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provide advance public notice of meet-
ings as required by paragraph (a) of
this section, and, to the extent prac-
ticable, as required by paragraphs (b)
and (c) of this section. Upon request in
writing to the Office of Public Affairs,
Commodity Futures Trading Commis-
sion, Three Lafayette Centre, 1155 21st
Street, NW., Washington, DC 20581, any
person or organization will be sent the
public calendar on a regular basis free
of charge. Copies of the public calendar
also will be publicly available in the
Commission’s Office of Public Affairs.

(2) Interested persons may contact
the Commission’s Office of the Secre-
tariat during normal business hours to
obtain information concerning future
meetings.

(e) Immediately following each pub-
lic announcement required by this sec-
tion, the Commission shall submit for
publication in the FEDERAL REGISTER,
except to the extent that such informa-
tion is exempt from disclosure under
the provisions of § 147.3(b), notice of the
time, place, and subject matter of a
meeting, which portions of the meeting
shall be open or closed to the public,
any change in one of the preceding, and
the name and telephone number of an
official of the Commission who may be
contacted for information about the
meeting.

[42 FR 13704, Mar. 11, 1977, as amended at 60
FR 49336, Sept. 25, 1995]

§ 147.5 General procedure for closing
meetings.

(a) The Commission shall determine
that a meeting or portion of a meeting
will be closed to public observation
pursuant to § 147.3(b) only upon the ma-
jority vote of all Commissioners. The
vote of each Commissioner shall be re-
corded, and the use of proxies shall be
prohibited.

(b) A separate vote of Commissioners
shall be taken with respect to each
meeting a portion or portions of which
are proposed to be closed to the public
pursuant to § 147.3(b), or with respect to
any information which is proposed to
be withheld under § 147.3(b).

(c) A single vote of Commissioners
may be taken with respect to a series
of meetings, a portion or portions of
which are proposed to be closed to the
public, or with respect to any informa-

tion concerning such series of meet-
ings, when each meeting in such series
involves the same particular matters
and is scheduled to be held no more
than thirty days after the initial meet-
ing in such series.

(d) Whenever any person whose inter-
ests may be directly affected by a por-
tion of a meeting requests in writing to
the Commission that the Commission
close such portion to the public for any
of the reasons set forth in § 147.3(b) (5),
(6) or (7), the Commission, upon the re-
quest of any Commissioner, shall vote
by recorded vote whether to close that
portion of the meeting.

(e) Whenever any Commission em-
ployee whose appointment, employ-
ment or dismissal is to be the subject
of a meeting or portion of meeting
closed to the public pursuant to
§ 147.3(b) requests in writing to the
Commission that the Commission open
that meeting or portion of meeting, the
Commission shall open that meeting or
portion of meeting to the public.

(f) Within one day of any vote taken
pursuant to paragraphs (b), (c) or (d) of
this section, the Commission shall
make publicly available a written copy
of that vote reflecting the vote of each
Commissioner on the question. If the
Commission determines by a vote
taken pursuant to paragraphs (b), (c) or
(d) of this section that a portion of a
meeting is to be closed to the public,
the Commission shall, within one day
of such vote, make publicly available a
full written explanation of its action
closing the portion of the meeting to-
gether with a list of all persons ex-
pected to attend the meeting and their
affiliations, except to the extent that
such information is exempt from dis-
closure under the provisions of
§ 147.3(b).

(g) Before any meeting or portion of
a meeting may be closed pursuant to
§ 147.3(b), the Commission’s General
Counsel shall publicly certify that, in
his or her opinion, the meeting or por-
tion of meeting may be closed to the
public, and shall state each relevant
exemptive provision.

(h) Written copies of votes to close
meetings and written explanations of
Commission actions closing portions of
meetings to the public required to be
made publicly available by paragraph
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(f) of this section shall be available for
public inspection in the offices of the
FOI, Privacy and Sunshine Acts com-
pliance staff, Office of the Secretariat,
Commodity Futures Trading Commis-
sion, Three Lafayette Centre, 1155 21st
Street, NW., Washington, DC 20581.

