

Program number Sheet

2554-S
='rint order "L-nfcer of

3/8" fO-nm) to: snc left margins.

Copy
change

area

A

»
PLACE

FLAP
ALONG

THIS
EDGE

t

A
Internal Revenue Service

Offtaal Susiress

2"

I ;S1mn->

:'erdlvtOfPn'.'.;l-J-K S30-i

I
<->1

I
I I
i

i

I

1/2"
l''13irn'i

v
A
-2--

[5'nnnl

T

-27mni|

12"
;305r.wi

Envelope Specifications

Construction
Primed open side. tugh cjt. dia<;ona( o' Erie

sesm, itap cummec and foldsd dov*Ti.

This enve cpe reqi.'.rss Mac', opaquirg

cesig'i printed msicls.

Text Specifications

All type s "0 pl Ht?L'etlcs» (csi (?dua!) FirrDpfl

as nrjed otn^rwsp

12 point Bold for 'Iriemal Re>'er us Se'vire
line in retiun o- mailing adfl'e&s,

RetLrn Address ca- be upper ardlcwer
case

Official Bjsmess (two line saien?nf) is 9 pt

Back p-mtng is 6 pt

Size
9'x 12"

32&lTTi:<3C5Tm)

Back Printing

s'o-'.i'ior bcf-om & ngh!

-largms app;o;rately in

,ow?r ngst corner.

Ink

akck

8"
?7Smr-n

E.UB (RBU.lg.2Ct4)
Crt.No.SM-CT/

Stock

WniteV..'ri:i rigor

Wove 2S#

Window
5" x 2"

(127pnn* Slmn'ji

Cea'Polystyrene

Acditional comns-its.

Fcmi 12847-F iRcy 19-:C04i Ca:a og r-.'u-nbcr Sdc.MF putsllsh nc.ir'igov D<:partne^t or :ftc Tre'a'&ur^' Inlemol Revefiuck S<*nflcc
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Î—I

ŵ
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•ififatinn Qhaat- This sheet is for envelope specifications and composition, as v^ll as manuscript for changeable
: print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

Envelope Numbe' ; Cosy change area A (return address)

E^ ' N/A
; Copy change area B (mailing address) ; Indica required
] INTERNAL REVENUE SERVICE !

Issue/Revisor. Sate !

(Rev. 5-2001)

N/A

Program number Sheet

2554-S
^in; order'Rumber Of

3/o~ (10mm) top, ngh' & 'eft n-argins.

1/4" ,;6.Tim)
blac<
square 1"
;25rRmj
from apoe-

teft corner,
pr.ntsli'8'

;3mm) on
bott front
and back.

^7/8" I
-i ?22£mtr') '-

'.If (omm; slack square. 1-1/2" (38mT]) from upper left comer:
prints "/8" S3mm; on both 'rent and back.

(51 mm)

3-719'
(98 m~i!

> v
1NTERHW. REVENUE SERVICE

i i-sre"
(4: mm)

Address must not appear in clear
Envelope Back area rese;ved for bar"di"g-

• EnS»r you' taxpayw id*rtt4y:ng rsunbw. term num.

be*- »sd tax ptincd on your ch»ck or mon»y ord»r
Do net ss»pt». paper cto cr tap* ch»c"t or
money ordf to 8i» notic*.

Do not t*nd cash. ^1
Back Printing

Posifcon bottom & right
margins appropnately
in lower -;ght corner,

Envelope Specifications

Construction
Pnntea open side, hish cu-t. diagona1: o- side
seam 'mtti square f*ap. flap gu.Timed and
foteea down.

This enve'ope requires black opaqu'.pg de-
sign pnrteti made.

Text Specifications

All type s "0 pl Helvetica (or equai) except
as no!ed othemise-

12 point Bold for'Internal Revenue Service"
line m mailing address.

Mailing Address lines mst be af: caps wth no
puRCSuaticn (or as stated in current USPS
Domestic Mail Manual).

