AUTHENTICATED
U.S. GOVERNMENT
INFORMATION

GPO

Office of the Secretary of Defense

year’s service, release from active mili-
tary service, and reduction in force.

(g) Transition assistance program coun-
selor. A person charged with the re-
sponsibility of conducting transition
programs. Examples include personnel
assigned to family centers, military or
civilian personnel offices, unit transi-
tion counselors, and as command ca-
reer counselors.

§77.4 Policy.

It is DoD policy that:

(a) All separating Service members
and former members shall be encour-
aged to enter public or community
service employment.

(b) Service members determined to
be eligible by the Secretary of their
Military Department for, and who do
request retirement with fewer than 20
years of service, are required by Pub.
L. 102-484, Section 4403 to register for
public and community service employ-
ment.

(1) This registration normally shall
take place not earlier than 90 days be-
fore retirement or terminal/transition
leave.

(2) In order to have their military re-
tired pay and Survivor Benefit Plan
base amount (if applicable) recomputed
in accordance with DoD Instruction
1340.191 early retirees must be em-
ployed with a DoD-registered public or
community service organization that
provides the services listed in sections
77.3(d)(1) through (d)(12), or that co-
ordinates the provision of services list-
ed in section 77.3(d)(1) through (d)(12).

(c) DoD civilian personnel leaving
the Government, their spouses, and
spouses of Service members who are
seeking employment shall be encour-
aged to register for public and commu-
nity service employment.

§77.5 Responsibilities.

(@) The Under Secretary of Defense
for Personnel and Readiness shall:

(1) Monitor compliance with this
rule.

(2) Establish policy and provide guid-
ance related to public and community
service employment.

1Copies may be obtained, at cost, from the
National Technical Information Service, 5285
Port Royal Road, Springfield, VA 22161.

§77.6

(3) Provide program information to
the public on the Department of De-
fense’s public and community service
employment program.

(4) Ensure that the Director, Defense
Manpower Data Center (DMDC):

(i) Maintains the Public and Commu-
nity Service Organizational Registry.

(ii) Maintains the Public and Com-
munity Service Personnel Registry.

(5) Decide the status of requests for
reconsideration from employers resub-
mitting their request to be included on
the Public and Community Service Or-
ganizational Registry, but whose first
request was disapproved.

(b) The Secretaries of the Military
Departments shall:

(1) Ensure compliance with this rule.

(2) Encourage public and community
service employment for separating
Service members, their spouses, DoD
civilian personnel leaving the Govern-
ment, and their spouses.

(3) Coordinate with the Under Sec-
retary of Defense for Personnel and
Readiness before promulgating public
and community service employment
policies and regulations.

§77.6 Procedures.

(a) Military personnel offices shall
advise Service members desiring to
apply for early retirement that they
shall register, normally, within 90 days
of their retirement date, for public and
community service (PACS) employ-
ment, and refer them to a Transition
Assistance Program Counselor for reg-
istration.

(b) Personnel offices shall advise sep-
arating Service members, DoD civilian
personnel leaving the Government, and
their spouses to contact a Transition
Assistance Program Counselor about
PACS employment and registration.

(c) Transition Assistance Program
Counselors shall counsel separating
Service members (during preseparation
counseling established by DoD Instruc-
tion 1332.362), DoD civilian personnel
leaving the Government, and their
spouses on PACS employment. Coun-
selors shall update into the Defense
Outplacement Referral System (DORS)
database Service members requesting

2See footnote 1 to section 77.4(b)(2).
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§77.6

early retirement and other DoD per-
sonnel or spouses who request registra-
tion. Transition Assistance Program
Counselors shall use DD Form 2580 (Ap-
pendix A to this part) to register per-
sonnel for PACS employment. In addi-
tion, Counselors shall ensure that
Service members who are requesting
early retirement are advised that:

(1) Registering for PACS employment
is a requirement for consummation of
their early retirement under Pub. L.
102-484, Section 4403 or Pub. L. 103-160,
Section 561.

(2) Early retirees must provide a copy
of their confirmation DORS mini-re-
sume to their servicing military per-
sonnel office for filing in their Service
record before their final retirement
processing.

(3) Subsequent PACS employment is
encouraged but not required.

(4) Working in a DoD-approved Fed-
eral public service organization may
subject him or her to dual compensa-
tion restrictions of 5 U.S.C. 5532.

(5) DoD-approved PACS employment
qualifies the Service member who is re-
tired under Pub. L. 102-484, Section 4403
or Pub. L. 103-160, Section 561 for in-
creased retired pay effective on the
first day of the first month beginning
after the date on which the member or
former member attains 62 years of age.
The former Service member must have
worked in DoD-approved PACS employ-
ment between the date of early retire-
ment and the date in which he or she
would have attained 20 years of cred-
itable service for computing retired
pay, and have retired on or after Octo-
ber 23, 1992 and before October 1, 1999.

(6) It is the early retiree’s respon-
sibility to ensure that the DMDC is ad-
vised when the early retiree’s PACS
employment starts, and of any subse-
quent changes.

(d) Military personnel offices shall
ensure a copy of the confirmation
DORS mini-resume is filed in the per-
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manent document section of the Serv-
ice record of Service members who re-
tire early.

(e) DMDC shall maintain the PACS
Personnel Registry, which includes in-
formation on the particular job skills,
qualifications, and experience of reg-
istered personnel.

(f) DMDC shall maintain the PACS
Organizational Registry, which in-
cludes information regarding each or-
ganization, including its location, size,
types of public or community service
positions in the organization, points of
contact, procedures for applying for
such positions, and a description of
each position that is likely to be avail-
able.

