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U.S. GOVERNMENT PUBLISHING OFFICE
Washington, DC
GENERAL TERMS, CONDITIONS, AND SPECIFICATIONS
For the Procurement of
Chart Supplements U.S., Alaska, and Pacific
as requisitioned from the U.S. Government Publishing Office (GPO) by the

Department of Transportation/Federal Aviation Administration (FAA)

Single Award

TERM OF CONTRACT: The term of this contract is for the period beginning February 1, 2018 and ending February
28,2019, plus up to four (4) optional 12-month extension periods that may be added in accordance with the “OPTION
TO EXTEND THE TERM OF THE CONTRACT?” clause in SECTION 1 of this contract.

NOTE: The period from February 1, 2018 to February 28, 2018, will be used by the contractor for electronic
transmission of files from FAA to the production facility to prevent interruption of the required contract specifications.
Production of the first cycle (print orders) will begin on or about March 1, 2018.

BID OPENING: Bids shall be publicly opened at 11:00 a.m., prevailing Washington, DC time, on November 30,
2017.

BID SUBMISSION: Submit bid in pre-addressed envelope furnished with solicitation or send to: U.S. Government
Publishing Office, Bid Section, Room C-848, Stop: CSPS, 732 North Capitol Street, NW, Washington, DC 20401.
Facsimile bids in response to this solicitation are permitted. Facsimile bids may be submitted directly to the GPO Bid
Section, Fax No. (202) 512-1782. The program number and bid opening date must be specified with the bid. Refer to
Facsimile Bids in Solicitation Provisions of GPO Contract Terms, GPO Publication 310.2, as revised June 2001. Hand
delivered bids are to be taken to: GPO Bookstore, 710 North Capitol Street, NW, Washington, DC, between the hours
of 8:00 a.m. and 4:00 p.m., prevailing Washington, DC time, Monday through Friday. Contractor is to follow the
instructions in the bid submission/opening area. If further instruction or assistance is required, call (202) 512-0526.

NOTE: Failure to meet rigid effective dates for all of the publications could jeopardize not only the safety of
aircraft, but could be the primary factor in loss of life. These publications are considered critical to air
navigation and must be in the hands of their user(s) by the effective dates.

BIDDERS, PLEASE NOTE: These specifications have been extensively revised; therefore, all bidders are cautioned
to familiarize themselves with all provisions of these specifications before bidding.

Abstracts of contract prices are available at https://www.gpo.gov/how-to-work-with-us/vendors/contract-pricing.

For information of a technical nature, contact Rebecca Swan at rswan@gpo.gov or (202) 512-1239.
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SECTION 1. - GENERAL TERMS AND CONDITIONS

GPO CONTRACT TERMS: Any contract which results from this Invitation for Bid will be subject to the applicable
provisions, clauses, and supplemental specifications of GPO Contract Terms (GPO Publication 310.2, effective
December 1, 1987 (Rev. 6-01)) and GPO Contract Terms, Quality Assurance through Attributes Program for Printing
and Binding (GPO Publication 310.1, effective May 1979 (Rev. 8-02)).

GPO Contract Terms (GPO Publication 310.2) — https://www.gpo.gov/docs/default-source/forms-and-standards-files-
for-vendors/terms.pdf.

GPO QATAP (GPO Publication 310.1) — https://www.gpo.gov/docs/default-source/forms-and-standards-files-for-
vendors/gatap.pdf.

DISPUTES:

GPO Publication 310.2, GPO Contract Terms, Contract Clause 5. Disputes, is hereby replaced with the June 2008
clause found at https://www.gpo.gov/docs/default-source/forms-and-standards-files-for-vendors/contractdisputes.pdf.

SUBCONTRACTING: Subcontracting is NOT allowed.

QUALITY ASSURANCE LEVELS AND STANDARDS: The following levels and standards shall apply to these
specifications:

Product Quality Levels:
(@) Printing (page related) Attributes — Level II.
(b) Finishing (item related) Attributes — Level II.
(c) Exceptions:
(1) F-5. Perfect-Bound Book Durability -- Page flex test -- Minimum of 300 flexes.
(2) F-7. Excess Glue -- 1/16” Maximum glue penetration.
Inspection Levels (from ANSI/ASQC Z1.4):

(&) Non-destructive Tests - General Inspection Level I.
(b) Destructive Tests - Special Inspection Level S-2.

