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Subpart O—Records and Reports 

§ 24.300 General. 
(a) Records and reports. A proprietor 

who conducts wine operations shall 
maintain wine transaction records and 
submit reports as required by this part. 
Transaction records may be recorded in 
wine gallons or in liters. However, re-
quired reports will show wine volumes 
in wine gallons. The equivalent wine 
gallons of wine bottled or packed and 
labeled according to metric measure 
will be determined using the following 
conversion factors: 

(1) Per case. Equivalent gallonage 
may be determined using the following 
conversion factors for cases of metric 
bottles: 

Bottles 
per case Net content each bottle 

Equiva-
lent 

gallonage 

120 50 mL .................................................. 1.58502 
60 100 mL ................................................ 1.58502 
48 187 mL ................................................ 2.37119 
24 375 mL ................................................ 2.37753 
12 750 mL ................................................ 2.37753 
12 1 liter .................................................... 3.17004 

6 1.5 liter ................................................. 2.37753 
4 3 liter .................................................... 3.17004 

(2) Per liter. Equivalent gallonage 
may be determined by multiplying 
total liters by a conversion factor of 
0.26417 gallons per liter. 

(b) Time of making entries. Any oper-
ation or transaction is to be entered in 
records or commercial papers at the 
time the operation or transaction oc-
curs, except that where records are 
posted from source records or from sup-
plemental auxiliary records prepared 
at the time the operation or trans-
action occurs, entries in another record 
may be deferred to not later than the 
close of business of the third business 
day succeeding the day on which the 
operation or transaction occurs. The 
proprietor shall retain all source 
records and all supplemental or auxil-
iary records which support entries in 
other records or commercial papers in 
order to facilitate verification of oper-
ations by appropriate ATF officers. 
Source records and supplemental or 
auxiliary records may be used as a 
record of an operation or transaction 
and to prepare the ATF F 5120.17, Re-
port of Bonded Wine Premises Oper-
ations, provided the record will readily 

allow for verification of an operation 
or transaction by appropriate ATF offi-
cers. 

(c) Prescribed forms. All reports re-
quired by this part must be submitted 
on forms prescribed by § 24.20. Entries 
will be made as indicated by the head-
ings of the columns and lines, and as 
required by the instructions for the 
form. Report forms are furnished free 
of cost. 

(d) Period of retention. All prescribed 
returns, reports and records (including 
source records) will be retained by the 
proprietor for a period of not less than 
three years from the record date or the 
date of the last entry required to be 
made in the record, whichever is later. 
However, the appropriate ATF officer 
may require records to be kept an addi-
tional period not exceeding three years 
in any case where retention is deter-
mined to be necessary. 

(e) Data processing. (1) Notwith-
standing any other provision of this 
section, data maintained on data proc-
essing equipment may be kept at a lo-
cation other than the wine premises if 
the original operation or transaction 
source records required by this subpart 
are kept available for inspection at the 
wine premises. 

(2) Data which has been accumulated 
on cards, tapes, discs, or other accepted 
recording media will be retrievable 
within five business days. 

(3) The applicable data processing 
program will be made available for ex-
amination if requested by an appro-
priate ATF officer. 

(f) Photographic copies of records. The 
proprietor may record, copy, or repro-
duce records required by this part and 
may use any process which accurately 
reproduces the original record and 
which forms a durable medium for re-
producing and preserving the original 
record. Whenever records are repro-
duced under this section, the repro-
duced records will be preserved in con-
veniently accessible files, and provi-
sions will be made for examining, view-
ing and using the reproduced record 
the same as if it were the original 
record, and it will be treated and con-
sidered for all purposes as though it 
were the original record. All provisions 
of law and regulations applicable to the 
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original are applicable to the repro-
duced record. As used in this para-
graph, ‘‘original record’’ means the 
record required to be maintained or 
preserved by the proprietor, even 
though it may be an executed duplicate 
or other copy of the document. 

(g) ATF F 5120.17, Report of Bonded 
Wine Premises 0perations. A proprietor 
who conducts bonded wine premises op-
erations will summarize transaction 
entries and submit an ATF F 5120.17 on 
a monthly basis, except that: 

(1) A proprietor who files a monthly 
ATF F 5120.17 and does not expect an 
inventory change or any reportable op-
erations to be conducted in a subse-
quent month or months, may attach a 
statement to the ATF F 5120.17 filed 
that, until a change in the inventory or 
a reportable operation occurs, an ATF 
F 5120.17 will not be filed. 

