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filed not later than January 15 of the 
following year. Manufacturing trans-
action reports shall be filed annually 
for each calendar year not later than 
January 15 of the following year, ex-
cept that a registrant may be given 
permission to file more frequently (but 
not more frequently than quarterly). 

(c) Persons reporting. For controlled 
substances in Schedules I, II, narcotic 
controlled substances in Schedule III, 
and gamma-hydroxybutyric acid drug 
product controlled substances in 
Schedule III, each person who is reg-
istered to manufacture in bulk or dos-
age form, or to package, repackage, 
label or relabel, and each person who is 
registered to distribute, including each 
person who is registered to reverse dis-
tribute, shall report acquisition/dis-
tribution transactions. In addition to 
reporting acquisition/distribution 
transactions, each person who is reg-
istered to manufacture controlled sub-
stances in bulk or dosage form shall re-
port manufacturing transactions on 
controlled substances in Schedules I 
and II, each narcotic controlled sub-
stance listed in Schedules III, IV, and 
V, gamma-hydroxybutyric acid drug 
product controlled substances in 
Schedule III, and on each psychotropic 
controlled substance listed in Sched-
ules III and IV as identified in para-
graph (d) of this section. 

(d) Substances covered. (1) Manufac-
turing and acquisition/distribution 
transaction reports shall include data 
on each controlled substance listed in 
Schedules I and II, on each narcotic 
controlled substance listed in Schedule 
III (but not on any material, com-
pound, mixture or preparation con-
taining a quantity of a substance hav-
ing a stimulant effect on the central 
nervous system, which material, com-
pound, mixture or preparation is listed 
in Schedule III or on any narcotic con-
trolled substance listed in Schedule V), 
and on gamma-hydroxybutyric acid 
drug products listed in Schedule III. 
Additionally, reports on manufacturing 
transactions shall include the fol-
lowing psychotropic controlled sub-
stances listed in Schedules III and IV: 

(i) Schedule III 
(A) Benzphetamine; 
(B) Cyclobarbital; 
(C) Methyprylon; and 

(D) Phendimetrazine. 
(ii) Schedule IV 
(A) Barbital; 
(B) Diethylpropion (Amfepramone); 
(C) Ethchlorvynol; 
(D) Ethinamate; 
(E) Lefetamine (SPA); 
(F) Mazindol; 
(G) Meprobamate; 
(H) Methylphenobarbital; 
(I) Phenobarbital; 
(J) Phentermine; and 
(K) Pipradrol. 
(2) Data shall be presented in such a 

manner as to identify the particular 
form, strength, and trade name, if any, 
of the product containing the con-
trolled substance for which the report 
is being made. For this purpose, per-
sons filing reports shall utilize the Na-
tional Drug Code Number assigned to 
the product under the National Drug 
Code System of the Food and Drug Ad-
ministration. 

(e) Transactions reported. Acquisition/ 
distribution transaction reports shall 
provide data on each acquisition to in-
ventory (identifying whether it is, e.g., 
by purchase or transfer, return from a 
customer, or supply by the Federal 
Government) and each reduction from 
inventory (identifying whether it is, 
e.g., by sale or transfer, theft, destruc-
tion or seizure by Government agen-
cies). Manufacturing reports shall pro-
vide data on material manufactured, 
manufacture from other material, use 
in manufacturing other material and 
use in producing dosage forms. 

(f) Exceptions. A registered institu-
tional practitioner who repackages or 
relabels exclusively for distribution or 
who distributes exclusively to (for dis-
pensing by) agents, employees, or af-
filiated institutional practitioners of 
the registrant may be exempted from 
filing reports under this section by ap-
plying to the ARCOS Unit of the Ad-
ministration. 

(Approved by the Office of Management and 
Budget under control number 1117–0003) 

[62 FR 13962, Mar. 24, 1997, as amended at 68 
FR 41229, July 11, 2003; 70 FR 294, Jan. 4, 2005] 

PART 1305—ORDER FORMS 

Sec. 
1305.01 Scope of part 1305. 
1305.02 Definitions. 
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AUTHORITY: 21 U.S.C. 821, 828, 871(b), unless 
otherwise noted. 

SOURCE: 36 FR 7796, Apr. 24, 1971, unless 
otherwise noted. Redesignated at 38 FR 26609, 
Sept. 24, 1973. 

EFFECTIVE DATE NOTE: At 70 FR 16911, Apr. 
1, 2005, part 1305 was revised, effective May 
31, 2005. For the convenience of the user, the 
new part 1305 follows the text of this part. 

§ 1305.01 Scope of part 1305. 

Procedures governing the issuance, 
use, and preservation of order forms 
pursuant to section 1308 of the Act (21 
U.S.C. 828) are set forth generally by 
that section and specifically by the 
sections of this part. 

§ 1305.02 Definitions. 

Any term contained in this part shall 
have the definition set forth in section 
102 of the Act (21 U.S.C. 802) or part 
1300 of this chapter. 

[62 FR 13963, Mar. 24, 1997] 

§ 1305.03 Distributions requiring order 
forms. 

An order form (DEA Form 222) is re-
quired for each distribution of a Sched-
ule I or II controlled substance except 
to persons exempted from registration 
under part 1301 of this chapter; which 
are exported from the United States in 
conformity with the Act; for delivery 
to a registered analytical laboratory, 
or its agent approved by DEA; or for 
delivery from a central fill pharmacy, 
as defined in § 1300.01(b)(43), to a retail 
pharmacy. 

[68 FR 37410, June 24, 2003] 

§ 1305.04 Persons entitled to obtain 
and execute order forms. 

(a) Order forms may be obtained only 
by persons who are registered under 
section 303 of the Act (21 U.S.C. 823) to 
handle controlled substances listed in 
Schedules I and II, and by persons who 
are registered under section 1008 of the 
Act (21 U.S.C. 958) to export such sub-
stances. Persons not registered to han-
dle controlled substances listed in 
Schedule I or II and persons registered 
only to import controlled substances 
listed in any schedule are not entitled 
to obtain order forms. 

(b) An order form may be executed 
only on behalf of the registrant named 
thereon and only if his/her registration 
as to the substances being purchased 
has not expired or been revoked or sus-
pended. 

[36 FR 7796, Apr. 24, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, as amended at 62 FR 
13964, Mar. 24, 1997] 

§ 1305.05 Procedure for obtaining 
order forms. 

(a) Order Forms are issued in mailing 
envelopes containing either seven or 
fourteen forms, each form containing 
an original duplicate and triplicate 
copy (respectively, Copy 1, Copy 2, and 
Copy 3). A limit, which is based on the 
business activity of the registrant, will 
be imposed on the number of order 
forms which will be furnished on any 
requisition unless additional forms are 
specifically requested and a reasonable 
need for such additional forms is 
shown. 

