
TITLE:  Editorial Services
(UNOFFICIAL)

BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST
I. EDITORIAL SERVICES AND 508 COMPLIANCE PREPARATION:

(a) 8-1/2 x 11" Products (per furnished page) :
1. Editorial Services Only 1,800 49.25 88,650.00 3.50 6,300.00 1.50 2,700.00 4.00 7,200.00 24.17 43,506.00
2. 508 Compliance Preparations Only 96 35.75 3,432.00 3.50 336.00 2.45 235.20 0.50 48.00 30.25 2,904.00
3. Combination Editorial Services and 508 Compliance Preparations 20 74.55 1,491.00 6.00 120.00 2.75 55.00 4.50 90.00 54.42 1,088.40

(b) 24 x 36" and 36 x 48" Products (per furnished product) :
1. Editorial Services Only 48 152.25 7,308.00 8.00 384.00 1.55 74.40 5.00 240.00 36.50 1,752.00
2. 508 Compliance Preparations Only 8 182.50 1,460.00 12.00 96.00 2.50 20.00 1.00 8.00 40.25 322.00
3. Combination Editorial Services and 508 Compliance Preparations 2 305.75 611.50 20.00 40.00 2.85 5.70 6.00 12.00 76.75 153.50

CONTRACTOR TOTALS $102,952.50 ---------------- ---------------- $7,598.00 $49,725.90
DISCOUNT 1.25% $1,286.91 0% 0% 2.00% $151.96 0% $0.00
DISCOUNTED TOTALS $101,665.59 ---------------- ---------------- $7,446.04 $49,725.90
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TITLE:  Editorial Services
(UNOFFICIAL)

BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST
I. EDITORIAL SERVICES AND 508 COMPLIANCE PREPARATION:

(a) 8-1/2 x 11" Products (per furnished page) :
1. Editorial Services Only 1,800 9.50 17,100.00 17.00 30,600.00 18.50 33,300.00 4.50 8,100.00 60.00 108,000.00
2. 508 Compliance Preparations Only 96 17.50 1,680.00 13.00 1,248.00 22.55 2,164.80 3.50 336.00 3.00 288.00
3. Combination Editorial Services and 508 Compliance Preparations 20 20.50 410.00 18.00 360.00 26.44 528.80 5.50 110.00 60.00 1,200.00

(b) 24 x 36" and 36 x 48" Products (per furnished product) :
1. Editorial Services Only 48 70.00 3,360.00 20.00 960.00 55.79 2,677.92 35.00 1,680.00 500.00 24,000.00
2. 508 Compliance Preparations Only 8 80.00 640.00 15.00 120.00 66.55 532.40 25.00 200.00 75.00 600.00
3. Combination Editorial Services and 508 Compliance Preparations 2 100.00 200.00 21.00 42.00 85.00 170.00 45.00 90.00 550.00 1,100.00

CONTRACTOR TOTALS $23,390.00 $33,330.00 $39,373.92 -------------------- $135,188.00
DISCOUNT 0% $0.00 0% $0.00 0.50% 0% 5.00% $6,759.40
DISCOUNTED TOTALS $23,390.00 $33,330.00 $39,373.92 -------------------- $128,428.60
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TITLE:  Editorial Services
(UNOFFICIAL)

BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST
I. EDITORIAL SERVICES AND 508 COMPLIANCE PREPARATION:

(a) 8-1/2 x 11" Products (per furnished page) :
1. Editorial Services Only 1,800 20.00 36,000.00 22.00 39,600.00 30.00 54,000.00 37.35 67,230.00 5.25 9,450.00
2. 508 Compliance Preparations Only 96 20.00 1,920.00 9.00 864.00 4.50 432.00 214.98 20,638.08 3.25 312.00
3. Combination Editorial Services and 508 Compliance Preparations 20 40.00 800.00 30.00 600.00 34.50 690.00 252.33 5,046.60 7.75 155.00

(b) 24 x 36" and 36 x 48" Products (per furnished product) :
1. Editorial Services Only 48 80.00 3,840.00 22.00 1,056.00 390.00 18,720.00 112.05 5,378.40 95.00 4,560.00
2. 508 Compliance Preparations Only 8 80.00 640.00 9.00 72.00 45.00 360.00 238.35 1,906.80 120.00 960.00
3. Combination Editorial Services and 508 Compliance Preparations 2 160.00 320.00 30.00 60.00 435.00 870.00 350.40 700.80 185.00 370.00

