Program 3983-S Date of Award to 7-31-19 (Up to 4 option years)
TITLE: |Business Cards (Wyoming Army Ntl Guard (WYARNG))
(Contr #1 - E4) (Contr #2 - G4) (Contr#3-14) (Contr#4-K4)
Lithexcel Image Square, Inc. Abundant Insurance Group |Taylor/Corp Graphics
BASIS OF NM CA GA MN
ITEM NO DESCRIPTION AWARD |UNIT RATECOST UNIT RATECOST UNIT RATECOST UNIT RATECOST
. Complete Product:
(a) Full or 4 color process on face/black on back
per 1,000 CardsS.........ccouuieeiiiiineaiiiniie e 80 15,120.00 29.80 2,384.00 94.00 7,520.00 69.45 5,556.00
1. Add'l Operations:
(a) On-line ordering system creation/ updating
PEr NOUN ...t 40 7,400.00 10.00 400.00 250.00 10,000.00 100.00 4,000.00
CONTRACTOR TOTALS $22,520.00 $2,784.00 $17,520.00 $ 9,556.00
DISCOUNT $225.20
DISCOUNTED TOTALS $22,294.80 $2,784.00 $17,520.00 $ 9,556.00
AWARDED
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Program 3983-S Date of Award to 7-31-19 (Up to 4 option years)
TITLE: Business Cards (Wyoming Army Ntl Guard (WYARNG))
(Contr #5 - E4) (Contr #6 - G4) (Contr #7 - 14)
Nicole Ford & Co. Spartan Procurement, LLC | Better Deal Printing
BASIS OF OK FL AZ
ITEM NC DESCRIPTION AWARD |UNIT RATE
1. COMPLETE PRODUCT:
(a) Full or 4 color process on face/black on back
per 1,000 Cards.........ovveeuniiiiieiiee e 80 100.00 8,000.00 220.00 17,600.00 34.00 2,720.00
Il Addt'l Operations:
(a) On-line ordering system creation/ updating
PErNOUN....eei e 40 NC 0.00 50.00 2,000.00 18.00 720.00
CONTRACTOR TOTALS $8,000.00 $ 19,600.00 $ 3,440.00
DISCOUNT 5.00% $400.00
DISCOUNTED TOTALS $7,600.00 $ 19,600.00 $ 3,440.00
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Program: 3983-S 10f 16
Specifications by: JY
Reviewed by: MB

U.S. GOVERNMENT PUBLISHING OFFICE
San Francisco, California

GENERAL TERMS, CONDITIONS, AND SPECIFICATIONS

For the Procurement of
Business Cards
as requisitioned from the U.S. Government Publishing Office (GPO) by the

Wyoming Army National Guard (WYARNG)

Single Award

The term of this contract is for one year, beginning DATE OF AWARD and ending July 31, 2019, plus as
many as four optional 12-month extension period(s) that may be added in accordance with the "Option to
Extend the Contract Term" clause in this contract.

SPECIALATTENTION IS DIRECTED TO THE FOLLOWING ITEMS:

This is a new contract. No abstract is available. Bidders are cautioned to familiarize themselves with all
provisions of this contract before bidding.

For information of a technical nature call Jennifer Yarbrough at (707) 748-1970 ext. 7. (No collect calls.)
Quotes may be submitted via fax machine. The GPO fax number is (707) 748-1981.

The GPO 910 “BID” Form 1s no longer required. Bidders are to fill out, sign/initial as applicable, all pages
of the SECTION 4. - SCHEDULE OF PRICES (pages 13 through 14, included within).

BIDDERS, PLEASE NOTE: GPO has issued a new GPO Publication 310.2, GPO Contract Terms -
Solicitation Provisions, Supplemental Specifications, and Contract Clauses (Rev 1-18). Prospective bidders
should carefully read this publication as the applicable terms within become an integral part of this contract.
The document is posted at https://www.gpo.gov/how-to-work-with-us/vendors/forms-and-standards along
with a list of major revisions.

QUOTES DUE: 11:00 AM San Francisco, CA time on AUGUST 1, 2018.
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SECTION 1. - GENERAL TERMS AND CONDITIONS

GPO CONTRACT TERMS: Any contract which results from this Invitation for Bid will be subject to the
applicable provisions, clauses, and supplemental specifications of GPO Contract Terms (GPO Publication
310.2, (Rev. 1-18)) and GPO Contract Terms, Quality Assurance Through Attributes Program for Printing
and Binding (GPO Publication 310.1, effective May 1979 (Rev. August 2002)). A copy of these publications,
as well as other supplemental GPO contract documents, can be obtained at:

http://www.gpo.gov/vendors/gaocab.htm

DOING BUSINESS WITH THE GPO: Contractors wishing to do business with the GPO are referred to
the GPO web site http://www.gpo.gov/business/index.html, where one can register as a GPO contractor
using the ‘GPO Contractor Connection’ link in accordance with the furnished instructions on that page.