(b) Any person applying for a reg-
istration which would entitle him/her 
to obtain order forms may requisition 
such forms by so indicating on the ap-
plication form; order forms will be sup-
plied upon the registration of the appli-
cant. Any person holding a registration 
entitling him/her to obtain order forms 
may requisition such forms for the 
first time by contacting any Division 
Office or the Registration Unit of the 
Administration. Any person already 
holding order forms may requisition 
additional forms on DEA Form 222a 
which is mailed to a registrant ap-
proximately 30 days after each ship-
ment of order forms to that registrant 
or by contacting any Division Office or 
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the Registration Unit of the Adminis-
tration. All requisition forms (DEA 
Form 222a) shall be submitted to the 
Registration Unit, Drug Enforcement 
Administration, Department of Jus-
tice, Post Office Box 28083, Central Sta-
tion, Washington, DC 20005. 

(c) Each requisition shall show the 
name, address, and registration num-
ber of the registrant and the number of 
books of order forms desired. Each req-
uisition shall be signed and dated by 
the same person who signed the most 
recent application for registration or 
for reregistration, or by any person au-
thorized to obtain and execute order 
forms by a power of attorney pursuant 
to § 1305.07. 

(d) Order forms will be serially num-
bered and issued with the name, ad-
dress and registration number of the 
registrant, the authorized activity and 
schedules of the registrant. This infor-
mation cannot be altered or changed 
by the registrant; any errors must be 
corrected by the Registration Unit of 
the Administration by returning the 
forms with notification of the error. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 18732, Sept. 21, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, and amended at 51 
FR 5319, Feb. 13, 1986; 53 FR 4963, Feb. 19, 
1988; 62 FR 13964, Mar. 24, 1997] 

§ 1305.06 Procedure for executing 
order forms. 

(a) Order forms shall be prepared and 
executed by the purchaser simulta-
neously in triplicate by means of 
interleaved carbon sheets which are 
part of the DEA Form 222. Order forms 
shall be prepared by use of a type-
writer, pen, or indelible pencil. 

(b) Only one item shall be entered on 
each numbered line. An item shall con-
sist of one or more commercial or bulk 
containers of the same finished or bulk 
form and quantity of the same sub-
stance. The number of lines completed 
shall be noted on that form at the bot-
tom of the form, in the space provided. 
Order forms for carfentanil, etorphine 
hydrochloride, and diprenorphine shall 
contain only these substances. 

(c) The name and address of the sup-
plier from whom the controlled sub-
stances are being ordered shall be en-
tered on the form. Only one supplier 
may be listed on any form. 

(d) Each order form shall be signed 
and dated by a person authorized to 
sign an application for registration. 
The name of the purchaser, if different 
from the individual signing the order 
form, shall also be inserted in the sig-
nature space. Unexecuted order forms 
may be kept and may be executed at a 
location other than the registered loca-
tion printed on the form, provided that 
all unexecuted forms are delivered 
promptly to the registered location 
upon an inspection of such location by 
any officer authorized to make inspec-
tions, or to enforce, any Federal, State, 
or local law regarding controlled sub-
stances. 

[62 FR 13963, Mar. 24, 1997] 

§ 1305.07 Power of attorney. 
Any purchaser may authorize one or 

more individuals, whether or not lo-
cated at the registered location of the 
purchaser, to obtain and execute order 
forms on his/her behalf by executing a 
power of attorney for each such indi-
vidual. The power of attorney shall be 
signed by the same person who signed 
the most recent application for reg-
istration or reregistration and by the 
individual being authorized to obtain 
and execute order forms. The power of 
attorney shall be filed with the exe-
cuted order forms of the purchaser, and 
shall be retained for the same period as 
any order form bearing the signature of 
the attorney. The power of attorney 
shall be available for inspection to-
gether with other order form records. 
Any power of attorney may be revoked 
at any time by executing a notice of 
revocation, signed by the person who 
signed (or was authorized to sign) the 
power of attorney or by a successor, 
whoever signed the most recent appli-
cation for registration or reregistra-
tion, and filing it with the power of at-
torney being revoked. The form for the 
power of attorney and notice of revoca-
tion shall be similar to the following: 

Power of Attorney for DEA Order Forms 

lllll (Name of registrant) 
lllll (Address of registrant) 
lllll (DEA registration number) 

I, lllll (name of person granting 
power), the undersigned, who is authorized 
to sign the current application for registra-
tion of the above-named registrant under the 
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Controlled Substances Act or Controlled 
Substances Import and Export Act, have 
made, constituted, and appointed, and by 
these presents, do make, constitute, and ap-
point lllll (name of attorney-in-fact), 
my true and lawful attorney for me in my 
name, place, and stead, to execute applica-
tions for books of official order forms and to 
sign such order forms in requisition for 
Schedule I and II controlled substances, in 
accordance with section 308 of the Controlled 
Substances Act (21 U.S.C. 828) and part 1305 
of Title 21 of the Code of Federal Regula-
tions. I hereby ratify and confirm all that 
said attorney shall lawfully do or cause to be 
done by virtue hereof. 
llllllllllllllllllllllll

(Signature of person granting power) 
I, lllll (name of attorney-in-fact), 

hereby affirm that I am the person named 
herein as attorney-in-fact and that the sig-
nature affixed hereto is my signature. 
llllllllllllllllllllllll

(Signature of attorney-in-fact) 
Witnesses: 
1. lllll. 
2. lllll. 
Signed and dated on the lll day of 

lllll, (year), at lllll. 

Notice of Revocation 

The foregoing power of attorney is hereby 
revoked by the undersigned, who is author-
ized to sign the current application for reg-
istration of the above-named registrant 
under the Controlled Substances Act of the 
Controlled Substances Import and Export 
Act. Written notice of this revocation has 
been given to the attorney-in-fact llllll 

this same day. 
llllllllllllllllllllllll

(Signature of person revoking power) 
Witnesses: 
1. lllll. 
2. lllll. 
Signed and dated on the lll day of 

lllll, (year), at lllll. 

[62 FR 13963, Mar. 24, 1997] 

§ 1305.08 Persons entitled to fill order 
forms. 