(2) A proprietor may file ATF F 
5120.17 reports on a calendar year basis 
if (i) The proprietor expects to be ex-
empt from filing semimonthly returns 
under § 24.273 for the calendar year and 
(ii) The sum of the bulk and bottled 
wine to be accounted for in all tax 
classes is not expected to exceed 20,000 
gallons for any one month during the 
calendar year when adding up the bulk 
and bottled wine on hand at the begin-
ning of the month, bulk wine produced 
by fermentation, sweetening, blending, 
amelioration or addition of wine spir-
its, bulk wine bottled, bulk and bottled 
wine received in bond, taxpaid wine re-
turned to bond, bottled wine dumped to 
bulk, inventory gains, and any activity 
written in the untitled lines of the re-
port form which increases the amount 
of wine to be accounted for. To begin 
the annual filing of a report of bonded 
wine premises operations, a proprietor 
will state such intent in the ‘‘Re-
marks’’ section when filing the prior 
month’s ATF F 5120.17. A proprietor 
who is commencing operations during a 
calendar year and expects to meet 
these criteria may use a letter notice 
to the appropriate ATF officer, and file 
an annual ATF F 5120.17 for the re-
maining portion of the calendar year. 
If a proprietor determines that the 
wine excise tax liability for the current 
year will exceed $1,000 or that the 20,000 
gallon activity level will be exceeded in 
any month, an ATF F 5120.17 will be 

filed for that month and for all subse-
quent months of the calendar year. If 
there is a jeopardy to the revenue, the 
appropriate ATF officer may at any 
time require any proprietor otherwise 
eligible for annual filing of a report of 
bonded wine premises operations to file 
such report monthly. The information 
reported on the ATF F 5120.17 will be 
maintained in accordance with the re-
quirements of this part. 

(Sec. 201, Pub. L. 85–859, 72 Stat. 1381, as 
amended (26 U.S.C. 5367, 5555)) 

(Approved by the Office of Management and 
Budget under control numbers 1512–0216 and 
1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–338, 58 FR 19065, Apr. 
12, 1993; T.D. ATF–409, 64 FR 13683, 13684 and 
13686, Mar. 22, 1999] 

§ 24.301 Bulk still wine record. 
A proprietor who produces or re-

ceives still wine in bond, (including 
wine intended for use as distilling ma-
terial or vinegar stock to which water 
has not yet been added) shall maintain 
records of transactions for bulk still 
wine. Records will be maintained for 
each tax class of still wine including 
the date the transaction occurred. The 
bulk still wine record will contain the 
following: 

(a) The volume produced by fer-
mentation in wine gallons determined 
by actual measurement; 

(b) The volume received, shipped tax-
paid, removed (e.g., taxpaid, in bond, 
export, family use, samples) and used 
in sparkling wine production; if a tax 
credit under 26 U.S.C. 5041(c) may be 
claimed, the record will be maintained 
in sufficient detail to insure that such 
a tax credit is properly claimed; 

(c) The specific type of production 
method used, e.g., natural fermenta-
tion, amelioration, sweetening, addi-
tion of spirits, blending; 

(d) The volume of wine used and pro-
duced by amelioration, addition of 
spirits or sweetening, as determined by 
measurements of the wine before and 
after production. 

(e) The volume of wine used for and 
produced by blending, if wines of dif-
ferent tax classes are blended together; 

(f) The volume of wine used to 
produce formula wine, vinegar stock 
and distilling material; 
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(g) The volume of wine removed to 
fermenters for refermentation or re-
moved directly to the production fa-
cilities of a distilled spirits plant or 
vinegar plant; 

(h) Where a process authorized under 
§ 24.248 is employed, records will be 
maintained to allow for verification of 
any limitation specified for the process 
employed and to ensure that the use of 
the process is consistent with good 
commercial practice; 

(i) Where a treating material is dis-
solved or dispersed in water as author-
ized in this part, the volume of water 
added to the wine; and 

(j) An explanation of any unusual 
transaction. (Sec. 201, Pub. L. 85–859, 72 
Stat. 1381, as amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–307, 55 FR 52738, Dec. 
21, 1990; T.D. ATF–312, 56 FR 31082, July 9, 
1991] 