Specified Standards: The specified standards for the attributes requiring them shall be:

Attribute Specified Standard
P-7. Type Quality and Uniformity O.K. Proofs / Average Type Dimension in Publication /
Electronic Media
P-8. Halftone Match (Single and Double Impression) O.K. Proofs / Electronic Media
P-9. Pantone Color Match Pantone Matching System

P-10. Process Color Match O.K. Proofs / Electronic Media
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DISTRIBUTION: PACKING, INSERTING, AND DISTRIBUTION/SHIPPING, MANIFEST MAILING

Packing, Inserting: Count and Content -

The number of packages and copies per individual package. Customer field reports, as noted in the Customer Service
Team Discrepancy Report, will be used to determine the error rate. Contractor will be deemed defective in this area if
the proper order filling error rate > .5% (greater than one half of one percent).

Method of Packing and Postal Regulations -
The containers should not be overweight by mailing mode regulations. Contractor will be deemed defective if it does
not follow postal regulations.

Packaging Materials -
Envelopes, bags, and shipping containers must adhere to Government specifications. Contractor will be deemed
defective if any of the following occur:

1. Materials not conforming to specification.
2. Use of unauthorized materials.
3. Filler inadequate to avoid damage.

Method of Labeling -
Placement, legibility, and placement on correct package. Contractor will be deemed defective if label is placed
improperly, the label is missing, and/or the label is illegible or mislabeled.

Method of Sealing -
Reinforced tape, in addition to, plastic strapping must be used where appropriate.

Binding -
Contractor must meet minimum of 300 flex test and excess glue requirements.

Distribution/Shipping -

The primary objective of distribution control is to place the volumes in the hands of the users, prior to the effective
date of the product. Contractor will be deemed defective if shipped by wrong carrier or failure to make distribution. If
the contractor fails to release into carrier system by specified deadline with no action to ship by more rapid means, the
contractor will be deemed defective. If the contractor fails to follow carrier regulations it is also deemed defective.

Manifest Mailing -
All packages designated for manifest mailing must be filled in accordance with packing slip instructions and UPS,
USPS, or other shipping regulations, as applicable. UPS or USPS personnel may choose to select random samples
from the packages identified in the UPS computer manifest. They will check for incorrect postage or weight. The
contractor will be deemed defective if any of the following occur(s):

1. Put into wrong mail system.

2 Wrong container (according to label instructions).

3. Order filled with wrong product or incorrect number of right product.

4. Failure to follow UPS regulations.

5 Failure to follow USPS regulations.

RECLAIMED, RECOVERED, AND RECYCLED MATERIALS: In performance of any contract resulting from
this solicitation, the use of reclaimed, recovered, and recycled materials in any percentage is not only permitted, but
encouraged, provided that all specification requirements are met.
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OPTION TO EXTEND THE TERM OF THE CONTRACT: The Government has the option to extend the term of
this contract for a period of 12 months by written notice to the contractor not later than 30 days before the contract
expires. If the Government exercises this option, the extended contract shall be considered to include this clause,
except, the total duration of the contract may not exceed five (5) years as a result of, and including, any extension(s)
added under this clause. Further extension may be negotiated under the “EXTENSION OF CONTRACT TERM”
clause. See also “ECONOMIC PRICE ADJUSTMENT” for authorized pricing adjustment(s).

EXTENSION OF CONTRACT TERM: At the request of the Government, the term of any contract resulting from
this solicitation may be extended for such period of time as may be mutually agreeable to the GPO and the contractor.

ECONOMIC PRICE ADJUSTMENT: The pricing under this contract shall be adjusted in accordance with this
clause, provided that in no event will any pricing adjustment be made that would exceed the maximum permissible
under any law in effect at the time of the adjustment. There will be no adjustment for orders placed during the first
period specified below. Pricing will thereafter be eligible for adjustment during the second and any succeeding
performance period(s). For each performance period after the first, a percentage figure will be calculated as described
below and that figure will be the economic price adjustment for that entire next period. Pricing adjustments under this
clause are not applicable to reimbursable postage or transportation costs, or to paper, if paper prices are subject to
adjustment by separate clause elsewhere in this contract.