An order form may be filled only by 
a person registered as a manufacturer 
or distributor of controlled substances 
listed in Schedule I or II under section 
303 of the Act (21 U.S.C. 823) or as an 
importer of such substances under sec-
tion 1008 of the Act (21 U.S.C. 958), ex-
cept for the following: 

(a) A person registered to dispense 
such substances under section 303 of 
the Act, or to export such substances 
under section 1008 of the Act, if he/she 

is discontinuing business or if his/her 
registration is expiring without rereg-
istration, may dispose of any con-
trolled substances listed in Schedule I 
or II in his/her possession pursuant to 
order forms in accordance with § 1307.14 
of this chapter; 

(b) A person who has obtained any 
controlled substance in Schedule I or II 
by order form may return such sub-
stance, or portion thereof, to the per-
son from whom he/she obtained the 
substance, to the manufacturer of the 
substance, or to a registered reverse 
distributor pursuant to the order form 
of the latter person; 

(c) A person registered to dispense 
such substances may distribute such 
substances to another dispenser pursu-
ant to, and only in the circumstances 
described in, § 1307.11 of this chapter; 
and 

(d) A person registered or authorized 
to conduct chemical analysis or re-
search with controlled substances may 
distribute a controlled substance listed 
in Schedule I or II to another person 
registered or authorized to conduct 
chemical analysis, instructional activi-
ties, or research with such substances 
pursuant to the order form of the lat-
ter person, if such distribution is for 
the purpose of furthering such chem-
ical analysis, instructional activities, 
or research. 

(e) A person registered as a 
compounder of narcotic substances for 
use at off-site locations in conjunction 
with a narcotic treatment program at 
the compounding location, who is au-
thorized to handle Schedule II nar-
cotics, is authorized to fill order forms 
for distribution of narcotic drugs to 
off-site narcotic treatment programs 
only. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 13386, July 21, 1971; 36 FR 18732, Sept. 21, 
1971; 37 FR 15921, Aug. 8, 1972. Redesignated 
at 38 FR 26609, Sept. 24, 1973] 

EDITORIAL NOTE: For FEDERAL REGISTER ci-
tations affecting § 1305.08, see the List of CFR 
Sections Affected, which appears in the 
Finding Aids section of the printed volume 
and on GPO Access. 

§ 1305.09 Procedure for filling order 
forms. 

(a) The purchaser shall submit Copy 1 
and Copy 2 of the order form to the 
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supplier, and retain Copy 3 in his own 
files. 

(b) The supplier shall fill the order, if 
possible and if he/she desires to do so, 
and record on Copies 1 and 2 the num-
ber of commercial or bulk containers 
furnished on each item and the date on 
which such containers are shipped to 
the purchaser. If an order cannot be 
filled in its entirety, it may be filled in 
part and the balance supplied by addi-
tional shipments within 60 days fol-
lowing the date of the order form. No 
order form shall be valid more than 60 
days after its execution by the pur-
chaser, except as specified in paragraph 
(f) of this section. 

(c) The controlled substances shall 
only be shipped to the purchaser and at 
the location printed by the Adminis-
tration on the order form, except as 
specified in paragraph (f) of this sec-
tion. 

(d) The supplier shall retain Copy 1 of 
the order form for his/her own files and 
forward Copy 2 to the Special Agent in 
Charge of the Drug Enforcement Ad-
ministration in the area in which the 
supplier is located. Copy 2 shall be for-
warded at the close of the month dur-
ing which the order is filled; if an order 
is filled by partial shipments, Copy 2 
shall be forwarded at the close of the 
month during which the final shipment 
is made or during which the 60-day va-
lidity period expires. 

(e) The purchaser shall record on 
Copy 3 of the order form the number of 
commercial or bulk containers fur-
nished on each item and the dates on 
which such containers are received by 
the purchaser. 

(f) Order forms submitted by reg-
istered procurement officers of the De-
fense Personnel Support Center of De-
fense Supply Agency for delivery to 
armed services establishments within 
the United States may be shipped to lo-
cations other than the location printed 
on the order form, and in partial ship-
ments at different times not to exceed 
six months from the date of the order, 
as designated by the procurement offi-
cer when submitting the order. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 18732, Sept. 21, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, and amended at 47 
FR 41735, Sept. 22, 1982; 62 FR 13964, Mar. 24, 
1997] 

§ 1305.10 Procedure for endorsing 
order forms. 

(a) An order form made out to any 
supplier who cannot fill all or a part of 
the order within the time limitation 
set forth in § 1305.09 may be endorsed to 
another supplier for filling. The en-
dorsement shall be made only by the 
supplier to whom the order form was 
first made, shall state (in the spaces 
provided on the reverse sides of Copies 
1 and 2 of the order form) the name and 
address of the second supplier, and 
shall be signed by a person authorized 
to obtain and execute order forms on 
behalf of the first supplier. The first 
supplier may not fill any part of an 
order on an endorsed form. The second 
supplier shall fill the order, if possible 
and if he/she desires to do so, in accord-
ance with § 1305.09 (b), (c), and (d), in-
cluding shipping all substances di-
rectly to the purchaser. 

(b) Distributions made on endorsed 
order forms shall be reported by the 
second supplier in the same manner as 
all other distributions except that 
where the name of the supplier is re-
quested on the reporting form, the sec-
ond supplier shall record the name, ad-
dress and registration number of the 
first supplier. 

[36 FR 7796, Apr. 24, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, as amended at 62 FR 
13964, Mar. 24, 1997] 

§ 1305.11 Unaccepted and defective 
order forms. 

(a) No order form shall be filled if it: 
(1) Is not complete, legible, or prop-

erly prepared, executed, or endorsed; or 
(2) Shows any alteration, erasure, or 

change of any description. 
(b) If an order form cannot be filled 

for any reason under this section, the 
supplier shall return Copies 1 and 2 to 
the purchaser with a statement as to 
the reason (e.g., illegible or altered). A 
supplier may for any reason refuse to 
accept any order and if a supplier re-
fuses to accept the order, a statement 
that the order is not accepted shall be 
sufficient for purposes of this para-
graph. 

(c) When received by the purchaser, 
Copies 1 and 2 of the order form and the 
statement shall be attached to Copy 3 
and retained in the files of the pur-
chaser in accordance with § 1305.13. A 
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defective order form may not be cor-
rected; it must be replaced by a new 
order form in order for the order to be 
filled. 

§ 1305.12 Lost and stolen order forms. 

(a) If a purchaser ascertains that an 
unfilled order form has been lost, he 
shall execute another in triplicate and 
a statement containing the serial num-
ber and date of the lost form, and stat-
ing that the goods covered by the first 
order form were not received through 
loss of that order form. Copy 3 of the 
second form and a copy of the state-
ment shall be retained with Copy 3 of 
the order form first executed. A copy of 
the statement shall be attached to Cop-
ies 1 and 2 of the second order form 
sent to the supplier. If the first order 
form is subsequently received by the 
supplier to whom it was directed, the 
supplier shall mark upon the face 
thereof ‘‘Not accepted’’ and return Cop-
ies 1 and 2 to the purchaser, who shall 
attach it to Copy 3 and the statement. 

