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deposit shall extend an offer to the re-
quester to consult with Office person-
nel in order to reformulate the request
in a manner which will reduce the fees,
yet still meet the needs of the re-
quester.

(3) Fees should be paid in full prior to
issuance of requested copies. In the
event the requester is in arrears for
previous requests copies will not be
provided for any subsequent request
until the arrears have been paid in full.

(4) Remittances shall be in the form
either of a personal check or bank
draft drawn on a bank in the United
States, or a postal money order. Re-
mittances shall be made payable to the
order of the Treasury of the United
States and mailed or delivered to the
Assistant to the Director for Adminis-
tration, Office of Management and
Budget, Washington, DC 20503.

(5) A receipt for fees paid will be
given upon request.
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§1303.1 General

This information is furnished for the
guidance of the public and in compli-
ance with the requirements of section

98

5 CFR Ch. Il (1-1-98 Edition)

552 of title 5, United States Code, as
amended.

§1303.2 Authority and functions.

(a) The Office of Management and
Budget was established in the Execu-
tive Office of the President pursuant to
Part | of Reorganization Plan No. 2 of
1970 (35 FR 7959), effective July 1, 1970.
That plan transferred to the President
all functions vested by law in the Bu-
reau of the Budget, or its Director, and
designated the Bureau of the Budget as
the Office of Management and Budget.
By Executive Order No. 11541 of July 1,
1970 (35 FR 10737), the President dele-
gated all functions transferred to him
by part | of the Plan to the Director of
the Office of Management and Budget.

(b) The principal statutory functions
of the Office of Management and Budg-
et are contained in the Budget and Ac-
counting Act of 1921 (42 Stat. 20, 31
U.S.C. 1-25); the Government Corpora-
tion Control Act (59 Stat. 597, 31 U.S.C.
841-869); the Budget and Accounting
Procedures Act of 1950 (65 Stat. 832),
the Congressional Budget and Im-
poundment Control Act of 1974 (Pub. L.
93-344), the Office of Federal Procure-
ment Policy Act (Pub. L. 93-400), the
Privacy Act of 1974 (Pub. L. 93-579), and
the Paperwork Reduction Act of 1980
(Pub. L. 96-511).

(¢) The functions of the Office of
Management and Budget are carried
out pursuant to the provisions of the
statutes cited above and the provisions
of various Executive orders—prin-
cipally, Executive Order No. 8248 of
September 8, 1939 (CFR Cum. Supp., p.
576), outlining certain functions to be
performed by the Bureau of the Budget
for the President, and Executive Order
No. 11239 of June 28, 1965 (3 CFR Supp.,
p. 146), as amended, delegating certain
functions of the President to the Direc-
tor of the Bureau of the Budget, and,
Executive Order No. 12991 on Federal
Regulation. Under the terms of Execu-
tive Order No. 11541 of July 1, 1970, the
assignments and delegations made in
the earlier orders are to be considered
as assignments to the Office of Man-
agement and Budget and its Director.

§1303.3 Organization.

The central organization of the Office
of Management and Budget consists of:



Office of Management and Budget

(a) The Office of the Director, which
includes the Director and the Deputy
Director and their principal assistants,
including the Deputy Assistant Direc-
tor for Administration.

(b) The Administrator of the Office of
Federal Procurement Policy.

(c) The Administrator of the Office of
Information and Regulatory Affairs.

(d) Two Associate and Assistant Di-
rectors with Government-wide manage-
ment responsibilities in specialized
areas as follows:

(1) Legislative Reference.

(2) Management.

(e) Five program and budget Associ-
ate and Assistant Directors, as follows:

(1) Budget Review.

(2) National Security and
national Affairs.

(3) Human Resources, Veterans, and
Labor.

(4) Economics and Government.

(5) Natural Resources, Energy, and
Science.

(f) The Office has no field organiza-
tion.

(9) Units of the Office of Management
and Budget are presently located in the
Old Executive Office Building, 17th
Street and Pennsylvania Avenue, NW.,
and in the New Executive Office Build-
ing, 17th and H Streets, NW., Washing-
ton, DC 20503. Regular office hours are
from 9 am. to 5:30 p.m., Monday
through Friday. Both buildings are
under security control. Persons desir-
ing to visit offices or employees of the
Office of Management and Budget in ei-
ther building will usually find it easier
to do so if they write or telephone in
advance for an appointment.

Inter-

PROCEDURES

§1303.10 Methods of operation.

(@) The Office of Management and
Budget maintains current indexes
which identify information pertaining
to matters issued, adopted, or promul-
gated after July 4, 1967, that are within
the scope of 5 U.S.C. 552(a)(2). These in-
dexes are updated quarterly and are
published in the FEDERAL REGISTER.
They are also available for public in-
spection and copying at the Office’s
Publication Office, Room G-236, New
Executive Office Building, 17th and H
Streets, NW., Washington, DC 20503.
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§1303.10

The indexes may be examined between
the hours of 9:00 a.m. and 5:30 p.m. on
any day, except Saturdays, Sundays,
and legal public holidays.

(b) The Deputy Assistant Director for
Administration is responsible for act-
ing on all initial requests. Individuals
wishing to obtain any information list-
ed on the indexes should address their
request in writing to the Deputy As-
sistant Director for Administration,
Office of Management and Budget,
Washington, DC 20503, Phone 395-7250.
Requests for information shall be as
specific as possible.

(c) Upon receipt of any request for in-
formation or records, the Deputy As-
sistant Director for Administration
will determine within 10 days (except-
ing Saturdays, Sundays and legal pub-
lic holidays) whether it is appropriate
to grant the request and will imme-
diately provide written notification to
the person making the request. If the
request is denied, the written notifica-
tion to the person making the request
shall include the names of the individ-
uals who participated in the deter-
mination and a notice that an appeal
may be lodged including the format
and content of any such appeal within
the Office of Management and Budget.
(Receipt of a request as used herein
means the date the request is received
in the office of the Deputy Assistant
Director for Administration.)

(d) Appeals shall be set forth in writ-
ing and addressed to the Deputy Assist-
ant Director for Administration at the
address specified in paragraph (b) of
this section. The appeal shall include a
statement explaining the basis for the
appeal. Determinations of appeals will
be set forth in writing and signed by
the Deputy Director, or his designee,
within 20 days (excepting Saturdays,
Sundays, and legal public holidays). If,
on appeal, the denial is in whole or in
part upheld, the written determination
will also contain a notification of the
provisions for judicial review and the
names of the persons who participated
in the determination.

(e) In unusual circumstances, the
time limits prescribed in paragraphs
(c) and (d) of this section may be ex-
tended for not more than 10 working
days (excepting Saturdays, Sundays, or
legal public holidays). Extensions may
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