NOTE: Prospective as well as existing GPO contractors are to note that, as of 1/1/08, all contractor’s
seeking to do business with the GPO must first complete and thereafter maintain the accuracy of its GPO
Contractor Connection registration with the following mandatory taxpayer information boxes: “EIN/TIN #”
(Employer Identification Number or Taxpayer Identification Number); “Subject to Backup Withholding”
(See Form W-9, Request for Taxpayer Identification Number and Certification); and, “‘Current W-9 Request”
(See Form W-9). The GPO will withhold payment of any invoices for work completed by any contractor who
fails to provide these tax data in GPO Contractor Connection. Such invoices will be declared ineligible for
payment until all requirements for payment, including providing these tax data in GPO Contractor
Connection, have been satisfied.

CONTRACTING METHOD: This contract is being advertised as, and shall be awarded as, a Small

Purchase contract, in accordance with the U. S. Government Publishing Office Printing Procurement

Regulation (PPR: GPO Publication 305.3), Chapter VII, Section 4.

FACSIMILE BIDS: Facsimile bids are permitted.

(a) Definition. "Facsimile bid," as used in this solicitation, means a bid, modification of a bid, or withdrawal
of a bid that is transmitted to and received by the Government via electronic equipment that
communicates and reproduces both printed and handwritten material.

(b) Bidders may submit facsimile bids as responses to this solicitation. These responses must arrive at the
place and by the time specified in the solicitation.

(c) Facsimile bids that fail to furnish required representations or information or that rejects any of the terms,
conditions, and provisions of the solicitation will be excluded from consideration.

(d) Facsimile bids must contain the required signatures.

(e) The Government reserves the right to make award solely on the facsimile bid. However, bidders agree to
promptly submit the complete original signed bid.

(F) Submit facsimile bid to fax number: (707) 748-1980 or (707) 748-1981, one bid per facsimile.


http://www.gpo.gov/vendors/gaocab.htm
http://www.gpo.gov/business/index.html
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(9) Ifthe bidder chooses to transmit a facsimile bid, the Government will not be responsible for any failure
attributable to the transmission or receipt of the facsimile bid including, but not limited to, the following:
(1) Receipt of garbled or incomplete bid.

(2) Awvailability or condition of the receiving facsimile equipment.
(3) Incompatibility between the sending and receiving equipment.
(4) Delay in transmission or receipt of bid.

(5) Failure of the bidder to properly identify the bid.

(6) Ilegibility of bid.

(7) Security of bid data.

PRINTING QUALITY ASSURANCE LEVELS AND STANDARDS: The following levels and
standards shall apply to these specifications:

Product Quality Levels:
(@) Printing (page related) Attributes -- Level I
(b) Finishing (Item related) Attributes -- Level 1.

Inspection Levels (from ANSI/ASQC Z1.4):
(@) Non-destructive Tests - General Inspection Level I.
(b) Destructive Tests - Special Inspection Level S-2.

Specified Standards: The specified standards for the attributes requiring them shall be:

Attribute Specified
P-7. Type Quality and Uniformity Approved Proofs

P-8. Halftone Match (Single and Double Impression) Approved Proofs
P-10 Process Color Match Approved Proofs

OPTION TO EXTEND THE TERM OF THE CONTRACT: The Government has the option to extend
the term of this contract for a period of 12 months by written notice to the contractor before expiration of the
current contract term. If the Government exercises this option, the extended contract shall be considered to
include this clause, except, the total duration of the contract may not exceed five (5) years as a result of, and
including, any extension(s) added under this clause. Further extension may be negotiated under the
“Extension of Contract Term” clause. See also “Economic Price Adjustment” for periodic pricing revision.

EXTENSION OF CONTRACT TERM: At the request of the Government, the term of any contract
resulting from this solicitation may be extended for such period of time as may be mutually agreeable to the
GPO and the contractor.

RECOVERED MATERIALS PROGRAM: The Government Publishing Office is promoting the use of
recovered materials in its contracts to the maximum extent practicable, provided all specification
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requirements are met. Offerors are encouraged to supply paper and paper products that contain recovered
materials even in the absence of a specific solicitation provision or contract clause requiring such materials.

Recovered materials shall mean "recovered fiber" or "postconsumer recovered fiber" as defined in
"Government Paper Specification Standards No. 12", published by the Joint Committee on Printing.
However, when used in conjunction with the cotton/linen content of paper, "recovered fiber" means a
postconsumer fiber and "recovered material™ means a pre-consumer fiber.

By submission of a bid or offer, or by substantial performance on a small purchase, the offeror certifies that
the paper to be supplied contains at least the minimum percentage of recovered materials in the paper
products as specified. This certification concerns a matter within the jurisdiction of an agency of the United
States, and the making of a false, fictitious or fraudulent certification may render the maker subject to
prosecution under Title 18, United States Code, Section 1001. The Government reserves the right to require
proof of such certification prior to first delivery and thereafter as may be otherwise provided for under the
provisions of the contract.