For the purpose of this clause, performance under this contract will be divided into successive periods. The first period
will extend from February 1, 2018 to February 28, 2019, and the second and any succeeding period(s) will extend for
12 months from the end of the last preceding period, except that the length of the final period may vary. The first day
of the second and any succeeding period(s) will be the effective date of the economic price adjustment for that period.

NOTE: The term of the first contract year (base year) is expected to be approximately 13 months; however, the
Economic Price Adjustment will be based on the date of actual production. Actual production begins March 1,
2018.

Pricing adjustments in accordance with this clause will be based on changes in the seasonally adjusted “Consumer
Price Index For All Urban Consumers — Commodities less Food” (Index) published monthly in the CPI Detailed
Report by the U.S. Department of Labor, Bureau of Labor Statistics.

The economic price adjustment will be the percentage difference between Index averages as specified in this
paragraph. An index called the variable index will be calculated by averaging the monthly Indexes from the 12-month
interval ending three (3) months prior to the beginning of the period being considered for adjustment. This average is
then compared to the average of the monthly Indexes for the 12-month interval ending November 30, 2017, called the
base index. The percentage change (plus or minus) of the variable index from the base index will be the economic
price adjustment for the period being considered for adjustment.

The Government will notify the contractor by contract modification specifying the percentage increase or decrease to
be applied to invoices for orders placed during the period indicated. The contractor shall apply the percentage increase
or decrease against the total price of the invoice less reimbursable postage or transportation costs and separately
adjusted paper prices. Payment discounts shall be applied after the invoice price is adjusted.

PAPER PRICE ADJUSTMENT: Paper prices charged under this contract will be adjusted in accordance with
“Table 6 - Producer Price Indexes and Percent Changes for Commaodity Groupings and Individual Items” in Producer
Price Indexes report, published by the Bureau of Labor Statistics (BLS), as follows:

NOTE: For the purpose of this contract, the Paper Price Adjustment will be based on the date of actual production.
Actual production begins on or about March 1, 2018.

1. BLS code 0913 for All Paper will apply to all paper required under this contract.
2. The applicable index figures for the month of February 2018, will establish the base index.
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3. There shall be no price adjustment for the first three production months of the contract.

4. Price adjustments may be monthly thereafter, but only if the index varies by an amount (plus or minus)
exceeding 5% by comparing the base index to the index for that month which is two months prior to the
month being considered for adjustment.

5. Beginning with order placement in the fourth month, index variances will be calculated in accordance with
the following formula:

X —base index x 100 = %
base index

where X = the index for that month which is two months prior to the month being considered for adjustment.
6. The contract adjustment amount, if any, will be the percentage calculated in 5 above less 5%.

7. Adjustments under this clause will be applied to the contractor’s bid price(s) for line items I1. (a) and (b) in
the “SCHEDULE OF PRICES” and will be effective on the first day of any month for which prices are to be
adjusted.

The Contracting Officer will give written notice to the contractor of any adjustments to be applied to invoices for
orders placed during months affected by this clause.

In no event, however, will any price adjustment be made which would exceed the maximum permissible under any
law in effect at the time of the adjustment. The adjustment, if any, shall not be based upon the actual change in cost to
the contractor, but shall be computed as provided above.

The contractor warrants that the paper prices set forth in this contract do not include any allowance for any
contingency to cover anticipated increased costs of paper to the extent such increases are covered by this price
adjustment clause.

PREAWARD SURVEY: : In order to determine the responsibility of the contractor, the Government reserves the right
to conduct an on-site preaward survey at the contractor’s facility and/or to require other evidence of technical,
production, managerial, financial, and similar abilities to perform, prior to the award of a contract.