§ 24.302 Effervescent wine record. 
A proprietor who produces or re-

ceives sparkling wine or artificially 
carbonated wine in bond shall maintain 
records showing the transaction date 
and details of production, receipt, stor-
age, removal, and any loss incurred. 
Records will be maintained for each 
specific process used (bulk or bottle 
fermented, artificially carbonated) and 
by the specific kind of wine, e.g., grape, 
pear, cherry. The record will contain 
the following: 

(a) The volume of still wine filled 
into bottles or pressurized tanks prior 
to secondary fermentation or prior to 
the addition of carbon dioxide; 

(b) The quantity of any first dosage 
used; 

(c) Any in-process bottling losses, 
e.g., refilling, spillage, breakage; 

(d) The volume of bottle fermented 
sparkling wine in process, transferred 
and received; 

(e) The volume returned to still wine; 
(f) The quantity of any finishing dos-

age used (See § 24.192); 
(g) The volume of finished sparkling 

wine or artificially carbonated wine 
bottled or packed (amount produced); 

(h) The quantity of each item used in 
the production of dosages, e.g., wine, 
sugar, spirits; and 

(i) An explanation of any unusual 
transaction. (Sec. 201, Pub. L. 85–859, 72 
Stat. 1381, as amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31082, July 
9, 1991] 

§ 24.303 Formula wine record. 

A proprietor who produces beverage 
formula wine shall maintain records 
showing by transaction date the details 
of production. The formula wine record 
will contain the following: 

(a) A number for each lot produced; 
(b) The approved formula number for 

each lot; 
(c) The volume of wine used in the 

production; 
(d) The volume produced and the gain 

or loss resulting from the production of 
each lot as determined by comparing 
the volume finished with the volume 
used (report the total loss or gain on 
the ATF F 5120.17 for the period in 
question); 

(e) An explanation of any unusual 
loss or gain; 

(f) The production of essences show-
ing the formula number, quantities of 
spirits and herbs used, and the amount 
produced; 

(g) The quantity of essences pur-
chased, and the use, transfer or other 
disposition of essences produced or pur-
chased; and 

(h) A record of the receipt and use or 
other disposition of all herbs, aro-
matics, essences, extracts, or other fla-
voring materials used in the produc-
tion of formula wine. (Sec. 201, Pub. L. 
85–859, 72 Stat. 1381, as amended (26 
U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control numbers 1512–0059, 
1512–0216 and 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–338, 58 FR 19065, Apr. 
12, 1993] 

§ 24.304 Chaptalization (Brix adjust-
ment) and amelioration record. 

(a) General. A proprietor who 
chaptalizes juice or ameliorates juice 
or wine, or both, shall maintain a 
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record of the operation and the trans-
action date. Records will be main-
tained for each kind of wine produced 
(grape, apple, strawberry, etc.). No 
form of record is prescribed, but the 
record maintained will contain the in-
formation necessary to enable appro-
priate ATF officers to readily deter-
mine compliance with chaptalization 
and amelioration limitations. All 
quantities will be recorded in wine gal-
lons, and, where sugar is used, the 
quantity will be determined either by 
measuring the increase in volume or, 
for pure dry sugar by considering that 
each 13.5 pounds results in a volu-
metric increase of one gallon. If grape 
juice is chaptalized and subsequently 
this juice or wine is ameliorated, the 
quantity of pure dry sugar added to 
juice will be included as ameliorating 
material. If fruit juice other than grape 
is chaptalized and this juice or wine is 
ameliorated, the quantity of pure dry 
sugar added for chaptalization is not 
considered ameliorating material; how-
ever, if liquid sugar or invert sugar 
syrup is used, the quantity of water in 
such sugar is included as ameliorating 
material. The record will include the 
following: 

(1) The volume of juice (exclusive of 
pulp) deposited in fermenters; 

(2) The maximum volume of amelio-
rating material to which the juice is 
entitled, as provided in § 24.178; 

(3) The volume of ameliorating or 
chaptalizing material used; and 

(4) The volume of material author-
ized but not yet used. 

