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either such a transcript or recording, 
or a set of minutes. 

(b) Where minutes are maintained 
they shall fully and clearly describe all 
matters discussed and shall provide a 
full and accurate summary of any ac-
tion taken, and the reasons for such ac-
tions, including a description of each of 
the views expressed on any item and 
the record of any roll call vote (reflect-
ing the vote of each member on the 
question). All documents considered in 
connection with any action shall be 
identified in such minutes. 

(c) The Board shall maintain a com-
plete, verbatim copy of the transcript, 
a complete copy of the minutes, or a 
complete electronic recording of each 
meeting or portion of a meeting, closed 
to the public, for a period of at least 2 
years after such meeting, or until 1 
year after the conclusion of any Board 
proceeding with respect to which the 
meeting or portion was held, whichever 
occurs later. 

(d) Public availability of records 
shall be as follows: 

(1) Within 10 days of receipt of a re-
quest for information (excluding Satur-
days, Sundays, and legal public holi-
days), the Board shall make available 
to the public, in the offices of the 
Board of Regents, USUHS, Bethesda, 
Maryland, the transcript, electronic re-
cording, or minutes of the discussion of 
any item on the agenda, or of any item 
of the testimony of any witness re-
ceived at the meeting, except for such 
item or items of such discussion or tes-
timony as the Executive Secretary de-
termines to contain information which 
may be withheld under § 242a.4. 

(2) Copies of such transcript, or min-
utes, or a transcription of such record-
ing disclosing the identity of each 
speaker, shall be available at the ac-
tual cost of duplication or tran-
scription. 

(3) The determination of the Execu-
tive Secretary to withhold information 
pursuant to paragraph (d)(1) of this sec-
tion may be appealed to the Board. The 
appeal shall be circulated to individual 
board members. The Board shall make 
a determination to withhold or release 
the requested information within 20 
days from the date of receipt of a writ-
ten request for review (excluding Sat-

urdays, Sundays, and legal public holi-
days). 

(4) A written request for review shall 
be deemed received by the Board when 
it has arrived at the offices of the 
Board in a form that describes in rea-
sonable detail the material sought.

§ 242a.8 Effective date. 
This part shall become effective on 

March 12, 1977.

PART 242b—GENERAL PROCE-
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AUTHORITY: Uniformed Services Health 
Professions Revitalization Act, 10 U.S.C. 
2112–17.

SOURCE: 42 FR 63775, Dec. 20, 1977, unless 
otherwise noted.

§ 242b.1 Regents. 
(a) History and name. The Congress of 

the United States in the Uniformed 
Services Health Professions Revitaliza-
tion Act of 1972, 10 U.S.C. 2112–17 (1972) 
created a collective body to conduct 
the business of the Uniformed Services 
University of the Health Sciences, and 
designated this body ‘‘the Board of Re-
gents of the Uniformed Services Uni-
versity of the Health Sciences,’’ re-
ferred to in these procedures as ‘‘the 
Board.’’

(b) Number, duties. Section 2113 of 
Title 10, United States Code, provides: 

(1) The number of Regents on the 
Board; 

(2) The manner of selection of the Re-
gents; 

(3) The terms of office of the Regents; 
(4) The powers and duties of the Re-

gents; 
(5) The manner of selection of a 

Chairman of the Board; 
(6) The compensation of the Regents.
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(c) Officers—(1) Designation—term—va-
cancies. (i) The officers of the Board 
shall consist of a Chairman and a Vice 
Chairman. 

(2) Chairman of the Board. (i) The 
Chairman of the Board shall preside at 
all meetings of the Board in accord-
ance with these procedures. 

(ii) The Chairman of the Board shall 
have the power to execute on behalf of 
the Board all instruments in writing 
which have been authorized by the 
Board and shall exercise such other 
powers as may be conferred upon him 
or her from time to time by the Board. 

(3) Vice Chairman of the Board. (i) The 
Board of Regents shall elect from their 
own members a Vice Chairman. 

(ii) The Vice Chairman shall serve for 
a term of one year or until a successor 
is elected. 

(iii) The term of office of the Vice 
Chairman shall commence imme-
diately upon election. 

(iv) If the Chairman is absent or un-
able to act, the Vice Chairman shall 
exercise the powers and perform the 
duties of the Chairman. 

(v) The Vice Chairman shall perform 
such other duties as may be directed 
from time to time by the Chairman and 
the Board. 

(vi) If both the Chairman and Vice 
Chairman are absent or unable to act, 
the Board shall elect a member Acting 
Chairman. 

(4) Executive Secretary. (i) The Board 
shall appoint an Executive Secretary, 
referred to in these procedures as ‘‘the 
Secretary.’’