When the use of recovered materials is specified, the contractor shall maintain manufacturer/mill accounting
and record summaries on the fiber weight content used as feed stock, for the purposes of Government audit,
that will verify (a) the contractor's certification of the minimum percentage of recovered materials used in the
performance of the contract, (b) that the paper and paper products are in compliance with the specification
requirements, and (c) the paper is manufactured in accordance with the Environmental Protection Agency
(EPA) Paper Products Recovered Materials Advisory Notice (61 FR 26985, May 29, 1996) whether the
products are manufactured by the contractor or another paper mill. The contractor, if not the manufacturer,
shall obtain this information from the paper manufacturer. The contractor shall maintain, and make available
to the Government, these documents for one year after the expiration of the contract. Nothing in this clause
shall excuse the contractor from furnishing the specified paper.

ASSIGNMENT OF JACKETS, PURCHASE AND PRINT ORDERS: A GPO jacket number will be
assigned and a purchase order issued to the contractor to cover work performed. The purchase order will be
supplemented by an individual "Print Order" for each job placed with the contractor. The print order, when
issued, will indicate the quantity to be produced and any other information pertinent to the particular order.

PAYMENT: Submitting invoices for payment via the GPO fax gateway (if no samples are required) utilizing
the GPO barcode coversheet program application is the most efficient method of invoicing. Instruction for
using this method can be found at the following web address:

http://winapps.access.gpo.gov/fms/vouchers/barcode/instructions.html.

Invoices may also be mailed to: U.S. Government Publishing Office, Office of Financial Management, Attn:
Comptroller, Stop: FMCE, Washington, DC 20401.

For more information about the billing process refer to the General Information of the Office of Finance web
page located at https://www.gpo.gov/how-to-work-with-us/agency/billing-and-payment.

Note: The contractor shall itemize each billing voucher in accordance with the contract ‘Schedule of
Prices.’


http://winapps.access.gpo.gov/fms/vouchers/barcode/instructions.html
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ORDERING: Items to be furnished under the contract shall be ordered by the issuance of print orders by the
Government. Orders may be issued under the contract from DATE OF AWARD to July 31, 2019 plus for
such additional period(s) as the contract is extended. All print orders issued hereunder are subject to the
terms and conditions of the contract. The contract shall control in the event of conflict with any print order.
A print order shall be "issued"” for purposes of the contract, when it is either deposited in the U.S. Postal
Service mail or otherwise furnished to the contractor in conformance with the schedule

REQUIREMENTS: This is a requirements contract for the items and for the period specified herein.
Delivery of items or performance of work shall be made only as authorized by orders issued in accordance
with the clause entitled "Ordering". The quantities of items specified herein are estimates only, and are not
purchased hereby. Except as may be otherwise provided in this contract, if the Government's requirements
for the items set forth herein do not result in orders in the amounts or quantities described as "estimated”, it
shall not constitute the basis for an equitable price adjustment under this contract.

Except as otherwise provided in this contract, the Government shall order from the contractor all the items
set forth which are required to be purchased by the Government activity identified on page 1.

The Government shall not be required to purchase from the contractor, requirements in excess of the limit on
total orders under this contract, if any.

Orders issued during the effective period of this contract and not completed within that time shall be
completed by the contractor within the time specified in the order, and the rights and obligations of the
contractor and the Government respecting those orders shall be governed by the terms of this contract to the
same extent as if completed during the effective period of this contract.

If delivery of any quantity of an item covered by the contract is required by reason of urgency prior to the
earliest date that delivery may be specified under this contract, and if the contractor will not accept an order
providing for the accelerated delivery, the Government may procure this requirement from another source.
The Government may issue orders which provide for delivery to or performance at multiple destinations.
Subject to any limitations elsewhere in this contract, the contractor shall furnish to the Government all items
set forth herein which are called for by print orders issued in accordance with the "Ordering” clause of this
contract.

ECONOMIC PRICE ADJUSTMENT: The prices set forth in this contract shall be adjusted in accordance
with the provisions of this clause, provided that in no event will any pricing adjustment be made that would
exceed the maximum permissible under any law in effect at the time of the adjustment. There will be no
adjustment for orders placed during the first period below. Pricing will thereafter be eligible for adjustment
during the second and any succeeding period(s). For each performance period after the first, a percentage
figure will be calculated as described below and that figure will be the economic price adjustment for that
entire next period. Pricing adjustments under this clause are not applicable to reimbursable postage or
transportation costs, or to paper, if paper prices are subject to adjustment by separate clause herein.

For the purpose of this clause, the contract shall be divided into successive periods. The first period shall
extend from DATE OF AWARD to July 31, 2019. The second and any succeeding period(s) will extend for
12 months from the end of the last preceding period, except that the length of the final period may vary. The
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first day of the second and any succeeding period(s) will be the effective date of the economic price
adjustment for that period.

Price adjustments in accordance with this clause will be based on the changes in the seasonally adjusted
"Consumer Price Index For All Urban Consumers - Commodities Less Food” published monthly in the CPI
Detailed Report by the U.S. Department of Labor, Bureau of Labor Statistics.

