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§303-1.1 Authority, coverage, and ap-
plicability.

(a) Statutory Authority. This chapter
sets forth the allowable expenses, not
otherwise provided for by law, author-
ized by 5 U.S.C. 5742(b) for the prepara-
tion and transportation of the remains
of a deceased employee, and for the
transportation of the immediate fam-
ily and household goods of a deceased
employee.

(b) Persons covered. The provisions of
this chapter cover an employee who
dies while:

(1) On official travel away from his/
her official station in the United
States.

(2) Performing official duties outside
CONUS.

(3) Absent from duty as provided in
§303-1.5.

(4) Reassigned away from his/her
home of record pursuant to a manda-
tory mobility agreement executed as a
condition of employment.

(c) Applicability. The provisions of
this chapter apply whether an employ-
ee’s death is or is not work-related.

[FTR Amdt. 22, 56 FR 57289, Nov. 8, 1991, as
amended by FTR Amdt. 26, 57 FR 28637, June
26, 1992]

§303-1.2 Responsibility.

It is the responsibility of the head of
an agency or his/her designated rep-
resentative upon being informed of an
employee’s death which occurred while
in any status subject to the provisions
of this subtitle, immediately to inform
the decedent’s next of kin or legal rep-
resentative of the provisions of this

chapter. The agency head or his/her
designated representative shall render
every reasonable assistance in arrang-
ing for preparation and transportation
of the remains of the decedent when
death occurs during a travel status or
at the official station outside CONUS.
Also, the agency head or his/her des-
ignated representative shall provide
necessary assistance for the return of
the decedent’s immediate family and
household goods to the official resi-
dence when the decedent’s official sta-
tion was outside the continental Unit-
ed States.

[54 FR 20351, May 10, 1989, as amended by
FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991; FTR
Amdt. 26, 57 FR 28637, June 26, 1992]

§303-1.3 Definitions.

As used in this chapter, and unless
otherwise specifically provided in this
chapter, the following definitions
apply:

(@) United States. United States
means the 50 States and the District of
Columbia.

(b) Continental United States. The con-
tinental United States (or CONUS)
means the 48 contiguous States and the
District of Columbia.

[FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991]

§303-1.4 Death related to performance
of official duty.

When an employee’s death results
from injuries sustained while he/she
was actually performing official duty,
the expenses for preparation and trans-
portation of the remains will be prop-
erly payable under the provisions of 5
U.S.C. 8134. The authorized allowances
may not be denied because of the de-
ceased employee’s entitlement to bur-
ial benefits as a veteran of the Armed
Forces of the United States.

[54 FR 20351, May 10, 1989. Redesignated by
FTR Amdt. 22, 56 FR 57289, Nov. 8, 1991]

§303-1.5 Death during a period of ab-
sence from duty.

The provisions of this chapter apply
when an employee is performing offi-
cial travel away from his/her official
station located in the United States
and dies while temporarily absent from
a temporary duty station. The provi-
sions of this chapter also apply when
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an employee is performing official du-
ties outside CONUS and dies while tem-
porarily absent from his official sta-
tion or temporary duty station outside
CONUS. If the temporary absence is for
the purpose of taking leave or occurs
during nonworkdays, the allowable
cost for the transportation of remains
shall not exceed the amount which
would have been allowed if death had
occurred at the temporary duty station
or at the official station outside
CONUS.

[FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991]

§303-1.6 Escort for remains.

Travel expenses of an escort for the
decedent are not allowable.

§303-1.7 Method of payment.

Payment of allowable expenses may
be made direct to the person perform-
ing the services or by reimbursement
to any person making the original pay-
ment. Claims for reimbursement shall
be supported by receipts. When the re-
mains are transported by common car-
rier via express service through the use
of a Standard Form 1103, U.S. Govern-
ment Bill of Lading, or through the use
of a Standard Form 1169, U.S. Govern-
ment Transportation Request, pay-
ment shall be made on the appropriate
voucher forms.

[54 FR 20351, May 10, 1989. Redesignhated by
FTR Amdt. 22, 56 FR 57289, Nov. 8, 1991]
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immediate

§303-2.3

8§303-2.1 Preparation of employee re-
mains.

The amount allowed for preparing
the remains of an employee who dies
while traveling on official business
within the continental United States is
limited to $250. When death occurs dur-
ing a travel status outside the con-
tinental United States or at the official
station outside CONUS, the head of the
agency concerned or his/her designated
representative shall allow actual costs
for preparation of the remains of an
employee.

[54 FR 20352, May 10, 1989, as amended by
FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991]

§303-2.2 Allowable costs for prepara-
tion of remains.

Allowable costs for preparation of re-
mains are as follows:

(a) Costs of embalming or cremation;

(b) Necessary clothing;

(c) Casket or container suitable for
shipment to place of interment; and

(d) Expenses necessarily incurred in
complying with local laws and laws at
the port of entry in the United States
applicable to the preparation of re-
mains for transportation and burial.

§303-2.3 Transportation of employee
remains.