(ii) The Secretary shall have the 
power to perform such duties as gen-
erally pertain to the office and as may 
be conferred from time to time by the 
Board. 

(iii) The Secretary shall notify the 
Regents of the time and place of all 
meetings of the Board, in accordnce 
with these Procedures, and shall keep a 
complete record of its proceedings. 

(iv) The Secretary shall furnish to 
every Regent prior to each meeting of 
the Board a copy of the Minutes of the 
preceding meeting. 

(v) The Secretary shall give notice of 
the time and place of committee meet-
ings, and if desired by the commitee or 
its chairman, the Secretary or an as-

sistant shall attend the meeting and 
keep a record of the meeting. 

(vi) The Secretary shall prepare and 
distribute expeditiously the minutes of 
all meetings of standing committees to 
all Regents. 

(vii) The Secretary shall keep at the 
office of the University a copy of these 
General Procedures and Delegations, 
and the Public Meeting Procedures of 
the Board of Regents as periodically 
amended. 

(viii) During the Secretary’s absence 
or inability to act, an Assistant Sec-
retary, appointed by the Chairman, 
shall act in the Secretary’s place.

§ 242b.2 Meetings of the Board. 
(a) Regular meetings. (1) The Board 

shall hold at least four (4) meetings in 
each annual period from October 1 to 
September 30. 

(2) Unless otherwise determined by 
the Board, meetings shall be held at 
the offices of the University, 4301 Jones 
Bridge Road, Bethesda, Md. 20014. 

(b) Additional meetings. (1) Additional 
meetings shall be called by the Sec-
retary upon the written request of 
three or more Regents, delivered to the 
Secretary, or upon the direction of the 
Chairman or of the Dean of the Univer-
sity (President). 

(2) Additional meetings of the Board 
shall be held at such times and places 
as shall be specified in the notice of 
meeting.

§ 242b.3 Notice. 
(a) Notice of all meetings of the 

Board shall be sent by the Secretary to 
each Regent by mail, telegraph, or 
telephone. 

(b) Mailing a notice not less than 7 
days before any meeting, or sending a 
telegram not less than twenty-four 
hours before a meeting, addressed to 
each Regent at his or her residence or 
place of business; or actual notice by 
telephone to such person not less than 
twenty-four hours before the meeting, 
shall be sufficient notice of any meet-
ing. The recital by the Secretary in the 
minutes that notice was given shall be 
sufficient evidence of the fact. 

(c) A Regent may waive in writing 
notice of any meeting either prior to or 
subsequent to the holding of the meet-
ing.
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(d) Public announcement of meetings 
shall conform to the Public Meeting 
Procedures of the Board of Regents, 32 
CFR 242a.5.

§ 242b.4 Quorum. 

A majority of all Regents in being 
shall constitute a quorum of the Board.

§ 242b.5 Voting. 

(a) The concurrence of a majority of 
the Regents present at a meeting shall 
be necessary for the transaction of 
business. 

(b) Unless a written ballot is required 
by a Regent, no actions taken by the 
Board need be by written ballot. 

(c) The Chairman of the Board and of 
each Committee is entitled to move, 
second, vote, and participate fully in 
any session to the same extent as if not 
a presiding officer. 

(d) At the direction of the Chairman, 
action may be taken by a majority of 
the Regents by notation voting, by vot-
ing on material circulated to Regents 
individually or serially, or by polling 
of Regents individually or collectively 
by telephone or by telegram, or by 
similar procedure. Such action shall be 
reported by the Secretary at the next 
Board meeting.

§ 242b.6 Committees. 

(a) The Executive Committee shall be 
the one regular standing committee of 
the Board. 

(b) The Executive Committee will be 
composed of: 

(1) The Chairperson of the Board; 
(2) The Vice Chairperson of the 

Board; 
(3) The Secretary of Defense or his 

designee; 
(4) The Dean of the University (Presi-

dent); and 
(5) A member of the Board appointed 

by the Chairperson. The Dean of the 
University will be a non-voting mem-
ber whose presence will not be counted 
for the purpose of determining a 
quorum at any Executive Committee 
meeting. 

(c) The Executive Committee will 
possess all powers of the Board of Re-
gents except the power: 

(1) To change the General Procedures 
and Delegations; 

(2) To appoint or remove the Dean of 
the University (President), Dean of the 
School of Medicine, Dean of the Mili-
tary Medical Education Institute, 
Chairpersons of Departments and 
tenured faculty; 

(3) To amend the tenure policy of the 
University; 

(4) To establish post doctoral, post 
graduate and technological institutes; 

(5) To establish programs in con-
tinuing medical education; 

(6) To agree to utilize Federal med-
ical resources on a reimbursable basis; 

(7) To affiliate with other univer-
sities. 