The Economic price adjustment will be the percentage difference between the Index averages as specified in
this paragraph. An index called the variable index will be calculated by averaging the monthly Indexes from
the 12-month interval ending three months prior to the beginning of the period being considered for
adjustment. This average is then compared to the average of the monthly Indexes for the 12-month interval
ending March 31, 2018, called the base index. The percentage change (plus or minus) of the variable index
from the base index will be the economic price adjustment for the period being considered for adjustment.

The Government will notify the contractor by contract modification specifying the percentage increase or
decrease to be applied to invoices for orders placed during the period indicated. The contractor shall apply
the percentage increase or decrease against the total price of the invoice less reimbursable postage or
transportation costs and separately adjusted paper prices. Payment discounts shall be applied after the
invoice price is adjusted.

NOTIFICATION: The contractor will be notified a minimum of 30 days before the end of the current
contract annual period of availability or non-availability of funds for subsequent periods. Cancellation is
effected if (i) the Contracting Officer notifies the contractor that funds are not available for the next year, or
(ii) the Contracting Officer fails to notify the contractor that funds are available for the next year.
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SECTION 2. - SPECIFICATIONS

SCOPE: These specifications cover the production of business cards (five different formats) requiring such
operations as on-line ordering; composition; 2-sided composition, printing in full color or four color process
on face and back, or full color or four color process on face and black ink on back, or face only in in full
color or four color process, plus satin aqueous coating on face; packing; and distribution.

TITLE: Wyoming Army National Guard (WYARNG) Business cards.
FREQUENCY OF ORDERS: Approximately 80 orders per year.

QUANTITY: 1,000 cards per individual name per order. Batch orders with multiple names may occur but
are not the norm.

TRIM SIZE: 3-1/2 x 2”.

GOVERNMENT TO FURNISH: At the start of the contract the Department will provide the contractor
with digital PDF files for incorporation into the on-line ordering system (see contractor to furnish).
WYARNG has the option to substitute out different art when required. Individual print orders will be
furnished for each business card order.

Identification markings such as register marks, ring folios, rubber stamped jacket numbers, commercial
identification marks of any kind, etc., except GPO imprint, and revision date, carried on copy or film, must
not print on finished product.

CONTRACTOR TO FURNISH: All materials and operations, other than those listed under
"Government to Furnish,” necessary to produce the product(s) in accordance with these specifications.

ELECTRONIC PREPRESS: Prior to image processing, the contractor shall perform a basic check
(preflight) of the furnished media and publishing files to assure correct output of the required
reproduction image. Any errors, media damage, or data corruption that might interfere with proper file
image processing must be reported to the contract administrator within 24 hours of receipt of the
Government furnished material.

The contractor shall create or alter any necessary trapping, set proper screen angles and screen frequency;,
and define file output selection for the imaging device being utilized. Furnished files must be imaged as
necessary to meet the assigned quality level.

The contractor shall make all revisions to the electronic files. Prior to making revisions, the contractor
shall copy the furnished files and make all changes to the copy.

ON-LINE ORDERING: The contractor must provide a web-based on-line ordering system site that
permits authorized Wyoming Army National Guard (WYARNG) personnel to order business cards with
a choice of FIVE (5) different formats. The system must provide a method of order tracking by requestor.
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The web-based system must be secure (password protected) so that only authorized personnel can order
business cards and must provide a separate page/site so that only authorized personnel (Program Manager)
can approve submitted business cards. The program manager will provide a list of authorized users and
passwords.

The system must have a user-friendly web page so users can input recruiter's information. The web page
must have headers to input information and instructions for each block as follows: Rank and Name, Title,
Office Number, Cell Phone, E-Mail, Street Address, City, State, and Zip Code. The web page must have the
capability to display the business card after information is entered. The user must be able to change or
correct information displayed in the on-line proof prior to submitting to the program manager for approval.
The web page must give the user choices for FIVE (5) different formats. The web page must allow the user
to choose between delivering to the address printed on the business card, or enter information for an alternate
delivery address.

Once the user submits an order for approval, the system must generate an e-mail to the user indicating the
order has been sent to the program manager for approval. It must concurrently generate an e-mail to the
program manager indicating that an order is awaiting approval. The program manager must be able to
approve/disapprove an individual request or approve/disapprove a total batch/print order. After the program
manager approves a specific batch of orders, the web-based system must provide a total count of
orders approved in that batch/print order and generate a spreadsheet that contains requestor names,
recipient's names, confirmation date and number. The program manager will forward this list to the user to
show when and what was ordered. The web-based system must provide an option for users to submit a
previous order from a "history or look-up file" using a name or confirmation number from a previous order.
If a change is necessary, the user must be able to make the change to the previous order and then submit as a
new order.

The contractor may not proceed with production until each order has been approved or disapproved online
by the program manager. Once the cards have been printed and shipped, the web-based system must
generate an e- mail containing a shipping list of all cards printed on a specific print order (to include name of
recipient, date shipped, estimated delivery date and a tracking number) to all the authorized users.