(b) Supporting records. The ameliora-
tion record will show the basis for en-
tries and calculations, including deter-
mination of the natural fixed acid level 
and total solids content of juice, as ap-
plicable. The records are maintained 
on the basis of annual accounting peri-
ods, with each period commencing on 
July 1 of a year and ending on the fol-
lowing June 30, except the record for 
an accounting period may be continued 
after June 30, where the juice or wine 
included therein is to be held after that 
date for completion. When the amelio-
ration of wine included in the record 
for one accounting period is complete, 
the record is closed and any unused 
ameliorating material may not be 
used. The proprietor may mix wines be-

fore amelioration of the wine is com-
pleted; however, the proprietor shall 
additionally maintain records nec-
essary to establish the quantity of un-
used authorized material to which the 
resultant mixture would be entitled so 
that ATF officers may readily ascer-
tain compliance with amelioration lim-
itations. (Sec. 201, Pub. L. 85–859, 72 
Stat. 1381, as amended 1385, as amended 
(26 U.S.C. 5367, 5384)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31082, July 
9, 1991; T.D. ATF–409, 64 FR 13684, Mar. 22, 
1999] 

§ 24.305 Sweetening record. 
A proprietor who sweetens natural 

wine with sugar or juice 
(unconcentrated or concentrated) 
under the provisions of this part shall 
maintain a record of sweetening by 
transaction date. The record will con-
tain the following: 

(a) The gallons and degrees Brix of 
the wine before sweetening; 

(b) If concentrate is used, the degrees 
Brix of the concentrate; 

(c) If sugar or juice, or both, are used, 
the gallon equivalent that would be re-
quired to sweeten the volume of wine 
to its maximum authorized total solids 
content; 

(d) The quantity of sugar or juice 
used for sweetening; and 

(e) The gallons and degrees Brix of 
the wine produced by sweetening. (Sec. 
201, Pub. L. 85–859, 72 Stat. 1381, as 
amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.306 Distilling material or vinegar 
stock record. 

A proprietor who produces or re-
ceives wine containing excess water 
which will be used expressly as dis-
tilling material or vinegar stock shall 
maintain a record by transaction date 
showing the amount and kind pro-
duced, received, from whom received, 
removed, and to whom sent. The pro-
prietor shall keep a record of each type 
of material from which the distilling 
material or vinegar stock was fer-
mented (e.g., grape, apple, strawberry). 
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The volume of distilling material or 
vinegar stock produced, including wine 
lees refermented for use as distilling 
material, will be recorded upon re-
moval from fermenting tanks. How-
ever, the provisions of this section do 
not apply to standard wine or 
unwatered wine lees recorded on the 
proprietor’s record of bulk still wine 
and removed for use as distilling mate-
rial or vinegar stock. (Sec. 201, Pub. L. 
85–859, 72 Stat. 1381, as amended (26 
U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31083, July 
9, 1991] 

§ 24.307 Nonbeverage wine record. 
A proprietor who produces nonbev-

erage wine or wine products shall 
maintain a record by transaction date 
of such wine produced, received and 
withdrawn as follows: 

(a) The kind, volume, and percent al-
cohol by volume of wine or wine prod-
ucts made from wine, which was ren-
dered unfit for beverage use; 

(b) The kind and quantity of mate-
rials received and used to render wine, 
or wine products made from wine, unfit 
for beverage use; 

(c) The name, volume, percent alco-
hol by volume, and formula number, if 
produced under a formula, of each non-
beverage wine or wine product pro-
duced; 

(d) The volume, percent alcohol by 
volume, and formula number, if appli-
cable, of the nonbeverage wine or wine 
products received; 

(e) The volume, percent alcohol by 
volume, and formula number, if appli-
cable, of the nonbeverage wine or wine 
products removed; 

(f) The name and address of the per-
son to whom removed; however, on any 
individual sale of less than 80 liters the 
name and address of the purchaser need 
not be recorded; and 

(g) In the case of vinegar production, 
the acetic acid and ethyl alcohol con-
tent of the vinegar. 

When the proprietor sends nonbeverage 
wine or wine products free of tax to an 
adjacent or contiguous premises oper-
ated by the proprietor, records required 

by paragraphs (e) and (g) of this section 
will be maintained at each location. 

(Sec. 201, Pub. L. 85–859, 72 Stat. 1381, as 
amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.308 Bottled or packed wine 
record. 

