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SUBCHAPTER C—CONTRACTING METHODS AND CONTRACT
TYPES

PART 613—SIMPLIFIED
ACQUISITION PROCEDURES

Subpart 613.1—General

Sec.
613.103 Policy.
613.103–70 Acquisition by overseas posts.

Subpart 613.4—Imprest Fund

613.403 Conditions for use.

Subpart 613.5—Purchase Orders

613.501 General.
613.505 Purchase order and related forms.
613.505–1 Optional Form (OF) 347, Order for

Supplies or Services, and Optional Form
348, Order for Supplies or Services Sched-
ule—Continuation.

613.505–70 File folders for simplified acquisi-
tions, delivery orders, and blanket pur-
chase agreements.

613.507 Provisions and clauses.
613.507–70 DOSAR clauses.

Subpart 613.6–70—Governmentwide
Commercial Purchase Card Program

613.601–70 Policy.

AUTHORITY: 40 U.S.C. 486(c); 22 U.S.C. 2658.

SOURCE: 53 FR 26167, July 11, 1988, unless
otherwise noted.

Subpart 613.1—General

613.103 Policy.

613.103–70 Acquisition by overseas
posts.

Overseas posts shall ensure that the
terms and conditions prescribed in
FAR Part 13 are added or incorporated
by reference on the documents used for
purchase orders from U.S. vendors.

[53 FR 26167, July 11, 1988, as amended at 59
FR 66757, Dec. 28, 1994; 60 FR 39662, Aug. 3,
1995]

Subpart 613.4—Imprest Fund
613.403 Conditions for use.

The Procurement Executive is the
agency head’s designee for the purposes
of FAR 13.403(a).

[53 FR 26167, July 11, 1988. Redesignated and
amended at 60 FR 39662, Aug. 3, 1995]

Subpart 613.5—Purchase Orders
613.501 General.

The contracting officer shall distrib-
ute copies of each purchase order in
conformance with Subpart 604.2.

613.505 Purchase order and related
forms.

613.505–1 Optional Form (OF) 347,
Order for Supplies or Services, and
Optional Form 348, Order for Sup-
plies or Services Schedule—Con-
tinuation.

(a) The OF–347 and OF–348 shall be
mandatory for use by domestic con-
tracting activities for issuing purchase
orders and delivery orders, unless or-
dering against another Federal agency
contract which stipulates a different
form (e.g., DD–1155, Order for Supplies
or Services); or, unless the Procure-
ment Executive has approved another
form. The OF–347 may also be used as a
voucher.

(b) In lieu of the OF–347 and OF–348,
DOS overseas contracting activities
may use the Optional Form (OF) 206,
Purchase Order, Receiving Report and
Voucher, and Optional Form 206A, Con-
tinuation Sheet (illustrated at 653.303–
206 and 653.303–206A, respectively).
When using the OF–206, contracting ac-
tivities may use Optional Form (OF)
127, Receiving and Inspection Report
(illustrated at 653.303–127), for that pur-
pose.

[60 FR 39662, Aug. 3, 1995]

613.505–70 File folders for simplified
acquisitions, delivery orders, and
blanket purchase agreements.

Contracting officers shall use Forms
DST–1918, Purchase Order File; DST–
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1919, Delivery Order File; and, DST–
1920, Blanket Purchase Agreement
(BPA) File, to record relevant data and
document those purchases, respec-
tively.

[59 FR 66758, Dec. 28, 1994]

613.507 Provisions and clauses.

613.507–70 DOSAR clauses.

In addition to the FAR provisions
and clauses required for or applicable
to the particular acquisition, each DOS
purchase order shall incorporate all
DOSAR clauses required for or applica-
ble to the acquisition. All such clauses
shall be listed on a separate document
and attached to each copy of the pur-
chase order. The document shall be
identified by the purchase order num-
ber and the name and address of the
contracting activity. The DOSAR
clauses may be incorporated without
setting out full text.

