
Prog: 0382-S

Title: Data capture of REMICs and CDO Information

Agency: Internal Revenue Service (IRS)

Term: Beginning 11.01.15 and ending 10.31.16

BASIS OF

ITEM NO. DESCRIPTION AWARD UNIT RATECOST UNIT RATECOST UNIT RATECOST UNIT RATECOST UNIT RATECOST

I. DATA CAPTURE:

(a) Each Government furnished IRS Form 8811…….. 1820 2.00 3,640.00 5.00 9,100.00 48.00 87,360.00 0.50 910.00 3.50 6,370.00

(b) Scanning………………………………………………. 1698 0.20 339.60 N/C 16.00 27,168.00 0.03 50.94 0.75 1,273.50

CONTRACTOR TOTALS 3,979.60 9,100.00 114,528.00 960.94 7,643.50

DISCOUNT 0.00% 0.00 0.00% 0.00 20.00% 22,905.60 0.00% 0.00 2.00% 152.87

DISCOUNTED TOTALS 3,979.60 9,100.00 91,622.40 960.94 7,490.63

AWARDED

Prog: 0382-S

Title: Data capture of REMICs and CDO Information

Agency: Internal Revenue Service (IRS)

Term: Beginning 11.01.15 and ending 10.31.16

BASIS OF

ITEM NO. DESCRIPTION AWARD UNIT RATECOST UNIT RATECOST UNIT RATECOST UNIT RATECOST

I. DATA CAPTURE:

(a) Each Government furnished IRS Form 8811…….. 1820 1.68 3,057.60 0.34 618.80 0.88 1,601.60 0.85 1,547.00

(b) Scanning………………………………………………. 1698 0.26 441.48 0.36 611.28 0.06 101.88 0.05 84.90

CONTRACTOR TOTALS 3,499.08 1,230.08 1,703.48 1,631.90

DISCOUNT 0.00% 0.00 0.00% 0.00 0.00% 0.00 0.00% 0.00

DISCOUNTED TOTALS 3,499.08 1,230.08 1,703.48 1,631.90
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Specifications by BEM 
Reviewed by  
 

U.S. GOVERNMENT PUBLISHING OFFICE 
 
  Washington, DC 
 
  GENERAL TERMS, CONDITIONS, AND SPECIFICATIONS 
 
  Data capture of REMICs and CDO Information 
 
  as requisitioned from the U.S. Government Publishing Office (GPO) by the 
 
  Internal Revenue Service (IRS) 
 
  Single Award 
 
  
TERM OF CONTRACT: The term of this contract is for the period November 1, 2015 and ending October 31, 
2016, plus up to four (4) optional 12-month extension period(s) that may be added in accordance with the 
"OPTION TO EXTEND THE TERM OF THE CONTRACT" clause in SECTION 1 of this contract. 
 
BID OPENING: Bids shall be publicly opened at 11:00 a.m., prevailing Washington, DC time, on October 
26, 2015. 
 
BID SUBMISSION:  Submit bid in pre-addressed envelope furnished with solicitation or send to:  U.S. 
Government Publishing Office, Bid Section, Room C-848, Stop: PPSGB, 732 North Capitol Street, NW, 
Washington, DC 20401.  Facsimile bids in response to this solicitation are permitted.  Facsimile bids may be 
submitted directly to the GPO Bid Section, Fax No. (202) 512-1782.  The program number and bid opening date 
must be specified with the bid.  Refer to Facsimile Bids in Solicitation Provisions of GPO Contract Terms, GPO 
Publication 310.2, as revised June 2001. Hand delivered bids are to be taken to:  GPO Bookstore, 710 North 
Capitol Street, NW, Washington, DC, between the hours of 8:00 a.m. and 4:00 p.m., Eastern Standard Time, 
Monday through Friday.  The contractor is to follow the instructions in the Bid Submission/Opening area.  If 
further instruction or assistance is required, call (202) 512-0526. 
 
