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Office of the Secretary, DOT § 302.2

1 The Federal Aviation Act of 1958 may be
found at 72 Stat. 731, and at 49 U.S.C. 1301 et
seq. The Department’s substantive rules may
be found in its Economic Regulations and
Special Regulations (Subchapters A and D of
this chapter, respectively).

302.1702 Subpart A governs.
302.1703 Filing of applications.
302.1704 Contents of applications.
302.1705 Service of documents.
302.1706 Computation of time.
302.1707 Verification.
302.1708 Joint pleadings.
302.1709 Definition of parties.
302.1710 Economic data and other facts.
302.1711 Continuances and extensions of

time.
302.1712 Oral presentation; initial or rec-

ommended decision.
302.1713 Preliminary procedures for rejec-

tion or deferral of nonconforming appli-
cations.

302.1720 Procedures in certificate cases.
302.1730 Procedures in restriction removal

cases.
302.1740 Procedures in foreign air carrier

permit cases.
302.1750 Disposition of applications—orders

establishing further procedures.
302.1751 Oral evidentiary hearing.
302.1752 Briefs to the administrative law

judge.
302.1753 Administrative law judge’s initial

or recommended decision.
302.1754 Exceptions to administrative law

judge’s initial or recommended decision.
302.1755 Briefs.
302.1756 Oral argument before the DOT deci-

sionmaker.
302.1757 Final decision of the Department.
302.1758 Petitions for reconsideration.
302.1760 Internal procedures.
302.1770 Criteria for use of oral evidentiary

hearing procedures and assignment of a
case to an administrative law judge.

302.1780 Standards for deciding cases in
which expedited, simplified procedures
are employed.

302.1790 Waivers.
APPENDIX A TO PART 302—INDEX TO RULES OF

PRACTICE

AUTHORITY: 5 U.S.C. 551 et seq., 49 U.S.C.
40101 et seq.

SOURCE: Docket No. 82, 50 FR 2384, Jan. 16,
1985, unless otherwise noted.

§ 302.1 Applicability and description of
part.

(a) Applicability. This part governs
the conduct of all economic pro-
ceedings before DOT whether insti-
tuted by order of DOT or by the filing
with DOT of an application, complaint,
petition, or a section 412 contract or
agreement. This part also contains del-
egations to administrative law judges
and to the DOT decisionmaker of
DOT’s function to render the agency
decision in certain cases. The decision
of administrative law judges is subject

to review by the DOT decisionmaker,
pursuant to authority delegated by the
Secretary. Decisions of the DOT deci-
sionmaker are subject to review at the
discretion of the Assistant Secretary
for Aviation and International Affairs.
In appropriate cases, the Secretary
may exercise the discretionary review
authority. The provisions of part 263 of
this chapter of the Economic Regula-
tions are applicable to participation of
air carrier associations in proceedings
under this part. Proceedings involving
‘‘Alaskan air carriers’’ are governed by
the rules in this part, except as modi-
fied by part 292 of this chapter.

(b) Description. Subpart A of this part
sets forth general rules applicable to
all types of proceedings. Each of the
other subparts of this part sets forth
special rules applicable to the type of
proceedings described in the title of
the subpart. Therefore, for information
as to applicable rules, reference should
be made to subpart A and to the rules
in the subpart relating to the par-
ticular type of proceeding, if any. In
addition, reference should be made to
the Federal Aviation Act, and to the
substantive rules, regulations and or-
ders of DOT relating to the pro-
ceeding.1 Wherever there is any con-
flict between one of the general rules
in subpart A and a special rule in an-
other subpart applicable to a particular
type of proceeding, the special rule will
govern.

[Docket No. 82, 50 FR 2384, Jan. 16, 1985, as
amended by Amdt. 1–261, 59 FR 10061, Mar. 3,
1994]

§ 302.2 Reference to part and method
of citing rules.