NOTE: The responsible low bidder will have 30 calendar days from the date of award to provide a web-
based on-line ordering system that meets the department’s requirements.

STOCK: The specifications of all paper furnished must be in accordance with those listed herein or listed
for the corresponding JCP Code numbers in the "Government Paper Specifications Standards No. 12" dated
March 2011, and any subsequent amendments thereto.

Coated One Side Cover (CIS), White, Basis Size 20 X 26", 15 pt., JCP Code* L70. All paper used for each
copy must be of a uniform shade.

PRINTING: Business cards print face and back, head to head, face and back will print in full color/four
color process with bleeds on all edges, or face will print in full color/four color process with bleeds on all
edges and back will print in black ink with no bleeds, or face only will print in full color/four color process
with bleeds on all edges. After printing, flood coat face only with a clear, non-yellowing, satin-finish
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aqueous coating. The coating must be evenly applied with no trapped foreign particles or air bubbles. When
business cards are printed face only, the back of the business card must be able to be written on
without the pen ink rubbing off.

At contractor’s option, the product may be produced via conventional offset or digital printing provided that
Quality Level 3 standards are maintained. Final output must be a minimum of 150 line screen and at a
minimum resolution of 2400 x 2400 dpi x 1 bit or 600 x 600 dpi x 8 bit depth technology. Digital device
must have a RIP that provides an option for high quality color matching such as Device Links Technology
and/or ICC Profiles.

Prior to award, contractor may be required to provide information related to specific equipment that will be
used for production.

MARGINS: Full bleeds on all edges of face and back, or full bleeds on all edges of face and back does not
bleed.

PACKING: Cards will be boxed in units 1,000. Place one card on the top of the box and then shrink film
wrap the box before placing it in a suitable outer shipping container. All shipments that fill less than a
shipping container must be packaged with materials of sufficient strength and durability and in such a
manner that will guarantee that the product will not be damaged and the package will not open or split when
processed through a small package carrier delivery system.

INSPECTION SAMPLES: The contractor must furnish one sample card for each individual name to:
SFC Jon Hill, Marketing NCO, Wyoming Army National Guard, 5410 Bishop Blvd., Cheyenne, WY 82009.

These samples cannot be deducted from the total quantity ordered. The package or envelope containing
the samples shall be identified by the GPO jacket number, program number, print order number, title, and
include a facsimile of the print order on which they were ordered. The contractor will comply with the
shipping schedule regardless of this requirement and will be notified of the test results only if there are
deficiencies.

DISTRIBUTION: Ship f.0.b. destination within Wyoming, 1,000 cards per destination. The cards will
ship to the addresses printed on each business card, unless an alternate shipping address has been entered by
the user.

The contractor must use the most expedient traceable method of delivery on each print order and provide
proof of delivery by means of a signed receipt when requested by the department. Occasional orders may
require the contractor to re-ship all or part of the order to an additional address or addresses due to incorrect
addresses provided by the department, refusal of shipments at the original address, and for various other
reasons. Upon submission of adequate documentation, the contractor will be reimbursed for additional
shipping costs via a GPO-issued contract modification for each affected print order. Otherwise, all shipping
expenses are borne by the contractor.

A copy of the shipping document(s) must accompany the contractor’s voucher for payment.
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SCHEDULE: Adherence to this schedule must be maintained. Contractor must not start production of any
job prior to receipt of the individual print order (GPO Form 2511). Asigned print order will be facsimiled/e-
mailed to the contractor.

The following schedule begins the workday after receipt of the print order. Workdays are Monday
through Friday, exclusive of Federal holidays.

The contractor must make complete production and delivery of all orders within 5 workdays. Rush orders of
1 name per order will be the exception and will require delivery within 3-workdays from the order being
requested.

The ship/delivery date indicated on the print order is the date products ordered for delivery f.o.b.
destination must be delivered to the destinations specified.

ERROR CARD PROCESSING: The program manager will notify the contractor as soon as possible,
but no later than 90 days after receipt of an order by the original requester, to reprint error cards that are
determined to be rejectable due to typesetting or other discrepancies that are the result of contractor
error. The contractor must have the capability to receive telefaxed or e-mail notifications of rejected
orders. These cards will be reprinted and shipped at no additional cost to the Government no later than 72
hours from initial notification by the department.

To expedite notification for error card processing, the program manager will forward by use of telefax
or e-mail, a GPO Form 907 (Non-Compliance/Change Report) directly to the contractor with an
information copy to the San Francisco GPO Regional Printing Procurement Office. When warranted,
the department will forward a GPO Form 907 directly to the GPO.

LOST OR UNDELIVERED CARD PROCESSING: Upon notification from the program manager, the
contractor will initiate a tracer action for each order reported to be lost or undelivered. The contractor will
provide a status report to the program manager via telefax or e-mail within 24 hours from initial
notification. To expedite this process, the department will forward by use of telefax or e-mail, a GPO
Form 907 directly to the contractor with an information copy to the San Francisco GPO Regional
Printing Procurement Office. The contractor must have capability to receive telefaxed or e-mail
notifications of lost or undelivered orders.