[60 FR 39663, Aug. 3, 1995]

Subpart 613.6–70—Government-
wide Commercial Purchase
Card Program

613.601–70 Policy.

(a) Scope. This subsection sets forth
policy for use of the Government pur-
chase card when making small pur-
chases.

(b) Policy. It is the Department’s pol-
icy that:

(1) The purchase card shall be used in
preference to other methods of procure-
ment (particularly BPAs) for individ-
ual purchases up to $2,500;

(2) The purchase card shall be issued
primarily to personnel outside of the
procurement office to purchase prod-
ucts and services up to $2,500 quickly
with a minimum of paperwork and
without having to send an individual
requisition to a procurement office;
and,

(3) The purchase card may be used in
procurement offices for purchases up to
$25,000.

(c) Procedures. Specific procedures for
implementation shall be developed by
each contracting activity that wishes
to participate in the program. These

procedures shall be approved by A/OPE
prior to implementation.

[59 FR 66758, Dec. 28, 1994, as amended at 60
FR 39663, Aug. 3, 1995]

PART 614—SEALED BIDDING

Subpart 614.2—Solicitation of Bids

Sec.
614.201 Preparation of Invitation for Bids

(IFB).
614.201–7 Contract clauses.
614.201–7 –70 DOSAR contract clauses.

Subpart 614.4—Opening of Bids and
Award of Contract

614.402 Opening of bids.
614.402–1 Unclassified bids.
614.402–70 Waiver of public opening of bids.
614.404 Rejection of bids.
614.404–1 Cancellation of invitations after

opening.
614.406 Mistakes in bids.
614.406–3 Other mistakes disclosed before

award.
614.406–4 Mistakes after award.

AUTHORITY: 40 U.S.C. 486(c); 22 U.S.C. 2658.

SOURCE: 53 FR 26168, July 11, 1988, unless
otherwise noted.

Subpart 614.2—Solicitation of Bids
614.201 Preparation of Invitation for

Bids (IFB).

614.201–7 Contract clauses.

614.201–7–70 DOSAR contract clauses.
(a) Use of English language solicita-

tions and contracts is mandatory un-
less a deviation has been approved by
the Procurement Executive in accord-
ance with 601.470. If any part of a con-
tract is not written in the English lan-
guage, the contracting officer shall at-
tach an accurate English language
translation of such part to the original
and each copy of the contract, unless
the contracting officer determines such
action is infeasible.

(b) When contracting by sealed bid-
ding, the contracting officer shall in-
sert the clause at 652.214–70, Notices, in
all solicitations and contracts awarded
or performed overseas.

(c) When contracting by sealed bid-
ding, the contracting officer shall in-
sert the provision at 652.214–71, Author-
ization to Perform, in all solicitations
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for contracts to be awarded or per-
formed overseas.

[53 FR 26168, July 11, 1988, as amended at 59
FR 66758, Dec. 28, 1994]

Subpart 614.4—Opening of Bids
and Award of Contract

614.402 Opening of bids.

614.402–1 Unclassified bids.

After the unclassified bids have been
opened pursuant to FAR 14.402–1, the
bid opening officer shall announce that
the opening of bids has been completed
and that all bidders will be notified as
soon as possible regarding the award.

614.402–70 Waiver of public opening of
bids.

Overseas posts may request waiver of
the public opening of bids if that activ-
ity is inconsistent with local law or
legal practice, or with post security.
For that purpose, the Procurement Ex-
ecutive must approve a deviation in ac-
cordance with 601.470.

614.404 Rejection of bids.

614.404–1 Cancellation of invitations
after opening.

The authority to make the deter-
mination prescribed in FAR 14.404–1(c)
is delegated, without power of redele-
gation, to the head of the contracting
activity. The head of the contracting
activity shall obtain the concurrence
of the Office of the Legal Adviser be-
fore making a determination pursuant
to this subsection.