(b) Whenever any used or unused 
order forms are stolen or lost (other-
wise than in the course of trans-
mission) by any purchaser or supplier, 
he/she shall immediately upon dis-
covery of such theft or loss, report the 
same to the Special Agent in Charge of 
the Drug Enforcement Administration 
in the Divisional Office responsible for 
the area in which the registrant is lo-
cated, stating the serial number of 
each form stolen or lost. If the theft or 
loss includes any original order forms 
received from purchasers and the sup-
plier is unable to state the serial num-
bers of such order forms, he/she shall 
report the date or approximate date of 
receipt thereof and the names and ad-
dresses of the purchasers. If an entire 
book of order forms is lost or stolen, 
and the purchaser is unable to state 
the serial numbers of the order forms 
contained therein, he/she shall report, 
in lieu of the numbers of the forms con-
tained in such book, the date or ap-
proximate date of issuance thereof. If 
any unused order form reported stolen 
or lost is subsequently recovered or 
found, the Special Agent in Charge of 
the Drug Enforcement Administration 
in the Divisional Office responsible for 

the area in which the registrant is lo-
cated shall immediately be notified. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 13386, July 21, 1971. Redesignated at 38 FR 
26609, Sept. 24, 1973, and amended at 51 FR 
5319, Feb. 13, 1986; 62 FR 13964, Mar. 24, 1997] 

§ 1305.13 Preservation of order forms. 

(a) The purchaser shall retain Copy 3 
of each order form which has been 
filled. He/She shall also retain in his 
files all copies of each unaccepted or 
defective order form and each state-
ment attached thereto. 

(b) The supplier shall retain Copy 1 of 
each order form which he/she has filled. 

(c) Order forms must be maintained 
separately from all other records of the 
registrant. Order forms are required to 
be kept available for inspection for a 
period of 2 years. If a purchaser has 
several registered locations, he/she 
must retain Copy 3 of the executed 
order forms and any attached state-
ments or other related documents (not 
including unexecuted order forms 
which may be kept elsewhere pursuant 
to § 1305.06(d)) at the registered loca-
tion printed on the order form. 

(d) The supplier of carfentanil 
etorphine hydrochloride and 
diprenorphine shall maintain order 
forms for these substances separately 
from all other order forms and records 
required to be maintained by the reg-
istrant. 

[36 FR 7796, Apr. 24, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, and amended at 39 
FR 17839, May 21, 1974; 54 FR 33674, Aug. 16, 
1989; 62 FR 13964, Mar. 24, 1997] 

§ 1305.14 Return of unused order 
forms. 

If the registration of any purchaser 
terminates (because the purchaser dies, 
ceases legal existence, discontinues 
business or professional practice, or 
changes his name or address as shown 
on his registration) or is suspended or 
revoked pursuant to § 1301.36 of this 
chapter as to all controlled substances 
listed in Schedules I and II for which 
he/she is registered, he/she shall return 
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all unused order forms for such sub-
stance to the nearest office of the Ad-
ministration. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 18732, Sept. 21, 1971. Redesignated at 38 
FR 26609, Sept. 24, 1973, as amended at 62 FR 
13964, Mar. 24, 1997] 

§ 1305.15 Cancellation and voiding of 
order forms. 

(a) A purchaser may cancel part or 
all of an order on an order form by no-
tifying the supplier in writing of such 
cancellation. The supplier shall indi-
cate the cancellation on Copies 1 and 2 
of the order form by drawing a line 
through the canceled items and print-
ing ‘‘canceled’’ in the space provided 
for number of items shipped. 

(b) A supplier may void part or all of 
an order on an order form by notifying 
the purchaser in writing of such void-
ing. The supplier shall indicate the 
voiding in the manner prescribed for 
cancellation in paragraph (a) of this 
section. 

(c) No cancellation or voiding per-
mitted by this section shall affect in 
any way contract rights of either the 
purchaser or the supplier. 

[36 FR 7796, Apr. 24, 1971, as amended at 36 
FR 13386, July 21, 1971. Redesignated at 38 FR 
26609, Sept. 24, 1973] 

§ 1305.16 Special procedure for filling 
certain order forms. 

(a) The purchaser of carfentanil 
etorphine hydrochloride or 
diprenorphine shall submit copy 1 and 2 
of the order form to the supplier and 
retain copy 3 in his own files. 

(b) The supplier, if he/she determines 
that the purchaser is a veterinarian en-
gaged in zoo and exotic animal prac-
tice, wildlife management programs 
and/or research and authorized by the 
Administrator to handle these sub-
stances shall fill the order in accord-
ance with the procedures set forth in 
§ 1305.09 except that: 

(1) Order forms for carfentanil 
etorphine hydrochloride and 
diprenorphine shall only contain these 
substances in reasonable quantities 
and 

(2) The substances shall only be 
shipped to the purchaser at the loca-
tion printed by the Administration 
upon the order form under secure con-

ditions using substantial packaging 
material with no markings on the out-
side which would indicate the content. 

[39 FR 17839, May 21, 1974, as amended at 54 
FR 33674, Aug. 16, 1989; 62 FR 13964, Mar. 24, 
1997] 

EFFECTIVE DATE NOTE: At 70 FR 16911, Apr. 
1, 2005, part 1305 was revised, effective May 
31, 2005. For the convenience of the user, the 
revised text is set forth as follows: 

PART 1305—ORDERS FOR SCHEDULE I 
AND II CONTROLLED SUBSTANCES 

Subpart A—General Requirements 

Sec. 
1305.01 Scope of part 1305. 
1305.02 Definitions. 
1305.03 Distributions requiring a Form 222 

or digitally signed electronic order. 
1305.04 Persons entitled to order Schedule I 

and II controlled substances. 
1305.05 Power of attorney. 
1305.06 Persons entitled to fill orders for 

Schedule I and II controlled substances. 
1305.07 Special procedure for filling certain 

orders. 

Subpart B—DEA Form 222 

1305.11 Procedure for obtaining DEA Forms 
222. 

1305.12 Procedure for executing DEA Forms 
222. 

1305.13 Procedure for filling DEA Forms 222. 
1305.14 Procedure for endorsing DEA Forms 

222. 
1305.15 Unaccepted and defective DEA 

Forms 222. 
1305.16 Lost and stolen DEA Forms 222. 
1305.17 Preservation of DEA Forms 222. 
1305.18 Return of unused DEA Forms 222. 
1305.19 Cancellation and voiding of DEA 

Forms 222. 

Subpart C—Electronic Orders 

1305.21 Requirements for electronic orders. 
1305.22 Procedure for filling electronic or-

ders. 
1305.23 Endorsing electronic orders. 
1305.24 Central processing of orders. 
1305.25 Unaccepted and defective electronic 

orders. 
1305.26 Lost electronic orders. 
1305.27 Preservation of electronic orders. 
1305.28 Canceling and voiding electronic or-

ders. 
1305.29 Reporting to DEA. 

AUTHORITY: 21 U.S.C. 821, 828, 871(b), unless 
otherwise noted. 
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Subpart A—General Requirements 
§ 1305.01 Scope of part 1305. 