This part shall be referred to as the
‘‘Rules of Practice’’. Each section, and
any paragraph or subparagraph there-
of, shall be referred to as a ‘‘Rule’’. The
number of each rule shall include only
the numbers and letters at the right of
the decimal point. For example, ‘‘302.8
Service of documents’’, shall be referred
to as ‘‘Rule 8’’. Paragraph (a)(2) of that
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rule, relating to service documents by
the parties, shall be referred to as
‘‘Rule 8 (a)(2)’’.

Subpart A—Rules of General
Applicability

§ 302.3 Filing of documents.
(a) Filing address, date of filing, hours.

Documents required by any section of
this part to be filed with DOT shall be
filed with the Documentary Services
Division of DOT, Washington, DC 20590.

Such documents shall be deemed to
be filed on the date on which they are
actually received by DOT. Documents
must be filed between the hours of 9:00
a.m. and 5:00 p.m., eastern standard or
daylight saving time, whichever is in
effect in the District of Columbia at
the time, Monday to Friday, inclusive,
except on legal holidays.

(b) Formal specifications of documents.
(1) Documents filed under this part
must be on white paper not larger than
81⁄2 by 11 inches, including any tables,
charts and other documents that may
be included. Ink must be dark enough
(but may not be green) to provide sub-
stantial contrast for scanning and pho-
tographic reproduction. Text must be
double-spaced (except for footnotes and
long quotations, which may be single-
spaced), using type not smaller than 12
point. The left margin must be at least
11⁄2 inches; all other margins must be at
least 1 inch. The title page and first
page must bear a clear date and all
subsequent pages must bear a page
number and abbreviated heading. In
order to facilitate automated proc-
essing in document sheet feeders, docu-
ments of more than one page should be
held together with removable metal
clips or similar retainers. Original doc-
uments may not be bound in any form
or include tabs, except in cases as-
signed by order to an Administrative
Law Judge for hearing, in which case
the filing requirements will be set by
order. Section 302.31 contains addi-
tional requirements as to the contents
and style of briefs.

(2) To facilitate indexing, a filer
should include in or provide with each
document: the docket title and subject;
the relevant operating administration
before which the application or request
is filed; the identity of the filer; the

title of the specific action being re-
quested; and the name and address of
the designated agent, and so identified,
on file for official service. The Docket
Management Facility has an Expedited
Processing Sheet that filers can use to
assist in this index input.

(3) Reproduction of documents. Papers
may be reproduced by any duplicating
process, provided all copies are clear
and legible. Appropriate notes or other
indications shall be used, so that the
existence of any matters shown in
color on the original will be accurately
indicated on all copies.

(c) Number of copies. Unless otherwise
specified, an executed original, along
with the number of true copies set
forth below for each type of proceeding,
must be filed with the Docket Manage-
ment Facility. The copies filed need
not be signed, but the name of the per-
son signing the original document, as
distinguished from the firm or organi-
zation he or she represents, must also
be typed or printed on all copies below
the space provided for the signature.
Airport Fees .......................................9 copies
Agreements
International Air Transport Associa-

tion (IATA)...................................6 copies
Other (under 49 USC 41309) ................9 copies

Complaints
Enforcement .....................................5 copies
Mail Contracts ..................................4 copies
Rates, Fares and Charges in Foreign

Air Transportation.......................6 copies
Unfair Practices in Foreign Air

Transportation (49 USC 41310) ......7 copies
Employee Protection Program (14

CFR 314)........................................7 copies
Exemptions
Computer Reservation Systems (14

CFR 255)........................................8 copies
Other (under 49 USC 40109) ................7 copies
Tariffs (under 49 U.S.C. Chapter 415 or

14 CFR 221)....................................5 copies
Foreign Air Carrier Permits/Exemp-

tions .............................................7 copies
International Authority for U.S. Air

Carriers (certificates, exemptions,
allocation of limited frequencies
or charters)...................................7 copies

Mail Rate Proceedings ......................4 copies
Name Change/Trade Name Registra-

tions .............................................4 copies
Suspension of Service (14 CFR 323) .............4

copies
Tariff Justifications to exceed Stand-

ard International Fare Levels ......6 copies
U.S. Air Carrier Certificates (involv-

ing Initial or Continuing Fitness)
..................................................... 6 copies
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