[53 FR 26168, July 11, 1988, as amended at 59
FR 66758, Dec. 28, 1994]

614.406 Mistakes in bids.

614.406–3 Other mistakes disclosed be-
fore award.

The authority to make the deter-
minations prescribed in FAR 14.406 is
delegated, without power of redelega-
tion, to the head of the contracting ac-
tivity. In conformance with FAR
14.406–3(f), the head of the contracting
activity shall obtain the concurrence
of the Office of the Legal Adviser be-

fore making any determinations pursu-
ant to this subsection.

614.406–4 Mistakes after award.

The authority to make all deter-
minations prescribed in FAR 14.406–4 is
delegated, without power of redelega-
tion, to the head of the contracting ac-
tivity. In conformance with FAR
14.406–4(d), the head of the contracting
activity shall consult with the Office of
the Legal Adviser before making any
determinations pursuant to this sub-
section.

PART 615—CONTRACTING BY
NEGOTIATION

Subpart 615.1—General Requirements for
Negotiations

Sec.
615.106 Contract clauses.
615.106–1 Examination of Records clause.
615.106–70 DOSAR contract clauses.

Subpart 615.4—Solicitation and Receipt of
Proposals and Quotations

615.403 Solicitation mailing lists.
615.404 Presolicitation notices and con-

ferences.
615.406 Preparing requests for proposals

(RFP’s) and requests for quotations
(RFQ’s).

615.406–1 Uniform contract format.
615.413 Disclosure and use of information

before award.
615.413–2 Alternate II.

Subpart 615.5—Unsolicited Proposals

615.504 Advance guidance.
615.506 Agency procedures.

Subpart 615.6—Source Selection

615.604 Responsibilities.
615.607 Disclosure of mistakes before award.
615.608 Proposal evaluation.
615.612 Formal source selection.

Subpart 615.8—Price Negotiation

615.804 Cost or pricing data.
615.804–3 Exemptions from or waiver of sub-

mission of certified cost or pricing data.

AUTHORITY: 40 U.S.C. 486(c); 22 U.S.C. 2658.

SOURCE: 53 FR 26168, July 11, 1988, unless
otherwise noted.
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Subpart 615.1—General
Requirements for Negotiation

615.106 Contract clauses.

615.106–1 Examination of Records
clause.

See Subpart 625.9 for conditions for
omission of the Examination of
Records clause.

615.106–70 DOSAR contract clauses.
When contracting by negotiation, the

contracting officer shall insert the
clauses at 652.214–70, Notices, and
652.214–71, Authorization to Perform, in
all solicitations and contracts, under
the same conditions prescribed in
614.201–7–70.

[53 FR 26168, July 11, 1988, as amended at 59
FR 66758, Dec. 28, 1994]

Subpart 615.4—Solicitation and
Receipt of Proposals and
Quotations

SOURCE: 59 FR 66758, Dec. 28, 1994, unless
otherwise noted.

615.403 Solicitation mailing lists.
Contracting officers shall release

copies of solicitation mailing lists in
accordance with FAR 14.205–5(a). How-
ever, the list of those firms which actu-
ally submitted proposals is not releas-
able. Requests for information other
than solicitation mailing lists shall be
handled by the Department’s Office of
Freedom of Information.

615.404 Presolicitation notices and
conferences.

(c)(1) The Procurement Executive has
approved a class deviation from the re-
quirements of FAR 15.404(c)(1). Ap-
proval for presolicitation conferences
at one level above the contracting offi-
cer is not required.

615.406 Preparing requests for propos-
als (RFP’s) and requests for
quotations (RFQ’s).

615.406–1 Uniform contract format.
(a) The uniform contract format

shall be mandatory for all acquisitions
outside the United States, its posses-
sions, its territories, and Puerto Rico,

with the exception of those contracts
listed in FAR 15.406–1(a) (1) through (8),
unless a waiver is granted by the Pro-
curement Executive. The Procurement
Executive is the agency head’s designee
for the purposes of FAR 15.406–1(a)(7).