Procedures governing the issuance, use, 
and preservation of orders for Schedule I and 
II controlled substances are set forth gen-
erally by section 308 of the Act (21 U.S.C. 828) 
and specifically by the sections of this part. 

§ 1305.02 Definitions. 
Any term contained in this part shall have 

the definition set forth in the Act or part 
1300 of this chapter. 

§ 1305.03 Distributions requiring a Form 222 
or a digitally signed electronic order. 

Either a DEA Form 222 or its electronic 
equivalent as set forth in subpart C of this 
part and Part 1311 of this chapter is required 
for each distribution of a Schedule I or II 
controlled substance except for the fol-
lowing: 

(a) Distributions to persons exempted from 
registration under Part 1301 of this chapter. 

(b) Exports from the United States that 
conform with the requirements of the Act. 

(c) Deliveries to a registered analytical 
laboratory or its agent approved by DEA. 

(d) Delivery from a central fill pharmacy, 
as defined in § 1300.01(b)(44) of this chapter, to 
a retail pharmacy. 

§ 1305.04 Persons entitled to order Schedule 
I and II controlled substances. 

(a) Only persons who are registered with 
DEA under section 303 of the Act (21 U.S.C. 
823) to handle Schedule I or II controlled sub-
stances, and persons who are registered with 
DEA under section 1008 of the Act (21 U.S.C. 
958) to export these substances may obtain 
and use DEA Form 222 (order forms) or issue 
electronic orders for these substances. Per-
sons not registered to handle Schedule I or II 
controlled substances and persons registered 
only to import controlled substances are not 
entitled to obtain Form 222 or issue elec-
tronic orders for these substances. 

(b) An order for Schedule I or II controlled 
substances may be executed only on behalf of 
the registrant named on the order and only 
if his or her registration for the substances 
being purchased has not expired or been re-
voked or suspended. 

§ 1305.05 Power of attorney. 
(a) A registrant may authorize one or more 

individuals, whether or not located at his or 
her registered location, to issue orders for 
Schedule I and II controlled substances on 
the registrant’s behalf by executing a power 
of attorney for each such individual, if the 
power of attorney is retained in the files, 
with executed Forms 222 where applicable, 
for the same period as any order bearing the 
signature of the attorney. The power of at-
torney must be available for inspection to-
gether with other order records. 

(b) A registrant may revoke any power of 
attorney at any time by executing a notice 
of revocation. 

(c) The power of attorney and notice of 
revocation must be similar to the following 
format: 

Power of Attorney for DEA Forms 222 and 
Electronic Orders 

llllllllllllllllllllllll

(Name of registrant) 

llllllllllllllllllllllll

(Address of registrant) 

llllllllllllllllllllllll

(DEA registration number) 

I, llll (name of person granting power), 
the undersigned, who am authorized to sign 
the current application for registration of 
the above-named registrant under the Con-
trolled Substances Act or Controlled Sub-
stances Import and Export Act, have made, 
constituted, and appointed, and by these pre-
sents, do make, constitute, and appoint 
llll (name of attorney-in-fact), my true 
and lawful attorney for me in my name, 
place, and stead, to execute applications for 
Forms 222 and to sign orders for Schedule I 
and II controlled substances, whether these 
orders be on Form 222 or electronic, in ac-
cordance with 21 U.S.C. 828 and Part 1305 of 
Title 21 of the Code of Federal Regulations. 
I hereby ratify and confirm all that said at-
torney must lawfully do or cause to be done 
by virtue hereof. 
llllllllllllllllllllllll

(Signature of person granting power) 

I, llll (name of attorney-in-fact), hereby 
affirm that I am the person named herein as 
attorney-in-fact and that the signature af-
fixed hereto is my signature. 

(signature of attorney-in-fact) 

Witnesses: 

1. llllll 

2. llllll 

Signed and dated on the llll day of 
llll, (year), at llll . 

Notice of Revocation 

The foregoing power of attorney is hereby 
revoked by the undersigned, who is author-
ized to sign the current application for reg-
istration of the above-named registrant 
under the Controlled Substances Act or the 
Controlled Substances Import and Export 
Act. Written notice of this revocation has 
been given to the attorney-in-fact lllll 

this same day. 
llllllllllllllllllllllll

(Signature of person revoking power) 

Witnesses: 

1. llllll 

2. llllll 
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Signed and dated on the llll day of 
llll , (year), at llll . 

(d) A power of attorney must be executed 
by the person who signed the most recent ap-
plication for DEA registration or reregistra-
tion; the person to whom the power of attor-
ney is being granted; and two witnesses. 

(e) A power of attorney must be revoked by 
the person who signed the most recent appli-
cation for DEA registration or reregistra-
tion, and two witnesses. 

§ 1305.06 Persons entitled to fill orders for 
Schedule I and II controlled substances. 

An order for Schedule I and II controlled 
substances, whether on a DEA Form 222 or 
an electronic order, may be filled only by a 
person registered with DEA as a manufac-
turer or distributor of controlled substances 
listed in Schedule I or II pursuant to section 
303 of the Act (21 U.S.C. 823) or as an im-
porter of such substances pursuant to section 
1008 of the Act (21 U.S.C. 958), except for the 
following: 

(a) A person registered with DEA to dis-
pense the substances, or to export the sub-
stances, if he/she is discontinuing business or 
if his/her registration is expiring without re-
registration, may dispose of any Schedule I 
or II controlled substances in his/her posses-
sion with a DEA Form 222 or an electronic 
order in accordance with § 1301.52 of this 
chapter. 

(b) A purchaser who has obtained any 
Schedule I or II controlled substance by ei-
ther a DEA Form 222 or an electronic order 
may return the substance to the supplier of 
the substance with either a DEA Form 222 or 
an electronic order from the supplier. 

(c) A person registered to dispense Sched-
ule II substances may distribute the sub-
stances to another dispenser with either a 
DEA Form 222 or an electronic order only in 
the circumstances described in § 1307.11 of 
this chapter. 

(d) A person registered or authorized to 
conduct chemical analysis or research with 
controlled substances may distribute a 
Schedule I or II controlled substance to an-
other person registered or authorized to con-
duct chemical analysis, instructional activi-
ties, or research with the substances with ei-
ther a DEA Form 222 or an electronic order, 
if the distribution is for the purpose of fur-
thering the chemical analysis, instructional 
activities, or research. 

(e) A person registered as a compounder of 
narcotic substances for use at off-site loca-
tions in conjunction with a narcotic treat-
ment program at the compounding location, 
who is authorized to handle Schedule II nar-
cotics, is authorized to fill either a DEA 
Form 222 or an electronic order for distribu-
tion of narcotic drugs to off-site narcotic 
treatment programs only. 

§ 1305.07 Special procedure for filling cer-
tain orders. 