CONTRACTOR TOTALS -------------------- $42,252.00 $75,072.00 -------------------- $15,807.00
DISCOUNT 0% 0% $0.00 0% $0.00 2.00% 0% $0.00
DISCOUNTED TOTALS -------------------- $42,252.00 $75,072.00 -------------------- $15,807.00
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TITLE:  Editorial Services
(UNOFFICIAL)

BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST UNIT RATE COST UNIT RATE COST
I. EDITORIAL SERVICES AND 508 COMPLIANCE PREPARATION:

(a) 8-1/2 x 11" Products (per furnished page) :
1. Editorial Services Only 1,800 18.25 32,850.00 87.50 157,500.00 6.00 10,800.00 3.75 6,750.00
2. 508 Compliance Preparations Only 96 10.25 984.00 105.00 10,080.00 5.00 480.00 2.50 240.00
3. Combination Editorial Services and 508 Compliance Preparations 20 22.75 455.00 157.50 3,150.00 10.00 200.00 5.00 100.00

(b) 24 x 36" and 36 x 48" Products (per furnished product) :
1. Editorial Services Only 48 32.25 1,548.00 175.00 8,400.00 65.00 3,120.00 10.00 480.00
2. 508 Compliance Preparations Only 8 18.25 146.00 227.50 1,820.00 65.00 520.00 7.00 56.00
3. Combination Editorial Services and 508 Compliance Preparations 2 45.25 90.50 315.00 630.00 125.00 250.00 15.00 30.00

CONTRACTOR TOTALS $36,073.50 $181,580.00 $15,370.00 $7,656.00
DISCOUNT 2.50% $901.84 0% $0.00 1.00% $153.70 0% $0.00
DISCOUNTED TOTALS $35,171.66 $181,580.00 $15,216.30 $7,656.00
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Specifications by MRN 
 
 

U.S. GOVERNMENT PUBLISHING OFFICE 
Washington, DC 

 
 

GENERAL TERMS, CONDITIONS, AND SPECIFICATIONS 
 
 

For the Procurement of 
 

Editorial Services 
 
 

as requisitioned from the U.S. Government Publishing Office (GPO) by the 
 

U.S. Department of Interior  
National Park Service (NPS) 

Denver Service Center 
 
 

Single Award 
 
 

TERM OF CONTRACT:  The term of this contract is for the period beginning Date of Award (for October 2025) 
and ending September 30, 2026, plus up to four (4) optional 12-month extension periods that may be added in 
accordance with the “OPTION TO EXTEND THE TERM OF THE CONTRACT” clause in SECTION 1 of this 
contract.  
 
BID OPENING: Bids shall be opened virtually at 11:00 a.m., Eastern Time (ET), on September 16, 2025, at the 
U.S. Government Publishing Office. All parties interested in attending the bid opening shall email bids@gpo.gov 
one (1) hour prior to the bid opening date and time to request a Microsoft Teams live stream link. This must be a 
separate email from the bid submission. The link will be emailed prior to the bid opening. 
 
BID SUBMISSION: Bidders must email bids to bids@gpo.gov for this solicitation. No other method of bid 
submission will be accepted at this time. The program number and bid opening date must be specified in the subject 
line of the emailed bid submission. Bids received after the bid opening date and time specified above will not be 
considered for award.  
 
BIDDERS, PLEASE NOTE: This is a new program. There is no abstract available. These 
specifications have been extensively revised. All bidders are cautioned to familiarize themselves with all 
provisions of these specifications before bidding with particular attention to the following:   
 
 TERM OF CONTRACT – specified on page 1. 
 PREAWARD TEST – specified on page 3. 
 NUMBER OF PAGES – specified on page 6. 
 GOVERNMENT TO FURNISH –  specified on page 6. 
 EDITORIAL OPERATIONS AND FINAL DELIVERABLES – specified on pages 6 and 7. 
 SCHEDULE – specified on page 8. 

 
 
For information of a technical nature, contact Lucy Belden at lbelden@gpo.gov or (202) 512-1479.  

mailto:lbelden@gpo.gov
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SECTION 1 - GENERAL TERMS AND CONDITIONS 
 
GPO CONTRACT TERMS:  Any contract which results from this Invitation for Bid will be subject to the 
applicable provisions, clauses, and supplemental specifications of GPO Contract Terms (GPO Publication 310.2, 
effective December 1, 1987 (Rev. 01-18)).  
 
GPO Contract Terms (GPO Publication 310.2) –  
https://www.gpo.gov/docs/default-source/forms-and-standards-files-for-vendors/contractterms2018.pdf 
 
SUBCONTRACTING:  Subcontracting is not allowed. 
 
