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Travel Allowances § 301–8.1

further guidelines covering overtime
during travel.)

(4) Voluntary return. When an em-
ployee voluntarily returns to his/her
official station or place of abode for
nonworkdays, the maximum reim-
bursement for the round-trip transpor-
tation and per diem en route shall be
limited to the per diem allowance and
travel expenses which would have been
allowed had the employee remained at
the temporary duty station. The em-
ployee shall perform any such vol-
untary return travel during nonduty
hours or periods of authorized leave.

(c) Indirect route or interrupted travel.
If there is an interruption of travel or
deviation from the direct route result-
ing in excess travel time because of an
employee’s personal preference or con-
venience or through the taking of
leave, the per diem allowed shall not
exceed that which would have been al-
lowed on uninterrupted travel by a di-
rect or usually traveled route except as
provided in part 301–12 for certain
emergency travel situations. (See
§§ 301–2.5, 301–7.2(a)(2), and 301–
11.5(a)(3).)

(d) Illness or injury or a personal emer-
gency situation. Provisions governing
per diem allowable for emergency trav-
el performed due to an employee’s in-
capacitating illness or injury or be-
cause of a personal emergency situa-
tion, as well as the continuation of per
diem due to incapacitating illness or
injury of the employee, are found in
part 301–12.
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ACTUAL SUBSISTENCE EXPENSES
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AUTHORITY: 5 U.S.C. 5707.

§ 301–8.1 General.
This part applies worldwide (both

within and outside CONUS) except as
specifically provided in this part.

(a) Authority. Agencies may authorize
or approve reimbursement for the ac-
tual and necessary subsistence ex-
penses of official travel when such ex-
penses are unusually high due to spe-
cial or unusual circumstances, or for
occasional meals and/or lodging, as
provided in this part. This authority
shall be used for individual travel as-
signments or specific travel situations
only after appropriate consideration of
the actual facts existing at the time
the travel is directed and performed.

(b) Delegation of authority. Heads of
agencies may delegate, with provisions
for limited redelegation, the authority
to authorize or approve travel on an
actual subsistence expense basis. Such
delegation or redelegation shall be held
to as high an administrative level as
practicable to ensure that authoriza-
tion or approval of travel on an actual
subsistence expense basis or reimburse-
ment therefor is based on adequate
consideration and review of the travel
circumstances warranting such reim-
bursement.

(c) Agency responsibility. Heads of
agencies shall, in accordance with pro-
visions of this part, prescribe adminis-
trative policies and procedures under
which reimbursement for actual and
necessary expenses of official travel
may be authorized or approved to en-
sure that the authority contained here-
in is administered in accordance with
the intent of this regulation.

(d) Relationship to per diem. Generally,
authorization or approval of actual
subsistence expenses is contingent on
the entitlement to per diem. Except as
otherwise provided in this part, the
definitions and rules stated in part 301–
7 applicable to the employee’s entitle-
ment to a per diem allowance shall
apply to travel on an actual expense
basis.

(e) Allowable expenses. Actual subsist-
ence expense reimbursement may be
allowed for the same types of expenses
that are covered by the per diem allow-
ance in § 301–7.1(c) provided such ex-
penses are determined to be actual and
necessary expenses incident to the par-
ticular travel assignment.
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(f) Prudent traveler. An employee
traveling on the actual subsistence ex-
pense basis is expected to exercise the
same care in incurring expenses as set
forth in part 301–7 for travel on a per
diem basis.

[54 FR 20288, May 10, 1989, as amended by
FTR Amdt. 10, 55 FR 41533, Oct. 12, 1990; 55
FR 46064, Nov. 1, 1990; FTR Amdt. 26, 57 FR
28633, June 26, 1992]

§ 301–8.2 Conditions warranting au-
thorization or approval of actual
expenses.

(a) Travel assignments involving special
or unusual circumstances. Travel on an
actual subsistence expense basis may
be authorized or approved for travel as-
signments when the applicable maxi-
mum per diem rate (see § 301–7.3) is in-
adequate due to special or unusual cir-
cumstances. The maximum per diem
rate, although generally adequate, may
be insufficient for a particular travel
assignment because the actual and nec-
essary subsistence expenses are unusu-
ally high due to special duties or be-
cause subsistence costs have escalated
due to special or unforeseen events.
Since lodging costs constitute a major
portion of the subsistence expenses,
travel on an actual expense basis may
be authorized or approved for travel
when, due to special or unusual cir-
cumstances, the lodging costs absorb
all or nearly all of the applicable maxi-
mum per diem allowance. Examples of
travel assignments or situations that
may warrant authorization or approval
of actual and necessary expenses in-
clude but are not limited to the follow-
ing:

(1) The employee attends a meeting,
conference, or training session away
from the official duty station where
lodging and meals must be procured at
a prearranged place (such as the hotel
where the meeting, conference, or
training session is being held) and the
lodging costs incurred, because of these
prearranged accommodations, absorb
all or practically all of the applicable
maximum per diem allowance;

(2) The travel is to an area where the
applicable maximum per diem allow-

ance is generally adequate but subsist-
ence costs have escalated for short pe-
riods of time during special functions
or events such as missile launching pe-
riods, international or national sports
events, world’s fairs, conventions, or
natural disasters;

(3) Based on a situation described in
paragraph (a)(2) of this section, afford-
able lodging accommodations are not
available or cannot be obtained within
a reasonable commuting distance of
the employee’s temporary duty point
and transportation costs to commute
to and from the less expensive lodging
facility consume most or all of the sav-
ings achieved from occupying less ex-
pensive lodging;

(4) The employee, because of special
duties of the assignment, necessarily
incurs unusually high expenses in the
conduct of official business, such as to
procure superior or extraordinary ac-
commodations including a suite or
other quarters for which the charge is
well above that which he/she would
normally have to pay for accommoda-
tions; or

(5) The employee necessarily incurs
unusually high expenses incident to
his/her assignment to accompany an-
other employee in a situation as de-
scribed in paragraph (a)(4) of this sec-
tion.

(b) Situations requiring reimbursement
for occasional lodging and/or meals. Al-
though lodging and/or meals are fur-
nished without cost (or at a nominal
cost) for a particular assignment, the
employee may necessarily incur ex-
penses for occasional lodgings and/or
meals. The agency may approve reim-
bursement of appropriate expenses in-
curred for occasional meals or lodging
that are determined to be necessary
and justified by the circumstances in-
volved. The actual expense allowable
for lodging or each meal may not ex-
ceed the applicable lodging or individ-
ual meal allowance provided in part
301–7, or 300 percent of those amounts if
special or unusual circumstances are
involved. If the travel is to a location
where § 301–8.3(c) applies under special
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