Examples of the areas that may be investigated are listed below —

Technical equipment/capability

Quality assurance

Electronic Data Interface/capability
Financial capability and Accounting systems
Other, as appropriate

QUALITY ASSURANCE: THE CONTRACTOR IS CAUTIONED THAT THE ACCURACY OF THE
INFORMATION IN THESE PRODUCTS IS OF PARAMOUNT IMPORTANCE. ERRORS SUCH AS
MISSING OR WRONG PAGES COULD JEOPARDIZE NOT ONLY THE SAFETY OF AIRCRAFT, BUT
COULD BE THE PRIMARY FACTOR IN LOSS OF LIFE OR PROPERTY, AND COULD ALSO
JEOPARDIZE THE NATION’S MILITARY READINESS AND SAFETY. TO ACHIEVE MAXIMUM
ACCURACY IN THESE PRODUCTS, THE CONTRACTOR’S QUALITY CONTROL PROGRAM MUST
BE ORGANIZED TOWARD THE OBJECTIVE OF REACHING A GOAL OF ZERO DEFECTS IN EACH
AND EVERY PRODUCT.
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PREAWARD TEST: Prior to the issuance of a purchase order, the prospective contractor shall be required to
successfully demonstrate their ability to create digital color content proofs and PDF soft proofs, reprint, and perfect-
bind publications as set forth below. The Government reserves the right to waive the preaward test if there is other
evidence that, in the opinion of the Contracting Officer, indicates that the contractor being considered for award has
the capability to successfully produce the items required.

For the preaward test, electronic files representative of the files to be furnished under these specifications will be
provided on the same media stipulated in these specifications (see “GOVERNMENT TO FURNISH” specified
herein). The electronic file samples of three (3) books (Chart Supplement Alaska, Chart Supplement Pacific, and Chart
Supplement Northwest U.S. Volume), will be provided as PDF files. These sample book PDF files must be picked up
from the Government Publishing Office, Washington, DC. (NOTE: At the Government’s option, these files may be
sent via FTP or the Internet.)

o Contractor will be required to create one (1) complete set of digital color content proofs for each volume
and one (1) PDF soft proof for each volume. The digital color content proofs must be sent to: Federal
Aviation Administration, Station 3424 SSMC4, 1305 East West Highway, Silver Spring, MD 20910,
Attn: Jeffrey Lamphier/Bob Carlson, and the PDF soft proofs must be submitted via FTP within five (5)
workdays of receipt of test files. These proofs must conform to the paragraph entitled “PROOFS” in
“SECTION 2. — SPECIFICATIONS.”

» The contractor must also submit 10 samples of paper stock with the proofs which must conform to the
paragraph entitled “STOCK/PAPER” in “SECTION 2. — SPECIFICATIONS.”

= Contractor will be required to reprint and perfect-bind eight (8) copies of the Chart Supplement Alaska, eight
(8) copies of the Chart Supplement Pacific, and eight (8) copies of the Chart Supplement Northwest U.S.
volume in accordance with the printing and binding requirements as specified herein. These 24 perfect-bound
test samples must be furnished within 10 workdays of receipt of “O.K. to print” on proofs.

= Approval of the preaward proofs, paper, and printed, bound copies will be based upon fulfilling all of the
requirements of the specification within the time specified.

= The Government shall approve or disapprove the preaward proofs, paper, and printed, bound copies within
three (3) workdays from receipt thereof.

In the event the preaward proofs, paper, and/or the printed, bound copies are disapproved by the Government, the
contractor may by written notice be required, at the option of the Government, to submit additional preaward proofs,
paper, and/or printed, bound copies, as applicable. In such event, the contractor shall, at no cost to the Government,
make any necessary changes. Such additional preaward proofs, paper, and/or printed, bound copies shall be furnished
under the terms and conditions of this contract and within the time specified.

If the contractor fails to successfully complete these requirements in the time specified, the contractor shall be deemed
nonresponsible.

No charges will be allowed for costs incurred in the performance of this preaward test.

ACTUAL DAMAGES: Unless otherwise prescribed, the contractor is, upon failure to provide services, materials,
supplies, and equipment within the time specified for delivery, chargeable with all expenses caused the Government
by reason of such delays in delivery for which no extension of time is provided, as actual damages to the Government
on account of such delays. Also, the contractor will be charged, as actual damages, for all expenses caused the
Government occasioned by delivery of materials, supplies, and equipment not conforming to specifications.

POSTAWARD CONFERENCE: Unless waived by the Contracting Officer, the total requirements of the job as
indicated in these specifications will be reviewed by Government representatives with the contractor’s representatives
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at the U.S. Government Publishing Office, Washington, DC, immediately after award. At the option of the
Government, the postaward conference may be held via teleconference.