OPTION TO EXTEND THE TERM OF THE CONTRACT: The Government has the option to extend the term 
of this contract for a period of 12 months by written notice to the contractor not later than 30 days before the contract 
expires. If the Government exercises this option, the extended contract shall be considered to include this clause, 
except, the total duration of the contract may not exceed five (5) years as a result of, and including, any extension(s) 
added under this clause. Further extension may be negotiated under the “EXTENSION OF CONTRACT TERM” 
clause. See also “ECONOMIC PRICE ADJUSTMENT” for authorized pricing adjustment(s).  
 
EXTENSION OF CONTRACT TERM:  At the request of the Government, the term of any contract resulting 
from this solicitation may be extended for such period of time as may be mutually agreeable to the GPO and the 
contractor. 
 
ECONOMIC PRICE ADJUSTMENT: The pricing under this contract shall be adjusted in accordance with this 
clause, provided that in no event will any pricing adjustment be made that would exceed the maximum permissible 
under any law in effect at the time of the adjustment.  There will be no adjustment for orders placed during the first 
period specified below.  Pricing will thereafter be eligible for adjustment during the second and any succeeding 
performance period(s). For each performance period after the first, a percentage figure will be calculated as 
described below and that figure will be the economic price adjustment for that entire next period.  Pricing 
adjustments under this clause are not applicable to reimbursable postage or transportation costs, or to paper, if paper 
prices are subject to adjustment by separate clause elsewhere in this contract. 
 
For the purpose of this clause, performance under this contract will be divided into successive periods. The first 
period will extend from Date of Award to September 30, 2026, and the second and any succeeding period(s) will 
extend for 12 months from the end of the last preceding period, except that the length of the final period may vary. 
The first day of the second and any succeeding period(s) will be the effective date of the economic price adjustment 
for that period. 
 
Pricing adjustments in accordance with this clause will be based on changes in the seasonally adjusted "Consumer 
Price Index For All Urban Consumers - Commodities Less Food" (Index) published monthly in the CPI Detailed 
Report by the U.S. Department of Labor, Bureau of Labor Statistics. 
 
The economic price adjustment will be the percentage difference between Index averages as specified in this 
paragraph. An index called the variable index will be calculated by averaging the monthly Indexes from the 12-
month interval ending 3 months prior to the beginning of the period being considered for adjustment.  This average 
is then compared to the average of the monthly Indexes for the 12-month interval ending June 30, 2025, called the 
base index.  The percentage change (plus or minus) of the variable index from the base index will be the economic 
price adjustment for the period being considered for adjustment. 
 
The Government will notify the contractor by contract modification specifying the percentage increase or decrease 
to be applied to invoices for orders placed during the period indicated.  The contractor shall apply the percentage 
increase or decrease against the total price of the invoice less reimbursable postage or transportation costs and 
separately adjusted paper prices.  Payment discounts shall be applied after the invoice price is adjusted. 
 

https://www.gpo.gov/docs/default-source/forms-and-standards-files-for-vendors/contractterms2018.pdf
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If the Government exercises an option, the extended contract shall be considered to include this economic price 
adjustment clause. 
 
NOTE: Economic price adjustments are not cumulative and are to be applied to original bid prices only. 
 
DATA RIGHTS: All data and materials furnished and produced in the performance of this contract shall be the 
sole property of the Government. The contractor agrees not to assert rights or to establish any claim to such 
data/materials in whole or in part in any manner or form, or to authorize others to do so, without prior written 
consent of the Contracting Officer.  
 
Information contained in all source documents and other media provided by the Government is the sole property of 
the Government.  
 
PREAWARD SURVEY:  In order to determine the responsibility of the contractor, the Government reserves the 
right to conduct an on-site preaward survey at the contractor’s facility or to require other evidence of technical, 
production, managerial, financial, and similar abilities to perform, prior to the award of a contract. As part of the 
financial determination, the contractor in line for award may be required to provide one or more of the following 
financial documents:  
 
1) Most recent profit and loss statement  
2) Most recent balance sheet  
3) Statement of cash flows  
4) Current official bank statement  
5) Current lines of credit (with amounts available)  
 
The documents will be reviewed to validate that adequate financial resources are available to perform the contract 
requirements. Documents submitted will be kept confidential and used only for the determination of responsibility 
by the Government. Failure to provide the requested information in the time specified by the Government may 
result in the Contracting Officer not having adequate information to reach an affirmative determination of 
responsibility.  
 
