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granting individuals access to information 
collected while an Equal Opportunity and 
Treatment clarification/investigation is in 
progress conflicts with the just, thorough, 
and timely completion of the complaint, and 
could possibly enable individuals to inter-
fere, obstruct, or mislead those clarifying/in-
vestigating the complaint. 

(2) From subsection (e)(4)(H) because this 
system of records is exempt from individual 
access pursuant to subsection (k) of the Pri-
vacy Act of 1974. 

(3) From subsection (f) because this system 
of records has been exempted from the access 
provisions of subsection (d). 

(4) Consistent with the legislative purpose 
of the Privacy Act of 1974, the Department of 
the Air Force will grant access to nonexempt 
material in the records being maintained. 
Disclosure will be governed by the Depart-
ment of the Air Force’s Privacy Instruction, 
but will be limited to the extent that the 
identity of confidential sources will not be 
compromised; subjects of an investigation of 
an actual or potential violation will not be 
alerted to the investigation; the physical 
safety of witnesses, informants and law en-
forcement personnel will not be endangered, 
the privacy of third parties will not be vio-
lated; and that the disclosure would not oth-
erwise impede effective law enforcement. 
Whenever possible, information of the above 
nature will be deleted from the requested 
documents and the balance made available. 
The controlling principle behind this limited 
access is to allow disclosures except those in-
dicated above. The decisions to release infor-
mation from this system will be made on a 
case-by-case basis. 

[59 FR 53099, Oct. 21, 1994, as amended at 60 
FR 36224, July 14, 1995; 61 FR 2917, Jan. 30, 
1996; 61 FR 17070, Apr. 9, 1997; 64 FR 72032, 
Dec. 23, 1999; 66 FR 54930, Oct. 31, 2001; 67 FR 
17619, Apr. 11, 2002]
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§ 807.1 General requirements. 

(a) Unaltered Air Force publications 
and forms will be made available to the 
public with or without charge, subject 
to the requirements of this part. Base 
Chiefs of Information Management will 
set up procedures to meet these needs 
and will make available Master Publi-
cations Libraries for public use accord-
ing to AFR 4–61. They will also advise 
requesters that these libraries are 
available, since in many cases this will 
satisfy their needs and reduce work-
loads in processing sales requests. If 
the item is on sale by the Super-
intendent of Documents, GPO, refer 
the request to that outlet. Refer gen-
eral public requests for Air Force ad-
ministrative publications and forms to 
the National Technical Information 
Service (NTIS), Defense Publication 
Section, US Department of Commerce, 
4285 Port Royal Road, Springfield, VA 
22161–0001. 

(b) The Air Force does not consider 
these unaltered publications and forms 
as records, within the meaning of the 
Freedom of Information Act (FOIA), as 
outlined in 5 U.S.C. 552 and imple-
mented by part 806 of this chapter. 
Refer requests that invoke the FOIA to 
the chief, base information manage-
ment, for processing. 

(c) Units will process requests under 
the Foreign Military Sales Program 
(FMS) as specified in AFR 4–71, chapter 
11. 

(d) Units will send requests from for-
eign governments, their representa-
tives, or international organizations to 
the MAJCOM foreign disclosure policy 
office and to HQ USAF/CVAII, Wash-
ington DC 20330–5000. Also send infor-
mation copies of such requests to the 
base public affairs office. Commands 
will supplement this requirement to in-
clude policies pertaining to those items 
for which they have authority to re-
lease. 

(e) Units will return a request for 
non-Air Force items to the requester 
for submission to appropriate agency.

§ 807.2 Charges for publications and 
forms. 

(a) The Air Force applies charges to 
all requests unless specifically ex-
cluded. 
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(b) The Air Force applies charges ac-
cording to part 813, Schedule of Fees 
for Copying, Certifying, and Searching 
Records and Other Documentary Mate-
rial. Additional guidance is in part 812, 
User Charges, including specific exclu-
sion from charges as listed in § 812.5. As 
indicated, the list of exclusions is not 
all inclusive and recommendations for 
additional exclusions are sent to the 
office of primary responsibility for part 
812 of this chapter. 

(c) When a contractor requires publi-
cations and forms to perform a con-
tract, the Air Force furnishes them 
without charge, if the government con-
tracting officer approves these require-
ments.

§ 807.3 Requests for classified mate-
rial, For Official Use Only material, 
accountable forms, storage safe-
guard forms, Limited (L) distribu-
tion items, and items with restric-
tive distribution caveats. 

(a) Classified material. The unit re-
ceiving the requests should tell the re-
quester that the Air Force cannot au-
thorize the material for release be-
cause it is currently and properly clas-
sified in the interest of national secu-
rity as authority by Executive Order, 
and must be protected from unauthor-
ized disclosure. 

(b) For Official Use Only (FOUO) mate-
rial. The office of primary responsi-
bility for the material will review 
these requests to determine the mate-
rial’s releasability. 

(c) Accountable forms. The unit receiv-
ing the request will return it to the re-
quester stating that the Air Force 
stringently controls these forms and 
cannot release them to unauthorized 
personnel since their misuse could 
jeopardize Department of Defense secu-
rity or could result in fraudulent finan-
cial gain or claims against the govern-
ment. 

(d) Storage safeguard forms. The unit 
receiving these requests returns them 
to the requesters stating that the Air 
Force specially controls these forms 
and that they are not releasable out-
side the Department of Defense since 
they could be put to unauthorized or 
fraudulent use. 

(e) Limited (L) distribution items are 
not releasable outside the Department 
of Defense without special review ac-

cording to AFR 700–6. Units receiving 
these requests should refer them to the 
SCS manager shown in the index or on 
the cover of the publications. Advise 
the requesters of the referral. 

(f) Items with restrictive distribution ca-
veats. Some publications have restric-
tive distribution caveats on the cover. 
Follow the instructions stated and ad-
vise the requesters of the referral.

§ 807.4 Availability and nonavailability 
of stock. 

(a) Limit quantities furnished so that 
stock levels required for operational 
Air Force support are not jeopardized. 

(b) If the item is not available from 
publishing distribution office (PDO) 
stock, obtain it from the Air Force 
Publishing Distribution Center. If the 
item is under revision, advise the re-
quester that it is being revised and 
that no stock is available. 

(c) If stocks are not available and the 
item is being reprinted, advise the re-
quester that stocks are expected to be 
available in 90 calendar days and to re-
submit at that time.

§ 807.5 Processing requests. 
Payment is required before shipping 

the requested material. Payment must 
be by check or money order. 

(a) Upon receipt of the request, deter-
mine the cost involved and request the 
material. 

(b) Upon receipt of the item, advise 
the requester to resubmit the required 
payment and send the material after 
payment is received. 

(c) If the material cannot be ob-
tained, advise the requester of the rea-
son.

§ 807.6 Depositing payments. 
Obtain instructions from the local 

Accounting and Finance Office regard-
ing how checks or money orders must 
be prepared and required procedures for 
depositing them.

PART 809a—INSTALLATION ENTRY 
POLICY, CIVIL DISTURBANCE 
INTERVENTION AND DISASTER 
ASSISTANCE

Sec.
809a.0 Purpose.
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