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PART 425—PRESIDENT’S COMMIS-
SION ON WHITE HOUSE FELLOW-
SHIPS

Sec.
425.1 Purpose and scope.
425.2 Procedures for notification of exist-

ence of records pertaining to individuals.
425.3 Procedure for requests for access to or

disclosure of records pertaining to indi-
viduals.

425.4 Correction of records.
425.5 Disclosure of records to agencies or

persons other than the individual to
whom the record pertains.

AUTHORITY: 5 U.S.C. 552a(f).

SOURCE: 40 FR 52416, Nov. 10, 1975; 40 FR
56651, Dec. 4, 1975, unless otherwise noted.

§ 425.1 Purpose and scope.
This part sets forth the President’s

Commission on White House Fellow-
ships procedures under the Privacy Act
of 1974 as required by 5 U.S.C. 552a(f).
Information to applicants regarding
the implementation of this Act is con-
tained in the White House Fellowships
Application Instructions.

§ 425.2 Procedures for notification of
existence of records pertaining to
individuals.

(a) The system of records, as defined
in the Privacy Act of 1974, maintained
by the President’s Commission on
White House Fellowships is listed an-
nually in the FEDERAL REGISTER as re-
quired by that Act. Any person who
wishes to know whether a system of
records contains a record pertaining to
him or her may either appear in person
at Room 1308, 1900 E Street, NW., on
work days between the hours of 8:30
a.m. and 5 p.m. or may write to the
President’s Commission on White
House Fellowships Administrative Offi-
cer, Washington, DC 20415 (Phone 202–
382–4661). It is recommended that re-
quests be made in writing.

(b) Requests for notification of the
existence of a record should state, if
the requester is other than the individ-
ual to whom the record pertains, the
relationship of the requester to that in-
dividual. (Note that requests will not
be honored by the Commission pursu-
ant to the Privacy Act unless made: (1)
By the individual to whom the record
pertains or (2) by such individual’s

legal guardian if the individual has
been declared to be incompetent due to
physical or mental incapacity or age
by a court of competent jurisdiction.)

(c) The Commission will acknowledge
requests for the existence of records
within 10 working days from the time
it receives the request and will nor-
mally notify the requester of the exist-
ence or non-existence of records within
30 working days from receipt of re-
quest.

(d) No special identity verification is
required for individuals who wish to
know whether a specific system of
records pertains to them.

[40 FR 52416, Nov. 10, 1975; 40 FR 56651, Dec.
4, 1975, as amended at 40 FR 59187, Dec. 22,
1975]

§ 425.3 Procedure for requests for ac-
cess to or disclosure of records per-
taining to individuals.

(a) Any person may request review of
records pertaining to him by appearing
at Room 1308, 1900 E Street, NW., Wash-
ington, DC on work days between the
hours of 8:30 a.m. and 5 p.m. or by writ-
ing to the Commission on White House
Fellowships Administrative Officer,
Washington, DC 20415. (See paragraph
(b) of this section for identification re-
quirements.) The Commission will
strive either to make the record avail-
able within 15 working days of the re-
quest or to inform the requester of the
need for additional identification.

(b) In the case of persons making re-
quests by appearing at the Commis-
sion, reasonable identification such as
employment identification cards, driv-
ers licenses, or credit cards will nor-
mally be accepted as sufficient evi-
dence of identity in the absence of any
indications to the contrary.

(c) Charges for copies of records will
be at the rate of $0.10 per photocopy of
each page. No charge will be made un-
less the charge as computed above
would exceed $3 for each request or re-
lated series of requests. If a fee in ex-
cess of $25 would be required, the re-
quester shall be notified and the fee
must be tendered before the records
will be copied. Remittances shall be in
the form either of a personal check or
bank draft drawn on a bank in the
United States, or a money order. Re-
mittances shall be made payable to the
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order of the Treasury of the United
States and mailed or delivered to the
Administrative Officer, President’s
Commission on White House Fellow-
ships, 1900 E Street, NW., Washington,
DC 20415.

(d) Individuals will not be denied ac-
cess to records pertaining to them.

[40 FR 52416, Nov. 10, 1975; 40 FR 56651, Dec.
4, 1975, as amended at 40 FR 59187, Dec. 22,
1975]

§ 425.4 Correction of records.
(a) An individual may request that a

record or records pertaining to him or
her be amended or corrected. Such re-
quests shall be submitted in writing to
the Administrative Officer at the Com-
mission’s business address.

(b) The signature of the requester
will be sufficient identification for re-
questing correction of records.

(c) A request for amendment shall
contain an exact description of the
item or items sought to be amended
and specific reasons for the requested
amendment, as well as the individual’s
birthdate for purposes of verification of
records.

(d) Within 10 working days after re-
ceipt of a request to amend a record,
the Administrative Officer shall trans-
mit to the requester a written ac-
knowledgement of receipt of request.
No acknowledgement is required if the
request can be reviewed and processed
with notification to the individual of
compliance or denial within the ten-
day period. Requester will be notified
within 30 days whether or not his or
her request has been granted.

(e) If the Administrative Officer de-
termines that the requested amend-
ment is appropriate to insure that the
record is:

(1) Relevant and necessary to accom-
plish the purposes for which the
records were collected; and

(2) As accurate, timely, and complete
as are reasonably necessary to assure
fairness to the requester, the Adminis-
trative Officer shall:

(i) Change the record accordingly;
(ii) Advise the requester that the

change has been made, thirty days
from receipt of written request;

(iii) After an accounting of disclo-
sures has been kept pursuant to 5
U.S.C. 552a(c), advise all previous re-

cipients of the record, who, the Com-
mission believes, still retain a copy
thereof, of the fact that the amend-
ment was made and the substance of
the amendment.

(f) If, after review of the record, the
Administrative Officer determines that
the requested amendment is not in con-
formity with the requirements of the
Act, he shall:

(1) Advise the requester in writing
within thirty days of written request of
such determination together with spe-
cific reasons therefor; and

(2) Inform the requester that further
review of the request by the Director of
the Commission is available if a writ-
ten request therefor is made within 30
days after date of denial.

(g) Within 30 working days of receipt
of a written request for review pursu-
ant to § 425.4(f)(2) the Director shall
make an independent review of the
record, using the criteria of § 425.4(e) (1)
and (2).

(1) If the Director determines that
the record should be amended in ac-
cordance with the request, the Admin-
istrative Officer shall take the actions
listed in § 425.4(e)(2) (i), (ii), and (iii).

(2) If the Director, after independent
review, determines that the record
should not be amended in accordance
with the request, the Administrative
Officer shall advise the requester:

(i) Of the determination and the rea-
sons therefor;

(ii) Of his or her right to file with the
Administrative Officer a concise state-
ment of his or her reasons for disagree-
ing with the refusal to amend the
record;

(iii) That the record will be anno-
tated to indicate to anyone subse-
quently having access to it that a
statement of disagreement has been
filed, and that the statement will be
made available to anyone to whom the
record is disclosed;

(iv) That the Director and the Ad-
ministrative Officer may, in their dis-
cretion, include a brief summary of
their reasons for refusing to amend the
record whenever such disclosure is
made;

(v) That any prior recipients of this
disputed record, who, the Commission
believes, still retain a copy thereof,
will be sent a copy of the statement of
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