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in a formal ceremony by the appro-
priate Official-in-Charge at the Head-
quarters Office, or by the Director of 
the cognizant field installation or des-
ignee. 

(b) Monetary awards and accom-
panying written acknowledgments to 
employees of NASA contractors will be 
forwarded to contractor officials for 
suitable presentation.

§ 1240.113 Financial accounting. 
(a) An Award Check Receipt (NHQ 

DIV Form 622), which accompanies the 
transmittal of each group of award 
checks from the Board will be dated 
and signed by the responsible NASA 
Center representative and returned to 
the Board without delay. 

(b) Not later than December 10 of 
each year, the responsible field instal-
lation official will submit a report cer-
tifying that all award checks, which 
were issued and received by the field 
installation during the year, have been 
delivered to the proper employees of 
NASA and employees of NASA contrac-
tors. In the case of those checks that 
have not been delivered by December 
10, the certification report will be ac-
companied by all undelivered checks 
and a brief explanation of the reasons 
for the failure to make delivery. This 
annual certification report is essential 
in order to ensure that income and 
withholding tax totals for all awardees 
are correct and complete at the close of 
each calendar year.

§ 1240.114 Delegation of authority. 
(a) The Associate Administrator for 

Aerospace Technology and the Chair-
person, Inventions and Contributions 
Board, are delegated authority to exe-
cute grants of awards for significant 
scientific or technical contributions 
not exceeding $2,000 per contributor, 
when in accordance with the rec-
ommendation of the Board and in con-
formity with applicable law and regu-
lations. 

(b) The Chairperson, Inventions and 
Contributions Board, is delegated au-
thority to execute grants of initial 
awards upon the decision to file for a 
U.S. patent application, release soft-
ware to qualified users, and/or upon ap-
proval to publish a selected NASA Tech 
Brief. 

(c) No redelegation is authorized ex-
cept by virtue of succession. 

(d) The Chairperson, Inventions and 
Contributions Board, will ensure that 
feedback is provided so that the Ad-
ministrator, through official channels, 
is immediately informed of significant 
actions, problems, or other matters of 
substance related to the exercise of the 
authority delegated in this section.
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