PREAWARD TEST:  The contractor being considered for award may be required to demonstrate their ability to 
produce the items required in these specifications by completing a preaward test.  The Government reserves the 
right to waive the preaward test if there is other evidence that, in the opinion of the Contracting Officer, indicates 
that the contractor being considered for award has the capability to successfully produce the items required. 
 
For the preaward test, the Government will furnish approximately 20 manuscript and typeset pages making up a 
total of four (4) different products (three (3) Word documents and one (1) PDF) that are representative of the 
materials to be furnished under these specifications.   
 
Test documents will be furnished via email or Government-hosted Microsoft (MS) SharePoint or Government-
hosted MS Teams site. 
 
The prospective contractor must provide editorial services in accordance with the requirements under “EDITORIAL 
OPERATIONS AND FINAL DELIVERABLES” specified herein. 
 
All editing and markups may be done directly on the furnished electronic pages.  
 
The prospective contractor must submit the test documents in the same software as received (i.e., Word documents 
to be submitted as Word documents; PDF documents to be submitted as PDF documents).  The Word documents 
must have all changes tracked and comments enabled.  The PDF documents must contain all markups and 
comments.  (NOTE: Contractor will not be required to tag or create a 508 compliant PDF file.)   
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Preaward test pages will be inspected and tested for accuracy and conformance of materials to the furnished 
specifications and must comply with the specifications stated herein.   
 
The prospective contractor is to email the edited and marked-up preaward test pages to Philip Viray at 
philip_viray@nps.gov and Lucy Belden at lbelden@gpo.gov. 
 
The prospective contractor must submit the test pages within three (3) workdays of receipt of furnished test 
materials. 
 
If the preaward test pages are disapproved by the Government, the prospective contractor may be permitted, at the 
option of the Government, additional time to correct defects or to submit additional test pages if so notified by the 
Contracting Officer. 
 
In the event the revised test pages are disapproved by the Government, the prospective contractor shall be deemed 
to have failed to comply with the applicable requirements of these specifications and may be reason for a 
determination of non-responsibility. 
 
Failure to deliver the completed test within the stated time period may disqualify the prospective contractor from 
further consideration for award.   
 
All operations necessary in the performance of this test shall be performed at the facilities in which the contract 
production will be performed. 
 
No charges will be allowed for costs incurred in the performance of this preaward test. 
 
POSTAWARD CONFERENCE:  Unless waived by the Contracting Officer, the total requirements of the job as 
indicated in these specifications will be reviewed by Government representatives with the contractor’s 
representatives at the U.S. Government Publishing Office, Washington, DC, immediately after award.  At the option 
of the Government, the postaward conference may be held via teleconference.  
 
Person(s) that the contractor deems necessary for the successful implementation of the contract must be in 
attendance.  
 
ASSIGNMENT OF JACKETS, PURCHASE AND PRINT ORDERS:  A GPO jacket number will be assigned 
and a purchase order issued to the contractor to cover work performed. The purchase order will be supplemented 
by an individual print order for each job placed with the contractor. The print order, when issued, will indicate the 
quantity to be produced and any other information pertinent to the particular order. 
 
ORDERING:  Items to be furnished under the contract shall be ordered by the issuance of print orders by the 
Government.  Orders may be issued under the contract from Date of Award through September 30, 2026 plus for 
such additional period(s) as the contract is extended.  All print orders issued hereunder are subject to the terms and 
conditions of the contract.  The contract shall control in the event of conflict with any print order.  A print order 
shall be “issued” upon notification by the Government for purposes of the contract when it is electronically 
transmitted or otherwise physically furnished to the contractor in conformance with the schedule. 
 
REQUIREMENTS: This is a requirements contract for the items and for the period specified herein.  
Shipment/delivery of items or performance of work shall be made only as authorized by orders issued in accordance 
with the clause entitled “ORDERING.” The quantities of items specified herein are estimates only and are not 
purchased hereby. Except as may be otherwise provided in this contract, if the Government’s requirements for the 
items set forth herein do not result in orders in the amounts or quantities described as “estimated,” it shall not 
constitute the basis for an equitable price adjustment under this contract. 
 
Except as otherwise provided in this contract, the Government shall order from the contractor all the items set forth 
which are required to be purchased by the Government activity identified on page 1. 

mailto:??@nps.gov
mailto:lbelden@gpo.gov
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The Government shall not be required to purchase from the contractor requirements in excess of the limit on total 
orders under this contract, if any. 
 
Orders issued during the effective period of this contract and not completed within that time shall be completed by 
the contractor within the time specified in the order, and the rights and obligations of the contractor and the 
Government respecting those orders shall be governed by the terms of this contract to the same extent as if 
completed during the effective period of this contract. 
 