[54 FR 11946, Mar. 23, 1989]

§ 242b.7 Officers of the University. 

(a) Dean of the University. (1) The Re-
gents will appoint a Dean of the Uni-
versity who will also be known as the 
President. 

(2) The President will be appointed or 
removed only by an affirmative vote of 
a majority of the Regents. 

(3) At meetings of the Board of Re-
gents, the President will be counted for 
the purpose of determining the pres-
ence of a quorum but will not vote. 

(4) The President will be responsible 
for the management of the University 
and all its departments. 

(5) The President will report to the 
Board at each regular meeting on the 
progress of the University, and will 
make recommendations for action. 

(6) To assist in the performance of his 
or her duties, the President with the 
approval of the Board, will appoint, to 
act under the President’s authority 
and direction, officers as follows: 

(i) Vice President of the University. 
(ii) Vice President for Operations of 

the University. 
(iii) Commandant of the University. 
(iv) Dean of the School of Medicine. 
(v) Associate Dean for Academic Af-

fairs of the School of Medicine. 
(vi) Associate Dean for Operations of 

the School of Medicine. 
(vii) Associate Dean for Continuing 

Education of the School of Medicine. 
(viii) Associate Dean for Clinical and 

Academic Affairs. 
(ix) Dean of the Military Medical 

Education Institute.

VerDate jul<14>2003 14:24 Jul 30, 2003 Jkt 200120 PO 00000 Frm 00531 Fmt 8010 Sfmt 8010 Y:\SGML\200120T.XXX 200120T



532

32 CFR Ch. I (7–1–03 Edition)§ 242b.7 

(7) The President, with the approval 
of the Board, may appoint and pre-
scribe the powers and duties of other 
officers, as he or she may deem proper. 

(8) If there is no one holding the of-
fice of President, the Board of Regents 
may appoint an Acting President to 
perform the duties of the President for 
such period of time as the Board may 
determine. If the Acting President is 
also a Regent, he or she will retain the 
powers and duties of a Regent while so 
acting. 

(b) Duties of officers—(1) Vice President 
of the University. (i) The Vice President 
of the University will assist the Presi-
dent and will perform such duties as 
may be directed from time to time by 
the President. 

(ii) In the absence of the President, 
the Vice President will act for the 
President. 

(2) Vice President for Operations of the 
University. (i) The Vice President for 
Operations will be responsible for the 
support of the educational and research 
activities of the University to include 
but not limited to: 

(A) Financial Management; 
(B) Building Services and Materiel 

Acquisition; 
(C) Military Personnel; 
(D) Civilian Personnel; 
(E) Computer Operations; and 
(F) Contracting. 
(ii) He or she will be responsible for 

the preparation of the University budg-
et estimates and program submission 
presentations for the approval of the 
Board. 

(iii) He or she will recommend to the 
President persons for appointment as 
the Assistant Vice President for Ad-
ministration and such other adminis-
trative positions as he or she deems 
proper. 

(iv) For reporting purposes, Financial 
Management and Computer Operations 
will report directly to the Vice Presi-
dent for Operations; the Civilian Per-
sonnel Office, Military Personnel Of-
fice, Building Services and Material 
Acquisition, and Contracting will re-
port to the Assistant Vice President 
for Administration, who in turn shall 
report to the Vice President for Oper-
ations. 

(v) Serves as Acting President in ab-
sence of President and Vice President. 

(3) Commandant of the University. (i) 
The Commandant will assist the Presi-
dent of the University in planning, de-
veloping, and directing the military ac-
tivities and functions of the Univer-
sity. 

(ii) In the absence of the President; 
Vice President; Vice President for Op-
erations; Dean, School of Medicine; and 
the Dean, MMEI, he or she will act for 
the President. 

(4) Dean of the School of Medicine. (i) 
The Dean of the School of Medicine 
will be responsible for planning, direct-
ing, and managing the activities of the 
School of Medicine. 

(ii) He or she will recommend to the 
President and to the Board, personnel 
for faculty appointments and will per-
form such duties as may be directed 
from time to time by the Board or the 
President. 

(iii) He or she will recommend to the 
President persons for appointment as 
the Associate Dean for Operations, As-
sociate Dean for Academic Affairs, As-
sociate Dean for Continuing Education, 
Associate Deans for Clinical and Aca-
demic Affairs, and such other adminis-
trative positions as he or she deems 
proper. 

(iv) For reporting purposes, the Asso-
ciate Dean for Operations, Associate 
Dean for Academic Affairs, Associate 
Dean for Continuing Education, Asso-
ciate Deans for Clinical and Academic 
Affairs, Assistant Dean for Clinical 
Sciences, Assistant Dean for Graduate 
Medical Education Liaison, and Assist-
ant Dean for Student Affairs will re-
port directly to the Dean, School of 
Medicine. 