ASSIGNMENT OF JACKETS, PURCHASE AND PRINT ORDERS: A GPO jacket number will be assigned and
a purchase order issued to the contractor to cover work performed. The purchase order will be supplemented by an
individual print order for each job placed with the contractor. The print order, when issued, will indicate the quantity
to be produced and any other information pertinent to the particular order.

ORDERING: Items to be furnished under the contract shall be ordered by the issuance of print orders by the
Government. Orders may be issued under the contract from February 1, 2018 through February 28, 2019, plus for such
additional period(s) as the contract is extended. All print orders issued hereunder are subject to the terms and
conditions of the contract. The contract shall control in the event of conflict with any print order. A print order shall be
"issued" upon notification by the Government for purposes of the contract when it is electronically transmitted or
otherwise physically furnished to the contractor in conformance with the schedule.

REQUIREMENTS: This is a requirements contract for the items and for the period specified herein.
Shipment/delivery of items or performance of work shall be made only as authorized by orders issued in accordance
with the clause entitled “ORDERING.” The quantities of items specified herein are estimates only, and are not
purchased hereby. Except as may be otherwise provided in this contract, if the Government’s requirements for the
items set forth herein do not result in orders in the amounts or quantities described as “estimated,” it shall not
constitute the basis for an equitable price adjustment under this contract.

Except as otherwise provided in this contract, the Government shall order from the contractor all the items set forth
which are required to be purchased by the Government activity identified on page 1.

The Government shall not be required to purchase from the contractor, requirements in excess of the limit on total
orders under this contract, if any.

Orders issued during the effective period of this contract and not completed within that time shall be completed by the
contractor within the time specified in the order, and the rights and obligations of the contractor and the Government
respecting those orders shall be governed by the terms of this contract to the same extent as if completed during the
effective period of this contract.

If shipment/delivery of any quantity of an item covered by the contract is required by reason of urgency prior to the
earliest date that shipment/delivery may be specified under this contract, and if the contractor will not accept an order
providing for the accelerated shipment/delivery, the Government may procure this requirement from another source.

The Government may issue orders which provide for shipment/delivery to or performance at multiple destinations.

Subject to any limitations elsewhere in this contract, the contractor shall furnish to the Government all items set forth
herein which are called for by print orders issued in accordance with the “ORDERING” clause of this contract.

WARNING: All materials produced in accordance with these specifications shall become the property of the
Government. All materials shall be maintained under reasonable security to prevent their release to any unauthorized
persons. Materials may not be duplicated in whole or part for any purpose other than the performance of this contract.
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BILLING: Upon completion of a print order, an itemized statement for billing with all shipping receipts must be
submitted to: Department of Transportation/Federal Aviation Administration, Contracting and Acquisition Team,
Attn: Trina Brown, 6500 South MacArthur Boulevard, ANF-1, Building 5, Room 210, Oklahoma City, OK 73169 for
examination and certification for payment purposes only. The GPO Contracting Officer shall make conditional
acceptance at the time of completion of distribution. Conditional acceptance shall in no way affect any rights or
remedies of the Government, provided by law or provision of this contract, with respect to defective or nonconforming
supplies or services. Acceptance of all invoice items shall be made in writing, by the ordering agency within 10
calendar days of receipt. For the purpose of the Government eligibility for any discount for prompt payment, the time
at which conditional acceptance occurs (i.e., the completion of distribution) shall constitute delivery of the
supplies/services to the Government. Similarly, for the purpose of any interest that may become due to the contractor
for late payments, conditional acceptance shall be construed to be acceptance. The Department of Transportation will
return a signed copy of the invoice and an accompanying print order to submit with contractor’s billing invoice.

After verification by the ordering agency, contractor to submit billing to the GPO.
Submitting all invoices for payment via the GPO fax gateway (if no samples are required) utilizing the GPO barcode

coversheet program application is the most efficient method of getting paid. The information for using this method can
be found of the following web address: https://winapps.access.gpo.gov/fms/vouchers/barcode/instructions.html.

