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(A) Access to Top Secret informa-
tion. 

(B) Development or approval of plans, 
policies, or programs that affect the 
overall operations of the Department 
of Defense or of a DoD Component. 

(C) Development or approval of war 
plans, plans or particulars of future 
major or special operations of war, or 
critical and extremely important items 
of war. 

(D) Investigative and certain inves-
tigative support duties, the issuance of 
personnel security clearances or access 
authorizations, or the making of per-
sonnel security determinations. 

(E) Fiduciary, public contact, or 
other duties demanding the highest de-
gree of public trust. 

(F) Duties falling under Special Ac-
cess programs. 

(G) Category I automated data proc-
essing (ADP) positions. 

(H) Any other position so designated 
by the head of the Component or des-
ignee. 

(ii) Noncritical-sensitive. 
(A) Access to Secret or Confidential 

information. 
(B) Security police/provost marshal- 

type duties involving the enforcement 
of law and security duties involving 
the protection and safeguarding of DoD 
personnel and property. 

(C) Category II automated data proc-
essing positions. 

(D) Duties involving education and 
orientation of DoD personnel. 

(E) Duties involving the design, oper-
ation, or maintenance of intrusion de-
tection systems deployed to safeguard 
DoD personnel and property. 

(F) Any other position so designated 
by the head of the Component or des-
ignee. 

(2) All other positions shall be des-
ignated as nonsensitive. 

(c) Authority to designate sensitive po-
sitions. The authority to designate sen-
sitive positions is limited to those au-
thorities designated in paragraph G, 
Appendix E. These authorities shall 
designate each position within their ju-
risdiction as to its security sensitivity 
and maintain these designations cur-
rent vis-a-vis the specific duties of 
each position. 

(d) Limitation of sensitive positions. It 
is the responsibility of those authori-

ties authorized to designate sensitive 
positions to insure that only those po-
sitions are designated as sensitive that 
meet the criteria of paragraph (b) and 
(c) of this section that the designation 
of sensitive positions is held to a min-
imum consistent with mission require-
ments. Designating authorities shall 
maintain an accounting of the number 
of sensitive positions by category, i.e., 
critical or non-critical sensitive. Such 
information will be included in annual 
report required in subpart K. 

(e) Billet control system for Top Secret. 
(1) To standardize and control the 
issuance of Top Secret clearances with-
in the Department of Defense, a spe-
cific designated billet must be estab-
lished and maintained for all DoD mili-
tary and civilian positions requiring 
access to Top Secret information. Only 
persons occupying these billet posi-
tions will be authorized a Top Secret 
clearance. If an individual departs from 
a Top Secret billet to a billet/position 
involving a lower level clearance, the 
Top Secret clearance will be adminis-
tratively rescinded. This Top Secret 
billet requirement is in addition to the 
existing billet structure maintained for 
SCI access. 

(2) Each request to DIS for a BI or 
SBI that involves access to Top Secret 
or SCI information will require inclu-
sion of the appropriate billet reference, 
on the request for investigation. Each 
Component head should in corporate, 
to the extent feasible, the Top Secret 
billet structure into the component 
Manpower Unit Manning Document. 
Such a procedure should minimize the 
time and effort required to maintain 
such a billet structure. 

(3) A report on the number of estab-
lished Top Secret billets will be sub-
mitted each year to the DUSD(P) as 
part of the annual clearance report re-
ferred to in subpart K. 

§ 154.14 Civilian employment. 

(a) General. The appointment of each 
civilian employee in any DoD Compo-
nent is subject to investigation, except 
for reappointment when the break in 
employment is less than 12 months. 
The type of investigation required is 
set forth in this section according to 
position sensitivity. 
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(b) Nonsensitive positions. In accord-
ance with the OPM Federal Personnel 
Manual, a NACI shall be requested not 
later than 3 working days after a per-
son is appointed to a nonsensitive posi-
tion. Although there is normally no in-
vestigation requirement for per diem, 
intermittent, temporary or seasonal 
employees in nonsensitive positions 
provided such employment does not ex-
ceed an aggregate of 120 days in either 
a single continuous or series of ap-
pointments, a NAC may be requested of 
DIS where deemed appropriate by the 
employing activity. 

(c) Noncritical-sensitive positions. (1) 
An NACI shall be requested and the 
NAC portion favorably completed be-
fore a person is appointed to a non-
critical-sensitive position (for excep-
tions see paragraph (e) (1) and (2) of 
this section). An ENTNAC, NAC or 
DNACI conducted during military or 
contractor employment may also be 
used for appointment provided a NACI 
has been requested from OPM and 
there is no more than 12 months break 
in service since completion of the in-
vestigation. 

(2) Seasonal employees (including 
summer hires) normally do not require 
access to classified information. For 
those requiring access to classified in-
formation the appropriate investiga-
tion is required. The request for the 
NAC (or NACI) should be submitted to 
DIS by entering ‘‘SH’’ (summer hire) in 
red letters approximately one inch 
high on the DD Form 398–2, Personnel 
Security Questionnaire (National 
Agency Checklist). Additionally, to en-
sure expedited processing by DIS, sum-
mer hire requests should be assembled 
and forwarded to DIS in bundles, when 
appropriate. 

(d) Critical-sensitive positions. A BI 
shall be favorably completed prior to 
appointment to critical-sensitive posi-
tions (for exceptions see paragraph (e) 
(1) and (2) of this section. Certain crit-
ical-sensitive positions require a 
preappointment SBI in accordance 
with § 154.17. Preappointment BIs and 
SBIs will be conducted by DIS. 

(e) Exceptions—(1) Noncritical-sen-
sitive. In an emergency, a noncritical- 
sensitive position may be occupied 
pending the completion of the NACI if 
the head of the requesting organization 

finds that the delay in appointment 
would be harmful to the national secu-
rity and such finding is reduced to 
writing and made part of the record. In 
such instances, the position may be 
filled only after the NACI has been re-
quested. 

(2) Critical-sensitive. In an emergency, 
a critical-sensitive position may be oc-
cupied pending completion of the BI (or 
SBI, as appropriate) if the head of the 
requesting organization finds that the 
delay in appointment would be harmful 
to the national security and such find-
ing is reduced to writing and made a 
part of the record. In such instances, 
the position may be filled only when 
the NAC portion of the BI (or SBI) or a 
previous valid NACI, NAC or ENTNAC 
has been completed and favorably adju-
dicated. 

(f) Mobilization of DoD civilian retirees. 
The requirements contained in para-
graph (a) of this section, regarding the 
type of investigation required by posi-
tion sensitivity for DoD civilian retir-
ees temporary appointment when the 
break in employment is greater than 12 
months, should either be expedited or 
waived for the purposes of mobilizing 
selected reemployed annuitants under 
the provisions of title 5, United States 
Code, depending upon the degree of sen-
sitivity of the position to which as-
signed. Particular priority should be 
afforded to newly assigned personnel 
assigned to the defense intelligence 
and security agencies with respect to 
granting security clearances in an ex-
peditious manner under paragraph (a) 
of this section. 

§ 154.15 Military appointment, enlist-
ment, and induction. 

(a) General. The appointment, enlist-
ment, and induction of each member of 
the Armed Forces or their Reserve 
Components shall be subject to the fa-
vorable completion of a personnel secu-
rity investigation. The types of inves-
tigation required are set forth in this 
section. 

(b) Entrance investigation. (1) An 
ENTNAC shall be conducted on each 
enlisted member of the Armed Forces 
at the time of initial entry into the 
service. A DNACI shall be conducted on 
each commissioned officer, except as 
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