A proprietor who bottles, packs, or 
receives bottled or packed beverage 
wine in bond shall maintain a record, 
by tax class, as follows: 

(a) The date, kind of wine, the num-
ber and size of bottle or other con-
tainer filled (if not available in another 
record), and volume of wine bottled or 
packed, received in bond, returned to 
bond, and removed, e.g., taxpaid re-
movals, in bond removals, dumped to 
bulk or destroyed, breakage, used for 
tasting. The volume recorded as bot-
tled for bottle fermented sparkling 
wine is determined after the disgorging 
and refilling process. 

(b) The label used on bottles or other 
containers will be shown in the record 
by using the ‘‘Applicant’s Serial No.’’ 
which appears as item 2 on the label 
approval form, ATF F 5100.31 or a simi-
lar system which will allow for 
verification of labels used on bottles or 
containers. 

(c) The fill tests and alcohol tests re-
quired by § 24.255 for each lot of wine 
bottled or packed, or for each bottling 
or packing line operated each day, 
showing the date, type of test, item 
tested and the test results. 

(d) If a tax credit under 26 U.S.C. 
5041(c) may be claimed, the record will 
be maintained in sufficient detail to in-
sure that such a tax credit is properly 
claimed. 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–307, 55 FR 52738, Dec. 
21, 1990; T.D. ATF–312, 56 FR 31083, July 9, 
1991] 

§ 24.309 Transfer in bond record. 

A proprietor who transfers wine in 
bond shall prepare a transfer record. 
The transfer record will show: 

(a) The name, address and registry 
number of the proprietor; 
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(b) The name, address and registry 
number of the consignee; 

(c) The shipping date; 
(d) The kind of wine (class and type); 
(e) The alcohol content or the tax 

class; 
(f) The number containers larger 

than four liters and cases; 
(g) The serial numbers of cases (if 

any) or containers larger than four li-
ters; 

(h) Any bulk container identification 
marks; 

(i) The volume shipped in gallons or 
liters; (if a tax credit under 26 U.S.C. 
5041(c) may be claimed, the record will 
be maintained in sufficient detail to in-
sure that such a tax credit is properly 
claimed); 

(j) The serial number of any seal 
used; 

(k) For unlabeled bottled or packed 
wine, the registry number of the 
bottler or packer; 

(l) Information necessary for compli-
ance with § 24.315, e.g., the varietal, 
vintage, appellation of origin designa-
tion of the wine or any other informa-
tion that may be stated on the label; 
and 

(m) Information as to any added sub-
stance or cellar treatment for which a 
label declaration is required for the 
finished product, or any other cellar 
treatment for which limitations are 
prescribed in this part, e.g., amount of 
decolorizing material used and kind 
and quantity of acid used. (Sec 201, 
Pub. L. 85–859, 72 Stat. 1381, as amended 
(26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–307, 55 FR 52738, Dec. 
21, 1990; T.D. ATF–312, 56 FR 31083, July 9, 
1991] 

§ 24.310 Taxpaid removals from bond 
record. 

A proprietor removing wine from 
bond for consumption or sale on deter-
mination of tax shall maintain a record 
of wine removed at the time of removal 
either to taxpaid wine premises, tax-
paid wine bottling house premises, or 
for direct shipment. The record will 
show the date of removal, the name 
and address of the person to whom 
shipped, and the volume, kind (class 

and type), and alcohol content of the 
wine. However, on any individual sale 
of less than 80 liters, the name and ad-
dress of the purchaser need not be re-
corded. The proprietor who removes 
taxpaid bulk wine to another wine 
premises shall prepare the shipping 
record and follow the procedures pre-
scribed by § 24.281. The volume of wine 
removed taxpaid will be summarized 
daily by tax class in wine gallons to 
the nearest tenth gallon. (Sec. 201, Pub. 
L. 85–859, 72 Stat. 1381, as amended (26 
U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31083, July 
9, 1991] 

§ 24.311 Taxpaid wine record. 
A proprietor who has taxpaid United 

States or foreign wine on taxpaid wine 
premises or on taxpaid wine bottling 
house premises shall maintain records 
as follows: 

(a) Record of receipts. (1) The name 
and address of the person or wine prem-
ises from whom received; 

(2) The registry number (if any) of 
the wine premises from which received; 

(3) The date of receipt; 
(4) The kind of wine (class, type and, 

in the case of foreign wine, country of 
origin); 

(5) Alcohol content or tax class of the 
wine; and, 

(6) The volume of wine received in li-
ters and gallons. 