 
BIDDERS, PLEASE NOTE:  These specifications have been extensively revised; therefore, all bidders are 
cautioned to familiarize themselves with all provisions of these specifications before bidding. 
 
 
 
Abstracts of contract prices are available at: http://www.gpo.gov/gpo/abstracts/abstract.action?region=DC  
 
 
 
 
For information of a technical nature, call Bernice Mack on (202) 512-1239 (no collect calls), or email 
bmack@gpo.gov. 
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SECTION 1. - GENERAL TERMS AND CONDITIONS 

 
GPO CONTRACT TERMS: Any contract which results from this Invitation for Bid will be subject to the 
applicable provisions, clauses, and supplemental specifications of GPO Contract Terms (GPO Publication 310.2, 
effective December 1, 1987 (Rev. 6-01)). 
 
SUBCONTRACTING: Subcontracting is not permitted. 
 
OPTION TO EXTEND THE TERM OF THE CONTRACT: The Government has the option to extend the 
term of this contract for a period of 12 months by written notice to the contractor not later than 30 days before the 
contract expires. If the Government exercises this option, the extended contract shall be considered to include this 
clause, except, the total duration of the contract may not exceed five (5) years as a result of, and including, any 
extension(s) added under this clause. Further extension may be negotiated under the "EXTENSION OF 
CONTRACT TERM" clause. See also "ECOMONIC PRICE ADJUSTMENT" for authorized pricing 
adjustment(s). 

 
EXTENSION OF CONTRACT TERM: At the request of the Government, the term of any contract 
resulting from this solicitation may be extended for such period of time as may be mutually agreeable to the 
GPO and the contractor. 
 
ECONOMIC PRICE ADJUSTMENT: The pricing under this contract shall be adjusted in accordance with this 
clause, provided that in no event will any pricing adjustment be made that would exceed the maximum permissible 
under any law in effect at the time of the adjustment. There will be no adjustment for orders placed during the first 
period specified below. Pricing will thereafter be eligible for adjustment during the second and any succeeding 
performance period(s). For each performance period after the first, a percentage figure will be calculated as 
described below and that figure will be the economic price adjustment for that entire next period. Pricing 
adjustments under this clause are not applicable to reimbursable postage or transportation costs, or to paper, if 
paper prices are subject to adjustment by separate clause elsewhere in this contract. 
 
For the purpose of this clause, performance under this contract will be divided into successive periods. The first 
period will extend from November 1, 2015 to October 31, 2016, and the second and any succeeding period(s) will 
extend for 12 months from the end of the last preceding period, except that the length of the final period may vary. 
The first day of the second and any succeeding period(s) will be the effective date of the economic price 
adjustment for that period. 
 
Pricing adjustments in accordance with this clause will be based on changes in the seasonally adjusted "Consumer 
Price Index For All Urban Consumers - Commodities Less Food" (Index) published monthly in the CPI Detailed 
Report by the U.S. Department of Labor, Bureau of Labor Statistics. 
 
The economic price adjustment will be the percentage difference between Index averages as specified in this 
paragraph. An index called the variable index will be calculated by averaging the monthly Indexes from the 12-
month interval ending 3 months prior to the beginning of the period being considered for adjustment. This average 
is then compared to the average of the monthly Indexes for the 12-month interval ending July 31, 2015, called the 
base index. The percentage change (plus or minus) of the variable index from the base index will be the economic 
price adjustment for the period being considered for adjustment. 
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The Government will notify the contractor by contract modification specifying the percentage increase or decrease 
to be applied to invoices for orders placed during the period indicated. The contractor shall apply the percentage 
increase or decrease against the total price of the invoice less reimbursable postage or transportation costs and 
separately adjusted paper prices. Payment discounts shall be applied after the invoice price is adjusted. 
 
ASSIGNMENT OF JACKETS, PURCHASE AND PRINT ORDERS: A GPO jacket number will be assigned 
and a purchase order issued to the contractor to cover work performed. The purchase order will be supplemented 
by an individual "PRINT ORDER" for each job placed with the contractor. The print order, when issued, will 
indicate the quantity to be produced and any other information pertinent to the particular order. 
 
