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§506.2

additional income, providing employ-
ment opportunities for women return-
ing to the workforce and assisting stu-
dents who must finance their own edu-
cation or vocational training. In view
of this, the United States Information
Agency will operate a part-time career
employment program, consistent with
the needs of its beneficiaries and its re-
sponsibilities.

§506.2 Review of positions.

Positions becoming vacant unless ex-
cepted as provided by §506.7, will be re-
viewed to determine the feasibility of
converting them to part-time. Among
the criteria which may be used when
conducting this review are:

(a) Mission requirements and occupa-
tional mix.

(b) Workload fluctuations.

(¢) Employment ceilings and budg-
etary considerations.

(d) Size of workforce, turnover rate
and employment trends.

(e) Affirmative action.

§506.3 Establishing and converting
part-time positions.

Position management and other in-
ternal reviews may indicate that posi-
tions may be either converted from
full-time or initially established as
part-time positions. Criteria listed
above may be used during these re-
views. If a decision is made to convert
to or to establish a part-time position,
regular position management and clas-
sification procedures will be followed.

§506.4 Annual goals and timetables.

An agencywide plan for promoting
part-time employment opportunities
will be developed annually by the Of-
fice of Personnel after consultation
with the operating elements. This plan
will establish annual goals and set
deadlines for achieving these goals.

[44 FR 63098, Nov. 2, 1979, as amended at 51
FR 11015, Apr. 1, 1986]

§506.5 Review and evaluation.

The part-time career employment
program will be reviewed through
semiannual reports submitted by the
Director, Office of Personnel to the As-
sociate Director for Management. Reg-
ular employment reports will be used

22 CFR Ch. V (4-1-98 Edition)))

to determine levels of part-time em-
ployment.

[44 FR 63098, Nov. 2, 1979, as amended at 51
FR 11016, Apr. 1, 1986]

§506.6 Publicizing vacancies.

When applicants from outside the
Federal service are desired, part-time
vacancies may be publicized through
various recruiting means, such as:

(a) Federal Job Information Centers.

(b) State Employment Offices.

(c) USIA Vacancy Announcements.

(d) College and University Placement
Offices.

§506.7 Exceptions.

The Director of the Agency and the
Associate Director for Management
may except positions from inclusion in
this program as necessary to carry out
the mission of the Agency.

PART 510—SERVICE OF PROCESS

AUTHORITY: 5 U.S.C. 552(a)(1)(A).

§510.1 Service of process.

(a) The General Counsel of the United
States Information Agency or any of
his/her designees shall act as agent for
the receipt of legal process against the
United States Information Agency, as
well as against employees of the agen-
cy to the extent that the process re-
lates to the official functions of the
employees.

(b) When accepting service of process
for an employee in his/her official ca-
pacity, the General Counsel or his/her
designee shall endorse on the server’s
return of process form, registered mail
receipt, certified mail receipt, or ex-
press mail receipt: ‘“‘Service accepted
in official capacity only.”

(c) Process shall be delivered to:

Mailing address: Office of the General
Counsel, United States Information
Agency, 301 Fourth Street SW.,
Washington, DC 20547

Location: Office of the General Coun-
sel, United States Information Agen-
cy, 301 Fourth Street SW., Room 700
Washington, DC 20547.

[53 FR 50515, Dec. 16, 1988]
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