(i) A copy of the certification of the
Commission’s General Counsel required
by paragraph (g) of this section, to-
gether with a statement from the pre-
siding officer at any meeting closed, in
whole or in part, pursuant to § 147.3(b),
setting forth the time and place of the
meeting, and the persons present, shall
be retained by the Commission and, ex-
cept to the extent that such informa-
tion is exempt from disclosure under
the provisions of § 147.3(b), shall be
available for public inspection in the
offices of the FOI, Privacy and Sun-
shine Acts compliance staff, Office of
the Secretariat, Commodity Futures
Trading Commission, Three Lafayette
Centre, 1155 21st Street, NW., Wash-
ington, DC 20581.

[42 FR 13704, Mar. 11, 1977, as amended at 45
FR 26955, Apr. 22, 1980; 60 FR 49336, Sept. 25,
1995]

§ 147.6 Special procedure for closing
certain meetings.

(a) Any meeting or portion of meet-
ing that may properly be closed to the
public pursuant to § 147.3(b) (4), (8),
(9)(i), (9)(ii) or (10), or any combination
thereof, may be closed if a majority of
Commissioners votes by recorded vote
at the beginning of such meeting, or
portion thereof, to close the exempt
portion or portions of the meeting.

(b) The provisions of § 147.4, and of
§ 147.5 (a), (b), (c), (d), (e), (f) and (h)
shall not apply to any portion of a
meeting to which paragraph (a) of this
section is applied. The provisions of
§ 147.5(g) and (i) shall apply to any such
portions of meetings.

(c) A written copy of all votes taken
pursuant to paragraph (a) of this sec-
tion reflecting the vote of each Com-
missioner on the question shall be
made available for public inspection in
the offices of the FOI, Privacy and
Sunshine Acts compliance staff, Office
of the Secretariat, Commodity Futures
Trading Commission, Three Lafayette
Centre, 1155 21st Street, NW., Wash-
ington, DC 20581.

(d) The Commission shall, except to
the extent that such information is ex-
empt from disclosure under the provi-
sions of § 147.3(b), make public an-
nouncement at the earliest practicable
time of the time, place, and subject
matter of any portion of a meeting to
which paragraph (a) of this section is
applied. Such public announcement
shall be provided, to the extent prac-
ticable, through the Commission’s pub-
lic calendar as described in § 147.4(d)(1),
and by the Commission’s Office of the
Secretariat as set forth in § 147.4(d)(2).

[42 FR 13704, Mar. 11, 1977, as amended at 45
FR 26955, Apr. 22, 1980; 60 FR 49336, Sept. 25,
1995]

§ 147.7 Maintenance of transcripts, re-
cordings and minutes of closed
meetings.

(a) The Commission shall make and
maintain a complete transcript or elec-
tronic recording adequate to record
fully the proceedings of each meeting
or portion of meeting closed to the
public, except as provided in paragraph
(b) of this section.

(b)(1) In the case of each meeting or
portion of meeting closed to the public
pursuant to § 147.3(b) (8), (9)(i), (9)(ii) or
(b)(10), or any combination thereof, the
Commission shall make and maintain
either a complete transcript or record-
ing as described in paragraph (a) of this
section, or a set of minutes.

(2) When the Commission elects to
keep minutes under paragraph (b)(1) of
this section, the minutes shall fully
and clearly describe all matters dis-
cussed at the closed meeting or closed
portion thereof, and shall provide a full
and accurate summary of any actions
taken, and the reasons therefor, includ-
ing a description of each of the views
expressed on any item, and a record of
any roll call vote taken which reflects
the vote of each Commissioner on the
question. All documents considered in
connection with any actions taken
shall be identified in such minutes.

§ 147.8 Public availability of tran-
scripts, recordings and minutes of
closed meetings.

(a) The Commission shall make
promptly available to the public, in the
offices of the FOI, Privacy and Sun-
shine Acts compliance staff, Office of
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