PREAWARD SURVEY: In order to determine the responsibility of the contractor, the Government reserves the 
right to conduct a preaward survey or to require other evidence of technical, production, managerial, financial, and 
similar abilities to perform, prior to the award of a contract. 
 
POSTAWARD CONFERENCE: The total requirements of the job as indicated in these specifications will be 
reviewed by Government representatives with the contractor's representatives at the U.S. Government Publishing 
Office, Washington, DC, immediately after award. 
 
ORDERING: Items to be furnished under the contract shall be ordered by the issuance of print orders by the 
Government. Orders may be issued under the contract from November 1, 2015 through October 31, 2016 plus for 
such additional period(s) as the contract is extended. All print orders issued hereunder are subject to the terms and 
conditions of the contract. The contract shall control in the event of conflict with any print order. A print order 
shall be "issued" for purposes of the contract, when it is either deposited in the U.S. Postal Service mail or 
otherwise furnished to the contractor in conformance with the schedule. 
 
REQUIREMENTS: This is a requirements contract for the items and for the period specified herein. 
Shipment/delivery of items or performance of work shall be made only as authorized by orders issued in 
accordance with the clause entitled "ORDERING". The quantities of items specified herein are estimates only, and 
are not purchased hereby. Except as may be otherwise provided in this contract, if the Government's requirements 
for the items set forth herein do not result in orders in the amounts or quantities described as "estimated", it shall 
not constitute the basis for an equitable price adjustment under this contract. 
 
Except as otherwise provided in this contract, the Government shall order from the contractor all the items set forth 
which are required to be purchased by the Government activity identified on page 1. 
 
The Government shall not be required to purchase from the contractor, requirements in excess of the limit on total 
orders under this contract, if any. 
 
Orders issued during the effective period of this contract and not completed within that time shall be completed by 
the contractor within the time specified in the order, and the rights and obligations of the contractor and the 
Government respecting those orders shall be governed by the terms of this contract to the same extent as if 
completed during the effective period of this contract. 
 
If shipment/delivery of any quantity of an item covered by the contract is required by reason of urgency prior to 
the earliest date that shipment/delivery may be specified under this contract, and if the contractor will not accept an 
order providing for the accelerated shipment/delivery, the Government may procure this requirement from another 
source. 
 
The Government may issue orders which provide for shipment/delivery to or performance at multiple destinations. 
 
Subject to any limitations elsewhere in this contract, the contractor shall furnish to the Government all items set 
forth herein which are called for by print orders issued in accordance with the "ORDERING" clause of this 
contract. 
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PRIVACY ACT NOTIFICATION: This procurement action requires the contractor to do one or more of the 
following: design, develop, or operate a system of records on individuals to accomplish an agency function in 
accordance with the Privacy Act of 1974, Public Law 93-579, December 31, 1974 (5 U.S.C. 552a) and applicable 
agency regulations. Violation of the Act may involve the imposition of criminal penalties. 
 
  PRIVACY ACT 
(a) The contractor agrees: 
 

(1) To comply with the Privacy Act of l974 and the rules and regulations issued pursuant to the Act in the 
design, development, or operation of any system of records on individuals in order to accomplish an 
agency function when the contract specifically identifies (i) the system or systems of records and (ii) 
the work to be performed by the contractor in terms of any one or combination of the following: (A) 
Design, (B) development, or (C) operation; 

 
(2) To include the solicitation notification contained in this contract in every solicitation and resulting 

subcontract and in every subcontract awarded without a solicitation when the statement of work in the 
proposed subcontract requires the design, development, or operation of a system of records on 
individuals to accomplish an agency function; and 

 
(3) To include this clause, including this paragraph (3), in all subcontracts awarded pursuant to this 

contract which require the design, development, or operation of such a system of records. 
 