If shipment/delivery of any quantity of an item covered by the contract is required by reason of urgency prior to the 
earliest date that shipment/delivery may be specified under this contract, and if the contractor will not accept an 
order providing for the accelerated shipment/delivery, the Government may procure this requirement from another 
source. 
 
The Government may issue orders which provide for shipment/delivery to or performance at multiple destinations. 
 
Subject to any limitations elsewhere in this contract, the contractor shall furnish to the Government all items set 
forth herein which are called for by print orders issued in accordance with the “ORDERING” clause of this contract. 
 
ADDITIONAL EMAILED BID SUBMISSION PROVISIONS:  The Government will not be responsible for 
any failure attributable to the transmission or receipt of the emailed bid including, but not limited to, the following: 
 

1. Illegibility of bid. 
2. Emails over 75 MB may not be received by GPO due to size limitations for receiving emails. 
3. The bidder’s email provider may have different size limitations for sending email; however, bidders are 

advised not to exceed GPO’s stated limit. 
4. When the emailed bid is received by GPO, it will remain unopened until the specified bid opening time. 

Government personnel will not validate receipt of the emailed bid prior to bid opening. GPO will use the 
prevailing time (specified as the local time zone) and the exact time that the email is received by GPO’s 
email server as the official time stamp for bid receipt at the specified location. 

 
PAYMENT:  Prior to submitting a billing invoice to GPO for payment, the contractor must submit an itemized 
billing invoice (along with all supporting documentation) to Philip Viray at philip_viray@nps.gov, or to the agency 
contact as specified on the print order, for verification, approval, and signature. 
 
After agency verification/approval, the contractor must submit the signed billing invoice and the print order to the 
U.S. Government Publishing Office.   
 
Submitting invoices for payment via the GPO fax gateway (if no samples are required) utilizing the GPO barcode 
coversheet program application is the most efficient method of invoicing. Instruction for using this method can be 
found at the following web address: 
http://winapps.access.gpo.gov/fms/vouchers/barcode/instructions.html. 
 
Invoices may also be mailed to: U.S. Government Publishing Office, Office of Financial Management, Attn:  
Comptroller, Stop: FMCE, Washington, DC  20401.     
 
For more information about the billing process, refer to the General Information of the Office of Finance web 
page located at: https://www.gpo.gov/how-to-work-with-us/vendors/how-to-get-paid.  
 
All contractor billing invoices must be itemized in accordance with the items in the “SCHEDULE OF PRICES.”  
  

mailto:??@nps.gov
http://winapps.access.gpo.gov/fms/vouchers/barcode/instructions.html
https://www.gpo.gov/how-to-work-with-us/vendors/how-to-get-paid
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SECTION 2. – SPECIFICATIONS 
 

SCOPE: These specifications cover editorial services for various publications and products requiring such 
operations as proofreading, copyediting, substantive editing, and formatting services, including 508 compliance 
preparation.  
 
TITLE:  Editorial Services. 
 
FREQUENCY OF ORDERS: Up to approximately 8 orders per month. 
 
NOTE:  More than one print order may be placed on the same day requiring the same schedule.  There may be an 
occasional month when no orders are placed. 
 
NUMBER OF PAGES:  Approximately 1 to 300 total furnished pages per order.   
 
NOTE:  Majority of orders issued will be for less than 100 total furnished pages. More than one product may be 
furnished on the same print order; however, the total number of furnished pages for all the products will fall within 
the range specified above. 
 
PAGE SIZE:  Majority of furnished files will be for 8-1/2 x 11” products with an occasional furnished file for 24 
x 36” or 36 x 48” products. 
 
NOTE:  It is estimated that each 8-1/2 x 11” size page will contain approximately 300 words per page. 
 
GOVERNMENT TO FURNISH: Electronic files (consisting of Word, PDF, and/or Excel files) created using 
Windows (current or near current version) will be furnished via email or Government-hosted MS SharePoint or 
Government-hosted MS Teams site. 
 
NOTE:  Most PDF files have been exported from various software such as MS Word or Adobe InDesign; however, 
the source files will not be furnished.  Only electronic files as specified above will be furnished. 
 
EXHIBITS:  The sample pages shown as Exhibit A1 through A5 are representative of the pages to be furnished 
for editorial services which will be ordered under this contract.  However, it cannot be guaranteed that future orders 
will correspond exactly to these exhibits. 
 
CONTRACTOR TO FURNISH:  All materials and operations, other than those listed under “GOVERNMENT 
TO FURNISH,” necessary to produce the product in accordance with these specifications. 
 