615.413 Disclosure and use of informa-
tion before award.

615.413–2 Alternate II.

Contracting officers may determine
to use the alternate procedures listed
in FAR 15.413–2 in cases deemed appro-
priate. These procedures must be used
when releasing proposals outside the
Government for evaluation purposes.

(e) Contracting officers shall place
the notice specified in FAR 15.413–2(e)
on all proposals when using these alter-
nate procedures.

(f) Release of proposals outside the
Government is authorized.

(1) The Procurement Executive is the
agency head’s designee for the purposes
of FAR 15.413–2(f)(1).

Subpart 615.5—Unsolicited
Proposals

615.504 Advance guidance.

(a) The contact points for unsolicited
proposals are the heads of the contract-
ing activities.

[59 FR 66758, Dec. 28, 1994]

615.506 Agency procedures.

(a) The contact points shall ensure
that unsolicited proposals are con-
trolled, evaluated, safeguarded, and
disposed of in accordance with FAR
Subpart 15.5.

[59 FR 66758, Dec. 28, 1994]

Subpart 615.6—Source Selection

615.604 Responsibilities.

(a) The head of the contracting activ-
ity is the agency head’s designee for
the purposes of FAR 15.604(a).

[59 FR 66759, Dec. 28, 1994]

615.607 Disclosure of mistakes before
award.

The authority to make the deter-
mination prescribed in FAR 15.607(c)(3)
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is delegated, without power of redele-
gation, to the head of the contracting
activity. In conformance with FAR
15.607(c)(3)(ii), the head of the contract-
ing activity shall obtain the concur-
rence of the Office of the Legal Adviser
before making a determination pursu-
ant to this subsection.

[53 FR 26168, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

615.608 Proposal evaluation.

The authority to make the deter-
mination prescribed in FAR 15.608(b) is
delegated, without power of redelega-
tion, to the head of the contracting ac-
tivity. The head of the contracting ac-
tivity shall obtain the concurrence of
the Office of the Legal Adviser before
making a determination pursuant to
this section.

[53 FR 26168, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

615.612 Formal source selection.

The authority prescribed in FAR
15.612(b), including the authority to
designate a source selection authority,
is delegated, without power of redele-
gation, to the head of the contracting
activity.

Subpart 615.8—Price Negotiation

615.804 Cost or pricing data.

615.804–3 Exemptions from or waiver
of submission of certified cost or
pricing data.

The waiver authority prescribed in
FAR 15.804–3(i) is delegated, without
power of redelegation, to the head of
the contracting activity.

PART 616—TYPES OF CONTRACTS

Sec.
616.000 Scope of part.

Subpart 616.1—Selecting Contract Types

616.102 Policies.
616.102–70 Overseas posts.

Subpart 616.2—Fixed-Price Contracts

616.203 Fixed-price contracts with economic
price adjustment.

616.203–4 Contract clauses.
616.207 Firm-fixed-price, level-of-effort term

contracts.
616.207–3 Limitations.

Subpart 616.3—Cost-Reimbursement
Contracts

616.301–3 Limitations.
616.306 Cost-plus-fixed-fee contracts.

Subpart 616.5—Indefinite-Delivery
Contracts

616.505 Contract clauses.
616.505–70 DOSAR contract clause.

Subpart 616.6—Time-and-Materials, Labor-
Hour, and Letter Contracts

616.603 Letter contracts.
616.603–2 Application.

AUTHORITY: 40 U.S.C. 486(c); 22 U.S.C. 2658.

SOURCE: 53 FR 26169, July 11, 1988, unless
otherwise noted.

616.000 Scope of part.
The contracting officer may use any

of the contract types described in FAR
part 16 for acquisitions made under
simplified acquisition procedures. The
contracting officer shall document his/
her decision to use a contract type in
accordance with the requirements of
FAR part 16.