(b) In the event of violations of the Act, a civil action may be brought against the agency involved where the 
violation concerns the design, development, or operation of a system of records on individuals to accomplish an 
agency function, and criminal penalties may be imposed upon the officers or employees of the agency where the 
violation concerns the operation of a system of records on individuals to accomplish an agency function. For 
purposes of the Act when the contract is for the operation of a system of records on individuals to accomplish an 
agency function, the contractor and any employee of the contractor is considered to be an employee of the agency. 
 
(c) The terms used in this clause have the following meanings: 
 

(1) "Operation of a system of records" means performance of any of the activities associated with 
maintaining the system of records including the collection, use, and dissemination of records. 

 
(2) "Record" means any item, collection or grouping of information about an individual that is maintained 

by an agency, including, but not limited to, his education, financial transactions, medical history, and 
criminal or employment history and that contains his name, or the identifying number, symbol, or 
other identifying particular assigned to the individual, such as a finger or voice print or a photograph. 

 
(3) "System of records" on individuals means a group of any records under the control of any agency 

from which information is retrieved by the name of the individual or by some identifying number, 
symbol, or other identifying particular assigned to the individual. 

 
 
CRIMINAL SANCTIONS:  It is incumbent upon the contractor to inform its officers and employees of the 
penalties for improper disclosure imposed by the Privacy Act of 1974, 5 U.S.C. 552a.  Specifically, 5 U.S.C. 552a 
(i)(1) which is made applicable to contractors by 5 U.S.C. 552a (m)(1), provides that any officer or employee of an 
agency, who by virtue of his/her employment of official position, has possession of or access to agency records 
which contain individually identifiable information, the disclosure of which is prohibited by the Privacy Act or 
regulations established thereunder, and who knowing that disclosure of the specific material is prohibited, willfully 
discloses the material in any manner to any person or agency not entitled to receive it, shall be guilty of a 
misdemeanor and fined not more than $10,000.00. 
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SECTION 2. - SPECIFICATIONS 

 
SCOPE:  These specifications cover the capturing of data; directory style formatting; XML (Extensible Markup 
Language) tagging, scanning, and delivery of the final product on a CD. 
 
TITLE:  Data Capture of REMICs and CDO Information. 
 
NUMBER OF ORDERS: Four (4) orders per year. 
 
NOTE:  Contractor will start receiving form 8811s monthly, from Ogden Service Center, but will process four (4) 
orders per year.  Contractor must not start production of any job prior to receipt of the individual print order (GPO 
Form 2511). 
 
QUANTITY: Approximately 200 to 600 individual IRS Form 8811's from which contractor must capture the data 
specified. (See Attachment A). 
 
EXHIBITS: The attachment pages are shown to give specific information to assist the contractor in bidding and 
carrying out the contract. 
 
GOVERNMENT TO FURNISH: Manuscript in the form of filled-in IRS Form 8811's, "Information Return for 
Real Estate, Mortgage Investment Conduits (REMICs) and Issuers of Collateralized Debt Obligations CDO". 
 
CONTRACTOR TO FURNISH: All materials and operations, other than those listed under "GOVERNMENT 
TO FURNISH," necessary to produce the product(s) in accordance with these specifications. 
 
DATA CAPTURE: The contractor is to take information from the Government furnished IRS Form 8811 and put 
it into an address, XML style format (see Attachment B).  Information to be keyboarded is contained on lines 1, 4, 
6, 5, 7, and 8 of IRS Form 8811. This will remain constant on all forms. These items make up one record. Each 
record will be entered on one line. The only hard carriage return will be between records. 
 
The contractor is to put this information into a directory style format in the following order: 
 
 

 
  Line  number 
from Form 8811 

Description from Form 8811 

 
1 

 
REMIC name. In the past, this line has not exceeded 115 characters. If 
numbers appear before the name, they should be placed after the name. If 
"the" appears first, it should be dropped.

 
4 

 
The person whom the public should contact. 

 
6 

 
The address of the person to contact. If there is no entry on this line, use the 
address from line three. An address style in a directory format should be 
used (see Attachment C). 

 
5 

 
The telephone number of the person to contact. If there is no entry on this 
line, the field is to be left blank. 