A supplier of carfentanil, etorphine hydro-
chloride, or diprenorphine, if he or she deter-
mines that the purchaser is a veterinarian 
engaged in zoo and exotic animal practice, 
wildlife management programs, or research, 
and is authorized by the Administrator to 
handle these substances, may fill the order 
in accordance with the procedures set forth 
in § 1305.17 except that: 

(a) A DEA Form 222 or an electronic order 
for carfentanil, etorphine hydrochloride, and 
diprenorphine must contain only these sub-
stances in reasonable quantities. 

(b) The substances must be shipped, under 
secure conditions using substantial pack-
aging material with no markings on the out-
side that would indicate the content, only to 
the purchaser’s registered location. 

Subpart B—DEA Form 222 

§ 1305.11 Procedure for obtaining DEA 
Forms 222. 

(a) DEA Forms 222 are issued in mailing 
envelopes containing either seven or four-
teen forms, each form containing an origi-
nal, duplicate, and triplicate copy (respec-
tively, Copy 1, Copy 2, and Copy 3). A limit, 
which is based on the business activity of the 
registrant, will be imposed on the number of 
DEA Forms 222, which will be furnished on 
any requisition unless additional forms are 
specifically requested and a reasonable need 
for such additional forms is shown. 

(b) Any person applying for a registration 
that would entitle him or her to obtain a 
DEA Form 222 may requisition the forms by 
so indicating on the application form; a DEA 
Form 222 will be supplied upon the registra-
tion of the applicant. Any person holding a 
registration entitling him or her to obtain a 
DEA Form 222 may requisition the forms for 
the first time by contacting any Division Of-
fice or the Registration Section of the Ad-
ministration. Any person already holding a 
DEA Form 222 may requisition additional 
forms on DEA Form 222a, which is mailed to 
a registrant approximately 30 days after 
each shipment of DEA Forms 222 to that reg-
istrant, or by contacting any Division Office 
or the Registration Section of the Adminis-
tration. All requisition forms (DEA Form 
222a) must be submitted to the DEA Reg-
istration Section. 

(c) Each requisition must show the name, 
address, and registration number of the reg-
istrant and the number of books of DEA 
Forms 222 desired. Each requisition must be 
signed and dated by the same person who 
signed the most recent application for reg-
istration or for reregistration, or by any per-
son authorized to obtain and execute DEA 
Forms 222 by a power of attorney under 
§ 1305.05. 
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(d) DEA Forms 222 will be serially num-
bered and issued with the name, address, and 
registration number of the registrant, the 
authorized activity, and schedules of the reg-
istrant. This information cannot be altered 
or changed by the registrant; any errors 
must be corrected by the Registration Sec-
tion of the Administration by returning the 
forms with notification of the error. 

§ 1305.12 Procedure for executing DEA 
Forms 222. 

(a) A purchaser must prepare and execute a 
DEA Form 222 simultaneously in triplicate 
by means of interleaved carbon sheets that 
are part of the DEA Form 222. DEA Form 222 
must be prepared by use of a typewriter, pen, 
or indelible pencil. 

(b) Only one item may be entered on each 
numbered line. An item must consist of one 
or more commercial or bulk containers of 
the same finished or bulk form and quantity 
of the same substance. The number of lines 
completed must be noted on that form at the 
bottom of the form, in the space provided. 
DEA Forms 222 for carfentanil, etorphine hy-
drochloride, and diprenorphine must contain 
only these substances. 

(c) The name and address of the supplier 
from whom the controlled substances are 
being ordered must be entered on the form. 
Only one supplier may be listed on any form. 

(d) Each DEA Form 222 must be signed and 
dated by a person authorized to sign an ap-
plication for registration or a person granted 
power of attorney to sign a Form 222 under 
§ 1305.05. The name of the purchaser, if dif-
ferent from the individual signing the DEA 
Form 222, must also be inserted in the signa-
ture space. 

(e) Unexecuted DEA Forms 222 may be 
kept and may be executed at a location other 
than the registered location printed on the 
form, provided that all unexecuted forms are 
delivered promptly to the registered location 
upon an inspection of the location by any of-
ficer authorized to make inspections, or to 
enforce, any Federal, State, or local law re-
garding controlled substances. 

§ 1305.13 Procedure for filling DEA Forms 
222. 

(a) A purchaser must submit Copy 1 and 
Copy 2 of the DEA Form 222 to the supplier 
and retain Copy 3 in the purchaser’s files. 

(b) A supplier may fill the order, if possible 
and if the supplier desires to do so, and must 
record on Copies 1 and 2 the number of com-
mercial or bulk containers furnished on each 
item and the date on which the containers 
are shipped to the purchaser. If an order can-
not be filled in its entirety, it may be filled 
in part and the balance supplied by addi-
tional shipments within 60 days following 
the date of the DEA Form 222. No DEA Form 
222 is valid more than 60 days after its execu-

tion by the purchaser, except as specified in 
paragraph (f) of this section. 

(c) The controlled substances must be 
shipped only to the purchaser and the loca-
tion printed by the Administration on the 
DEA Form 222, except as specified in para-
graph (f) of this section. 

(d) The supplier must retain Copy 1 of the 
DEA Form 222 for his or her files and forward 
Copy 2 to the Special Agent in Charge of the 
Drug Enforcement Administration in the 
area in which the supplier is located. Copy 2 
must be forwarded at the close of the month 
during which the order is filled. If an order is 
filled by partial shipments, Copy 2 must be 
forwarded at the close of the month during 
which the final shipment is made or the 60- 
day validity period expires. 

(e) The purchaser must record on Copy 3 of 
the DEA Form 222 the number of commercial 
or bulk containers furnished on each item 
and the dates on which the containers are re-
ceived by the purchaser. 

(f) DEA Forms 222 submitted by registered 
procurement officers of the Defense Supply 
Center of the Defense Logistics Agency for 
delivery to armed services establishments 
within the United States may be shipped to 
locations other than the location printed on 
the DEA Form 222, and in partial shipments 
at different times not to exceed six months 
from the date of the order, as designated by 
the procurement officer when submitting the 
order. 

§ 1305.14 Procedure for endorsing DEA 
Forms 222. 

(a) A DEA Form 222, made out to any sup-
plier who cannot fill all or a part of the order 
within the time limitation set forth in 
§ 1305.13, may be endorsed to another supplier 
for filling. The endorsement must be made 
only by the supplier to whom the DEA Form 
222 was first made, must state (in the spaces 
provided on the reverse sides of Copies 1 and 
2 of the DEA Form 222) the name and address 
of the second supplier, and must be signed by 
a person authorized to obtain and execute 
DEA Forms 222 on behalf of the first sup-
plier. The first supplier may not fill any part 
of an order on an endorsed form. The second 
supplier may fill the order, if possible and if 
the supplier desires to do so, in accordance 
with § 1305.13(b), (c), and (d), including ship-
ping all substances directly to the purchaser. 