[60 FR 39963, Aug. 3, 1995]

Subpart 616.1—Selecting Contract
Types

616.102 Policies.

616.102–70 Overseas posts.
Pursuant to 601.603–70(a)(1)(i), no au-

thority is delegated to overseas posts
to enter into cost-reimbursement,
fixed-price incentive, or fixed-price re-
determinable contracts, unless the Pro-
curement Executive’s approval is ob-
tained. Such requests shall be submit-
ted by the head of the contracting ac-
tivity on a case-by-case basis.

[59 FR 66759, Dec. 28, 1994]
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Subpart 616.2—Fixed-Price
Contracts

616.203 Fixed-Price contracts with
economic price adjustment.

616.203–4 Contract clauses.

Contracting officers at domestic con-
tracting activities may use an eco-
nomic price adjustment clause based
on cost indexes of labor or material in
accordance with the circumstances
listed in FAR 16.203–4(d) and after ob-
taining the approval of the head of the
contracting activity. Overseas posts
may use the clause at 652.216–71, Price
Adjustment, when procuring continu-
ing services (e.g., guard, janitorial,
building maintenance, and gardening).
Posts shall obtain A/OPE approval for
any price adjustment clause that dif-
fers from the clause at 652.216–71.

[53 FR 26169, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

616.207 Firm-fixed-price, level-of-effort
term contracts.

616.207–3 Limitations.

The head of the contracting activity
is the chief of the contracting office for
the purposes of FAR 16.207–3.

Subpart 616.3—Cost-
Reimbursement Contracts

616.301–3 Limitations.

The determination and findings pre-
scribed in FAR 16.301–3(c) shall be exe-
cuted by the contracting officer.

[53 FR 26169, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

616.306 Cost-plus-fixed-fee contracts.

The authority to make the deter-
mination prescribed in FAR 16.306(c)(2)
is delegated to the head of the con-
tracting activity. This authority may
be redelegated.

[53 FR 26169, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

Subpart 616.5—Indefinite-Delivery
Contracts

616.505 Contract clauses.

616.505–70 DOSAR contract clause.

The contracting officer shall insert
the clause at 652.216–70, Ordering—In-
definite-Delivery Contract, whenever
the clause at FAR 52.216–20, Definite
Quantity, or the clause at FAR 52.216–
21, Requirements, or the clause at FAR
52.216–22, Indefinite Quantity, is used.

Subpart 616.6—Time-and-Mate-
rials, Labor-Hour, and Letter
Contracts

616.603 Letter contracts.

616.603–2 Application.

The contracting officer, after obtain-
ing approval of the head of the con-
tracting activity, is authorized to ex-
tend the period to definitize a letter
contract in accordance with FAR
16.603–2(c) and when such action is in
the best interest of the Government.
For this purpose, the contracting offi-
cer shall execute a written determina-
tion and findings, and submit it to the
head of the contracting activity for ap-
proval. For cases where the contract-
ing officer is also the head of the con-
tracting activity, the Procurement Ex-
ecutive shall approve the determina-
tion and findings.

[53 FR 26169, July 11, 1988; 53 FR 36462, Sept.
20, 1988, as amended at 59 FR 66759, Dec. 28,
1994]

PART 617—SPECIAL CONTRACTING
METHODS

Subpart 617.1—Multiyear Contracting

Sec.
617.102 Policy.
617.102–2 General.
617.102–3 Objectives.

Subpart 617.2—Options

617.201 Definitions.
617.201–70 DOSAR Definitions.
617.204 Contracts.
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Subpart 617.5—Interagency Acquisitions
Under the Economy Act

617.502 General.
617.504–70 Ordering procedures.

Subpart 617.6—Management and
Operating Contracts

617.602 Policy.

AUTHORITY: 40 U.S.C. 486(c); 22 U.S.C. 2658.

SOURCE: 53 FR 26169, July 11, 1988, unless
otherwise noted.