(a) Death while performing official trav-
el within the continental United States.
When an employee dies while perform-
ing official travel within CONUS, pay-
ment is authorized for the cost of
transporting the remains to the em-
ployee’s place of actual residence, offi-
cial station, or place of interment. The
cost of transportation shall not exceed
the cost to the place of actual resi-
dence or official station, whichever is
more distant.

(b) Death while performing official du-
ties outside the continental United States.
When an employee dies while perform-
ing official duties outside CONUS, pay-
ment is authorized for the cost of
transporting the remains to the em-
ployee’s place of actual residence, offi-
cial station, or place of interment. The
cost of transportation shall not exceed
the cost to the place of actual resi-
dence or official station, whichever is
more distant.

[FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991]
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§303-2.4 Transportation of remains of
a member of an employee’s imme-
diate family.

Under the authority of 5 U.S.C.
5742(c), the head of an agency may au-
thorize payment for transportation of
remains of a member of an employee’s
immediate family who dies while resid-
ing with an employee stationed outside
the continental United States.

§303-2.5 Allowable costs for transpor-
tation of employee remains.

(a) By common carrier. The allowable
costs for transportation of remains by
common carrier include the costs of:

(1) Movement from place of death to
a mortuary;

(2) Shipping permits;

(3) Outside case for shipment of re-
mains (including the sealing of the
shipping case when necessary);

(4) Removal to common carrier;

(5) Transportation of the remains by
common carrier; and

(6) One removal from the common
carrier.

(b) By hearse or means other than com-
mon carrier. Charges for transportation
of remains overland by hearse or means
other than common carrier shall not
exceed the cost of common carrier
transportation. Reimbursable costs in-
clude the cost of hearse or means other
than common carrier plus ferry fares,
bridge tolls, and similar charges. An al-
lowance for an outside shipping case is
not authorized for this conveyance.

§303-2.6 Transportation of the imme-
diate family and household goods.

(@) While performing duties outside
CONUS—(1) General. The cost of return
transportation of the immediate fam-
ily and the baggage and household
goods of the decedent and his/her im-
mediate family shall be allowed when
an employee dies while he/she is per-
forming official duties outside CONUS,
or while he/she is in transit to or from
that place. Allowable transportation
costs shall not exceed the costs of re-
turning the immediate family and the
baggage and household goods from the
place where the official duties were
performed or were to be performed, by
the most direct route, to the decedent’s
place of actual residence, or to any
other place as the head of the agency
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concerned or his/her designated rep-
resentative may designate, provided
the cost to the Government shall not
exceed the cost of transportation to
the decedent’s place of actual resi-
dence.

(2) Time limitations. Travel of the im-
mediate family and shipment of house-
hold goods must be undertaken within
1 year from the date of death of the
employee, except that an extension of
the time for shipment of household
goods may be granted by the head of
the agency or his/her designated rep-
resentative if requested prior to the ex-
piration of the 1-year limit.

(3) Transportation of immediate family.
The transportation of the immediate
family is subject to the provisions of
part 302-2 of this subtitle.

(4) Transportation of household goods.
The costs allowed for the transpor-
tation of household goods are limited
to those prescribed in §§302-8.2 and 302-
8.4 of this title. Reference to ‘“‘em-
ployee’ in §302-8.4(e) of this title shall
mean the deceased employee’s legal
representative or a member of his/her
immediate family when the term is
used in connection with the transpor-
tation of the household goods of a de-
ceased employee.

(b) While stationed in the continental
United States. When an employee sta-
tioned in the continental United States
dies while on temporary duty, trans-
portation expenses shall not be author-
ized for his/her immediate family or
his/her household goods. The deceased
employee’s baggage at the temporary
duty point shall be transported at Gov-
ernment expense to his/her official sta-
tion or place of actual residence.

[54 FR 20352, May 10, 1989, as amended by
FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991; FTR
Amdt. 26, 57 FR 28637, June 26, 1992]

§303-2.7 Transportation of baggage.

The allowable cost for transportation
of personal baggage other than house-
hold goods shall include the expenses
actually and necessarily incurred in
transporting personal baggage as pre-
scribed in part 301-5 of this subtitle.
Expenses in connection with the trans-
portation of baggage by a privately
owned conveyance which would not
have been incurred if the baggage had
been transported by common carrier
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shall not be allowed. Reimbursement
for loss or damage to baggage during
transit shall not be allowed, nor shall
charges for marine and other insurance
be allowed.

[54 FR 20352, May 10, 1989, as amended by

FTR Amdt. 26, 57 FR 28637, June 26, 1992]

§303-2.8 Prohibition of payment when
other laws apply.

Payment of allowances provided by
this chapter shall not be made if pay-

§303-2.8

ment is authorized by any other law of
the United States. However, the allow-
ances provided by this chapter shall
not be denied because the deceased em-
ployee is eligible for burial benefits as
a veteran of the Armed Forces of the
United States.

[54 FR 20352, May 10, 1989, as amended by
FTR Amdt. 22, 56 FR 57290, Nov. 8, 1991]
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