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accurate, complete and clear represen-
tations of the originals. Agency proce-
dures for contract file disposal shall in-
clude provisions that the documents
specified in paragraph (b) of this sec-
tion shall not be destroyed before the
times indicated. When original docu-
ments have been converted to alternate
media for storage, the requirements in
paragraph (b) of this section shall
apply to the record copies on the alter-
nate media instead of the original doc-
uments.

(b) If administrative records are
mixed with program records and can-
not be economically segregated, the
entire file should be kept for the period
of time approved for the program
records. Similarly, if documents, speci-
fied below, are part of a subject or case
file which documents activities dif-
ferent from those specified below, they
should be treated in the same manner
as the files of which they are a part.

Document Retention Period

(1) Records pertaining to ex-
ceptions or protests, claims
for or against the United
States, investigations,
cases pending or in litiga-
tion, or similar matters.

Until final clearance or settle-
ment, or until the retention
period otherwise specified
for the document in para-
graphs (b)(2) through (13)
below is completed, which-
ever is later.

(2) Signed originals of con-
struction contracts over
$2,000 and all other con-
tracts over $25,000.

6 years and 3 months after
initial payment.

(3) Signed originals of jus-
tifications and approvals
and determinations and
findings required by part 6,
and copies of supporting
documents and data.

6 years and 3 months after
final payment.

(4) Signed originals of con-
struction contracts of
$2,000 or less and all other
contracts of $25,000 or
less.

3 years after final payment.

(5) Unsuccessful offers or
quotations that pertain to
contracts using simplified
acquisition procedures.

Retain 1 year after date of
award or until final pay-
ment, whichever is later;
but if the contracting offi-
cer determines that the
files have future value to
the Government, retain as
long as advisable.

(6) Contract status (pro-
gressing), expediting, and
production surveillance
records.

6 months after final payment.

(7) Rejected engineering
change proposals.

6 months after final payment.

(8) Labor compliance
records, including equal
employment opportunity
records.

3 years after final payment.

Document Retention Period

(9) Documents pertaining
generally to the contractor
as described at 4.801(c)(3).

Until superseded or obsolete.

(10) Records or documents
other than those in para-
graphs 4.805(b) (1)–(9) of
this section pertaining to
contracts using simplified
acquisition procedures.

1 year after final payment.

(11) Records or documents
other than those in para-
graphs 4.805(b) (1)–(10) of
this section pertaining to
contracts not using sim-
plified acquisition proce-
dures.

6 years and 3 months after
final payment.

(12) Files for cancelled so-
licitations (see 4.801(c)(1)).

5 years after cancellation.

(13) Solicited and unsolicited
unsuccessful offers and
quotations above the sim-
plified acquisition threshold:
(i) When filed separately

from contract case files.
Until contract completion

date.
(ii) When filed with con-

tract case files.
6 years and 3 months after

final payment.

(c) Documents listed in paragraph
(b)(1) under ‘‘Document’’ shall not be
destroyed until final clearance or set-
tlement.

[48 FR 42113, Sept. 19, 1983, as amended at 50
FR 1727, Jan. 11, 1985; 50 FR 52429, Dec. 23,
1985; 54 FR 5054, Jan. 31, 1989; 57 FR 60573,
Dec. 21, 1992; 59 FR 67016, Dec. 28, 1994; 60 FR
34746, July 3, 1995; 61 FR 39190, July 26, 1996]

Subpart 4.9—Information Report-
ing to the Internal Revenue
Service

SOURCE: 57 FR 44260, Sept. 24, 1992, unless
otherwise noted.

4.900 Scope of subpart.

This subpart provides policies and
procedures applicable to reporting con-
tract and payment information to the
Internal Revenue Service (IRS).

4.901 Definitions.

Common parent, as used in this sub-
part, means that corporate entity that
owns or controls an affiliated group of
corporations that files its Federal in-
come tax returns on a consolidated
basis, and of which the offeror is a
member.

Corporate status, as used in this sub-
part, means a designation as to wheth-
er the offeror is a corporate entity, an
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unincorporated entity (e.g., sole propri-
etorship or partnership), or a corpora-
tion providing medical and health care
services.

Taxpayer Identification Number (TIN),
as used in this subpart, means the
number required by the IRS to be used
by the offeror in reporting income tax
and other returns.

4.902 Contract information.
(a) 26 U.S.C. 6050M, as implemented

in 26 CFR, requires heads of Federal ex-
ecutive agencies to report certain in-
formation to the IRS.

(b)(1) The required information ap-
plies to contract modifications—

(i) Increasing the amount of a con-
tract awarded before January 1, 1989,
by $50,000 or more; and

(ii) Entered into on or after April 1,
1990.

(2) The reporting requirement also
applies to certain contracts and modi-
fications thereto in excess of $25,000 en-
tered into on or after January 1, 1989.

(c) The information to report is—
(1) Name, address, and the Taxpayer

Identification Number (TIN) of con-
tractor;

(2) Name and TIN of common parent
(if any);

(3) Date of the contract action;
(4) Amount obligated on the contract

action; and
(5) Estimated contract completion

date.
(d) Transmit the information to the

IRS through the Federal Procurement
Data System (see subpart 4.6 and im-
plementing instructions).

4.903 Payment information.
(a) 26 U.S.C. 6041 and 6041A, as imple-

mented in 26 CFR, in part, require
payors, including Federal Government
agencies, to report to the IRS pay-
ments made to certain contractors.

(b) The following payments are ex-
empt from this reporting requirement:

(1) Payments to corporations. How-
ever, payments to corporations provid-
ing medical and health care services or
engaged in the billing and collecting of
payments for such services are not ex-
empted.

(2) Payments for bills for merchan-
dise, telegrams, telephone, freight,
storage, and similar charges.

(3) Payments of income required to
be reported on an IRS Form W–2 (e.g.,
contracts for personal services).

(4) Payments to a hospital or ex-
tended care facility described in 26 CFR
501(c)(3) that is exempt from taxation
under 26 CFR 501(a).

(5) Payments to a hospital or ex-
tended care facility owned and oper-
ated by the United States, a state, the
District of Columbia, a possession of
the United States, or a political sub-
division, agency, or instrumentality of
any of the foregoing.

(6) Payments for any contract with a
state, the District of Columbia, a pos-
session of the United States, or a polit-
ical subdivision, agency, or instrumen-
tality of any of the foregoing.

(c) The following information is re-
quired to provide reports to the IRS:

(1) Name, address, and TIN of con-
tractor.

(2) Corporate status (see 4.901).
(d) Transmit to paying offices the in-

formation specified in 4.203.

4.904 Solicitation provision.

The contracting officer shall insert
the provision at 52.204–3, Taxpayer
Identification, in solicitations, unless
the TIN of each offeror has previously
been obtained and is known.

Subpart 4.10—Administrative
Matters

SOURCE: 62 FR 51230, Sept. 30, 1997, unless
otherwise noted.

4.1001 Policy.

Contracts may identify the items or
services to be acquired as separately
identified line items. Contract line
items should provide unit prices or
lump sum prices for separately identi-
fiable contract deliverables, and associ-
ated delivery schedules or performance
periods. Line items may be further sub-
divided or stratified for administrative
purposes (e.g., to provide for traceable
accounting classification citations).

[62 FR 51230, Sept. 30, 1997]
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