The contractor must be able to send and receive files electronically via email or via Government-hosted MS 
SharePoint site or Government-hosted MS Teams site. Appropriate log-on instructions and protocol will be 
provided by the Government at time of award. 
 
MEETINGS:  The contractor is expected to work closely with the editors at the ordering agency on all orders.   
 
The ordering agency may require ad hoc meetings with the contractor for certain orders.  The ordering agency will 
notify the contractor when a meeting is needed. 
 
All meetings will be conducted via telephone. 
 
EDITORIAL OPERATIONS AND FINAL DELIVERABLES: All editorial operations for proofreading, 
copyediting, substantive editing, and formatting must be in accordance with the following: Denver Service Center 
(DSC) Editorial Style Guide, Harpers Ferry Center (HFC) Editorial Style Guide, The Chicago Manual of Style, 
Merriam-Webster’s Collegiate Dictionary, AP Stylebook.   
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Denver Service Center Editorial Style Guide –  
https://www.nps.gov/orgs/1804/upload/DSC_EditingStyleGuide_2014_AF.pdf. 
 
Harpers Ferry Center Editorial Style Guide –  
HFC Editorial Style Guide - Harpers Ferry Center (U.S. National Park Service). 
 
The contractor must provide editorial services as specified herein including, but not limited to:   
 
 Editing services for a variety of publications/products, which may include mechanical editing, copy editing, 

substantive editing; proofreading; and/or cross-checking catalog entries against indices. 
 Changes to layout and formatting in Microsoft Word files only (including generating table of contents.)  
 Making significant text changes as requested by the ordering agency. 
 When ordered, Section 508 compliance preparation consisting of running and remediating errors from the 

Microsoft Word Check Accessibility tool and correcting errors; writing alternative text for graphics; 
formatting table headers; formatting and ensuring overall document structure aligns with accessibility 
guidelines; and preparing the Word file that allows the ordering agency to complete the final Section 508 
compliance remediation in PDF.  (NOTE: Contractor will not be required to tag or create a 508 compliant 
PDF file.)   

 Reviewing statistical tables for anomalies, consistency, and legibility; incorporating revisions (mechanical 
and substantive) from reviews. 

 Writing (simplifying to plain language; correcting grammar; reworking sentences or paragraphs; etc.). 
(NOTE:  No original writing will be required.) 

 Improving overall quality, clarity, and consistency of content and other editorial style aspects as defined in 
the Style Guides/Manuals/Dictionary specified above for any decisions not covered. 

 Some documents may also include appendixes, tables, and charts. Contractor may be required to cross-
check catalog entries against indexes and/or table of contents. 

 
NOTE:  The majority of orders placed on this contract will be for editorial services only (i.e., no 508 compliance 
preparation required).  
 
All editing and markups must be done directly on the furnished files.   
 
If contractor is furnished a Word file, the following digital deliverables must be furnished: 
 

 Word file with all track changes 
 Word file with all track changes accepted (“CLEAN” Word file) 
 Exported PDF file of the Word file   

 
NOTE:  If an order requires 508 compliance preparation, the required exported PDF file does NOT require preparing 
for 508 compliance. 
 
If contractor is furnished a PDF file, the following digital deliverables must be furnished: 
 

 PDF file containing edits as PDF comments 
 
Contractor may use different industry-standard editorial tools available; however, all work must be in compliance 
with the style guides specified above, and the final files are to be Word or PDF files (as applicable) as specified 
above. 
 
  

https://www.nps.gov/orgs/1804/upload/DSC_EditingStyleGuide_2014_AF.pdf
https://www.nps.gov/subjects/hfc/hfc-editorial-style-guide.htm
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DISTRIBUTION:  Files must be delivered to the ordering agency via email (address to be specified on print order) 
or via Government-hosted MS SharePoint or Government-hosted MS Teams, as specified. 
 
Upon completion of each order, contractor must notify the ordering agency (on the same day electronic file(s) are 
sent) via email to the address indicated on the print order.  The subject line of the email shall be “Distribution Notice 
for Program 425-S, Print Order XXXXX, Jacket Number XXX-XXX.”   
 
SCHEDULE:  Adherence to this schedule must be maintained. Contractor must not start production of any job 
prior to receipt of the individual print order (GPO Form 2511).  
 
Furnished materials and print orders will be furnished electronically via email, Government-hosted MS SharePoint, 
or Government-hosted MS Teams.  
 
No definite schedule for placement of orders can be predetermined. 
 
Editorial Services:   
 
The following schedules begin the workday after notification of the availability of print order and furnished material; 
the workday after notification will be the first workday of the schedule. 
 