The contractor will obtain a status report from the traceable delivery source used. If the contractor is unable
to determine the status of these cards with the traceable service used within 24 hours after notification, then
these cards will be reprinted and shipped at no additional expense to the Government no later than 72
hours from initial notification.

If contractor is able to locate lost or undelivered orders within 24 hours after initial notification, then
contractor must make arrangements (with the traceable service used) to ship the order to its destination
within 72 hours. It is the contractor's responsibility to recoup any expenses involved with reprinting an
order and delivery of the order from the traceable service used.
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Note: Accurate and timely tracing of orders is considered an integral part of these contract specifications
and the contractor may be held in default for failure to provide this information as specified.
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SECTION 3. - DETERMINATION OF AWARD

The Government will determine the lowest bid by applying the prices offered in the "Schedule of Prices" to
the following units of production which are the estimated requirements to produce orders for 12 months
under this contract. These units do not constitute, nor are they to be construed as, a guarantee of the
volume of work which may be ordered during a like period of time.

The following item designations correspond to those listed in the "Schedule of
Prices".

l. @ 80
Il (@ 40
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SECTION 4. - SCHEDULE OF PRICES

GPO Fax Numbers: (707) 748-1980, 1981

Quotes due: 11:00 AM Date: AUGUST 1, 2018

Bids offered are f.0.b. destination.

Prices must include the cost of all required materials and operations for each item listed in
accordance with these specifications.

Bidder must make an entry in each of the spaces provided. Bids submitted with any obliteration,
revision, or alteration of the order and manner of submitting bids may be declared nonresponsive.

An entry of NC (No Charge) shall be entered if bidder intends to furnish individual items at no charge to
the Government. Bids submitted with NB (No Bid) or blank spaces for an item may be declared
nonresponsive.

The Contracting Officer reserves the right to reject any offer that contains prices for individual items of
production (whether or not such items are included in the Determination of Award) that are inconsistent or
unrealistic in regard to other prices in the same offer or to GPO prices for the same operation if such action
would be in the best interest of the Government.

All vouchers submitted to the GPO shall be based on the most economical method of production.
Fractional parts of 1,000 will be prorated at the 1,000 rate.

I. Complete Product: Prices offered shall include the cost of all required materials (including paper) and
operations necessary for the complete production and delivery of the product listed in accordance with these
specifications.

(@) Full or four color process on face/black on back............. per 1,000 cards................ $

Il Additional Operations:

(@) On-Line Ordering System Creation/Updating..........ccccccevvennnne. per hour................ $

Charges under “On-Line Ordering System Creation/Updating” will include all operations necessary to meet
departmental requirements during initial creation and subsequent updates/changes generated at departmental
request. All charges must be supported by a statement outlining in detail the operation for which payment
is claimed. In case of dispute, the Contracting Officer reserves the right to be the final judge as to the
operations and/or number of hours chargeable under item (a).

Initials
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DISCOUNTS: Discounts are offered for payment as follows: Percent, calendar
days. See Article 12 “Discounts” of Solicitation Provisions in GPO Contract Terms (Publication 310.2).

BID ACCEPTANCE PERIOD: In compliance with the above, the undersigned agree, if this bid is
accepted within calendar days (60 calendar days unless a different period is inserted by
the bidder) from the date for receipt of bids, to furnish the specified items at the price set opposite each
item, delivered at the designated points(s), in exact accordance with specifications.

NOTE: Failure to provide a 60-day bid acceptance period may result in expiration of the bid prior to
award.

BIDDER’S NAME AND SIGNATURE: Unless specific written exception is taken, the bidder, by
signing and submitting a bid, agrees with and accepts responsibility for all certifications and
representations as required by the solicitation and GPO Contract Terms-Publication 310.2. When
responding by fax or mail, fill out and return one copy of all pages in “SECTION 4. — SCHEDULE OF
PRICES,” including initialing/signing where indicated.

Failure to sign the signature block below may result in the bid being declared non-responsive.

Bidder
(Contractor Name) (GPO Contractor’s Code)
(Street Address)
(City — State — Zip Code)
By
(Printed Name, Signature and title of person authorized to sign this bid) (Date)
(Person to be contacted) (Telephone Number) (Email)

Initials
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Representations and Certifications

Exception to the certifications may render your bid nonresponsive. Submission of your bid without statement of exception

shall constitute certification of the six items.

REPRESENTATIONS.

R-1. Small business. By submission of abid. the bitdder represents that the bidderis a
small business concern, unless the bid contains an affirmative representation that the
bidder is not a small business concarn.

R-2. Smali Disadvantaged Business Concern. By submission of a bid, the bidder
represents that the bidder is not a small disadvantaged business concern, unless the bid
itself contains an affirmative representation that the bidder Is a small disadvantaged
business concern

R-3. Women-Owned Small Business Concern. By submission of a bid, the bidder
represents that the bidder s not a women-owned small business concem. uniess the bid
itself contains an affirmative representation that the bidder is a women-owned smail
business concern.