Back printing is 6 pt (Enva'ooe no. ;use Bold
font). Rev. date, and Cat. No. on'y)

Size
8-7/6' x 3-7/8"

(225mn~ x 9Smm)

Stock
Wiite Writing or

Wove 24#

Ink

Back

Window

None

Additional comments

Fwn 12847-1 (Rev. S-2012) CataJog MumSer 30842C publsb.non-s.gov Department d! (he Treaa-ry - lnl»mal RewnuB SmvlcB
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• This shee: is 'or envelope specifications and composition, as well as manuscriprfor changeable
; print areas. Do not use as camera copy. Envelope must conform :o USPS reauirements.

Enveope Number

E-125R
issue/Rev!S;on Date

{Rev. 10-1994)

Copy change area A fre.'um address)
Internal Revenue Service

Copy sfange area B l.mai.'ing aadress)

N/A

Indicia -equ:red
D None

D G-48 First Class

D

3/S" <10mm) top ard left margins.

COPY
CHANGE

AREA
A

Internal Reve
^

OfTxia) Bu-yne^
?T-rt:iKy for Pr.vt!

venue Servic

site Use. S300

Â -s.

1.3M"

V

1-llf
•^o-r'i

-i-^.

W-wr
I'.""-"'

'S

1"<-T

I
,y

.i

~«y

4.1/8"
(1 OSrrmJ

9-1/2"
(241mm:i

Back Printing

Position bcttom & ngnt

maws approcnateiy ir- /g.,;s ^ ^ ^^
iowerrightcorne'. / cat.No.262158

Progra-r numt.e-

2554-S
Pnrt order number

Sheet

of

Envelope Specifications

Construction

Prirsted ooen sae. high cut. diagona seam
with taper&d V flap. "ap gL.mmed and 'aided
dcvm.

This envelope requires black osaquing
dessgn printed inside.

Text Specifications

Ai: type is 10 ?t h'eivetica (or equa!) except as
noted otherwise.

12 poin: Bold for "Internal Revenue Se"f,ce'
iins in •'eturn address.

Return Address can be upper and !owe- case

OfSda; Busness 'two line statement) is 9 pt

Bask printing is 6 pt.

Size
9-1/2x4-1/8"

•;24t mm x 105mm}

Stock

White Writing or
Wove 24«

Ink

Black

Winctow
4-112' x 1-1 /8'

<''14mrr'y29mm)

Clear Polystyrere

Atitiilional comments
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ŵ
Wi
i-d

w^

("!

>
H
:—
0
2

IIH
\w
li-^

?"

^
0
0
f[>

cro

0
CB

3̂

?3rm 12847 L 'Re';. :0-2002) Cataiog MjmSer SSSdSJ sutiish.no.rs gov Dflpartment of the Treasury - Internal Revenue Service

l-d

^TOCD

0̂
-b

t/1

w



Envelopes Used by IRS Mail Processing Centers
2554-S (03/20)

ATTACHMENTnjJE-miEEV. 10-1994) ENYELOPE SPECIFICATION SHEET

Page 42 of 53

d)
:§
<0

lli
TO 0)illS '51
'S. St

lil£ v>\
s=il

n
sU
.0
'£
U) <U

0.1
•°'l

E 'oil
8 II
•011JI

(0il181
2|

!£'ill
^1Illi 31
!i|
i^i

</)
a) n
d) <u

c•c

OL

2
</)
c
0

<w
ro
0
tc
u
0
a.

(f>

I6
Q>

c
UJ

~°?1^S 10
&w
IM

S z
JDDD

I.8IIttl
&w
< u
^1sl
SB. i>g'K
ro —

il!1
ai
f>
E

z 0
w
0.
0 T""*

u *.

,i,uj

Is —
" •«*

|Q m
0>

0

a>
±

V)
c
0
*rf
<0
0

u=
0i
V)
a?
a
0
®
c

LU

li
<U S3|iti^ I
£ "•

ss"n as
0 ui >

?§
££
a. 3

'G 2 ft

tii

I
s
a>

Us
0

5>:t*
,E t
£ (M

û
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Envelope Specification Sheet
Envelope Number

E 178
Issue/Revision Date

(Rev. 9.2003)

Copy change area A (return address)

N/A

This sheet is for envelope specifications and composition, as well as manuscript for changeable
print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

SheetCopy change area B (mailing address)

N/A

Indica required
~i None

•^G-48 First Class

^j G-48 Presorted
First Class

9-314" |
(24flmm)|

1/2"

l:.-:^c^'.~—.