Invoices may also be mailed to: U.S. Government Publishing Office, Office of Financial Management, Attn:
Comptroller, Stop: FMCE, Washington, DC 20401. For more information about the billing process refer to the
General Information of the Office of Finance web page located at: https://www.gpo.gov/how-to-work-with-
us/agency/billing-and-payment.

Contractor’s billing invoice must be itemized in accordance with the line items in the “SCHEDULE OF
PRICES.”
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SECTION 2. - SPECIFICATIONS

SCOPE: These specifications cover the production of separate-covered perfect-bound books requiring such operations
as electronic prepress, printing, binding, packing, and distribution.

TITLE: Chart Supplements U.S., Alaska, and Pacific.
FREQUENCY OF ORDERS: Three publication titles (total of nine volumes—the Chart Supplement Alaska, the
Chart Supplement Pacific, and the seven (7) Chart Supplement U.S. volumes (equal to one (1) set) every 56 calendar

days (equal to one (1) cycle). One large print order will be issued each 56-day cycle for printing.

Each print order consists of the following volumes: Chart Supplements East Central, North Central, Northeast,
Northwest, South Central, Southeast, and Southwest; Supplement Alaska; and Chart Supplement Pacific.

NUMBER OF PAGES: Approximately 5,000 to 6,000 pages per cycle.
QUANTITY: Approximately 20,000 to 30,000 books per cycle.

ANTICIPATED CYCLE AVERAGES FOR PRINT QUANTITY AND NUMBER OF PAGES:

Volume Print Quantity Pages
East Central 2,385 568
North Central 2,603 552
Northeast 3,109 752
Northwest 3,008 392
South Central 3,510 624
Southeast 3,730 728
Southwest 3,887 672
Supp Alaska 4,061 560
Supp Pacific 8 368
Totals 26,301 5,216

During the term of the contract, the number of volumes may increase due to adding additional volumes and/or splitting
the current volumes due to number of pages.

TRIM SIZE: 5-3/8 x 8-1/4".

GOVERNMENT TO FURNISH: At the start of the contract, the Government will furnish the following files:
» Nine (9) PDF files covering the entirety of each of the Chart Supplement volumes via FTP.
= Shipping documents authorizing commercial carrier ground or air freight shipments.

= Postage/carrier account numbers for FAA and NGA for mailing/shipping.

NGA will provide data files containing NGA customers and product information via email.

CONTRACTOR TO FURNISH: All materials and operations, other than those listed under “GOVERNMENT TO
FURNISH,” necessary to produce the product(s) in accordance with these specifications.
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CUSTOMER ORDER INFORMATION

10/12/17 PRINT CYCLE EFFECTIVE DATE

Customer Account Info:

885749
DLA - NGA DDMA

SHIPPING MODE - TRUCK

Customer Account Info:
222137
FAA MISSION SUPPCORT SVCS AJV-52

SHIPPING MODE - FedEx

Customer Account Info:
1011914 ship 1
DOT FAA AIS AJV-53

SHIPPING MODE - FedEx

Chart/Publications

AFD EAST CENTRAL

AFD NORTH CENTRAL

AFD NORTH EAST

AFD NORTH WEST

AFD SOUTH CENTRAL

AFD SOUTH EAST

AFD SOUTH WEST

ALASKA CHART SUPPLEMENT

Chart/Publications

AFD EAST CENTRAL

AFD NORTH CENTRAL

AFD NORTH EAST

AFD NORTH WEST

AFD SOUTH CENTRAL

AFD SOUTH EAST

AFD SOUTH WEST

ALASKA CHART SUPPLEMENT
PACIFIC CHART SUPPLEMENT

Chart/Publications

ALASKA CHART SUPPLEMENT
PACIFIC CHART SUPPLEMENT

Edition

176
176
176
176
176
176
176
176

Edition

176
176
176
176
176
176
176
176
176

Edition

176
176

Page 1 of 2

Quantity

2444
2644
3134
3045
3432
4160
3880
3889

Quantity
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Quantity
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CUSTOMER ORDER INFORMATION