(b) Distributions made on endorsed DEA 
Forms 222 must be reported by the second 
supplier in the same manner as all other dis-
tributions except that where the name of the 
supplier is requested on the reporting form, 
the second supplier must record the name, 
address, and registration number of the first 
supplier. 

VerDate Aug<04>2004 08:58 May 16, 2005 Jkt 205073 PO 00000 Frm 00085 Fmt 8010 Sfmt 8003 Y:\SGML\205073.XXX 205073



76 

21 CFR Ch. II (4–1–05 Edition) Pt. 1305, Nt. 

§ 1305.15 Unaccepted and defective DEA 
Forms 222. 

(a) A DEA Form 222 must not be filled if ei-
ther of the following apply: 

(1) The order is not complete, legible, or 
properly prepared, executed, or endorsed. 

(2) The order shows any alteration, era-
sure, or change of any description. 

(b) If a DEA Form 222 cannot be filled for 
any reason under this section, the supplier 
must return Copies 1 and 2 to the purchaser 
with a statement as to the reason (e.g., il-
legible or altered). 

(c) A supplier may for any reason refuse to 
accept any order and if a supplier refuses to 
accept the order, a statement that the order 
is not accepted is sufficient for purposes of 
this paragraph. 

(d) When a purchaser receives an 
unaccepted order, Copies 1 and 2 of the DEA 
Form 222 and the statement must be at-
tached to Copy 3 and retained in the files of 
the purchaser in accordance with § 1305.17. A 
defective DEA Form 222 may not be cor-
rected; it must be replaced by a new DEA 
Form 222 for the order to be filled. 

§ 1305.16 Lost and stolen DEA Forms 222. 
(a) If a purchaser ascertains that an un-

filled DEA Form 222 has been lost, he or she 
must execute another in triplicate and at-
tach a statement containing the serial num-
ber and date of the lost form, and stating 
that the goods covered by the first DEA 
Form 222 were not received through loss of 
that DEA Form 222. Copy 3 of the second 
form and a copy of the statement must be re-
tained with Copy 3 of the DEA Form 222 first 
executed. A copy of the statement must be 
attached to Copies 1 and 2 of the second DEA 
Form 222 sent to the supplier. If the first 
DEA Form 222 is subsequently received by 
the supplier to whom it was directed, the 
supplier must mark upon the face ‘‘Not ac-
cepted’’ and return Copies 1 and 2 to the pur-
chaser, who must attach it to Copy 3 and the 
statement. 

(b) Whenever any used or unused DEA 
Forms 222 are stolen or lost (other than in 
the course of transmission) by any purchaser 
or supplier, the purchaser or supplier must 
immediately upon discovery of the theft or 
loss, report the theft or loss to the Special 
Agent in Charge of the Drug Enforcement 
Administration in the Divisional Office re-
sponsible for the area in which the registrant 
is located, stating the serial number of each 
form stolen or lost. 

(c) If the theft or loss includes any original 
DEA Forms 222 received from purchasers and 
the supplier is unable to state the serial 
numbers of the DEA Forms 222, the supplier 
must report the date or approximate date of 
receipt and the names and addresses of the 
purchasers. 

(d) If an entire book of DEA Forms 222 is 
lost or stolen, and the purchaser is unable to 

state the serial numbers of the DEA Forms 
222 in the book, the purchaser must report, 
in lieu of the numbers of the forms contained 
in the book, the date or approximate date of 
issuance. 

(e) If any unused DEA Form 222 reported 
stolen or lost is subsequently recovered or 
found, the Special Agent in Charge of the 
Drug Enforcement Administration in the Di-
visional Office responsible for the area in 
which the registrant is located must imme-
diately be notified. 

§ 1305.17 Preservation of DEA Forms 222. 
(a) The purchaser must retain Copy 3 of 

each executed DEA Form 222 and all copies 
of unaccepted or defective forms with each 
statement attached. 

(b) The supplier must retain Copy 1 of each 
DEA Form 222 that it has filled. 

(c) DEA Forms 222 must be maintained sep-
arately from all other records of the reg-
istrant. DEA Forms 222 are required to be 
kept available for inspection for a period of 
two years. If a purchaser has several reg-
istered locations, the purchaser must retain 
Copy 3 of the executed DEA Form 222 and 
any attached statements or other related 
documents (not including unexecuted DEA 
Forms 222, which may be kept elsewhere 
under § 1305.12(e)), at the registered location 
printed on the DEA Form 222. 

(d) The supplier of carfentanil, etorphine 
hydrochloride, and diprenorphine must 
maintain DEA Forms 222 for these sub-
stances separately from all other DEA 
Forms 222 and records required to be main-
tained by the registrant. 

§ 1305.18 Return of unused DEA Forms 222. 
If the registration of any purchaser termi-

nates (because the purchaser dies, ceases 
legal existence, discontinues business or pro-
fessional practice, or changes the name or 
address as shown on the purchaser’s registra-
tion) or is suspended or revoked under 
§ 1301.36 of this chapter for all Schedule I and 
II controlled substances for which the pur-
chaser is registered, the purchaser must re-
turn all unused DEA Forms 222 to the near-
est office of the Administration. 

§ 1305.19 Cancellation and voiding of DEA 
Forms 222. 

(a) A purchaser may cancel part or all of 
an order on a DEA Form 222 by notifying the 
supplier in writing of the cancellation. The 
supplier must indicate the cancellation on 
Copies 1 and 2 of the DEA Form 222 by draw-
ing a line through the canceled items and 
printing ‘‘canceled’’ in the space provided for 
number of items shipped. 

(b) A supplier may void part or all of an 
order on a DEA Form 222 by notifying the 
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purchaser in writing of the voiding. The sup-
plier must indicate the voiding in the man-
ner prescribed for cancellation in paragraph 
(a) of this section. 

Subpart C—Electronic Orders 
§ 1305.21 Requirements for electronic or-

ders. 
(a) To be valid, the purchaser must sign an 

electronic order for a Schedule I or II con-
trolled substance with a digital signature 
issued to the purchaser, or the purchaser’s 
agent, by DEA as provided in part 1311 of this 
chapter. 

(b) The following data fields must be in-
cluded on an electronic order for Schedule I 
and II controlled substances: 

(1) A unique number the purchaser assigns 
to track the order. The number must be in 
the following 9-character format: the last 
two digits of the year, X, and six characters 
as selected by the purchaser. 

(2) The purchaser’s DEA registration num-
ber. 

(3) The name of the supplier. 
(4) The complete address of the supplier 

(may be completed by either the purchaser 
or the supplier). 

(5) The supplier’s DEA registration number 
(may be completed by either the purchaser 
or the supplier). 