 
7 

 
The Class(es) and associated CUSIP number(s). Generally, an attachment 
contains this information. Occasionally, there is other information listed 
here, however, only the Class(es) and CUSIP number(s) are input. (See 
Attachment A-2). 

 
8 

 
The startup or issue date in the following format: MM/DD/YYYY 
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After entering the information, the contractor will: 

  
  a) Sort the file alphabetically and then numerically, using the entire name field; 

b) tag the file with appropriate XML tags (approximately 7 or 8); and 
c) proofread the information against the IRS Form 8811. 

 
*The file must be parsed by contractor against an IRS furnished Document Type Definition (DTD). 
 
The contractor shall be required to supply the Government with a tagged XML file in ASCII and a PDF 
proofreader review copy format (See Attachment D) on a CD.  Additionally, the contractor shall furnish a paper 
file printout (single-side, 8-1/2 x11) of the proofreader copy.   
 
XML tagging will be covered at the postaward conference. 
 
Contractor will be required to electronically scan and capture all hard copies. 
 
Contractor is to retain data files from each order in their system so that the following order(s) may be added on to 
the previous one. No deleting, sorting, or merging will be required. By adding each quarter’s input, the contractor, 
at the completion of each order, will be able to supply a complete file of all orders placed to date. (i.e. when a 
person accesses the IRS web site sometime in the fourth quarter’s, they will find the first quarter’s listing, followed 
by the second quarter’s listing, followed by the third quarter’s listing, etc.) 
 
PACKING, LABELING, AND MARKING:  Paper print out, hard copy of electronic PDFs and CD placed 
inside CD jewel case, shall be wrapped in one package or inserted in a kraft envelope. Package contents shall be 
protected by cardboard or other means to guarantee safe delivery.  Create and affix a label to each package. Label 
must clearly show GPO program number, jacket number, and print order number. 
 
DISTRIBUTION: #1:  Deliver f.o.b. destination via traceable means, the paper print out hard copy of electronic 
PDF’s and CD to: Carolyn N. Brown, IRS 1111 Constitution Avenue Room 6236, NW, Washington, DC 20224. 
 
DISTRIBUTION #2:  Deliver electronic XML and PDF files via email to: carolyn.n.brown@irs.gov. 
 
Upon completion of each order, contractor must notify the ordering agency (on the same day the order delivers) via 
email to the address indicated on the print order.  The subject line of the email shall be “Distribution Notice for 
Program 382-S, Print Order XXXXX, Jacket Number XXX-XXX.” The notice must provide all applicable tracking 
numbers, delivery methods, and title of product. Contractor must be able to provide copies of all delivery receipts 
upon agency request. 
 
Upon completion of each order, all furnished material must be returned with the electronic PDF files and paper 
printout hard copy to the address indicated above.  
 
All expenses incidental to picking up or returning furnished materials must be borne by the contractor.  
 
SCHEDULE: Adherence to this schedule must be maintained. Contractor must not start production of any job 
prior to receipt of the individual print order (GPO Form 2511).  The print order will arrive at contractor location 
for four (4) orders per year via email from david.w.gouglas@irs.gov. 
 
NOTE: The Form 8811s will arrive at the contractor monthly from Ogden Service Center, and at end of each 
quarter via email from Carolyn.n.brown@irs.gov NOTE: Contractor must combine both Form 8811 batches in 
alphabetical, then numerical order, prior to emailing electronic files to Carolyn N. Brown. 
 
Contractor must ensure all Form 8811s received marked “Ogden” are date stamped, to keep the Form 8811s in the 
correct quarter. 
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Contractor must sort out the “Revised, Amended and Deleted” Form 8811s (See Exhibits) out of all the Form 
8811s that are received.  NOTE:  these “Revised, amended and Deleted” Form 8811s are not to be scanned or 
XML  
tagged, and contractor will return these after sorting, via email to  carolyn.n.brown@irs.gov to cross reference 
XML file for proofing purposes. 
 
