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subjected, by any employee of the Ar-
chitect of the Capitol, to intimidation
or reprisal because of the exercise of
any right under the Architect of the
Capitol Human Resources Act. This in-
cludes claims of retaliation against an
individual because he or she:

(1) Opposed practices made unlawful
by the Architect of the Capitol Human
Resources Act;

(2) Filed a charge or petition for re-
view with the Board;

(3) Utilized the internal procedures
provided by the Architect of the Cap-
itol for the resolution of claims of dis-
crimination or reprisal including, but
not limited to, the filing of a request
for formal or informal advice or the fil-
ing of a formal complaint; or

(4) Participated in any proceedings
before the Board or the Architect of
the Capitol for the resolution of com-
plaints of discrimination or reprisal.

[59 FR 59106, Nov. 16, 1994, as amended at 60
FR 35119, July 6, 1995]

§ 29.4 Computation of time.
For the purposes of this part, time

will be computed in the manner de-
scribed in 4 CFR 28.4.

§ 29.5 Informal procedural advice.
Any party or member of the public

may seek advice on all aspects of the
Board’s procedures by contacting the
Board’s Solicitor, the Board’s General
Counsel or the Clerk of the Board. In-
formal advice will be supplied within
the limits of available time and staff.

§ 29.6 Requirement for exhaustion of
internal administrative remedies
provided by the Architect of the
Capitol.

(a) General. Under the provisions of
the Architect of the Capitol Human Re-
sources Act, any employee of the Ar-
chitect of the Capitol who wishes to
pursue a claim of discrimination or re-
taliation before the Board must first
file an internal complaint with the Ar-
chitect of the Capitol and exhaust the
procedures for resolving such com-
plaints. The procedures for filing such
complaints are at present set forth in
the Equal Employment Opportunity
Procedures Manual issued by the Ar-
chitect of the Capitol. The internal
procedures for resolving complaints of

discrimination or retaliation will be
considered exhausted when either of
the following occurs:

(1) The employee receives a final de-
cision by the Architect of the Capitol
on his or her complaint of discrimina-
tion or retaliation; or

(2) 150 days have passed after the fil-
ing of an internal complaint of dis-
crimination or retaliation and the Ar-
chitect of the Capitol has not issued a
final decision on the complaint.

(b) Class claims. An employee of the
Architect of the Capitol who wishes to
seek relief before the Board for a class
of employees shall first file an internal
complaint of discrimination or retalia-
tion with the Architect of the Capitol
and exhaust the internal remedies for
resolution of such complaints as de-
scribed in paragraph (a) of this section.
It is not necessary that the employee
raise class allegations in his or her in-
ternal complaint in order to be able to
pursue the matter as a class action be-
fore the Board.

(c) Filing a charge with the Board’s
General Counsel following exhaustion of
administrative remedies. If, following the
exhaustion of internal administrative
remedies as described in paragraphs (a)
or (b) of this section, an employee of
the Architect of the Capitol wishes to
pursue the matter before the Board,
the employee may file a charge with
the Board’s General Counsel. The pro-
cedures for filing such a charge are set
forth in § 29.8.

[59 FR 59106, Nov. 16, 1994, as amended at 60
FR 35119, July 6, 1995]

§ 29.7 Notice of appeal rights.

(a) The Architect of the Capitol shall
be responsible for ensuring that em-
ployees are routinely advised of their
appeal rights to the Board. Any final
decision on an internal complaint of
discrimination shall include a notice of
the complainant’s right to pursue the
matter before the Board including:

(1) The time limits for appealing to
the Board;

(2) The address of the Board;
(3) The employee’s right to represen-

tation before the Board;
(4) The availability of a hearing be-

fore the Board where factual issues are
in dispute; and
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(5) The employee’s right to a reason-
able amount of official time for the
preparation and presentation of his or
her appeal.

(b) A copy of the Board’s regulations
shall be attached to the notice required
by paragraph (a) of this section. The
notice shall also be accompanied by
proof of service.

§ 29.8 Filing a charge with the General
Counsel.

(a) Who may file. Any employee of the
Architect of the Capitol who claims
that he or she has been subjected to
unlawful discrimination or retaliation
(as defined in § 29.3) may file a charge
with the Board’s General Counsel. One
or more employees may file a charge as
representative of a class of employees
of the Architect of the Capitol.

(b) When to file. A charge by an em-
ployee of the Architect of the Capitol
must be filed at either of the following
times:

(1) Within 30 days after the receipt of
a final decision by the Architect of the
Capitol on the employee’s internal
complaint of discrimination or retalia-
tion; or

(2) At any time after the passage of
150 days following the filing of an in-
ternal complaint of discrimination or
retaliation, if the Architect of the Cap-
itol has not yet issued a final decision
on the internal complaint.

(c) How to file. Charges may be filed
with the General Counsel in person or
by mail. Please note that the address
to be used differs for the two kinds of
filing.

(1) Filing in person: A charge may be
filed in person at the Office of the Gen-
eral Counsel, Suite 580, Union Center
Plaza II, 820 First St. NE., Washington,
DC.

(2) Filing by mail: A charge may be
filed by mail addressed to the General
Counsel, Personnel Appeals Board,
Suite 580, Union Center Plaza II, 441 G
Street, NW., Washington, DC 20548.
When filed by mail, the postmark shall
be date of filing for all submissions to
the General Counsel.

(d) What to file. The charge should in-
clude the following information:

(1) Name, address, and telephone
number of the charging party. In the
case of a class action, a clear descrip-

tion of the class of employees on whose
behalf a charge is filed;

(2) The names and titles of persons, if
any, responsible for actions the charg-
ing party wishes to have the General
Counsel review;

(3) The actions complained about, in-
cluding dates and reason given;

(4) The charging party’s reasons for
believing that the actions taken con-
stitute unlawful discrimination;

(5) Remedies sought by the charging
party;

(6) Information concerning the charg-
ing party’s exhaustion of administra-
tive remedies before the Architect of
the Capitol, including the date the in-
ternal complaint of discrimination was
filed and, if applicable, the date on
which the employee received a final de-
cision from the Architect of the Cap-
itol on his or her complaint of dis-
crimination;

(7) Name and address of the rep-
resentative, if any, who will act for the
charging party;

(8) Signature of the charging party or
the charging party’s representative.

(e) Attorney fees only issue raised. The
General Counsel shall not represent the
petitioner when the only issue raised is
attorney fees. When attorney fees are
the only issue raised in a charge to the
General Counsel, the General Counsel
shall transmit the charge to the Board
for processing as a petition for review.

[59 FR 59106, Nov. 16, 1994, as amended at 60
FR 35119, July 6, 1995; 61 FR 36811, July 15,
1996]

§ 29.9 General Counsel procedures.
(a) The General Counsel shall serve

on the Architect of the Capitol a copy
of the charge, investigate the matters
raised in the charge, refine the issues
where appropriate, and attempt to set-
tle all matters at issue.

(b) The General Counsel’s investiga-
tion may include gathering informa-
tion from the Architect of the Capitol,
and interviewing and taking state-
ments from witnesses. Employees of
the Architect of the Capitol shall be on
official time during the time that they
are responding to any requests from
the General Counsel.

(c) Following the investigation, the
General Counsel shall provide the
charging party with a Right to Appeal
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