'.r 1: W--..1. : :• ;;a-

4-1/4"

hB I

12W

I5;1'8:,!

~A7

v
A

1-s/r
iJ'n-

'^
v

71V
p~

If.'A^

-—uw^

1.1/4"

5W

I 4-WS"
i (111mm)

Back Printing

Positton bottom & right
margins appropriately in
lower right corner

E 17» (R«v, 8-200%
C«tNo.62S19D

Form 12847-R (Rev. 9-2003) Catalog Number 30651 N

Program number

2554-S
Print order number of

Envelope Specifications

Construction
Printed open side, high cut. diagonal or side

seam. with tapered 2-3MS" V flap (not to

exceed 2-1/4'). flap gummed and folded down.

This envetope requires black opaquing design
printed inside.

Matenal covering window is 1 .5 mil clear
polystyrene.

Text Specifications

Font is Helvetica (or equal).

Official Business (two line statement) is 9 pt

Back printing is S pt

Size
9.3/4" x 4.3/8"

(248rrunx 111mm)

Stock
White Wnting or

Wove 24#

Ink

Back

Window
Multi-Dimensional

(see diagram)
1.5 mil thickness

Additional comments

publish no.irs.gov Department of (he Treasuiy - Internal Rovonue Stnric*
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This sheet is for envelope specifications and composition, as v/ell as manuscript for changeable
print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

Envelope Number

E-200A
Issae/Revsion Date'

(Rev. 9-2017)

Cooy change area A (return address)
Internal Revenue Service

Copy change area B (mailing address) Indicia reqareti

[_] None
Qc-48 First Class

Program numoer Shee:

2554-S
~Pm«. order number - I of

3/8: (lOrr.Ti) too and left r'-argirs

^-

Cosy
ch-ance

area

A

Internal Revenue Service

Offiaal Business
Penalty for Private Use. S300

Cop/
change

area
B

Back Printing

Postion bottom & right
margins appropriately in
lower nght corner. ^"E.ZOOA (Rn.s-Miril

C*!. No. 2049<E

Envelope Specifications

Construction
Printed open side. high cut, diagona! or side
seam, flap gummed and folded down.

Thcs envelope requires Mack opaquing design
printed inside.

Text Specifications
All type is 10 pt Helvetica (or equal) except as
noted otherwise.

12 point BoU for "Internal Revenue Service"
line in return or mailing address.

Return Address can be upper and lcwer case

Mailing Address lines must be all caps with no
punctuation (or as stated in current USPS
Domestic Mail Manual)-

Official Business (two line statement) ss 9 pt.

Sack printing is 6 pt (envelope number is bokJ)

Size
9 3/4"x 6'

(245 mm x -52mm)

Stock

White Writing or
V*)ve 24^

Ink

Back

Window

None

Acdit;onai corriments

Form 12847-U (Rev. 9.2017) Ceaicg Number 30854U publsh.no.lrs.gov Departmenl of the Treasury - Internal Rewnir Sfvlce
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Envelopes Used by IRS Mail Processing Centers
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>;fi/*-»*;nn Chaa* I This sheet is for envelope spedfications and composition, as well as manuscript for changeable

Envelope Number

E-209
issue/Revision Date

(9-2003)

Copy change area A (return address)

N/A

print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

Copy change area B (mailing address)

N/A

Indicia required
None

-G-48 First Class

G-48 Presorted
First Class

Program number Sheet

2554-S
Print order number of

-,-jy.-

-172"-

»
PLACE

FLAP
ALONG

THIS
EDGE

>

12"
1305mm)

Envelope Specifications

Construction

Printed open side, high cut. dagonal or side
seam. flap gummed and folded down.