Contractor must ensure correct schema is used when creating XML file to alleviate “REMSECT” errors. 
 
Contractor will process four (4) orders total per year. 
 
No definite schedule for delivery, of material can be predetermined at this time. Orders are placed approximately 
every three (3) months.  The schedule begins the workday after notification of the availability of print order and 
furnished material; the workday after notification will be the first workday of the schedule. 
 
Contractor must complete production and distribution of CD of input material; paper printout of CD contents; and 
Government furnished materials, within 12 workdays after notification of the availability of print order and 
furnished material.  
 
The ship/deliver date indicated on the print order is the date products ordered for delivery f.o.b. destination must be 
delivered to the destination specified. 
 
Unscheduled material such as shipping documents, receipts or instructions, delivery lists, labels, etc., will be 
furnished with each order or shortly thereafter. In the event such information is not received in due time, the 
contractor will not be relieved of any responsibility in meeting the shipping schedule because of failure to request 
such information 
 
For compliance reporting purposes, the contractor is to notify the U.S. Government Publishing Offices of the date 
of shipment or delivery.  Upon completion of each order, contractor must contact the Shared Support Services 
Compliance Section via email at compliance@gpo.gov; via telephone at (202) 512-0520; or via facsimile at (202) 
512-1364.  Personnel receiving email, call or facsimile will be unable to respond to questions of a technical nature 
or to transfer any inquires. 
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SECTION 3. - DETERMINATION OF AWARD 

 
The Government will determine the lowest bid by applying the prices offered in the "SCHEDULE OF PRICES" to 
the following units of production which are the estimated requirements to produce one year's production under this 
contract. These units do not constitute, nor are they to be construed as, a guarantee of the volume of work which 
may be ordered for a like period of time. 
 
The following item designations correspond to those listed in the "SCHEDULE OF PRICES". 
 

I. (a)  1,820 
(b)  1,698 
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SECTION 4. - SCHEDULE OF PRICES 

 
Bids offered are f.o.b. destination. 
 
Prices must include the cost of all required materials and operations for each item listed in accordance with these 
specifications. 
 
Bidder must make an entry in each of the spaces provided. Bids submitted with blank spaces, or with any 
obliteration, revision, or alteration of the order and manner of submitting bids, may be declared non-responsive. 
 
An entry of NC (No Charge) shall be entered if bidder intends to furnish individual items at no charge to the 
Government. 
 
Bids submitted with NB (No Bid) or blank spaces for an item may be declared non-responsive. 
 
The Contracting Officer reserves the right to reject any offer that contains prices for individual items of production 
(whether or not such items are included in the DETERMINATION OF AWARD) that are inconsistent or 
unrealistic in regard to other prices in the same offer or to GPO prices for the same operation if such action would 
be in the best interest of the Government. 
 
 
 
I. DATA CAPTURE: The prices offered must be all inclusive and must include the cost of all materials and 

operations required (keyboarding data; formatting; tagging; proof reading; CD and paper printout; 
wrapping/packing, and, delivery) in accordance with the terms of the specifications.  

 
(a) Each Government furnished IRS Form 8811...................................................................$____________ 

 
(b) Scanning..........................................................................................................................$____________ 

 
 
 
INSTRUCTIONS FOR BID SUBMISSION: Fill out "SECTION 4. – SCHEDULE OF PRICES," initialing or 
signing each page in the space(s) provided. Submit two copies (original and one exact duplicate) of the 
"SCHEDULE OF PRICES" with two copies of the GPO Form 910 "BID form. Do not enter bid prices on GPO 
Form 910; prices entered in the "SCHEDULE OF PRICES" will prevail. 
 
Bidder___________________________________________________________________________________ 
 
________________________________________________________________________________________ 
                                                                            (City - State) 
 
By______________________________________________________________________________________ 
  (Signature and title of person authorized to sign this bid) 
 
 
________________________________________________________________________________________ 
                                          (Person to be contacted)                       (Telephone Number) 
 
 
 
  
 
 













 

 
 
 



 
 

 
 
 



 
 
 



 


