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and control. This regulation does not 
compel OPIC to create records or to 
ask outside parties to provide docu-
ments in order to satisfy a FOIA re-
quest. OPIC may, however, in its dis-
cretion and in consultation with a 
FOIA requester, create a new record as 
a partial or complete response to a 
FOIA request. In responding to re-
quests for information, OPIC will con-
sider only those records within its pos-
session and control as of the date of 
the request. This regulation does not 
apply to requests for records under the 
Privacy Act, 5 U.S.C. 552a. OPIC’s regu-
lations governing Privacy Act requests 
are located at 22 CFR part 707. 

(d) OPIC Internet site. OPIC maintains 
an Internet site at www.opic.gov. This 
site contains information on OPIC 
functions, activities, programs, and 
transactions. OPIC encourages all pro-
spective requesters of information, 
whether under FOIA or otherwise, to 
visit its Internet site prior to submit-
ting a request. 

(e) OPIC address. OPIC is located at 
1100 New York Avenue, NW., Wash-
ington, DC 20527. All correspondence 
should be sent to this address. 

§ 706.12 Definitions. 
For purposes of this subpart, the fol-

lowing definitions apply: 
All other requesters—Requesters other 

than commercial use requesters, edu-
cational and non-commercial scientific 
requesters, or representatives of the 
news media. 

Business information—Trade secrets 
and confidential or privileged commer-
cial or financial information obtained 
from any person, including, but not 
necessarily limited to, information 
contained in individual case files relat-
ing to such activities as insurance, 
loans, and loan guaranties. 

Business submitter—Any person that 
provides business information to OPIC. 

Educational institution—A preschool, 
a public or private elementary or sec-
ondary school, an institution of under-
graduate or graduate higher education, 
or an institution of professional or vo-
cational education. 

FOIA—The Freedom of Information 
Act, as amended, 5 U.S.C. 552. 

National Archives—The National Ar-
chives of the United States. 

Non-commercial scientific institution— 
An institution that is operated for the 
purpose of conducting scientific re-
search, the results of which are not in-
tended to promote any particular prod-
uct or industry, and that is not oper-
ated solely for purposes of furthering a 
business, trade, or profit interest. 

OPIC—The Overseas Private Invest-
ment Corporation. 

Person—An individual, partnership, 
corporation, association, or organiza-
tion, other than a federal government 
agency. 

Record—All papers, memoranda, or 
other documentary material, or copies 
thereof, regardless of physical form or 
characteristics, created or received by 
OPIC and within OPIC’s possession and 
control. ‘‘Record’’ does not include 
publications that are available to the 
public through the FEDERAL REGISTER, 
by sale or through free distribution. 

Redaction—The process of removing 
non-disclosable material from a record 
so that the remainder may be released. 

Representative of the news media—A 
person actively gathering information 
on behalf of an entity organized and 
operated to publish or broadcast news 
to the public. Freelance journalists 
qualify as representatives of the news 
media when they can demonstrate that 
a request is reasonably likely to lead 
to publication. 

Request—Any request made to OPIC 
under the FOIA. 

Requester—Any person making a re-
quest. 

Review—The examination of a record 
located in response to a request in 
order to determine whether any por-
tion of the record is exempt from dis-
closure. Review also includes proc-
essing any record for disclosure—for 
example, redacting and preparing the 
record for disclosure. Review also in-
cludes time spent considering any for-
mal objection to disclosure made by a 
business submitter, but does not in-
clude time spent resolving general 
legal or policy issues regarding the ap-
plication of exemptions. 

Search—The process of looking for 
and retrieving records or information 
responsive to a request. It includes 
page-by-page or line-by-line identifica-
tion of information within records and 
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also includes reasonable efforts to lo-
cate and retrieve information from 
records maintained in electronic form 
or format. 

Working days—All calendar days ex-
cluding Saturdays, Sundays, Federal 
Government holidays, and any other 
day on which OPIC is not open for busi-
ness. 