CERTIFICATIONS.

C-1. Covenant Against Contingent Fees, Submission of a bid without staiement of
exception shall constitite certification

{a) The contractor warrants that no person or agency has been employed or retained to
solicit or obtain a cantract apon an agreement or understanding for a contingent fee, except
a bona fide employee or agency. Forbreach or violation of this warranty, the Govarnment
shall have the right to annul the contract without Hability or, in its discretion, to deduct from
the contract prce or consideraticn or otherwise recover, the fulf amount of the contingent
tee

by "Bona fide agency” means an astablished commercial or sefiing agency, main-
tained by a contractor for the purpose of secuting business, that neither exerts nor
proposes 1o exert improper infiience 1o solicit or obtain Govemment centracts nor holds
itself out as being able to obtain any Government contract or contracts through improper
influence.

“Bona fide employes” means a person, employed by a contractor and subject to the
contractor’s supervision and control as fo time, place, and manner of performance, who
neither exerts not proposes to exer improper influence to solicit or obitain Gevernment
contracts nor halds out as being able to obtains any Government contract or contracis
through improper influence.

“Contingent fee” means any commission, percentage, brokerage, or other fee that is
contingent upon the success that a person or concern has in securing a Gavernment
cantract

“improper influence” means any influence that induces or tends to induce a Government
employee or officer to give consideration or 1o act regarding a Government contract onany
basis other than the merits of the maiter

C-2. Buy American Certification. Except as may be listed with the bid itseif, the
biddar certifies with the submission of a Bid that each end product is a domestic end product
{as detined in clause 37 "Buy American Act” in Coniract Clauses}, and that corn-ponents of
unknowrn origin have been considered to have been minded. produced, or manufactured
autside the United States. Any exception isted with the bid itsetf must fist both the excluded
erd products and the country of origin of each

C-3. Clean Air and Water, Submission of a bid without statement of exception shall
consfitute certification.

(Appticable if the bid or offer exceeds $100,000 or the Contracting Officer has deter-
minied that orders under an indefinite quantity contract in any year will exceed $100.000, or
afacility io be used has been the subject of a conviction under the Clean Air Act (42 U.8.C.
7413(G3 (13) or the Federal Water Pollution Control Act (33 U.S.C. 1318(c)) and is listed by
EPA, arisnat otherwise exsmpt.)

{a} Any facility 1o be utilized in the performance of the proposed contract has not been
listedon the Environmental Protection Agency List of Violating Facilities

{b} The Contracting Officer will be promplly nolified, prior Lo award, of the receipt of any
commurication from the Director, Office of Federal Activities, Envirenmental Protection
Agency. indicaling thal any facility which he/she proposes to use for the performance of the
contract is under consideration to be listed on the EPA List of Violating Facilities

(c) Budder will include substantially this certitication, including this paragraph (¢}, in
every nonexempt subcontract.

C-4. Certiticate of Independent Price Determination. Submission of a bid without
statement of exception shall constitute certification

{a} The offeror certifias that—

{1} The prices in the offer have been arrived al independently, without, for the
purpose of restricting competition. any consultation, communication, or agreement with
ariy olher offeror or competitor relating ta (i) those prices (i) the intention to submit an offer;
or {iii} the methods erfactors used to caloulate the prices oftered.

£2) The prices in the offer have not been and will not be knowingly disciosed by the
offeror, directly or indirectty, to any other offeror or competitor before bid opening (in the
case of a sealed bid solicitation) or contract award {in the case of a negotiated sciicitation)
uriléss otherwise required by law, and

{3) No attempt has been made or will be made by the offeror to induce any other
concern to submitar not Lo submitan offer for the purpose of restricting competition.

(b) Each signature on the offer is considerad to be a certification by the signatory that
ihe signatory-

{1} Istheperson in the offeror's organization responsible for determining the prices
being offered in the bid or proposal, and that the signatory has not participated and will not
participate in any action contrary (o subparagraphs (a) (1) through (a) (3) ot this provision:
or

{2) (i) Hasbeen authorized, in writing. 10 act as agent for the following principals in
certifying that those principals have not participated, and will not parlicipate in any action
confrary to subparagraphs (&) (1) through {a) (3} of this provision {insert full name of
person{s) in the offeror’s organization responsibie for determining the prices offered in the
bid or proposal, and the title of his or her position in the offeror's organization];

{ii} As an authorized agent, doss certify that the principals named in subdivision
(b} (2) () of this provision have not participated, and will not participate, in any action
contrary o subparagraphs (a) (1) through (&) (3) of this provision; and

(i} As an agent has not personally parlicipated, and will not parsticipate, in any
action contrary to subparagraphis (a) (1) through {a) (3) of this provision

(c) 1f the ofteror deletes or modifies subparagraph (a) (2} of this provision, the offeror
must furnish withs its offer a signed statement setting forth in detait the circumstances of the
disclosure.