(b) Record of removals. (1) The name 
and address of the person to whom re-
moved; however, on any individual sale 
of less than 80 liters, the name and ad-
dress of the purchaser need not be re-
corded; 

(2) The date of removal; 
(3) The kind of wine (class, type and, 

in the case of foreign wine or a blend of 
United States and foreign wine, coun-
try of origin); and 

(4) The volume of wine shipped in li-
ters or gallons. 

(c) Record of cases or containers filled. 
(1) The date the cases or containers 
were filled; 

(2) The kind (class, type, and in the 
case of foreign wine or a blend of 
United States and foreign wine, coun-
try of origin) of wine bottled or packed; 
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(3) The number of the tank used to 
fill the bottles or other containers; 

(4) The size of bottles or other con-
tainers and the number of cases or con-
tainers filled; 

(5) The serial number or date of fill 
marked on the cases or containers 
filled; and 

(6) The total volume of wine bottled 
or packed in liters or wine gallons. 
(Sec. 201, Pub. L. 85–859, 72 Stat. 1381, 
as amended (26 U.S.C. 5367)). 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31083, July 
9, 1991] 

§ 24.312 Unmerchantable wine re-
turned to bond record. 

A proprietor shall maintain a record 
of any unmerchantable taxpaid wine 
returned to bond as follows: 

(a) The kind, volume, and tax class of 
the wine; 

(b) With regard to each tax class, the 
amount of tax previously paid or deter-
mined; 

(c) The location of the wine premises 
at which the wine was bottled or 
packed and, if known, the identity of 
the bonded wine premises from which 
removed on determination of tax; 

(d) The date the wine was returned to 
bond; 

(e) The serial numbers or other iden-
tifying marks on the cases or con-
tainers in which the wine was received; 
and 

(f) The final disposition of the wine. 
(Sec. 201, Pub. L. 85–859, 72 Stat. 1381, 
as amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31083, July 
9, 1991] 

§ 24.313 Inventory record. 
A proprietor who files monthly re-

ports shall prepare a record of the 
physical inventory of all wine and spir-
its in storage at the close of business 
for each tax year, or where a different 
cycle has been established, the inven-
tory will be taken at the end of that 
annual period. Such proprietors may 
use an annual inventory period dif-

ferent from the period beginning July 1 
and ending June 30 by submitting a no-
tice to the appropriate ATF officer. 
Proprietors who file reports on a cal-
endar year basis under the provisions 
of § 24.300(g) of this part shall take the 
physical inventory at the close of the 
calendar year. The inventory record 
will be retained on file with the propri-
etor’s ATF F 5120.17, Report of Bonded 
Wine Premises Operations, for the re-
porting period when the inventory was 
taken. If a proprietor who files month-
ly reports takes a complete inventory 
at other times during the year, losses 
disclosed will be reported on the ATF F 
5120.17 and the inventory record will be 
maintained on file with the report for 
each month when an inventory was 
taken. The proprietor’s inventory 
record will include: 

(a) Description of wine. (1) State the 
generic name (e.g., port, claret) or des-
ignate as a white, rose or red table or 
dessert wine; or 

(2) Wine intended to be marketed 
with a vintage date, varietal name, or 
geographical designation will be appro-
priately identified, e.g., 1977 Napa Val-
ley Pinot Noir; and 

(3) If the wine is other than grape 
wine, state the type, e.g., orange, 
honey. 

(b) Bulk containers. Tanks containing 
wine will be listed by tank number. 
Bulk containers which are barrels or 
puncheons containing the same kind of 
wine may be summarized, e.g., 10 bar-
rels—red table wine 500 gals.; 

(c) Cases, bottles and other similar con-
tainers. The total volume of one kind of 
wine in cases, bottles and similar con-
tainers may be entered as one item and 
appropriately identified; 

(d) Inventory summary. The volume of 
bulk and bottled or packed wine will be 
totaled separately in wine gallons or in 
liters, by tax class, and reported on the 
ATF F 5120.17. Spirits will also be to-
taled and reported on the ATF F 
5120.17; and 