Customer Account Info:
1006001
DOT FAA AIS AIV-54

SHIPPING MODE - FedEx

Customer Account Info:
337940
FAA MISSION SUPPORT SVC - AJV-55

SHIPPING MODE - FedEx

Customer Account Info:
350677
DOT FAA AGC-420

SHIPPING MODE - FedEx

Chart/Publications

AFD EAST CENTRAL

AFD NORTH CENTRAL

AFD NORTH EAST

AFD NORTH WEST

AFD SOUTH CENTRAL

AFD SOUTH EAST

AFD SOUTH WEST

ALASKA CHART SUPPLEMENT
PACIFIC CHART SUPPLEMENT

Chart/Publications

AFD EAST CENTRAL

AFD NORTH CENTRAL

AFD NORTH EAST

AFD NORTH WEST

AFD SOUTH CENTRAL

AFD SOUTH EAST

AFD SOUTH WEST

ALASKA CHART SUPPLEMENT
PACIFIC CHART SUPPLEMENT

Chart/Publications

AFD EAST CENTRAL

AFD NORTH CENTRAL

AFD NORTH EAST

AFD NORTH WEST

AFD SOUTH CENTRAL

AFD SCUTH EAST

AFD SOUTH WEST

ALASKA CHART SUPPLEMENT

Edition

176
176
176
176
176
176
176
176
176

Edition

176
176
176
176
176
176
176
176
176

Edition

176
176
176
176
176
176
176
176
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Quantity
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NATIONAL GEOSPATIAL-INTELLIGENCE AGENCY
GENERAL AND TECHNICAL PROVISIONS FOR DISTRIBUTION
of
DoD FLIGHT INFORMATION PUBLICATIONS
BOOKS and CHARTS

THIRD EDITION
MARCH 2014

Prepared By
NATIONAL GEOSPATIAL-INTELLIGENCE AGENCY
GEOINT INFORMATION SERVICES/MEDIA SERVICES (STM2)
ARNOLD, MO 63010
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PURPOSE AND SCOPE:

a. These instructions are for the packaging and distribution of the DoD Flight
Information Publications (FLIP) books. charts and related publications. No
deviation shall be made from these instructions unless specifically authorized by
the National Geospatial-Intelligence Agency (NGA).

b. Conformance to these instructions will ensure all FLIP products are distributed in
accordance with approved methods and standards.

APPLICABILITY: These instructions apply to all activities involved in the distribution
of DoD FLIP products.

SUPERCEDES: National Geospatial-Intelligence Agency General and Technical

Provisions for Distribution of DoD Flight Information Publications for Books and Charts,

Second Edition, December 2010.

SECURITY: This technical instruction is unclassified.

DEFINITIONS:

a. Overseas/OCONUS (Outside the Continental United States) shipments are those
addressed to foreign countries, US territories, APO/FPO, and Department of State

Pouch Room.

b. Domestic/CONUS (Within the Continental United States) shipments are those
addressed to within the Continental United States including Alaska and Hawaii.

o

Military Post Office is a branch of the U.S. Civil Post Office operated by the
Army, Navy, Air Force or Marine Corps to serve military personnel afloat or
overseas. The term includes Army-Air Force Post Offices (APO) and Navy Fleet
Post Offices (FPO). Military Post Offices provide postal service for military
personnel in areas where the US Civil Postal Service does not operate and in
places where the military situation requires. These units are authorized and
discontinued by the Postal Service and changes are published in the USPS Postal
Bulletins.

MODING, PACKAGING AND DISTRIBUTION REQUIREMENTS:
a. Data File Transfer:
(1} Contractor shall be provided a data file in the following format Electronic Data

File (EDI) from Defense Logistics Agency (DLA) and various other media
from FAA (EDI, Internet).
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(2) Contractor shall be required to possess necessary equipment to receive, read,
and manipulate the data file to produce the following documents and reports:

a. Labels and shipping documentation
b. Report showing the customers shipped to
¢. Report showing the quality control

b. Contractor shall determine the mode of delivery which ensures all the FLIP
products are delivered in undamaged condition to all customers no later than three
(3) days prior to product effective date. Contractor shall ensure mode of delivery.,
packing and distribution is in compliance with the following documents:

(n Domestic Mail Manual (DMM)

(2) International Mail Manual (IMM)

(3) USPS Postal Bulletins

(4 Military Standard (MIL-STD) 129M

(5) NGA Quality Control Manual for the Distribution of Flight Information
Publications (FLIPS)

c. FLIP products shall be rate-shopped for mode of delivery. Contractors may obtain
single copies of the Military Standard and Federal Specifications from the nearest
General Services Administration (GSA) Regional Office. The mail manuals may
be purchased from the Superintendent of Documents, US Government Printing
Office, Washington, DC 20402. The contractor shall be required to maintain a
current file of these publications.