C-5. Certification Regarding Debarment, Suspenston, Proposed Debarment, and
other Responsibility Matters {(Jan. 1999). By submission of a bid—

(ay (1) The offeror certifies, (o the best of its knowledge and belief, that—

(i} The offerarandfarany of its principals—

(A) Are not presently debarred, suspended, proposed for debarment, or
dectared ineligible for the award of contracts by any Federal agercy,

(B) Have not, within & 3-year period preceding this offer, been convictad of or
had a civil judgment rendered against them for: commission of a fraud or & criminal offense
in gonnection with obtaining, attempting to obtain, or performing a public (Federal. state. or
Jocal} contract or subcontract; violation of Federal or state antitrust statutes relating to the
submission of offers; or commission of embezzlemeni, theft, forgery, bribery, falsification
or destruction of records, making false statements, tax evasion. or receiving stolen
property, and

(C) Are niot presently indicted for, or otherwise criminatly o civilly charged by
a governmentai entity with commission of any of the offerises enumerated in subdivision
{aj (1) (i} (B) of this provision.

(i} The offeror bas not, within a three-year period preceding this offer, had cne
or more contracts terminated for default by any Federal agency.

{2} “Principals.” for the purposes of this certification, means officers; direciors,
owners; panners; and, persons having primary management or Supervisory respon-
sibilities within a business entity (e.g.. general manager; piant manager; head of a
subsidiary, division or business segment, and similar positions)

This certification Concerns a Matter Within the Jurisdiction of and Agency of the
United Siates and the Making of a False, Fictitious, or Fraudulent Certification May Render
the Maker Sutsjectio Prosecution Under Section 1001, Tille 18, United States Code.

{b) The offerorshall provide immediate writien notice to the Contracting Officer if atany
time prior o contract award, the offeror leams that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

(¢} A certification that any of the items i paragraph (a) of this provision exists will not
necessarily result in withholding of an award under the solicitation. However, the certifi-
cation will be censidered in connection with a determination of the offeror's responsibility.
Failure of the offeror to furnish a certification or provide such additional information as
requested by the Contracting Officer may render the offeror non-responsibie.

(d) Nething contained in the foregoing shall he construed to require establishment of a
system of records in order to render, in good taith, the cerificalion required by paragraph
(a} of this provision. The knowledgs and information of an offeror is not required to exceed
that which is normally possessed by a prudent person in the ordinary course of business
dealings

(e} The certification in paragraph (&) of this provision is a malerial representation of tact
upon which reliance was placed when making award. If it is later determined thai the
offeror knowingly rendered an erroneous certification, in addition to other remedies
available to the Government. the Contracting Ofticer may terminate the contract resulting
trom the solicitation for defauit,

C-8. Certification of Nansegregated Facilities (Jan. 1999). Submission of a bid without
statament of exception shall constitute centification.

(&) “Segregated facifities,” as used in this provision, means any waiting rooms, work
areas, rest rooms and wash rooms, restaurants and ether eating areas, time clocks, locker
rooms and other storage or dressing areas, parking lots, dnnking fountains, recreation or
entertainment areas, transporiation, and housing facilities provided for employees, that are
segregated by explicit directive or are in fact segregated onthe basis of race. color, religion,
or nationat origins because of habit, local custom, or otherwise.

{b} By submission of an offer, the offercr certifies that it does not and witl not maintain or
provide for its employess any segregated facilities at any of its establishments, and that it
does nat and will not permit its smployess to perform their services at any location under its
control where segregated facilitie s are maintained. The offeror agrees that a breach of this
cerification fs a violation of the Equal Opporturity clause inthe contract.

{c) The offeror further agrees that (except where it has obtained identical certifications
trom proposed subcontrastors for specific time periods) it will-

(1) Obtain identical certifications from proposed subcontractors betore the award
of subconiracts under which the subcontracior will be subject to the Equal Opportupity
clause;

(2) Retain the certifications in the files; and

(3) Forward the following notice to the proposed subcantractors (except if the
propoesed subcontractors have submitted identical certifications for specific time pericds):

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF
REQUIREMENT FOR CERTIFICATION OF
NONSEGREGATED FACILITIES

A certification of Nonsegregated Faciliies must be submitted before the award of a
subcontract under which the subcontractor will be subject ¢ the Equal Opportunity clause.
The certification may be submitted either for each subcontract or for alf subcontracts during
aperiod (i.e . quarterly. semiannually. oranoually)

Note: The penalty for making false statements in offersis prescribedin 18 U.S C. 1001,
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* SAMPLE BID ENVELOPE *

To ensure proper processing of all bids, the following information is required on all mailed bid envelopes.
Bidders using commercial carrier services shall include the Program/Jacket number and the bid opening
time/date on the outermost envelope or wrapper.

Program: 3983-S
From:
Address:

Check appropriate:
Bid enclosed
No Bid

U.S. Government Publishing Office
536 Stone Road, Suite |
Benicia, CA 94510-1170

Bids will be received
until AUGUST 1, 2018
at 11:00 AM prevailing
San Francisco time.




