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international organizations when to do 
so without charge is an appropriate 
courtesy, or when the recipient is car-
rying on a function related to that of 
the Commission and to do so will help 
to accomplish the work of the Commis-
sion; 

(v) Furnishing records when to do so 
saves costs and yields income equal to 
the direct cost of providing the records 
(e.g., where the Commission’s fee for 
the service would be included in a bill-
ing against the Commission); 

(vi) Furnishing records when to do so 
is in conformance with generally estab-
lished business custom (e.g., furnishing 
personal reference data to prospective 
employers of former Commission em-
ployees); 

(vii) Furnishing one copy of a record 
in order to assist the requester to ob-
tain financial benefits to which he is 
entitled (e.g., veterans or their depend-
ents, employees with Government em-
ployee compensation claims or persons 
insured by the Government). 

(d) Notice of anticipated fees and pre-
payment. (1) Where it is anticipated 
that fees chargeable under this section 
may amount to more than $25.00 and 
the requester has not indicated in ad-
vance his willingness to pay fees as 
high as are anticipated, the request 
shall be deemed not to have been re-
ceived for purposes of the time limits 
established by § 700.245 until the re-
quester is advised of the fees which are 
anticipated and has agreed to pay these 
fees. Advice to requesters with respect 
to anticipated fees shall be provided 
promptly. 

(2) The appropriate cases, advance 
payment of fees may be required before 
requested records are made available 
to the requester. 

(3) A notice of anticipated fees or no-
tice of request for advance payment 
shall extend an offer to the requester 
to confer with appropriate personnel in 
an attempt to reformulate the request 
in a manner which will reduce the an-
ticipated fees and meet the needs of the 
requester. 

(e) Form of payment. Payment of fees 
shall be made by check or money order 
payable to the Navajo-Hopi Indian Re-
location Commission. The term United 
States or the initials ‘‘U.S.’’ shall not 
be included on the check or money 

order. Where appropriate, the official 
responsible for handling a request may 
require that payment by check be 
made in the form of a certified check. 

Subpart K—Privacy Act 
§ 700.255 Purpose and scope. 

This subpart contains the regulations 
of the Navajo and Hopi Indian Reloca-
tion Commission implementing section 
3 of the Privacy Act. 

§ 700.257 Definitions. 
(a) Act. As used in this subpart, 

‘‘Act’’ means section 3 of the Privacy 
Act, 5 U.S.C. 552a. 

(b) Individual. As used in this sub-
part, ‘‘individual’’ means a citizen of 
the United States or an alien lawfully 
admitted for permanent residence. 

(c) Maintain. As used in this subpart, 
the term ‘‘maintain’’ includes main-
tain, collect, use or disseminate. 

(d) Record. As used in this subpart, 
‘‘record’’ means any item, collection, 
or grouping of information about an in-
dividual that is maintained by the 
Commission including, but not limited 
to, education, financial transactions, 
medical history, and criminal or em-
ployment history and that contains the 
individual’s name, or the identifying 
number, symbol, or other identifying 
particular assigned to the individual, 
such as a finger or voice print, or a 
photograph. 

(e) System of records. As used in this 
subpart, ‘‘System of records’’ means a 
group of any records under the control 
of the Commission from which infor-
mation is retrieved by the name of the 
individual or by some identifying num-
ber, symbol, or other identifying par-
ticular assigned to the individual. 

(f) Medical records. As used in this 
subpart, ‘‘medical records’’ means 
records which relate to the identifica-
tion, prevention, cure or alleviation of 
any disease, illness or injury including 
psychological disorders, alcoholism 
and drug addiction. 

(g) Civil Service Commission personnel 
records. As used in this subpart, ‘‘Civil 
Service Commission personnel records’’ 
means records maintained for the Civil 
Service Commission by the Commis-
sion and used for personnel manage-
ment programs or processes such as 
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staffing, employee development, retire-
ment, and grievances and appeals. 

(h) Statistical records. As used in this 
subpart, ‘‘statistical records’’ means 
records in a system of records main-
tained for statistical research or re-
porting purposes only and not used in 
whole or in part in making any deter-
mination about an identifiable indi-
vidual. 

(i) Routine use. As used in this sub-
part, ‘‘routine use’’ means a use of a 
record for a purpose which is compat-
ible with the purpose for which it was 
collected. 

(j) System notice. As used in this sub-
part, ‘‘system notice’’ means the notice 
describing a system of records required 
by 5 U.S.C. 552a(e)(4) to be published 
annually in the FEDERAL REGISTER. 

(k) System manager. As used in this 
subpart, ‘‘system manager’’ means the 
official designated in a system notice 
as having administrative responsibility 
for a system of records. 

(l) Commission Privacy Act Officer. As 
used in the subpart, ‘‘Commission Pri-
vacy Act Officer’’ means the official in 
the Commission charged with responsi-
bility for assisting the Commission in 
carrying out the functions which he is 
assigned in this subpart and for coordi-
nating the activities of the divisions of 
the Commission in carrying out the 
functions which they are assigned in 
this subpart. 

§ 700.259 Records subject to Privacy 
Act. 

The Privacy Act applies to all 
‘‘records’’ as that term is defined in 
§ 700.257(d), which the Commission 
maintains in a ‘‘system of records,’’ as 
that term is defined in § 700.257(e). 

§ 700.261 Standards for maintenance of 
records subject to the Act. 

(a) Content of records. Records subject 
to the Privacy Act shall contain only 
such information about an individual 
as is relevant and necessary to accom-
plish a purpose of the agency required 
to be accomplished by statute or Exec-
utive Order of the President. 

(b) Standards of accuracy. Records 
subject to the Privacy Act which are 
used in making any determination 
about any individual shall be main-
tained with such accuracy, relevance, 

timeliness, and completeness as is rea-
sonably necessary to assure fairness to 
the individual in making the deter-
mination. 

(c) Collection of information. (1) Infor-
mation which may be used in making 
determination about an individual’s 
rights, benefits, and privileges under 
Federal programs shall, to the greatest 
extent practicable, be collected di-
rectly from that individual. 

(2) In deciding whether collection of 
information from an individual, as op-
posed to a third party source, is prac-
ticable, the following factors, among 
others may be considered: 

(i) Whether the nature of the infor-
mation sought is such that it can only 
be obtained from a third party; 

(ii) Whether the cost of collecting the 
information from the individual is un-
reasonable when compared with the 
cost of collecting it from a third party; 

(iii) Whether there is a risk that in-
formation collected from third parties 
if inaccurate, could result in an ad-
verse determination to the individual 
concerned; 

(iv) Whether the information, if sup-
plied by the individual, would have to 
be verified by a third party; or 

(v) Whether provisions can be made 
for verification, by the individual, of 
information collected from third par-
ties. 

(d) Advice to individual concerning uses 
of information. (1) Each individual who 
is asked to supply information about 
himself which will be added to a sys-
tem of records shall be informed of the 
basis for requesting the information, 
how it may be used, and what the con-
sequences, if any, are of not supplying 
the information. 

(2) At a minimum, the notice to the 
individual must state; 

(i) The authority (whether granted 
by statute or Executive Order of the 
President) which authorizes the solici-
tation of the information and whether 
disclosure of such information is man-
datory or voluntary; 

(ii) The principal purpose or purposes 
for which the information is intended 
to be used; 

(iii) The routine uses which may be 
made of the information; and 
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