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Subpart 403.6—Contracts With 
Government Employees or 
Organizations Owned or Con-
trolled by Them

403.602 Exceptions. 
The HCA is authorized to accept a 

contract from the policy in FAR 3.601.

403.603 Responsibilities of the con-
tracting officer. 

The contracting officer, when re-
questing authorization under 403.602, 
shall prepare a written determination 
and findings for the signature of the 
HCA. The determination shall docu-
ment compliance with FAR 3.603, speci-
fying the compelling reason(s) for 
award, and shall be placed in the con-
tract file.

Subpart 403.8—Limitation on the 
Payment of Funds to Influence 
Federal Transactions

403.806 Processing suspected viola-
tions. 

Suspected violations of the require-
ments of 31 U.S.C. 1352 shall be referred 
to the Office of Inspector General in ac-
cordance with procedures in Depart-
mental Regulations (1700 series).

PART 404—ADMINISTRATIVE 
MATTERS

Subpart 404.4—Safeguarding Classified 
Information Within Industry

Sec.
404.403 Responsibilities of contracting offi-

cers.

Subpart 404.6—Contract Reporting

404.601 Record requirements. 
404.602 Federal Procurement Data System.

Subpart 404.8—Contract Files

404.870 Document numbering system. 
404.870–1 Purchase order/delivery order 

numbering system. 
404.870–2 Contract numbering system.

Subpart 404.70—Precontract Notices

404.7001 Solicitation provision.

AUTHORITY: 5 U.S.C. 301 and 40 U.S.C. 
486(c).

SOURCE: 61 FR 53646, Oct. 15, 1996, unless 
otherwise noted.

Subpart 404.4—Safeguarding 
Classified Information Within 
Industry

404.403 Responsibilities of contracting 
officers. 

When a proposed solicitation is like-
ly to require access to information 
classified by USDA, the contracting of-
ficer shall consult with the Director of 
Human Resources Management within 
the Policy Analysis and Coordination 
Center of the Office of Assistant Sec-
retary for Administration, regarding 
the procedures that must be followed.

Subpart 404.6—Contract Reporting

404.601 Record requirements. 

The Senior Procurement Executive 
(SPE) manages an automated procure-
ment reporting system for USDA. This 
system provides the Federal Procure-
ment Data System with all required 
contracting information.

404.602 Federal Procurement Data 
System. 

Contracting activities shall report 
contract actions into the USDA Pro-
curement Reporting System in accord-
ance with the instructions issued or 
distributed by the SPE.

Subpart 404.8—Contract Files

404.870 Document numbering system.

404.870–1 Purchase order/delivery 
order numbering system. 

USDA purchasing activities shall 
number their purchase/delivery orders 
in accordance with NFC Procedures 
Manual, ‘‘Purchase Orders,’’ Title II, 
Section 5.1.

404.870–2 Contract numbering system. 

Contracting offices shall assign an 8 
to 12-digit number to all contracts. 
Contract numbers will be divided into 
four data elements and formatted as 
follows:
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(1) (2) (3) (4) 

Transaction Ordering Fiscal Control  
Code Office Year Number  

XX XXXX X X to XXXXX 

(a) Transaction code. This two-posi-
tion code identifies the contract as 
being one of the following types:

(1) Code 50—construction contract; 
(2) Code 51 [Reserved] 
(3) Code 52—tree planting/thinning 

contract; 
(4) Code 53—service contract; 
(5) Code 54—supply contract; 
(6) Code 55—aircraft rental (for fire-

fighting purposes only) contract; 
(7) Code 56—personal equipment rent-

al (rental of vehicular equipment for 
firefighting purposes only) contract; 

(8) Code 57—leasehold interest in real 
property contract.

(b) Ordering office. This four-position 
code corresponds to the last four char-
acters of the contracting office’s GSA 
assigned FEDSTRIP requisitioner 
number. 

(c) Fiscal year. This one-position code 
corresponds to the last digit of the fis-
cal year in which the contract becomes 
effective. 

(d) Control number. This up-to-five po-
sition code (from one to five characters 
may be used) will be assigned by the 
contracting office. While contracts will 
generally be numbered consecutively (1 
through 99999), contracting offices may 
assign codes in any manner of their 
choosing. Codes may not be repeated, 
however, unless one of the preceding 
data elements (transaction code, order-
ing office, or fiscal year) changes. 
Alpha characters as well as numerals 
may be used in any one or more of the 
five positions.

Subpart 404.70—Precontract 
Notices

404.7001 Solicitation provision. 

The contracting officer shall insert 
the provision at 452.204–70, Inquiries, in 
all solicitations.
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