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and terminating any committee not
fulfilling its purpose;

(b) Insuring effective use of advisory
committees and their recommenda-
tions, while assuring that decisional
authority is retained by the respon-
sible Commission officers;

(c) Providing clear goals, standards,
and uniform procedures with respect to
the establishment, operation, and ad-
ministration of advisory committees;

(d) Ensuring that adequate informa-
tion is provided to the public regarding
advisory committees; and

(e) Ensuring adequate opportunities
for access by the public to advisory
committee meetings and information.

§ 1018.4 Applicability.
(a) This part shall apply to all advi-

sory committees (whether statutory or
non-statutory) subject to the jurisdic-
tion of the Commission. This part also
shall apply to ad hoc advisory commit-
tees and non-Commission established
advisory committees when they are
performing advisory services for the
Commission.

(b) Nothing in this part shall apply to
any of the following types of organiza-
tions:

(1) Any local civic group whose pri-
mary function is that of rendering a
public service with respect to a Federal
program;

(2) Any state or local government
committee, council, board, commis-
sion, or similar group established to
advise or make recommendations to
State or local officials or agencies;

(3) Any committee whether advisory,
interagency, or intraagency which is
composed wholly of full-time officers
or employees of the Federal Govern-
ment;

(4) Persons or organizations having
contractual relationships with the
Commission; and

(5) Persons or organizations develop-
ing consumer product safety standards
under section 7 of the Consumer Prod-
uct Safety Act (15 U.S.C. 2056).

(c) This part shall not apply to a
committee or other group to the extent
that it is specifically exempted by stat-
ute from the Federal Advisory Com-
mittee Act.

[41 FR 45882, Oct. 18, 1976, as amended at 46
FR 63248, Dec. 31, 1981]

§ 1018.5 Advisory Committee Manage-
ment Officer.

The Chairman shall designate an Ad-
visory Committee Management Officer
who shall:

(a) Exercise control and supervision
over the establishment, procedures,
and accomplishments of all advisory
committees established or utilized by
the Commission;

(b) Assemble and maintain the re-
ports, records, and other papers of any
such committee during its existence,
and carry out, on behalf of the Sec-
retary of the Commission, the provi-
sions of section 552 of Title 5, United
States Code (Freedom of Information
Act) and the Commission’s Procedures
for Disclosure or Production of Infor-
mation Under the Freedom of Informa-
tion Act (16 CFR part 1015) with respect
to such reports, records, and other pa-
pers; and

(c) Perform such other functions as
specified in this part.

Subpart B—Establishment of
Advisory Committees

§ 1018.11 Charters.

(a) No advisory committee shall meet
or take any action until its charter has
been filed with the GSA Secretariat in
accordance with the requirements of
section 9(c) of the Federal Advisory
Committee Act.

(b) The Advisory Committee Manage-
ment officer shall have responsibility
for the preparation and filing of char-
ters.

[41 FR 45882, Oct. 18, 1976, as amended at 46
FR 63249, Dec. 31, 1981]

§ 1018.12 Statutory advisory commit-
tees.

The Commission has one statutory
advisory committee subject to the Fed-
eral Advisory Committee Act. The Tox-
icological Advisory Board was estab-
lished by the Commission on December
22, 1978, pursuant to section 20 of the
Federal Hazardous Substances Act, as
amended (Pub. L. 95–631, 92 Stat. 3747,
15 U.S.C. 1275).

[46 FR 63248, Dec. 31, 1981]
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§ 1018.13 Non-statutory advisory com-
mittees.

(a) In proposing to establish a non-
statutory advisory committee, the
Commission shall follow the procedural
requirements of section 9(a)(2) of the
Advisory Committee Act and section
6(a) of OMB Circular No. A–63.

(b) A non-statutory advisory commit-
tee shall not be established if the pro-
posed function can be performed effec-
tively by Commission personnel, by an
existing advisory committee, or by an-
other Federal agency.

§ 1018.14 Non-Commission established
advisory committees.

(a) To the extent practicable, the
Commission shall utilize advisory com-
mittees already established by Federal,
State, or local government or by pri-
vate organizations, rather than estab-
lish a new advisory committee or ex-
pand the functions of an existing Com-
mission advisory committee.

(b) In utilizing a non-Commission es-
tablished advisory committee, Com-
mission officials shall follow the appli-
cable provisions of this part and the re-
quirements of the Advisory Committee
Act.

§ 1018.15 Membership composition.

The Toxicological Advisory Board, as
specified in section 20 of the Federal
Hazardous Substances Act, as amended
(Pub. L. 95–631, 92 Stat. 3747, 15 U.S.C.
1275), shall be composed of nine mem-
bers appointed by the Commission.
Each member of the Board shall be
qualified by training and experience in
one or more fields applicable to the du-
ties of the Board, and at least three of
the members of the Board shall be
members of the American Board of
Medical Toxicology. The Commission
will seek a balanced membership, in-
cluding individuals representative of
consumers, government and industry.

[46 FR 63248, Dec. 31, 1981]

§ 1018.16 Membership selection.

(a) Whenever new applicants are re-
quired for a Commission advisory com-
mittee, public notice will be issued in
the FEDERAL REGISTER inviting indi-
viduals to submit, on or before a speci-

fied date, applications or nominations
for membership.