(5) Associate Dean for Academic Affairs 
of the School of Medicine. (i) The Asso-
ciate Dean for Academic Affairs will be 
responsible for the overall manage-
ment and supervision of the Univer-
sity’s Basic Sciences Departments, 
Clinical Sciences Departments, and the 
Academic Sections. The Assistant 
Dean for Graduate Education will re-
port to the Associate Dean for Aca-
demic Affairs. 

(ii) In the absence of the Dean, he or 
she will act for the Dean. 

(6) Associate Dean for Operations of the 
School of Medicine. (i) The Associate 
Dean for Operations will be responsible
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for the support of the education and re-
search activities of the School of Medi-
cine to include but not limited to: 

(A) Grants Management; 
(B) Teaching and Research Support; 
(C) Learning Resource Center; and 
(D) Laser Biophysics Center. 
(ii) He or she will be responsible for 

the preparation of the School of Medi-
cine budget estimates and program 
submission presentations for the ap-
proval of the Board. 

(iii) In the absence of the Dean and 
Associate Dean for Academic Affairs, 
he or she will act for the Dean. 

(7) Associate Dean for Continuing Edu-
cation of the School of Medicine. (i) The 
Associate Dean for Continuing Edu-
cation will be responsible for all con-
tinuing education at the University to 
include its accreditation. 

(ii) The Associate Dean for Con-
tinuing Education will report to the 
Dean, School of Medicine, or to the in-
dividual acting on behalf of the Dean. 

(8) Associate Deans for Clinical and 
Academic Affairs. (i) The military med-
ical officer next in line to succeed to 
command in each of the major affili-
ated Military Medical Centers, i.e., 
Walter Reed Army Medical Center, Na-
tional Naval Medical Center, and Mal-
colm Grow U.S. Air Force Medical Cen-
ter, respectively, will be the ex-officio 
incumbent of the position: Associate 
Dean for Clinical and Academic Af-
fairs. 

(ii) The respective Associate Dean for 
Clinical and Academic Affairs for each 
designated Center will exercise the au-
thority and responsibilities of that po-
sition subject to respective Command 
regulations and policies. The incum-
bents will serve in a co-equal adminis-
trative status to each other within the 
School of Medicine’s scope of authority 
and responsibility. Military medical of-
ficers will be appointed ex-officio and 
will serve in additional duty status in 
the Associate Dean for Clinical and 
Academic Affairs position in addition 
to their regular assignment. 

(iii) Each Associate Dean for Clinical 
and Academic Affairs will be respon-
sible to the Dean, School of Medicine, 
for central coordination, supervision, 
and implementation of School of Medi-
cine/Uniformed Services University of 
the Health Sciences academic and in-

vestigative/research activities per-
formed within his/her respective Mili-
tary Medical Center Command. Addi-
tionally, each Associate Dean for Clin-
ical and Academic Affairs will rep-
resent the interests of his/her affiliated 
Medical Center Command within the 
School of Medicine and serve as prin-
cipal advisor to the Dean, School of 
Medicine, for all professional and mili-
tary matters within that command 
which are relevant to the School of 
Medicine or the Uniformed Services 
University of the Health Sciences. 

(9) Dean of the Military Medical Edu-
cation Institute. (i) The Dean of the 
Military Medical Education Institute 
will be responsible for planning, direct-
ing, and managing the activities of the 
Military Medical Education Institute. 

(ii) He or she will recommend to the 
President and to the Board, personnel 
for faculty appointments and will per-
form such duties as may be directed 
from time to time by the Board or the 
President. 

(iii) He or she will recommend to the 
President persons for appointment to 
such administrative positions as he or 
she deems proper. 

[54 FR 11947, Mar. 23, 1989]

§ 242b.8 Amendment of procedures—
Rules of Order. 

(a) Amendments. These general proce-
dures and delegations may be amended 
at any meeting of the Board of Regents 
by the affirmative vote of two-thirds 
(2⁄3) of the Regents present at the meet-
ing; provided, however, that notice of 
proposed amendments and the text of 
such amendments have been distrib-
uted at the preceding meeting and have 
accompanied the notice of the current 
meeting, or there is a duly completed 
waiver of notice. 

(b) Order of business. The order of 
business shall be at the discretion of 
the Chairman unless otherwise speci-
fied by the Board. 

(c) Rules of Order. In the determina-
tion of all questions of parliamentary 
usage, the decision of the presiding of-
ficer shall be based upon the latest 
available revision of Robert’s Rules of 
Order.
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