(e) Inventory record. All inventory 
pages will be numbered consecutively 
and the last inventory page will be 
dated and signed after the statement, 
‘‘Under penalties of perjury, I declare 
that I have examined this inventory 
record and to the best of my knowledge 
and belief, it is a true, correct and 
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complete record of all wine and spirits 
required to be inventoried.’’ (Sec. 201, 
Pub. L. 85–859, 72 Stat. 1381, as amended 
(26 U.S.C. 5367, 5369)) 

(Approved by the Office of Management and 
Budget under control numbers 1512–0216 and 
1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–338, 58 FR 19065, Apr. 
12, 1993; T.D. ATF–409, 64 FR 13683, Mar. 22, 
1999] 

§ 24.314 Label information record. 
A proprietor who removes bottled or 

packed wine with information stated 
on the label (e.g., varietal, vintage, ap-
pellation of origin, analytical data, 
date of harvest) shall have complete 
records so that the information appear-
ing on the label may be verified by an 
ATF audit. A wine is not entitled to 
have information stated on the label 
unless the information can be readily 
verified by a complete and accurate 
record trail from the beginning source 
material to removal of the wine for 
consumption or sale. All records nec-
essary to verify wine label information 
are subject to the record retention re-
quirements of § 24.300(d). (Sec. 201, Pub. 
L. 85–859, 72 Stat. 1381, as amended (26 
U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.315 Materials received and used 
record. 

(a) General. A proprietor who pro-
duces wine shall maintain a record 
showing the receipt and use or other 
disposition of basic winemaking mate-
rials received on wine premises. The 
record will show the date of receipt, 
the quantity received, the name and 
address from whom received, and the 
date of use or other disposition of the 
materials. For any material stored off 
wine premises, invoices or other com-
mercial papers covering the purchase 
will also be kept available for inspec-
tion. Where grapes (or other fruit) re-
ceived on wine premises are used in 
producing juice to be stored for future 
use or for removal, the record will 
show the quantity used and juice pro-
duced. 

(b) Concentrated fruit juice. When con-
centrated fruit juice or must is pro-
duced or received, the record will show 

the degrees Brix of the juice before and 
after concentration, the volume of 
juice before and after reconstitution, 
the volume of reconstitution water 
used for each dilution of the con-
centrate, and, if volatile fruit flavor 
was added, the kind and volume. Where 
fruit or juice is used to produce con-
centrated juice, the record will also 
show the quantity of fruit or volume of 
juice used. If the concentrated fruit 
juice is removed for use by another 
proprietor, a copy of the certificate re-
quired by § 24.180 will be retained. The 
record of concentrated fruit juice will 
contain the information necessary to 
determine compliance with the limita-
tions prescribed in § 24.180. Incomplete 
or inaccurate records of concentrated 
fruit juice may result in the wine pro-
duced from the concentrated fruit juice 
to be designated substandard. 

(c) Volatile fruit-flavor concentrate. If 
volatile fruit-flavor concentrate is re-
ceived, the record will show the volume 
received, the fold, the percent of alco-
hol by volume, any loss in transit, and 
the use or other disposition of the vola-
tile fruit-flavor concentrate. (Sec. 201, 
Pub. L. 85–859, 72 Stat. 1381, as amended 
(26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.316 Spirits record. 
A proprietor who receives, stores, or 

uses spirits shall maintain a record of 
receipt and use. The record will show 
the date of receipt, from whom re-
ceived, and the kind and proof gallons. 
The spirits record will also show by 
date and proof gallons the spirits used 
or removed from bonded wine premises 
and to whom. The proof gallons of spir-
its received, used, removed from bond-
ed wine premises, and on hand will be 
summarized and the account balanced 
at the end of each reporting period and 
reported on the ATF F 5120.17. (Sec. 
201, Pub. L. 85–859, 72 Stat. 1381, as 
amended, 1382, as amended, 1383, as 
amended (26 U.S.C. 5367, 5373)) 

(Approved by the Office of Management and 
Budget under control numbers 1512–0216 and 
1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31083, July 
9, 1991; T.D. ATF–338, 58 FR 19065, Apr. 12, 
1993] 
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§ 24.317 Sugar record. 