This envelope requires black opaquing
design printed inade.

Material covering window is 1.5 mil clear
potystyrene.

Text Specifications

Font is Het/etica (or equal).

Official Business (two line statement) s 9 pt.

Back printing is 6 pt

Back Printing

Position bottom S right
margins appropriately in
lower right corner.

Size
9° x 12°

(229mm x 305mm)

Ink

Black

E.209 0.20031
C«t No. 37413N

Stock
White V\friting or

Wove 2W

Window
Mutti-dimensional

(see diagram)
1.5 mil Clear Polystyrene

Additional comments

Form 13847-A (&.2003) Catalog Number 37415J publish.no.irs.gov Department c»the Treasury- Internal Remnu* STvfc*
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Envelope Specification Sheet
Cos'.- change area A (return address;

N/A

Envelope Nu-nber

E-211
lssue/ReviS)On Da:e

(3-2006)

j This sheet is for envelope specifications and composition, as v/eV as manuscript for changeable
print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

Copy change area B (mailing address) ' Indicia required " Prog'am number Sheet

-] None 2554-S
N/A ,-1G-48 First Class -p^emumbeF — Of

i — PRESORTED
G-48 First Class

°nrt 3-1/2 x -..'2' (8Sm~! x •;3m'n) tox in PVS 185 Rec :ni<. Box

?nn:s 1/8' (3rr.m) onto flap Set words REGISTERED MAIL in 15
coin: Helvetica -'everse. and align above Sop nght edge of window

as shown. Window >s pistos shaped wifi mults-dimenstors. see illus-

ration 'or exact dmenaons. Window comers are rounded.

Sealing
FLAP

•4

-4 >
s'a"

<

^

\^_

I"

5-li3"

A
v

3.-S

A

3-W

T
7,'S"

A
.T.

^

^ —
REGISTERED MAIL

e.na"

>l

y

A
2"

_v
f

-<

»>

!
I

-M

>.
A

2-1,18-

JL

jlndicia

;:?^;c,^a:

y

4"

>

>

4-1/2"

9-3/4"

Back Printing

Position bottom & right
margins appropriate;'/ in
tower right corner. E-2« (3.2CCe;

C». No. 490430

Fcnn 13847-B (3-2006; C3-a!og ?rjmtxr48C45Z

Envelope Specifications

Construction

Printed over, sxie. h-gh cut. diagonai seal"
with 2" capered V flap. f.ap gummed and
folded dov/n.

The envelope requires black opasuiig se-
sign primed inside.

Text Specifications

Official Business (hvo line sia:ernent) s 9 pt

Set words REGISTERED MAI.. in 16 poins
Helvebca. reverse, and center inside red box.

Back printing is 6 ?t-

* Indicia is displayed for visual illusyation
only. Not all orders wiil reauire an 'naica.
Vendor is » assure that vnen an ineica is
requested it ccnforms to USPS 'equirements

Size
i

9-3!^y.4'f2' I
(24&nnx'!Umm)

! Stock

Wh'te W'iting or

Wove 2<#

Ink ! Window
Pislot Shapec

6-1/8~x3-l/4*

I ;''56mnxa3r-irr>;

Tnu.t-di.'nensicnaJ see diag-an

I Clear Po.'/styrene

.dditionai comments

Back
&

PMS 185 Red
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Envelope Specification Sheet
Emclapc Mum&cr

E-212
Issue/Rcwsicn Dale

(3.2009)

Copy change area A (return address)

This sheet s for envelope specificaions and compoaton, as well as manuscript for changeable print areas. Do not
use as camera copy. Envelope must conform to USPS requrements.

N/A

Copy change area B [mailing address)

N/A

Indiaa rcquTcd
~] None

~] G-48 First Class

-' G-48 Presorted

First Class

Program number Sheet

2554-S
Print CTdcr run Ocr of

Pnni-Wx lC-;99minx']3mmlbaxmPMSM7
Gr»»r! ink. Box pnrtl 1.^' C3mmi onto nap. S«t

•wn CERTIFIED MAIL in K pon! H.h.wu:*.
r>vrf. dqn to top right •dg» ofwndow an

mown b«Eow.

