Federal Property Management Regulations
and the Federal Property Management Regulations, lease space from or through the
county in order to permit colocation.
For similar cases in which Agriculture
county offices are working through cooperative efforts with State and county counterparts (e.g. Conservation Districts, State Forestry Offices, County Planning Boards, Representative Committees), and the Department does not have delegated leasing authority, GSA should, consistent with the Federal
Procurement Regulations and the Federal
Property Management Regulations, acquire
space to permit the Agriculture offices to be
located with these State and local groups.
Agriculture county level office programs
are largely service oriented and depend on
voluntary public participation for their effectiveness in achieving key national objectives of resource conservation, economic stabilization, and rural development. It is necessary that GSA recognize that location,
provision, maintenance, and accessibility of
county office facilities have a direct and significant impact on achieving this mission
and must be administered accordingly.
Consistent with the Rural Development
Act of 1972, as amended, the new Executive
Order on Federal Space Management will not
be used as a basis for moving Agriculture offices from rural to urban communities.
All Agriculture regional offices, State offices, and certain research facilities, and all
agencies whose operations are not affected
by location will be located in the central
business area of the community in which
they are located whenever such location is
consistent with program requirements. Exceptions will be considered only on a caseby-case basis where application of this policy
represents clearly demonstrable and quantifiable inhibitions to the delivery of program services.
First consideration will be given to housing county level field offices in federally controlled space in the central business district
of the community. Exceptions, in addition to
lack of sufficient economically adaptable
space, must be based on clearly demonstrable inadequacies, such as inadequate
parking for clientele, prohibition of trucks
and other commercial vehicles on the streets
leading to the building, location of the building in a community outside the area being
served, failure to meet the handicapped requirements, unsafe or unhealthful working
conditions.
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§ 101–17.4702 Memorandum of agreement between the General Services
Administration and the U.S. Postal
Service for implementing the President’s urban policy.
AGREEMENT BETWEEN THE GENERAL
SERVICES ADMINISTRATION AND THE
U.S. POSTAL SERVICE FOR IMPLEMENTING
THE
PRESIDENT’S URBAN
POLICY
GSA—USPS Urban Policy Memorandum of
Agreement
Whereas the United States Postal Service,
hereafter called USPS, and the General Services Administration, hereafter called GSA,
share common goals and common needs in
carrying out their missions and in implementing the President’s urban policy by locating facilities in Central Business Areas
(CBA)of Urban Areas (UA), and,
Whereas for the purpose of this agreement
a UA means any Standard Metropolitan Statistical Area (SMSA) as defined by the Department of Commerce. An area which is not
an SMSA is classified as an urban area if it
is one of the following: (1) A geographical
area within the jurisdiction of any incorporated city, town, borough, village or other
unit of general local government, except
county or parish, having a population of ten
thousand or more inhabitants; (2) that portion of the geographical area within the jurisdiction of any county, town, township, or
similar governmental entity which contains
no incorporated unit of general local government but has a population density equal to
or exceeding one thousand five hundred inhabitants per square mile; and (3) that portion of any geographical area having a population density equal to or exceeding one
thousand five hundred inhabitants per
square mile and situated adjacent to the
boundary of any incorporated unit general
local government which has a population of
ten thousand or more inhabitants; and CBA
means those areas within a central city in an
SMSA or those areas within any non-SMSA
urban area which encompass the community’s principal business and commercial activities, and the immediate fringes thereof,
as geographically defined in consultation
with local officials. A central city means any
city whose name appears in the title of an
SMSA, and
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Whereas GSA and USPS believe that the
public welfare can be better served by increased cooperation between the two agencies, and,
Whereas the existing agreement does not
cover all areas of agreement and cooperation
necessary to promote those goals and needs
which are desirable between the two agencies.
Now therefore, USPS and GSA agree to the
following principles:
I. In order to better attain the goals of Executive Order 12072, Federal Space Management, and the President’s Urban Policy,
USPS and GSA agree to take steps to improve coordination of planning activities for
new facilities in urban areas, including the
following:
A. In planning to construct a facility in a
community, USPS and GSA will give preference to locating such facilities in the CBA
unless the program requirements of the activities to be housed dictate that the facility
be located elsewhere in the urban area.
B. As early as possible in the planning of a
project to be satisfied by new construction in
a CBA, the planning agency shall notify the
other agency of the proposed project. If both
USPS and GSA agree that a joint project is
economically beneficial, then a determination will immediately be made as to which
agency will be responsible for the planning;
the basis for this determination will be occupancy in excess of 55% of the proposed space,
i.e., unless USPS will occupy over 55% of the
net rentable area, GSA will be the owner
agency. Regardless of which agency is the
owner agency, the tenant agency will guarantee occupancy of the space planned for
that agency for a minumum period of 10
years, unless another period of time is mutually agreed upon by both agencies.
(1) General Services Administration. (a)
Projects requiring Congressional approval.
Lease construction projects having an annual net rent of $500,000 or more or Federal
construction and repair and alteration
projects having a total project cost of
$500,000 or more require approval of a prospectus or a Report of Building Project Survey by the Public Works Committees of the
Congress.
When such a project is in the preparation
stage, GSA’s regional office will notify the
appropriate USPS regional office that it is
contemplating a project in the CBA. If USPS
has a long range space requirement that
could be satisfied in the CBA, it will advise
GSA’s regional office so that space may be
included in planning the proposed project.
When GSA’s Central Office submits the prospectus for the proposed project to the Office
of Management and Budget for approval and
subsequently to the Public Works committees of the Congress for authorization, copies
of the prospectus will be funished to the
USPS Headquarters office and the appro-