Subpart B—Procedures for Obtain-
ing Publicly Available 
Records 

§ 706.21 What types of OPIC records 
are publicly available, and how do I 
obtain access to or copies of these 
records? 

(a) Electronic access. (1) Many OPIC 
records are readily available to the 
public by electronic access, including 
OPIC’s Annual Report, OPIC’s Program 
Handbook, OPIC press releases, and ap-
plication forms for OPIC assistance. 
Persons seeking information are en-
couraged to visit OPIC’s Internet site 
at: www.opic.gov. 

(2) Records relating to OPIC’s FOIA 
program, including records required by 
the FOIA to be made available elec-
tronically, records which have been the 
subject of frequent FOIA requests, and 
OPIC’s annual FOIA Report are avail-
able in OPIC’s Electronic Reading 
Room. OPIC’s Electronic Reading 
Room may be accessed through the 
‘‘FOIA’’ link on OPIC’s Internet site 
at: www.opic.gov. The Electronic Read-
ing Room also contains an index of 
records available electronically. Gen-
erally, only records created after No-
vember 1, 1996 are available electroni-
cally. 

(b) Offline access. Publicly-available 
OPIC materials are readily available 
on OPIC’s Internet site at 
www.opic.gov. If you do not have access 
to the Internet, you may obtain many 
of the same materials by contacting 
one or more of the sources listed below. 

(1) General information. General infor-
mation (e.g., OPIC’s Annual Report, 
OPIC’s Program Handbook, and appli-
cation forms for OPIC assistance) are 
available from OPIC’s Information Of-
ficer. To obtain access to or copies of 
these records, call (202) 336–8400 and ask 
to be connected with the Information 
Officer, or write to the Information Of-

ficer. You may also obtain general in-
formation by calling the OPIC InfoLine 
at (202) 336–8799 and you may obtain 
documents by facsimile by calling the 
OPIC FactsLine at (202) 336–8700. 

(2) Claims information. OPIC’s Depart-
ment of Legal Affairs maintains public 
information files relating to the deter-
mination of claims filed under OPIC’s 
political risk insurance contracts and a 
list of all claims resolved by cash set-
tlements or guaranties. To obtain ac-
cess to or copies of these records, call 
(202) 336–8400 and ask to be connected 
with the Claims Assistant in Legal Af-
fairs or write to the Claims Assistant, 
Department of Legal Affairs. 

(3) Materials concerning OPIC’s Board 
of Directors. The Corporate Secretary 
maintains public information files con-
taining the minutes of the public por-
tions of Board of Directors meetings, 
as well as publicly-releasable Board 
resolutions. To obtain access to or cop-
ies of these records, call (202) 336–8400 
and ask to be connected with the Cor-
porate Secretary or write to the Cor-
porate Secretary. 

(4) Press releases. OPIC’s Press Office 
maintains copies of OPIC’s press re-
leases. To obtain access to or copies of 
these records, call (202) 336–8400 and ask 
to be connected with the Press Office 
or write to the Press Office. 

(5) Reading room material. Pursuant to 
the FOIA, OPIC maintains certain 
records for public inspection and 
photocopying, including records that 
have been the subject of frequent FOIA 
requests. To obtain access to or copies 
of these records, call (202) 336–8400 and 
ask to be connected with the FOIA Of-
fice or write to the FOIA Office. OPIC 
maintains an index of FOIA reading 
room records, which is updated regu-
larly. 

Subpart C—Procedures for 
Obtaining Records Under the FOIA 
§ 706.31 How do I request copies of or 

access to OPIC records that are not 
otherwise available to the public? 

(a) Submitting a request. To request 
records that are not otherwise avail-
able to the public, submit a written re-
quest to OPIC’s FOIA Office either by 
mail, by hand delivery, by facsimile 
transmission to (202) 408–0297, or by 
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