The below schedules are based on the total number of 8-1/2 x 11” furnished pages regardless of the number of 
products ordered or the various editorial services required on a print order.   
 
 Orders for 1 to 25 total pages: Contractor must complete production and distribution within two (2) 

workdays of notification of the availability of print order and furnished material. 
 
 Orders for 26 to 50 total pages: Contractor must complete production and distribution within three (3) 

workdays of notification of the availability of print order and furnished material. 
 
 Orders for 51 to 100 total pages: Contractor must complete production and distribution within five (5) 

workdays of notification of the availability of print order and furnished material. 
 

 Orders for 101 or more total pages: Contractor must complete production and distribution within seven (7) 
workdays of notification of the availability of print order and furnished material. 
 

 For any order that has 24 x 36” or 36 x 48” products, the contractor is entitled to two (2) additional 
workdays in the schedule. 
 

 For any order that requires 508 compliance preparation only or with editorial services, the contractor is 
entitled to two (2) additional workdays in the schedule.  

 
For information purposes only, below is the typical amount of time usually required for 508 compliance preparation 
for MS Word files; however, when required, the contractor will be allowed the time as specified in the above 
schedule. 
 
 Task/Level 1: Write alternative text, table summaries. Up to 5 minutes per image/figure/table. 
 Task/Level 2: Formatting to ensure document structure and sections with heading styles. Up to 15 minutes 

for every 5 headers/sections.  
 Task/Level 3: Ensure documents passes Microsoft Accessibility Checker tool by resolving errors and 

addressing warnings. Up to 15 minutes per error/warning. 
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Billing Invoices: Upon receipt of the submitted pages in accordance with the applicable schedule, the ordering 
agency will perform a cursory review to determine that the pages were edited as required.  The ordering agency will 
respond within five (5) workdays of receipt thereof.  Upon receipt of agency approval/signature, the contractor may 
submit their billing invoice (see “PAYMENT” for additional information).  NOTE: If contractor errors are found 
after payment of an order, the contractor may be required to re-submit those pages having corrected the errors at no 
cost to the Government. 
 
The ship/deliver date indicated on the print order is the date electronic files must be submitted to the ordering agency 
as specified under “DISTRIBUTION.” 
 
Unscheduled material such as shipping documents, receipts or instructions, delivery lists, labels, etc., will be 
furnished with the order or shortly thereafter.  In the event such information is not received in due time, the 
contractor will not be relieved of any responsibility in meeting the shipping schedule because of failure to request 
such information. 
 
For compliance reporting purposes, the contractor must notify the U.S. Government Publishing Office of the date 
of shipment or delivery.  Upon completion of each order, contractor must contact the Shared Support Services 
Compliance Section via email at compliance@gpo.gov or via telephone at (202) 512- 0520.  Personnel receiving 
the email or call will be unable to respond to questions of a technical nature or transfer any inquiries.  

mailto:compliance@gpo.gov
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SECTION 3. - DETERMINATION OF AWARD 
 
The Government will determine the lowest bid by applying the prices offered in the “SCHEDULE OF PRICES” to 
the following units of production which are the estimated requirements to produce one (1) year’s production under 
this contract.  These units do not constitute, nor are they to be construed as, a guarantee of the volume of work 
which may be ordered for a like period of time. 
 
The following item designations correspond to those listed in the “SCHEDULE OF PRICES.” 
 
 
I. (a) 1. 1,800 
  2. 96 
  3. 20 
  
 (b) 1. 48 
  2. 8 
  3. 2  
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SECTION 4. - SCHEDULE OF PRICES 
 
Prices must include the cost of all required materials and operations for each item listed in accordance with these 
specifications. 
 
Bidder must make an entry in each of the spaces provided.  Bids submitted with any obliteration, revision, or 
alteration of the order and manner of submitting bids may be declared non-responsive. 
 
An entry of NC (No Charge) shall be entered if bidder intends to furnish individual items at no charge to the 
Government. 
 
Bids submitted with NB (No Bid), NA (Not Applicable), or blank spaces for an item may be declared non-
responsive. 
 
The Contracting Officer reserves the right to reject any offer that contains prices for individual items of production 
(whether or not such items are included in the DETERMINATION OF AWARD) that are inconsistent or unrealistic 
in regard to other prices in the same offer or to GPO prices for the same operation if such action would be in the 
best interest of the Government. 
 
All invoices submitted to the GPO shall be based on the most economical method of production.   
 
Contractor’s billing invoice must be itemized in accordance with the items in “SCHEDULE OF PRICES.” 
 