-yy-

/•

4-1.

"^1

]
r<
!
I

M-

\_

'"3/8-~i ^ —-.

.J_l

"z" .--.->

6-1 ;8-

S.1/8-

'—z——~~

2.3/8"

,»_

31/2-
f .-n

CERTIFIED MAIL

1.K4-

/•

I
M

-y- ____-'

-^

1
-^ !
_^1 I

^

A

1.112-

T

-r -• ^

2" Flap
51mn

.^.....

6"
(152m)

93/4"
(2'»rm)

Back Printing
Position bottom i right
mgrgnsapproprotclyin
lower nght corner.

Foim 13847 -C P-20W) Catalcgriun-bir51756R piAlishro ngav

Envelope Specifications

Construction
Printed open side, high cut. diagond cr side seam flap
gunmcd and fcMcd down.

This cnuclopc requires black op3<!urg design pnnlcd
inside.

Material couenngwndowis 15 mi thickness clea-
polystyrenc

Text Specifications

All type is 10 port Hcluctca (or cqua!, CMCpl as ndcd
othcrmsc

Scl words CERTIFIED MAIL in 16 port Hclvcbca,
•B'^ersB; and center risde green Box

Official Business jtvo ire statement! is S pt

Sack pnntng is 6 pt

Size Stock
9-3/4' x 6' WFite Writing or

(243mm x: 152mm) Wove 24»

Ink

Black
&

PMS 347 Greer

Window
Pistol Shiptd

5-1/ff x 3-1/4-

^IMmmx 83mm1
*-nute-timemionai sw dacram

15mlQearPdystyTene

Addtional ccmmenis
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1-S/on CknA* I This sheet is for envelope specifications and composition, as well as manuscript for changeable
print areas. Do not use as camera copy. Envelope must conform to USPS requirements.

Prog'am number Sheet

2554-S
Snvelope Nunber ! 'Cosy cnanse area A ''•eturn address)

E-213
Issue/^evision Da:e

(6-2009)
N/A

print areas.

Copy change area 3 'ma:iing address)

N/A

a copy. Envelope i
Inaica -equTed

None

G-48 First Class

G-48 Presorted
First Class

P-in'oraer number of

CERTIFIED MAIL

--t-

-•1

3- — •'

Print 3-1/2 x W (89mm
x-!3n(T-!bcxirPMS347

Green ink. Sox pnnts W

pmm) onto back. Se; wcris
CERTIFIED .VAIL in 16 pcini
-telvetca. reverse- aligr. b

top ngh; edge of nindow as
shown at I el.

12"
i (305mm;

Back Printing

Position boeom & nght
margins appropriately in
tower right corner.

i<-i2:'r-->.:<-
9"

,'22&m.Ti)'

E-213I6.20CS1
CN.K0.52651X

Envelope Specifications

Construction
Print&s open side. high cut. diagona; o- side
seam. tap gammed and foteed down

This enve'ope recuires Blac< opaqu;Rg
design pnnted inside.

Material cc'verir.g window {S 1.5 mil thickness
clear polystyrene.

Text Specifications

All -ype s 10 point Helvetica (or eqiaQ
except as ncced oSiewse.

Se; wsrds CERTIF;ED MAIL .R 16 point
He.vetca, reverse, and cer.ter ms.tie sreer

box.

Cffidai Business (two line statement) is 9 pt.

Bac:< printing is 6 st

Size
9"x12"

(229m'n x 305mm)

Stock

Wn'te Wr'ting o-

Wove 28»

Ink
Black

&
PMS 347 Green

Window
Pistol Shap«)

3-1/8' x 3-1/4"

^56rmx83RT-})

'<-nu.thdne"syonai see dijgram

1.5 ml Qea.' Pdystyene

Asidit;onal comments

Form 13847-0 'S-200S: Ca'alcg Number S2663P publish.no.irs.gov D^paiftirsefs; of she Treasury- Internal Revenue Service
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