7.  SPECIAL LABELING AND MARKING REQUIREMENTS:

a. Due to the criticality of customer receipt of FLIP books and charts, special
label/marking is required to be affixed/preprinted on each FLIP package (be it a
box, envelope or other container). The contractor shall use yellow tape with
*“Critical to Flying Safety™ message preprinted in red ink (3" x 450°
RED/PMS803U with YELLOW FLOOD) on all packages which are large ecnough
that the address label is not obscured. For accounting purposes, CLIN 2500AC
shall be used. For packages that are too small to use the yellow preprinted tape,
the contractor shall use NGA Form 4501 -1. The label will be either pummed.-of .-
pressure sensitive._or pre=printed on containers.  The label/marking shall also
include the message which states 'CRITICAL TO FLYING SAFETY". The
government will provide the contractor a sample of the label to be affixed. The
label shall be placed on all four sides of each addressed package/box/container.
The label shall not be covered with opaque tape or other opaque material, which
may obscure the "Critical to Flying Safety” message. On flat envelopes and
shrink-wrapped packages. the label shall be placed in the lower left corner on the
address side.




ATTACHMENT 5 Page 4 of 5

The contractor may elect to provide their own labels or obtain pre-printed
boxes/envelopes/containers with the NGA Form 4501-1 information. These
preprinted boxes/envelopes/containers will adhere to the following format:

(1) Inall cases, the printing format, size and wording shall be identical to
NGA Form 4501-1 and will be printed in color RED/PMS803U. The
printed size shall be no smaller than NGA Form 4501-1, but may be larger
to improve clarity.

(2)  Information shall be printed on each of the four sides of the box/container
and lower left corner (address side) of envelopes. Care must be taken to
ensure the “Critical to Flying Safety” message is not placed in such a
location as to be obscured during box/envelope/ container shipment
preparation.

8. SPECIAL DISTRIBUTION REQUIREMENTS:

a

APO/FPO Drop Shipments: Drop shipments are specific APO/FPO mail
shipments designated for delivery to a specified airport or general mail facility.
Drop shipments must include the Ad Plate imprint along with the Penalty Mail
imprint when metered. An Ad Plate imprint includes:

CITY
DROP SHIPMENT
AUTHORIZATION (Number)

To determine which Ad Plate is appropriate, match the Ad Plate imprint city to the
corresponding APO/FPO listed below:

Address Ad Plate
APO/FPO AE (09) Chicago, IL
APO/FPO AP (96) Chicago. IL
APO/FPO AA (34) Miami, FL

Any address depicting APO/FPO for AE, AP or AA shall be distributed via
APO/FPO drop shipment procedures.

Forecign Military Sales (FMS) Case Shipments: There is a need for special
handling of some FMS shipments (France, Germany, Belgium, etc.). The
contractor shall adhere to these instructions when received from the CO or their
representative.

All FMS Case Shipments shall have the following statements on the outside of the
packages.
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- “FMS CASE IS REPORTED DIRECTLY BY THE DEPARTMENT OF
DEFENSE™

- “CONTENTS FOR OFFICIAL USE — EXEMPT FROM CUSTOMS
REQUIREMENT. OFFICIAL MAIL FROM GOVERNMENT AGENCIES
DOES NOT REQUIRE CUSTOMS DECLARATION OR EXEMPT
ENDORSEMENT™

- *The Materials enclosed are between Government Agencies under the terms of
official FMS arrangements. Contents are 1o be used for Government Purposes
ONLY and are not releasable for Commercial Use.”

CHANGES/COMMENTS TO THESE INSTRUCTIONS: Recommended changes or
comments to these instructions shall be keyed to a specific page(s), paragraph(s) and
line(s) of text. A basis for the recommended change or comments shall also be provided.

Point of Contact (POC) for these instructions is:

NGA

STM2 MS J-19

3838 Vogel Road

Arnold, MO 63010

Phone number: (636) 321-5270
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