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§7.11

(3) Exercise control and supervision
over the establishment, procedures,
and accomplishments of NRC advisory
committees;

(4) Assemble and maintain the re-
ports, records, and other papers of any
such committee during this existence;

(5) Carry out, on behalf of NRC, the
provisions of the Freedom of Informa-
tion Act (b U.S.C. 552) and NRC’s Free-
dom of Information Act Regulations (10
CFR part 9, subpart A) with respect to
such reports, records, and other papers;

(6) Ensure that, subject to the Free-
dom of Information Act and NRC’s
Freedom of Information Act regula-
tions at 10 CFR part 9, subpart A, cop-
ies of the records, reports, transcript
minutes, appendices, working papers,
drafts, studies, agenda, or other docu-
ments that were made available to or
prepared for or by each NRC advisory
committee are available for public in-
spection and copying at the NRC Web
site http:/www.nrc.gov, and/or at the
NRC Public Document Room, until the
advisory committee ceases to exist.

(7) Ensure that, subject to the Free-
dom of Information Act and NRC’s
Freedom of Information Act Regula-
tions, at least eight copies of each re-
port made by each NRC advisory com-
mittee and, where appropriate, back-
ground papers prepared by consultants,
shall be filed with the Library of Con-
gress;

(8) Ensure that NRC Kkeeps such
records as will fully disclose the dis-
position of any funds that may be at
the disposal of NRC advisory commit-
tees and the nature and extent of their
activities; and

(9) Ensure that NRC keeps such other
records and provides such support serv-
ices as are required by §7.22.

(c) For purposes of paragraph (b) of
this section, the term ‘‘records’ in-
cludes (but is not limited to):

(1) A set of approved charters and
membership lists for each NRC advi-
sory committee;

(2) Copies of NRC’s portion of the
President’s annual report to the Con-
gress on Federal advisory committees
required by section 6(c) of the Act;

(3) NRC guidelines on committee
management operations and procedures
as maintained and updated; and
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(4) NRC determinations to close advi-
sory committee meetings made pursu-
ant to §7.15.

[64 FR 26948, June 27, 1989; 54 FR 28554, July
6, 1989; 54 FR 31646, Aug. 1, 1989; 64 FR 48949,
Sept. 9, 1999]

§7.11 The Designated Federal Officer.

(a) The Chairman of the Commission
shall appoint a Designated Federal Of-
ficer for each NRC advisory committee
and its subcommittees. The individual
holding this position must be employed
by the Federal Government on either a
full-time or a permanent part-time
basis.

(b) All meetings of an NRC advisory
committee must be convened or ap-
proved by the committee’s Designated
Federal Officer, and the agenda for
each committee meeting (except a
meeting of a Presidential advisory
committee) must be approved by that
individual.

(c) An NRC advisory committee may
not hold a meeting in the absence of its
Designated Federal Officer.

(d) It shall also be the responsibility
of the Designated Federal Officer to—

(1) Attend all meetings of the com-
mittee for which he or she has been ap-
pointed;

(2) Adjourn the meetings of the com-
mittee when such adjournment is in
the public interest;

(3) Chair the meetings of the com-
mittee when so directed by the Com-
mission;

(4) Ensure compliance with the re-
quirements of §7.13 regarding minutes
of meetings of the committee; and

(5) Make copies of committee docu-
ments required to be maintained for
public inspection and copying pursuant
to §7.14(b) available at the NRC Web
site, http:/www.nrc.gov, and/or at the
NRC Public Document Room.

[64 FR 26948, June 27, 1989; 54 FR 28554, July
6, 1989, as amended at 64 FR 48950, Sept. 9,
1999]

§7.12 Public participation in and pub-
lic notice of advisory committee
meetings.

(a) Each meeting of an NRC advisory
committee shall be held at a reason-
able time and in a place reasonably ac-
cessible to the public. The size of the
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meeting room must be sufficient to ac-
commodate advisory committee mem-
bers, committee or agency staff, and
interested members of the public; ex-
cept that, the provisions of this para-
graph shall not apply where an entire
NRC advisory committee meeting has
been closed pursuant to §7.15.

(b) Any member of the public who
wishes to do so shall be permitted to
file a written statement with an NRC
advisory committee regarding any
matter discussed at a meeting of the
committee. The committee chairman
may also permit members of the public
to speak at meetings of the committee
in accordance with procedures estab-
lished by the committee.

(c) Except when the President or his
designee determines in writing that no
notice should be published for reasons
of national security, at least 15 days
prior to an NRC advisory committee
meeting, a notice that includes the fol-
lowing information shall be published
in the FEDERAL REGISTER:

(1) The exact name of the advisory
committee as chartered;

(2) The time, date, place, and purpose
of the meeting;

(3) A summary of the agenda of the
meeting; and

(4) Whether all or part of the meeting

is open to the public.
If any part of the meeting is closed, the
notice shall provide the reasons for the
closure, citing the specific matter that
has been determined to justify the clo-
sure under §7.15.

(d) In exceptional circumstances, less
than 15 days notice of an advisory com-
mittee meeting may be given, provided
that there is as much prior notice as
possible and the reasons for the shorter
time are included in the committee
meeting notice published in the FED-
ERAL REGISTER.

(e) In addition to notice required by
paragraph (c¢) of this section, the NRC
may also use other forms of notice,
such as public releases and notice by
mail, to inform the public of advisory
committee meetings. To that end, the
Designated Federal Officer of each NRC
advisory committee will, to the extent
practicable, maintain lists of people
and organizations interested in that
advisory committee and notify them of
meetings by mail.

§7.14

§7.13 Minutes of advisory committee
meetings.

(a) Detailed minutes shall be kept of
each NRC advisory committee meet-
ing. The minutes shall include the fol-
lowing information:

(1) The time, date, and place of the
meeting;

(2) A list of the attendees at the
meeting who are advisory committee
members or staff, agency employees, or
members of the public who presented
oral or written statements;

(3) An estimate of the number of
other members of the public who were
present;

(4) The extent of public participation;
and

(6) An accurate description of each
matter discussed during the meeting
and its resolution, if any, by the com-
mittee.

(b) The minutes of an NRC advisory
committee meeting shall include a
copy of each report or other document
received, issued, or approved by the
committee in connection with the
meeting. If it is impracticable to at-
tach a document to the minutes, the
minutes shall describe the document in
sufficient detail to permit it to be iden-
tified readily.

(¢) The chairperson of an NRC advi-
sory committee shall certify to the ac-
curacy of the minutes of each of the
committee’s meetings. In the case of a
subgroup of an advisory committee,
the chairperson of the subgroup shall
certify to the accuracy of the minutes.

(d) A verbatim transcript of an advi-
sory committee meeting may be sub-
stituted for minutes required by this
section, providing that the use of such
a transcript is in accordance with the
requirements of paragraphs (a), (b), and
(c) of this section.

§7.14 Public information on advisory
committees.

(a) The Nuclear Regulatory Commis-
sion shall maintain systematic infor-
mation on the nature, functions, and
operations of each NRC advisory com-
mittee. A complete set of the charters
of NRC advisory committees and copies
of the annual reports required by
§7.17(a) will be maintained for public
inspection at either the NRC Web site,
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