Subpart 617.1—Multiyear
Contracting

617.102 Policy.

617.102–2 General.
(a) Pursuant to section 14 of the

State Department Basic Authorities
Act of 1956, as amended (22 U.S.C.
2679a), any DOS acquisition for prop-
erty or services, or both, by any con-
tract funded on the basis of annual ap-
propriations may nevertheless be made
for periods not in excess of 5 years
when—

(1) Appropriations are available and
adequate for payment for the first fis-
cal year and for all potential cancella-
tion costs; and

(2) The Procurement Executive deter-
mines that—

(i) The need of the Government for
the property or services being acquired
over the period of the contract is rea-
sonably firm and continuing;

(ii) Such a contract will serve the
best interests of the Government by
encouraging effective competition or
promoting economies in performance
and operation; and

(iii) Such a method of contracting
will not inhibit small business partici-
pation.

(b) For overseas posts, the Procure-
ment Executive may delegate to the
Principal Officer, on an individual con-
tract or class of contracts basis, the
authority to make the determination
required by paragraph (a)(2) above. The
Principal Officer may not redelegate
this authority.

(c) In the event that funds for the
continuation of such a contract are not
made available into a subsequent fiscal
year, the contract shall be canceled.
Any cancellation costs incurred shall

be paid from appropriations originally
available for the performance of the
contract, appropriations currently
available for the acquisition of similar
property or services and not otherwise
obligated, or appropriations made for
such cancellation payments.

(d) Any multiyear contract awarded
pursuant to this subsection shall not
exceed 5 years, including options, in ac-
cordance with FAR Subpart 17.2, unless
approved by the Procurement Execu-
tive in accordance with DOSAR
617.204(e).

[53 FR 26169, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

617.102–3 Objectives.
(d)(3) The head of the contracting ac-

tivity is the agency head’s designee for
the purposes of FAR 17.102–3(d)(3). For
those cases where the contracting offi-
cer is also the head of the contracting
activity, the Procurement Executive
shall be the agency head’s designee.

[59 FR 66759, Dec. 28, 1994]

Subpart 617.2—Options
617.201 Definitions.

617.201–70 DOSAR Definitions.
Evaluated option means an option

that is evaluated for award purposes by
adding the total price for the option(s)
to the total price for the basic require-
ment.

Price option means an option where
the amount for the option is specified
in or is reasonably determinable from
the terms of the basic contract, as de-
scribed in FAR 17.207(f) (1) through (5).

Unevaluated option means an option
that is not included in the evaluation
for award purposes.

Unpriced option means an option
where the prices for the option quan-
tities or performance periods are not
specified in the contract at the time of
award and the option prices are nego-
tiated at the time the option is exer-
cised.

[53 FR 26169, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

617.204 Contracts.
(e) The Procurement Executive shall

approve any solicitations or contracts
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which exceed the five (5) year maxi-
mum length for supplies or services.

[59 FR 66759, Dec. 28, 1994]

Subpart 617.5—Interagency Ac-
quisitions Under the Economy
Act

617.502 General.

The authority to make the deter-
mination prescribed in FAR 17.502 is
delegated to the head of the contract-
ing activity.

[53 FR 26169, July 11, 1988, as amended at 59
FR 66759, Dec. 28, 1994]

617.504–70 Ordering procedures.

(a) Department deputy assistant sec-
retaries are authorized to execute
Economy Act IAAs. Department con-
tracting officers also are authorized to

execute Economy Act IAAs, as pre-
scribed in FAR 17.504(a).

(b) Department of State form DS–
1921, Award/Modification of Inter-
agency Acquisition Agreement (illus-
trated in part 653), shall be used for all
Economy Act IAAs where the Depart-
ment is the requesting agency. It shall
also be used for Economy Act IAAs
where the Department is the servicing
agency if the requesting agency does
not have a similar form that provides
the same information.

[59 FR 66759, Dec. 28, 1994]

Subpart 617.6—Management and
Operating Contracts

617.602 Policy.
The Assistant Secretary for Adminis-

tration is the agency head for the pur-
poses of FAR 17.602.
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