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manufacturing is performed at mul-
tiple sites, the contract administration
office cognizant of each location).

[48 FR 42113, Sept. 19, 1983, as amended at 60
FR 34736, July 3, 1995]

4.202 Agency distribution require-
ments.

Agencies shall limit additional dis-
tribution requirements to the mini-
mum necessary for proper performance
of essential functions. When contracts
are assigned for administration to a
contract administration office located
in an agency different from that of the
contracting office (see part 42), the two
agencies shall agree on any necessary
distribution in addition to that pre-
scribed in 4.201 above.

4.203 Taxpayer identification number
information.

(a) If the contractor has furnished a
taxpayer identification number (TIN)
when completing the solicitation pro-
vision at 52.204–3, Taxpayer Identifica-
tion, the contracting officer shall, un-
less otherwise provided in agency pro-
cedures, attach a copy of the completed
solicitation provision as the last page
of the copy of the contract sent to the
paying office.

(b) If the TIN or corporate status is
derived from a source other than the
provision at 52.204–3, the last page of
the contract forwarded to the paying
office will be annotated to state the
contractor’s TIN and corporate status.

[54 FR 34752, Aug. 21, 1989, as amended at 55
FR 52788, Dec. 21, 1990]

Subpart 4.3—Paper Documents

SOURCE: 60 FR 28493, May 31, 1995, unless
otherwise noted.

4.300 Scope of subpart.

This subpart provides policies and
procedures on contractor-submitted
paper documents.

4.301 Authority.

The authority for this subpart is es-
tablished in Executive Order 12873, Sec-
tions 402(d) and 504, October 20, 1993, as

amended by Executive Order 12995,
March 25, 1996.

[60 FR 28493, May 31, 1995, as amended at 61
FR 31616, June 20, 1996]

4.302 Definition.
Printing/copying double-sided, as used

in this subpart, means printing or re-
producing a document so that informa-
tion is on both sides of a sheet of paper.

4.303 Policy.
It is the policy of the Government

that a contractor submitting paper
documents to the Government relating
to an acquisition should, if possible,
submit those documents printed/copied
double-sided on recycled paper. If the
contractor can only print/copy double-
sided or use recycled paper, the con-
tractor should accomplish whichever
one the contractor has the ability to
achieve.

4.304 Contract clause.
The contracting officer shall insert

the clause at 52.204–4, Printing/Copying
Double-Sided on Recycled Paper, in so-
licitations and contracts greater than
the simplified acquisition threshold.

[60 FR 28494, May 31, 1995, as amended at 60
FR 34744, July 3, 1995]

Subpart 4.4—Safeguarding Classi-
fied Information Within
Industry

4.401 Definitions.
Classified acquisition means an acqui-

sition that consists of one or more con-
tracts in which offerors would be re-
quired to have access to classified in-
formation (Confidential, Secret, or Top
Secret) to properly submit an offer or
quotation, to understand the perform-
ance requirements of a classified con-
tract under the acquisition, or to per-
form the contract.

Classified contract means any contract
that requires, or will require, access to
classified information (Confidential,
Secret, or Top Secret) by the contrac-
tor or its employees in the performance
of the contract. A contract may be a
classified contract even though the
contract document is not classified.

Classified information means any in-
formation or material, regardless of its
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