priate USPS regional office. At any time
during the planning and approval process
that USPS determines it does not have a requirement for space, the USPS Headquarters
office will advise the GSA Central Office of
this requirement change. Prior to commencing with the design of the building, the
GSA regional office will obtain the final
space requirements from the USPS regional
office along with a firm commitment to occupy the space for a minimum period of 10
years, or any other time that is mutually
agreed upon between the two agencies.
(b) Projects Not Requiring Congressional approval. When GSA plans a project not requiring Congressional approval and to be located
in the CBA, GSA’s regional office will notify
the appropriate USPS regional office. If
USPS has a long range space need that could
be satisfied in the CBA, it will advise GSA’s
regional office so that space may be included
in the proposed project. Prior to GSA soliciting offers requesting firm proposals to
lease the required space, the GSA regional
office will obtain the final space requirements from the USPS regional office along
with a firm commitment to occupy the space
for a minimum period of 10 years or as may
be mutually agreed upon between the appropriate regional offices of the USPS and GSA.
(2) United States Postal Service. (a) Within
seven days after approval of the USPS five
year budget plan, the Postal Service will
provide GSA with a list of approved projects.
If GSA wishes to participate in any of the
planned projects, GSA will advise USPS of
its interest in participation within 90 days
after notification by USPS, give an estimate
of the amount and type of space required,
and will commence necessary studies to develop firm space needs.
When GSA indicates an interest in participation, the USPS region which has the responsibility for planning activities shall
then coordinate space planning activities
with the appropriate GSA Region so that an
adequately sized site is acquired for the facility. Prior to commencement of design of
the building, GSA shall furnish final space
requirements to the USPS and a firm commitment to occupy the space for a minimum
period of ten years or any other term that
may be mutually agreed upon by both agencies.
(b) During the USPS planning phase of the
project the contact point for GSA within the
Postal Service will be the Director, Real Estate and Buildings Department, for the
USPS region responsible for the planning.
After approval and authorization of funding by the USPS for the project, the USPS
point of contact shall remain the same, unless the project has been determined to be a
major USPS facility. In such cases the Commissioner, Public Buildings Service at GSA
will be notified that the new point of contact
will be the Assistant Postmaster General,
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Federal Property Management Regulations
Real Estate and Buildings Department,
United States Postal Service.
C. Both agencies recognize that decisions
to occupy space are based on an expected period of occupany. Delays in the planning, approval, funding and start of design phases of
a project could alter these decisions. It is
therefore agreed that both parties will provide an expected date that space will be
available at the time of initial project notifications. Project delays occurring at any
time from initial notification through start
of design will be reported to the tenant agency and may be cause for cancellation of any
commitment to occupy space.
D. When USPS or GSA has control over a
site in the UA which is needed by the other
agency for a project, the agencies agree to
make such sites available to each other to
the maximum extent practicable and possible under laws and regulations governing
each agency, i.e., one agency acquiring a site
by transfer from the other through the land
bank or GSA obtaining an assignable option
from USPS for a lease construction project.
II. When GSA or USPS seeks leased space,
available space in both agencies’ inventories
shall be considered before any advertisement
for privately owned space. If the available
space is not acceptable to the acquiring
agency then the acquiring agency shall advise the holding agency and allow the holding agency sufficient time to accommodate
the acquiring agency’s objection, provided
the mission need of the tenant agency will
not be adversely affected by the delay. If the
space would be suitable with alterations
which would normally be the responsibility
of the owner agency, but the owner agency
does not have funds to make those alterations, then the tenant agency may fund the
alterations. In such cases, the rent charged
the tenant shall be based upon the condition
of the space prior to the alterations and the
space will not be subject to preemption by
the owner agency for a period of 10 years or
such other time to which the two agencies
shall agree. In any case the period shall be
not less than three years.
In the case of renting, the acquiring agency shall guarantee to the holding agency
continued occupancy of a period sufficient to
amortize construction costs whenever extensive repairs and remodeling are required. Repairs and alterations shall be made in accordance with existing agreements.
III. It is recognized that both agencies
have a vested interest in conserving energy
Therefore, to ensure that both agencies benefit from the experience and technology of
the other, it is agreed that each agency will
furnish to the other reports, studies, research, and development data in the field of
energy conservation once this information is
accepted by the contracting agency. Additionally, internal policies and procedures re-

