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(3) Ensuring that all printed penalty
mail envelopes, inserts, and other pen-
alty mail material containing photo-
graphs and biographical information on
a missing child are used or removed
from circulation or other use within 90
days from the date of DOJ notification
by the National Center to withdraw
material for that child.

(4) Designating Missing Children Co-
ordinator(s) at headquarters and in
each component and field office par-
ticipating in the program.

(5) Arranging for printing and/or ac-
quisition through designated channels,
adequate supplies of inserts or penalty
mail envelopes and other materials
containing photographs and biographi-
cal data related to missing children.

(6) Collecting and reporting to the
General Services Staff, Justice Man-
agement Division, the information
identified in § 19.5 of this part as re-
quired for inclusion in the DOJ’s con-
solidated report to OJJDP.

(c) Component and Bureau Missing
Children Program Coordinators shall
be responsible for:

(1) Insuring that adequate supplies of
envelopes or inserts are ordered, re-
ceived or disseminated for use within
the organizational unit or requesting
camera-ready copy for printing from
the DOJ contact person using a written
form to be established by DOJ Guide-
line.

(2) Ensuring that the acquisition and
use of missing children information
through inserts or printing of these
materials in publications or on enve-
lopes is approved by appropriate au-
thority within the organizational unit.

(3) Maintaining and disseminating
supplies of inserts, envelopes, and cam-
era-ready copy (for publications) to
personnel who prepare domestic pen-
alty mail for dispatch through the U.S.
Postal Service.

(4) Notifying employees within their
organizational unit to use or remove
from circulation all printed penalty
mail envelopes, inserts, and other ma-
terial containing a photograph and bio-
graphical information on a missing
child within 90 days from the date of
DOJ notification by the National Cen-
ter to withdraw material for that child.

(5) Serving as the central point of
contact within their organizations for

all matters relating to the Missing
Children Penalty Mail Program.

(6) Collecting and reporting essential
management information relating to
the implemention of this program
within their organizational unit and
reporting this information to the ap-
propriate Bureau Mail Manager or
component Executive/Administrative
Officer.

(d) Missing children pictures and bio-
graphical information shall not be:

(1) Printed on penalty mail enve-
lopes, inserts, or other materials which
are ordered and/or stocked in quan-
tities which represent more than a 90
day supply.

(2) Printed on blank pages or covers
of publications that may be included in
the Superintendent of Documents’
Sales Program or are to be distributed
to depository Libraries.

(3) Inserted in any envelope and/or
publication the contents of which may
be construed to be inappropriate for as-
sociation with the Missing Children
Penalty Mail Program.

(e) Each component shall provide the
General Services Staff, Justice Man-
agement Division, with the name(s),
telephone number(s) and mailing ad-
dress(es) of each designated Missing
Children Program Coordinator within
30 days of the effective date of this reg-
ulation.

(f) Each component shall submit a
quarterly report to the General Serv-
ices Staff, Justice Management Divi-
sion, within 5 days after the close of
each Fiscal Year quarter providing the
specific information identified in § 19.5
concerning implementation and par-
ticipation in the program.
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APPENDIX TO PART 20—COMMENTARY ON SE-
LECTED SECTIONS OF THE REGULATIONS ON

CRIMINAL HISTORY RECORD INFORMATION

SYSTEMS

AUTHORITY: 28 U.S.C. 534; Public Law 92–
544, 86 Stat. 1115; 42 U.S.C. 3711, et seq.; Pub-
lic Law 99–169, 99 Stat. 1002, 1008–1011, as
amended by Public Law 99–569, 100 Stat. 3190,
3196.

SOURCE: Order No. 601–75, 40 FR 22114, May
20, 1975, unless otherwise noted.

Subpart A—General Provisions

SOURCE: 41 FR 11714, Mar. 19, 1976, unless
otherwise noted.

§ 20.1 Purpose.

It is the purpose of these regulations
to assure that criminal history record
information wherever it appears is col-
lected, stored, and disseminated in a
manner to insure the completeness, in-
tegrity, accuracy and security of such
information and to protect individual
privacy.

§ 20.2 Authority.

These regulations are issued pursu-
ant to sections 501 and 524(b) of the
Omnibus Crime Control and Safe
Streets Act of 1968, as amended by the
Crime Control Act of 1973, Public Law
93–83, 87 Stat. 197, 42 U.S.C. 3701, et seq.
(Act), 28 U.S.C. 534, and Public Law 92–
544, 86 Stat. 1115.

§ 20.3 Definitions.
As used in these regulations:
(a) Criminal history record information

system means a system including the
equipment, facilities, procedures,
agreements, and organizations thereof,
for the collection, processing, preserva-
tion or dissemination of criminal his-
tory record information.

(b) Criminal history record information
means information collected by crimi-
nal justice agencies on individuals con-
sisting of identifiable descriptions and
notations of arrests, detentions, indict-
ments, informations, or other formal
criminal charges, and any disposition
arising therefrom, sentencing, correc-
tional supervision, and release. The
term does not include identification in-
formation such as fingerprint records
to the extent that such information
does not indicate involvement of the
individual in the criminal justice sys-
tem. State and Federal Inspector Gen-
eral Offices are included.

(c) Criminal justice agency means:
(1) Courts;
(2) A government agency or any

subunit thereof which performs the ad-
ministration of criminal justice pursu-
ant to a statute or executive order, and
which allocates a substantial part of
its annual budget to the administra-
tion of criminal justice.

(d) The administration of criminal jus-
tice means performance of any of the
following activities: Detection, appre-
hension, detention, pretrial release,
post-trial release, prosecution, adju-
dication, correctional supervision, or
rehabilitation of accused persons or
criminal offenders. The administration
of criminal justice shall include crimi-
nal identification activities and the
collection, storage, and dissemination
of criminal history record information.
State and Federal Inspector General
Offices are included.

(e) Disposition means information dis-
closing that criminal proceedings have
been concluded, including information
disclosing that the police have elected
not to refer a matter to a prosecutor or
that a prosecutor has elected not to
commence criminal proceedings and
also disclosing the nature of the termi-
nation in the proceedings; or informa-
tion disclosing that proceedings have
been indefinitely postponed and also
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