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36 CFR Ch. XII (7–1–10 Edition) § 1237.1 

AUTHORITY: 44 U.S.C. 2904 and 3101. 

SOURCE: 74 FR 51014, Oct. 2, 2009, unless 
otherwise noted. 

§ 1237.1 What is the applicability and 
scope of this part? 

Agencies must manage audiovisual, 
cartographic, and related records in ac-
cordance with parts 1220–1235. This part 
prescribes additional policies and pro-
cedures for managing audiovisual, car-
tographic, and related records to en-
sure adequate and proper documenta-
tion and authorized, timely, and appro-
priate disposition. 

§ 1237.2 What are the authorities for 
part 1237? 

The authorities for this part are 44 
U.S.C. 2904 and 3101. 

§ 1237.3 What standards are incor-
porated by reference in this part? 

(a) Certain material is incorporated 
by reference into this part with the ap-
proval of the Director of the Federal 
Register under 5 U.S.C. 552(a) and 1 
CFR part 51. To enforce any edition 
other than that specified in this sec-
tion, NARA must publish notice of 
change in the FEDERAL REGISTER and 
the material must be available to the 
public. All approved material is avail-
able for inspection at the Office of the 
Federal Register. For information on 
the availability of this material at the 
Office of the Federal Register, call (202) 
741–6030 or go to http://www.archives.gov/ 
federal_register/code_of_federal_regula-
tions/ibr_locations.html. 

(b) The material incorporated by ref-
erence is also available for inspection 
at NARA’s Archives Library Informa-
tion Center (NWCCA), Room 2380, 8601 
Adelphi Road, College Park, MD 20740– 
6001, phone number (301) 837–3415, and is 
available for purchase from the sources 
listed below. If you experience dif-
ficulty obtaining the standards ref-
erenced below, contact NARA’s Policy 
and Planning Staff (NPOL), National 
Archives and Records Administration, 
8601 Adelphi Road, College Park, MD 
20740–6001, phone number (301) 837–1850. 

(c) American National Standards Insti-
tute (ANSI) and International Organiza-
tion for Standards (ISO) standards. The 
following ANSI and ISO standards are 
available from the American National 

Standards Institute, 25 West 43rd St., 
4th Floor, New York, NY 10036, phone 
number (212) 642–4900, or online at 
http://webstore.ansi.org. 

(1) ISO 18906: 2000 (‘‘ISO 18906’’), Im-
aging Materials—Photographic Films— 
Specifications for Safety Film, First 
Edition, December 15, 2000, IBR ap-
proved for § 1237.26. 

(2) ISO 18911: 2000 (‘‘ISO 18911’’), Im-
aging materials—Processed safety pho-
tographic films—Storage practices, 
First Edition, November 1, 2000, IBR 
approved for § 1238.20, IBR approved for 
§§ 1237.16 and 1237.18. 

(3) ISO 18920: 2000 (‘‘ISO 18920’’), Im-
aging Materials—Processed Photo-
graphic Reflection Prints—Storage 
Practices, First Edition, July 15, 2000, 
IBR approved for § 1237.18. 

(4) ANSI/AIIM TR34: 1996 (‘‘ANSI/ 
AIIM TR34’’), Sampling Procedures for 
Inspection by Attributes of Images in 
Electronic Image Management and 
Micrographic Systems, May 13, 1996, 
IBR approved for § 1237.28. 

(d) National Fire Protection Association 
(NFPA). The following standards are 
available from the National Fire Pro-
tection Association, 1 Batterymarch 
Park, P.O. Box 9109, Quincy, MA 02269– 
9101, phone number (617) 770–3000 or on-
line at http://catalog.nfpa.org. 

(1) NFPA 40–2007 (‘‘NFPA 40–2007’’), 
Standard for the Storage and Handling 
of Cellulose Nitrate Film, 2007, IBR ap-
proved for § 1237.30. 

(2) Reserved. 
(e) Techstreet. The following stand-

ards are available from the standards 
reseller Techstreet, 3916 Ranchero 
Drive, Ann Arbor, MI 48108, phone num-
ber (800) 699–9277, or online at http:// 
www.Techstreet.com. 

(1) ISO 18902: 2001 (‘‘ISO 18902’’), Im-
aging Materials—Processed Photo-
graphic Films, Plates, and Papers—Fil-
ing Enclosures and Storage Containers, 
2001, IBR approved for § 1237.16. 