§ 101–17.4702

lating to energy conservation shall be exchanged as they are issued.
IV. Both agencies recognize the National
interest in preserving historic buildings,
each having several hundred designated historic properties in its inventory. In order to
conserve our Nation’s cultural heritage it is
agreed that as early as possible in the planning process each agency will notify the
other as to its need to vacate an historic
building so that the other may give proper
consideration to acquiring and utilizing such
property.
V. It is recognized by both agencies that
improved communications between USPS
and GSA will benefit not only both agencies,
but also all Federal agencies, local jurisdictions, and the general welfare. Many of the
misundertandings result from problems and
situations which are not covered in the
present agreement between the two agencies
(dated August 1974). Therefore, it is agreed
that the existing agreement shall be amended and approved by both agencies no later
than June 30, 1979. It is also agreed that the
Commissioner of the Public Buildings Service of GSA and the Assistant Postmaster
General, Real Estate and Buildings Department of the United States Postal Service,
shall meet annually in September to review
the continuing working relationship of the
agencies. Such meetings will commence in
September 1979.
It is also agreed that the terms of the
agreement between GSA and USPS shall be
equally binding on both agencies, internal
regulations of either agency notwithstanding. In order to maintain continuity
and coordination with respect to this agreement, there will be a single point of contact
within each agency for all matters pertaining to the relationship between GSA and
USPS. That contact shall, in turn, be responsible for coordinating within his respective
agency. At GSA, the point of contact will be
the Assistant Commissioner for Space Management, Public Buildings Service. At USPS,
the point of contact shall be the Director,
Office of Real Estate. The point of contact
for exchange of project requirements, as
specified by sections I and II of this agreement, at the regional level are as follows:
the GSA contact shall be the Director, Space
Management Division, Public Buildings
Service, and the USPS contact shall be the
General Manager, Real Estate Division.
VI. Upon signing this memorandum of cooperation agreement, GSA and USPS shall
issue appropriate instructions to the field
implementing this agreement. The agreement will become effective 90 days after it is
signed to allow each agency time to issue the
proper implementing instruction.
Jay Solomon,
Administrator.
Dated: March 21, 1979.
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William F. Bolger,
Postmaster General.
Dated: March 23, 1979.