 
I. EDITORIAL SERVICES AND 508 COMPLIANCE PREPARATION:  Prices offered shall include the 

cost of all required materials and operations necessary for the complete production and distribution of the 
products listed in accordance with these specifications. 

  
 

(a) 8-1/2 x 11” Products: 
 
1. Editorial Services Only .............................................................. per furnished page ...... $___________ 
 
2. 508 Compliance Preparation Only ............................................. per furnished page ...... $___________ 
 
3. Combination Editorial Services  

   and 508 Compliance Preparation ............................................... per furnished page ...... $___________ 
 
 
 (b) 24 x 36” and 36 x 48” Products: 
 

1. Editorial Services Only .......................................................... per furnished product ...... $___________ 
 
2. 508 Compliance Preparation Only ......................................... per furnished product ...... $___________ 
 
3. Combination Editorial Services  

   and 508 Compliance Preparation ........................................... per furnished product ...... $___________ 
 
 
 
 _____________ 
 (Initials)  
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SHIPMENTS: Shipments will be made from: City ________________________ State ____________________.  
 
The city(ies) indicated above will be used for evaluation of transportation charges when shipment f.o.b. contractor’s 
city is specified. If no shipping point is indicated above, it will be deemed that the bidder has selected the city and 
state shown below in the address block, and the bid will be evaluated and the contract awarded on that basis. If 
shipment is not made from evaluation point, the contractor will be responsible for any additional shipping costs 
incurred.  
 
DISCOUNTS: Discounts are offered for payment as follows: ___________ Percent ___________ Calendar 
Days. See Article 12 “Discounts” of Solicitations Provisions in GPO Contract Terms (Publication 310.2).  
 
AMENDMENT(S): Bidder hereby acknowledges amendment(s) number(ed) ____________________________.  
 
BID ACCEPTANCE PERIOD: In compliance with the above, the undersigned agree, if this bid is accepted within 
____________ calendar days (60 calendar days unless a different period is inserted by the bidder) from the date for 
receipt of bids, to furnish the specified items at the price set opposite each item, delivered at the designated point(s), 
in exact accordance with specifications. Failure to provide a 60-day bid acceptance period may result in expiration 
of the bid prior to award.  
 
BIDDER’S NAME AND SIGNATURE: Unless specific written exception is taken, the bidder, by signing and 
submitting a bid, agrees with and accepts responsibility for all certifications and representations as required by the 
solicitation and GPO Contract Terms – Publication 310.2. When responding by email, fill out and return one copy 
of all pages in “SECTION 4. – SCHEDULE OF PRICES,” including initialing/signing where indicated. Valid 
electronic signatures will be accepted in accordance with the Uniform Electronic Transactions Act, §2. Electronic 
signatures must be verifiable of the person authorized by the company to sign bids. Failure to sign the signature 
block below may result in the bid being declared non-responsive. 
  
Bidder _____________________________________________________________________________________ 
                                   (Contractor’s Name)                                               (GPO Contractor’s Code) 
 
___________________________________________________________________________________________ 
                                                                             (Street Address) 
 
___________________________________________________________________________________________ 
                                                                     (City – State – Zip Code) 
 
By ________________________________________________________________________________________ 
            (Printed Name, Signature, and Title of Person Authorized to Sign this Bid)                       (Date) 
 
 ___________________________________________________________________________________________ 
 (Person to be Contacted) (Telephone Number)  
 
___________________________________________________________________________________________ 
 (Email Address) (Fax Number) 
 
___________________________________________________________________________________________ 

THIS SECTION FOR GPO USE ONLY 
 
Certified by: __________   Date: __________  Contracting Officer: __________   Date: __________ 
 (Initials) (Initials) 
___________________________________________________________________________________________ 
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NOTE:  Exhibit pages are not at 100%. 
 
 
 
                                                                                                                              
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
EXHIBIT A1 

Sample Pages for Editorial Services 

Before Editing After Editing 
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NOTE:  Exhibit pages are not at 100%. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
EXHIBIT A2 

Sample Pages for Editorial Services 

Before Editing After Editing 
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NOTE:  Exhibit pages are not at 100%. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
EXHIBIT A3 

Sample Pages for Editorial Services 

Before Editing After Editing 
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NOTE:  Exhibit pages are not at 100%. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
EXHIBIT A4 

Sample Pages for Editorial Services 

Before Editing After Editing 
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NOTE:  Exhibit pages are not at 100%. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
EXHIBIT A5 

Sample Pages for Editorial Services 

Before Editing After Editing 
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