(2) ISO 18923: 2000 (‘‘ISO 18923’’), Im-
aging Materials—Polyester-Base Mag-
netic Tape—Storage Practices, First 
Edition, June 1, 2000, IBR approved for 
§ 1237.18. 

(3) ISO 18925: 2002 (‘‘ISO 18925’’), Im-
aging Materials—Optical Disc Media— 
Storage Practices, First Edition, June 
1, 2002, IBR approved for § 1237.18. 
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National Archives and Records Administration § 1237.10 

(f) The following standards are not 
available from the original publisher or 
a standards reseller. As indicated in 
paragraph (b) of this section, the stand-
ards are available for inspection at the 
NWCCA. In order to inspect the stand-
ards at a NARA location other than the 
NARA facility in College Park, MD, 
please contact the NWCCA, Room 2380, 
8601 Adelphi Road, College Park, MD 
20740–6001, phone number (301) 837–3415 
or e-mail your request to 
alic@nara.gov. 

(1) ISO 2859–1: 1996 (‘‘ISO 2859–1’’), 
Sampling Procedures for Inspection by 
Attributes—Part 1: Sampling Plans In-
dexed by Acceptable Quality Level 
(AQL) for Lot-by-Lot Inspection, 1996, 
IBR approved for § 1237.28. 

(2) ANSI/NAPM IT9.11–1993 (‘‘ANSI/ 
NAPM IT9.11–1993’’), Imaging Media— 
Processed Safety Photographic Films— 
Storage, 1993, IBR approved for 
§ 1237.16. 

§ 1237.4 What definitions apply to this 
part? 

(a) See § 1220.18 of this subchapter for 
definitions of terms used throughout 
Subchapter B, including part 1237. 

(b) As used in part 1237— 
Aerial photographic records means 

film-based images of the surface of the 
earth, of other planetary bodies, or of 
the atmosphere that have been taken 
from airborne vehicles or satellites. 
They include vertical and oblique aer-
ial negative film taken from conven-
tional aircraft as well as copy nega-
tives, internegatives, rectified nega-
tives, and annotated and other prints 
from these negatives. Also included are 
infrared, ultraviolet, multispectral, 
video, and radar imagery that has been 
converted to a film base. These records 
also include the relevant index system 
in whatever form it may exist such as 
mosaics, flight-line overlays or anno-
tated maps, or electronic data bases 
capturing the latitude and longitude 
(or other coordinate-based location 
data) of individual aerial photographic 
center points. 

Architectural and engineering records 
means graphic records that depict the 
proposed and actual construction of 
stationary structures, such as build-
ings, bridges, and canals as well as 
movable objects, such as ships, air-

craft, vehicles, weapons, machinery, 
and equipment. These records are also 
known as design and construction 
drawings and include closely related 
indexes and written specifications. 

Audiovisual means any pictorial or 
aural means of communicating infor-
mation, e.g., photographic prints, nega-
tives, slides, digital images, sound re-
cordings, and moving images. 

Audiovisual equipment means equip-
ment used for recording, producing, du-
plicating, processing, broadcasting, 
distributing, storing, or exhibiting 
audiovisual materials or for providing 
any audiovisual services. 

Audiovisual production means an orga-
nized and unified presentation, devel-
oped according to a plan or script, con-
taining visual imagery, sound, or both, 
and used to convey information. An 
audiovisual production generally is a 
self-contained presentation. 

Audiovisual records means records in 
pictorial or aural form, including still 
photographs and motion media (i.e., 
moving images whether on motion pic-
ture film or as video recordings), sound 
recordings, graphic works (e.g., printed 
posters), mixed media, and related 
finding aids and production files. 

Cartographic records means graphic 
representations drawn to scale of se-
lected cultural and physical features of 
the surface of the earth, of other plan-
etary bodies, and of the atmosphere. 
They include maps, charts, photomaps, 
orthophotomaps and images, atlases, 
cartograms, globes, and relief models. 
Related records are those that are inte-
gral to the map-making process, such 
as field survey notes, geodetic controls, 
map history case files, source material, 
indexes, and finding aids. 

§ 1237.10 How must agencies manage 
their audiovisual, cartographic, and 
related records? 

Each Federal agency must manage 
its audiovisual, cartographic and re-
lated records as required in parts 1220 
through 1235. In addition, agencies 
must: 

(a) Prescribe the types of audio-
visual, cartographic, and related 
records to be created and maintained. 
(See § 1235.42 of this subchapter for 
transfer requirements for permanent 
audiovisual records.) 
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