Subpart 101–17.48—GSA Regional
Offices
§ 101–17.4800

Scope of subpart.

This subpart identifies the regional
offices of GSA, describes the geographical areas of jurisdiction, and
lists the office address.
§ 101–17.4801
GSA
region

Mailing address

1

Connecticut, Maine,
Massachusetts, New
Hampshire, Rhode Island, and Vermont.

2

New Jersey, New York,
Puerto Rico, and the
Virgin Islands.

3

Delaware, District of Columbia, Maryland,
Pennsylvania, Virginia,
and West Virginia.
Alabama, Florida, Georgia, Kentucky, Mississippi, North Carolina, South Carolina,
and Tennessee.
Illinois, Indiana, Michigan, Minnesota, Ohio,
and Wisconsin.

General Services Administration, John W.
McCormack Post Office and Courthouse,
Boston, MA 02109.
General Services Administration, 26 Federal
Plaza, New York, NY
10007.
General Services Administration, Region 3,
Washington, DC
20407.
General Services Administration, 1776 Peachtree Street NW., Atlanta, GA 30309.

5

6

7

8

9

10

Iowa, Kansas, Missouri,
and Nebraska.

Arkansas, Louisiana,
New Mexico, Oklahoma, and Texas.
Colorado, Montana,
North Dakota, South
Dakota, Utah, and Wyoming.
Arizona, California, Hawaii, and Nevada.

Alaska, Idaho, Oregon,
and Washington.

General Services Administration, 219 South
Dearborn Street, Chicago, IL 60604.
General Services Administration, 1500 East
Bannister Road, Kansas City, MO 64131.
General Services Administration, 819 Taylor
Street, Fort Worth, TX
76102.
General Services Administration, Building 41,
Denver Federal Center, Denver, CO
80225.
General Services Administration, 525 Market
Street, San Francisco,
CA 94105.
General Services Administration, GSA Center,
Auburn, WA 98002.

Subpart 101–17.49—Forms
§ 101–17.4900

§ 101–17.4901–81 Standard
Request for Space.

Form

81,

NOTE: Form filed as part of original document.

GSA regional offices.

Area served

4

§ 101–17.4901 Standard forms.
(a) Forms referenced to this § 101–
17.4901 are Government standard forms.
The subsection numbers in this section
correspond with the standard form
numbers.
(b) Supplies of standard forms can be
obtained from the nearest GSA supply
distribution facility.

Scope of subpart.

This subpart contains information on
forms that pertain to the assignment
and utilization of space and instructions in their use.

§ 101–17.4902 GSA forms.
(a) Forms referenced to this § 101–
17.4902 are GSA forms. The subsection
numbers in this section correspond to
the GSA form number.
(b) Agencies may obtain their initial
supply of GSA forms from General
Services
Administration
(3BRDD),
Union and Franklin Streets Annex,
Building 11, Alexandria, VA 22314.
Agency field offices should submit all
future requirements to their Washington headquarters office which will
forward consolidated annual requirements to the General Services Administration (BRAF), Washington, DC
20405.
§ 101–17.4902–144 GSA Form 144, Space
Requirements.
NOTE: Form filed as part of original document.

PART 101–18—ACQUISITION OF
REAL PROPERTY
Sec.
101–18.000
101–18.001

Scope of part.
Authority.

Subpart 101–18.1—Acquisition by Lease
101–18.100 Basic policy.
101–18.101 Acquisition by GSA.
101–18.102 Acquisition by other agencies.
101–18.103 Agency cooperation.
101–18.104 Delegation of leasing authority.
101–18.104–1 Limitations on the use of delegated authority.
101–18.104–2 Categorical space delegations.
101–18.104–3 Agency special purpose space
delegations.
101–18.105 Contingent fees and related procedure.
101–18.106 Application of socioeconomic considerations.
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