A proprietor who receives, stores, or 
uses sugar shall maintain a record of 
receipt and use. The record will show 
the date of receipt, from whom re-
ceived, and the kind and quantity. In-
voices covering purchases will be re-
tained. When sugar is used for 
chaptalization (Brix adjustment), ame-
lioration or sweetening, the record will 
show the date, kind, and quantity used. 
The sugar record will also show sugar 
used in the production of allied prod-
ucts and any sugar removed from the 
wine premises. At the close of each re-
porting period, the account will be bal-
anced and the quantity of each kind of 
sugar remaining on hand will be shown. 
(Sec. 201, Pub. L. 85–859, 72 Stat. 1381, 
as amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–338, 58 FR 19065, Apr. 
12, 1993] 

§ 24.318 Acid record. 

A proprietor who adds acid to correct 
a natural deficiency in juice or wine or 
to stabilize wine shall maintain a 
record showing date of use, the kind 
and quantity of acid used, the kinds 
and volume of juice or wine in which 
used, and, when used to correct natural 
deficiency, the fixed acid level of juice 
or of wine before and after the addition 
of acid. The record will account for all 
acids received and be supported by pur-
chase invoices. (Sec. 201, Pub. L. 85–859, 
72 Stat. 1381, as amended (26 U.S.C. 
5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.319 Carbon dioxide record. 

A proprietor who uses carbon dioxide 
in still wine shall maintain a record of 
the laboratory tests conducted to es-
tablish compliance with the limita-
tions prescribed in § 24.245. (Sec. 201, 
Pub. L. 85–859, 72 Stat. 1381, as amended 
(26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.320 Chemical record. 

A proprietor who uses chemicals, pre-
servatives, or other such materials 
shall maintain a record of the pur-
chase, receipt and disposition of these 
materials. The record will show the 
kinds and quantities received, the date 
of receipt, and the names and addresses 
from whom purchased. A record of use 
in juice or wine of any of these mate-
rials, except for filtering aids, inert 
fining agents, sulfur dioxide, carbon di-
oxide (except as provided in § 24.319), ni-
trogen and oxygen, will be maintained, 
showing the kind, quantity, and date of 
use, and kind and volume of juice or 
wine in which used. (Sec. 201, Pub. L. 
85–859, 72 Stat. 1381, as amended (26 
U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

[T.D. ATF–299, 55 FR 24989, June 19, 1990, as 
amended by T.D. ATF–312, 56 FR 31083, July 
9, 1991] 

§ 24.321 Decolorizing material record. 

A proprietor who treats juice or wine 
to remove excess color with activated 
carbon or any other decolorizing mate-
rial shall maintain a record to show: 

(a) The date the decolorizing mate-
rial is added to the juice or wine; 

(b) The type (e.g. grape variety or 
kind of wine) and volume of juice or 
wine treated with decolorizing mate-
rial; and 

(c) The kind and quantity of decol-
orizing material used to treat the juice 
or wine. (Sec. 201, Pub. L. 85–859, 72 
Stat. 1381, as amended (26 U.S.C. 5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.322 Allied products record. 

A proprietor who uses fruit, fruit 
juice or concentrated fruit juice in the 
production of allied products shall 
maintain a record of these materials in 
accordance with § 24.315. The record 
will also show the production and dis-
position of other allied products. If 
sugar, acids, or chemicals are used in 
allied products, the receipt and use will 
also be recorded. (Sec. 201, Pub. L. 85– 

VerDate Aug<04>2004 08:23 May 18, 2005 Jkt 205103 PO 00000 Frm 00642 Fmt 8010 Sfmt 8010 Y:\SGML\205103.XXX 205103



633 

Alcohol and Tobacco Tax and Trade Bureau, Treasury Pt. 25 

859, 72 Stat. 1381, as amended (26 U.S.C. 
5367)) 

(Approved by the Office of Management and 
Budget under control number 1512–0298) 

§ 24.323 Excise Tax Return form. 
A proprietor who removes wine sub-

ject to tax shall prepare an ATF F 
5000.24, Excise Tax Return, unless ex-
empted under the provisions of § 24.273. 
Any increase or decrease in tax due to 
previous return errors or for authorized 
credits will be shown on the return. 
The ATF F 5000.24 will be prepared and 
filed by the proprietor in accordance 
with the instructions printed on the 
form. (August 16, 1954, ch. 736, 68A Stat. 
775, as amended, 777, as amended, 391, 
as amended, 917, as amended (26 U.S.C. 
5061, 7805)) 

(Approved by the Office of Management and 
Budget under control numbers 1512–0467 and 
1512–0492) 
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