(b) An applicant for membership on
an advisory committee shall disclose
all affiliations, either paid or as a vol-
unteer, that bear any relationship to
the subject area of product safety or to
membership on the advisory commit-
tee. This disclosure shall include both
current affiliations and relevant past
affiliations.

(c) The Secretary of the Commission
shall, from time to time, appoint a
Candidate Evaluation Panel consisting
of qualified, staff members of the Com-
mission, including the Advisory Com-
mittee Management Officer.

(d) The Candidate Evaluation Panel,
using selection criteria established by
the Commission, shall evaluate all can-
didates and submit to the Commis-
sioners the names of those candidates
it recommends for membership. Where
possible, at least three candidates shall
be recommended for each appointment
to be made. Final selection for mem-
bership shall be made by the Commis-
sioners.

(e) The membership of each Commis-
sion Advisory Committee shall be fair-
ly balanced in terms of geographic lo-
cation, age, sex, and race.

§ 1018.17 Appointments.

(a) The Chairman shall appoint as
members to advisory committees those
persons selected by the Commissioners.

(b) The term of appointment to an
advisory committee shall be for two
years, unless otherwise specified by the
Commission. To promote maximum
participation, an advisory committee
member may serve for only one con-
secutive full term. This subsection
shall not be deemed to affect the term
of appointment of any present member
of an advisory committee in effect on
the original effective date of this part,
September 24, 1975.

(c) A vacancy that occurs during the
term of an appointment normally will
be filled by the Commission from the
applications or nominations on file.
Appointment to any such vacancy will
be for the unexpired portion of the
original appointment. Appointees to
such an unexpired term may be re-
appointed for a full two-year term.
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(d) Notwithstanding paragraphs (b)
and (c) above, members of the Toxi-
cological Advisory Board shall be ap-
pointed for terms of three years. Mem-
bers may be reappointed for a subse-
quent three-year term. Any vacancy on
the Board shall be filled in the same
manner in which the original appoint-
ment was made. Any person appointed
to fill a vacancy occurring before the
expiration of the term for which his or
her predecessor was appointed shall
serve only for the remainder of such
term.

[41 FR 45882, Oct. 18, 1976, as amended at 43
FR 60876, Dec. 29, 1978]

Subpart C—Operation of Advisory
Committees

§ 1018.21 Calling of meetings.

Advisory committees shall, as a gen-
eral rule, meet four times per year, ex-
cept that, as provided by statute, the
Toxicological Advisory Board shall
meet not less than two times each
year. No advisory committee shall hold
a meeting without advance approval of
the Chairman or the Commission offi-
cial designated under § 1018.23(a). Be-
fore giving such advance approval, the
Chairman or Commission official shall
notify the Commission of the date of
the proposed meeting.

[41 FR 45822, Oct. 18, 1976, as amended at 43
FR 60876, Dec. 29, 1978]

§ 1018.22 Notice of meetings.

(a) Meetings shall be called by writ-
ten and/or oral notice to all members
of the advisory committee.

(b) Notice of each advisory commit-
tee meeting shall be published in the
FEDERAL REGISTER as well as other
means to give widespread public no-
tice, at least 15 calendar days before
the date of the meeting, except that
shorter notice may be provided in
emergency situations. Reasons for such
emergency exceptions shall be made
part of the meeting notice.

(c) A meeting notice shall include:
(1) The official designation of the

committee;
(2) The address and site of the meet-

ing;
(3) The time of the meeting;

(4) The purpose of the meeting, in-
cluding where appropriate, a summary
of the agenda;

(5) Whether, or the extent to which,
the public will be permitted to attend
or participate;

(6) An explanation of how any person
who wishes to do so may file a written
statement with the committee before,
during, or after the meeting; and

(7) The procedure by which a public
attendee may present an oral state-
ment or question to members of the
committee.

§ 1018.23 Designated Commission em-
ployee.

(a) The Chairman shall designate a
member of the Commission or other
Commission officer or employee to
chair or attend each meeting of each
advisory committee.

(b) Unless otherwise provided in the
statute creating a statutory advisory
committee, the committee normally
will be chaired, on a rotating basis, by
a member of the Commission.

(c) No advisory committee shall con-
duct any meeting in the absence of the
officer or employee designated under
paragraph (a) of this section.

(d) The officer or employee des-
ignated under paragraph (a) of this sec-
tion is authorized to adjourn any advi-
sory committee meeting whenever he
or she determines adjournment to be in
the public interest.

§ 1018.24 Agenda.
Prior to each advisory committee

meeting, the Advisory Committee
Management Officer shall prepare and,
after approval by the officer or em-
ployee designated under § 1018.23 (a),
shall distribute to each committee
member the agenda for that meeting.
The agenda for a meeting shall list the
matters to be discussed at the meeting
and shall indicate whether and when
any part of the meeting will concern
matters which are exempt from public
disclosure under the Freedom of Infor-
mation Act (5 U.S.C. 552(b) or section
6(a)(2) of the Consumer Product Safety
Act (15 U.S.C. 2045(a)(2)).

§ 1018.25 Minutes and meeting reports.
(a) The Advisory Committee Manage-

ment Officer shall be responsible for
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