(g) PACS Organizations shall use DD
Form 2581 (Appendix B to this part)
and DD Form 2581-1 (Appendix C to this
part) to request registration on the
PACS Organizational Registry. In-
structions on how to complete the
forms and where to send them are on
the forms.

(h) DMDC shall register those organi-
zations meeting the definition of a
PACS organization and include them
on the PACS Organizational Registry.
For organizations that do not appear
to meet the criteria, DMDC shall refer
the request to the Transition Support
and Services Directorate, Office of the
Assistant Secretary of Defense for Per-
sonnel and Readiness. The Transition
Support and Services Directorate may
consult individually on an ad hoc basis
with appropriate agencies to determine
whether or not the organization meets
the validation criteria. For organiza-
tions which are denied approval as a
creditable early retirement organiza-
tion and which request reconsider-
ation, the Transition Support and
Services Directorate will forward that
request to the next higher level for a
final determination. DMDC shall ad-
vise organizations of their status.
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Office of the Secretary of Defense Pt. 77, App. A

APPENDIX A TO PART 77-DD FORM 2580, OPERATION TRANSITION DEPARTMENT OF
DEFENSE

OUTPLACEMENT AND REFERRAL SYSTEM/PUBLIC AND COMMUNITY SERVICE
INDIVIDUAL APPLICATION

OPERATION TRANSITION Form Approved
DEPARTMENT OF DEFENSE OUTPLACEMENT AND REFERRAL SYSTEM/ OMB No. 0704-0324
W AND COMMUNITY SERVICE INDIVIDUAL APPLICATION | Expires Dec 31, 1996
Public g burdenYor this collection of information Is estmated to © erags 1% minunes per resporse including the time for reviewing Instrucions searching existing data sources.
gatheri aininy the data neecied, and compieting and reviow: nof. regarding this burden estimate or any other aspect of thi collection
of infor Qg suagestions for reducing this burden, t0 D e of Def Sarices, Directorate for Information Cperauons and Reports, 1215

2500, Aringron. VIS 3230504303, ard o' he B of Manaot mant and g PO Reducion Projact 0704-0358) Washington, DC 20503
PLEASE DO NOT RETURN YOUR COMPLETED FORM TO EITHER OF THESE ADDRESSES.
RETURN COMPLETED FORM TO YOUR LOCAL MILITARY TRANSITION OFFICE.

M PRIVACY ACT STATEMENT

AUTHORITY: 10U.S.C. 1143,1144; EO 9397,

PRINCIPAL PURPOSE(S):

ist separating DoD personnel and their spouses in securing p dividuals particip in the
ke Outplacement Referral System (DORS) and Public and Commumty Semce Reglstry will have their
ment skills included in a data base designed to link prospective employers with DORS and Public and
ity Service applicants.

ROUTINE USE(S): end private employers {including Federal, State, and local employment agencies and outplacement
gena®s,-public and community service agencies).

DISCLOSURE: Voluntary; however, faiture to provide all requested information will resuit in applicant data not being included
in the system.

if you are an active duty Servicemember, the following information will be-added to your job referral form from your official military
personnel records, if available: Rank, Years of Service, Most Recent Primary Occupation, and 8ranch of Service and Security Clearance
Information on race, ethnic background, e, mal status, and religious preference will not be released to employers
Operation Transition is an equal opportunity pr} ng/f of ions pertaining to the DORS program is voluntary.).

SECTION | - |T FILLED OUT BY ALL APPLICANTS (print or Type)

1. REGISTRATION REQUEST (Check alf that apply) v
| oors onLy "] ] PUBLICAND COMMUNITY SERVICE ONLY ] " BOTH
2a. NAME (Last, First, Middle Initial) 2b. SOCIAL SECURITY NUMBER 3. DATE AVAILABLE FOR
WORK (YYMMDD)
4. FILING STATUS (X all that apply) NN 5. U.S. CITIZEN (X one)
2. MILITARY (Branch of Service) b. SPOUSE OF ACTVE ﬂmlumm
(1) Army (3) Marine Corps OR CIVIL SERJICEE! EE ves [ Ino
(2) Navy (4) Air Force <. CIVIL SERVICE ENIPLOYEE
6. ADDRESS (For next 6 months) (Street, City, State, Country, and Zip Cdde} AND TELEPHONE NUMBER (include Area Code)
a. ADDRESS LINE 1 T COUNTRY CODE
b. ADDRESS LINE 2 g- FOREIGN 2iP CODE
¢ CITY h. U.S. TELEPHONE NUMBER
d. STATE Te. U.5.2IP CODE i. FOREIGN TELEPHONE NUMBER
7a2.10B TYPE PREFERENCES (See |b. INCLUDE MAJOR [8. REGIONAL WORK [9. SPECIFIC WQRK| PREFERNCES
instructions for job codes) DUTIES ON PREFERENCE (Nearest I; within commuting distance - does not
(Enter one digit per block) RESUME? (See Instructions) have to be in region)
(X one) (Enter one digit
per block)
a. STATE |b. QITY
ves LT Jjo T ]
No @ [ 1 AN
10. HIGHEST EDUCATION LEVEL ACHIEVED (X one) N \
a. Non-High School Graduate | f. Bachelor’s Degree —4
| b. High School Graduate or GED 9. Post Bachelor's Degree
| ¢ Less than 2 years of college : h. Master’s Degree 7
’__ d. Associate Degree or equivalent || i. Post Master's Degree
] e. Less than 4 years of college j. Doctorate Degree

11. YEAR ACHIEVED | 12. SUBJECT OF DEGREE (if applicable) | 13- COLLEGE / UNIVERSITY FROM WHICH DEGREE ACHIEVED (if applicable)

DD Form 2580, FEB 94
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