(6) The date the order is signed. 
(7) The name (including strength where ap-

propriate) of the controlled substance prod-
uct or the National Drug Code (NDC) number 
(the NDC number may be completed by ei-
ther the purchaser or the supplier). 

(8) The quantity in a single package or 
container. 

(9) The number of packages or containers 
of each item ordered. 

(c) An electronic order may include con-
trolled substances that are not in schedules 
I and II and non-controlled substances. 

§ 1305.22 Procedure for filling electronic or-
ders. 

(a) A purchaser must submit the order to a 
specific supplier. The supplier may initially 
process the order (e.g., entry of the order 
into the computer system, billing functions, 
inventory identification, etc.) centrally at 
any location, regardless of the location’s reg-
istration with DEA. Following centralized 
processing, the supplier may distribute the 
order to one or more registered locations 
maintained by the supplier for filling. The 
registrant must maintain control of the 
processing of the order at all times. 

(b) A supplier may fill the order for a 
Schedule I or II controlled substance, if pos-
sible and if the supplier desires to do so and 
is authorized to do so under § 1305.06. 

(c) A supplier must do the following before 
filling the order: 

(1) Verify the integrity of the signature 
and the order by using software that com-
plies with Part 1311 of this chapter to vali-
date the order. 

(2) Verify that the digital certificate has 
not expired. 

(3) Check the validity of the certificate 
holder’s certificate by checking the Certifi-
cate Revocation List. The supplier may 
cache the Certificate Revocation List until 
it expires. 

(4) Verify the registrant’s eligibility to 
order the controlled substances by checking 
the certificate extension data. 

(d) The supplier must retain an electronic 
record of every order, and, linked to each 
order, a record of the number of commercial 
or bulk containers furnished on each item 
and the date on which the supplier shipped 
the containers to the purchaser. The linked 
record must also include any data on the 
original order that the supplier completes. 
Software used to handle digitally signed or-
ders must comply with part 1311 of this chap-
ter. 

(e) If an order cannot be filled in its en-
tirety, a supplier may fill it in part and sup-
ply the balance by additional shipments 
within 60 days following the date of the 
order. No order is valid more than 60 days 
after its execution by the purchaser, except 
as specified in paragraph (h) of this section. 

(f) A supplier must ship the controlled sub-
stances to the registered location associated 
with the digital certificate used to sign the 
order, except as specified in paragraph (h) of 
this section. 

(g) When a purchaser receives a shipment, 
the purchaser must create a record of the 
quantity of each item received and the date 
received. The record must be electronically 
linked to the original order and archived. 

(h) Registered procurement officers of the 
Defense Supply Center of the Defense Logis-
tics Agency may order controlled substances 
for delivery to armed services establish-
ments within the United States. These or-
ders may be shipped to locations other than 
the registered location, and in partial ship-
ments at different times not to exceed six 
months from the date of the order, as des-
ignated by the procurement officer when 
submitting the order. 

§ 1305.23 Endorsing electronic orders. 
A supplier may not endorse an electronic 

order to another supplier to fill. 

§ 1305.24 Central processing of orders. 
(a) A supplier that has one or more reg-

istered locations and maintains a central 
processing computer system in which orders 
are stored may have one or more of the sup-
plier’s registered locations fill an electronic 
order if the supplier does the following: 

(1) Assigns each item on the order to a spe-
cific registered location for filling. 
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(2) Creates a record linked to the central 
file noting both which items a location filled 
and the location identity. 

(3) Ensures that no item is filled by more 
than one location. 

(4) Maintains the original order with all 
linked records on the central computer sys-
tem. 

(b) A company that has central processing 
of orders must assign responsibility for fill-
ing parts of orders only to registered loca-
tions that the company owns and operates. 

§ 1305.25 Unaccepted and defective elec-
tronic orders. 

(a) No electronic order may be filled if: 
(1) The required data fields have not been 

completed. 
(2) The order is not signed using a digital 

certificate issued by DEA. 
(3) The digital certificate used had expired 

or had been revoked prior to signature. 
(4) The purchaser’s public key will not 

validate the digital signature. 
(5) The validation of the order shows that 

the order is invalid for any reason. 
(b) If an order cannot be filled for any rea-

son under this section, the supplier must no-
tify the purchaser and provide a statement 
as to the reason (e.g., improperly prepared or 
altered). A supplier may, for any reason, 
refuse to accept any order, and if a supplier 
refuses to accept the order, a statement that 
the order is not accepted is sufficient for 
purposes of this paragraph. 

(c) When a purchaser receives an 
unaccepted electronic order from the sup-
plier, the purchaser must electronically link 
the statement of nonacceptance to the origi-
nal order. The original order and the state-
ment must be retained in accordance with 
§ 1305.27. 

(d) Neither a purchaser nor a supplier may 
correct a defective order; the purchaser must 
issue a new order for the order to be filled. 

§ 1305.26 Lost electronic orders. 
(a) If a purchaser determines that an un-

filled electronic order has been lost before or 
after receipt, the purchaser must provide, to 
the supplier, a signed statement containing 
the unique tracking number and date of the 
lost order and stating that the goods covered 
by the first order were not received through 
loss of that order. 

(b) If the purchaser executes an order to re-
place the lost order, the purchaser must elec-
tronically link an electronic record of the 
second order and a copy of the statement 
with the record of the first order and retain 
them. 

(c) If the supplier to whom the order was 
directed subsequently receives the first 
order, the supplier must indicate that it is 
‘‘Not Accepted’’ and return it to the pur-
chaser. The purchaser must link the re-

turned order to the record of that order and 
the statement. 

§ 1305.27 Preservation of electronic orders. 
(a) A purchaser must, for each order filled, 

retain the original signed order and all 
linked records for that order for two years. 
The purchaser must also retain all copies of 
each unaccepted or defective order and each 
linked statement. 

(b) A supplier must retain each original 
order filled and the linked records for two 
years. 

(c) If electronic order records are main-
tained on a central server, the records must 
be readily retrievable at the registered loca-
tion. 

§ 1305.28 Canceling and voiding electronic 
orders. 

(a) A supplier may void all or part of an 
electronic order by notifying the purchaser 
of the voiding. If the entire order is voided, 
the supplier must make an electronic copy of 
the order, indicate on the copy ‘‘Void,’’ and 
return it to the purchaser. The supplier is 
not required to retain a record of orders that 
are not filled. 

(b) The purchaser must retain an elec-
tronic copy of the voided order. 

(c) To partially void an order, the supplier 
must indicate in the linked record that noth-
ing was shipped for each item voided. 

§ 1305.29 Reporting to DEA. 
A supplier must, for each electronic order 

filled, forward either a copy of the electronic 
order or an electronic report of the order in 
a format that DEA specifies to DEA within 
two business days. 
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