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(a) Between places of official busi-
ness; 

(b) Between such places and places of 
temporary lodging when public trans-
portation is unavailable or its use is 
impractical; 

(c) Between either paragraph (a) or 
(b) of this section and restaurants, 
drug stores, barber shops, places of 
worship, cleaning establishments, and 
similar places necessary for the suste-
nance, comfort, or health of the em-
ployee to foster the continued efficient 
performance of Government business; 
or 

(d) As otherwise authorized by your 
agency under 31 U.S.C. 1344. 

§ 301–10.202 What is my liability for 
unauthorized use of a Government 
vehicle? 

You are responsible for any addi-
tional cost resulting from unauthorized 
use of a Government vehicle and you 
may be subject to administrative and/ 
or criminal liability for misuse of Gov-
ernment property. 

GOVERNMENT AUTOMOBILES 

§ 301–10.220 What requirements must I 
meet to operate a Government auto-
mobile for official travel? 

You must possess a valid State, Dis-
trict of Columbia, or territorial motor 
vehicle operator’s license and have a 
travel authorization specifically au-
thorizing the use of a Government-fur-
nished automobile. 

TRAVEL ON GOVERNMENT AIRCRAFT 

§ 301–10.260 May I use a Government 
aircraft for travel? 

You may use Government aircraft for 
travel only if you have authorization 
from an executive agency under the 
rules specified in this part (except with 
regard to travel under § 301–70.808 and 
§ 301–70.910). Because the taxpayers 
should pay no more than necessary for 
your transportation, generally you 
may travel on Government aircraft 
only when a Government aircraft is the 
most cost-effective mode of travel. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.261 When may I use a Govern-
ment aircraft for travel? 

You may use Government aircraft— 
(a) For official travel only when— 
(1) No scheduled commercial airline 

service is reasonably available (i.e., 
able to meet your departure and/or ar-
rival requirements within a 24–hour pe-
riod, unless you demonstrate that ex-
traordinary circumstances require a 
shorter period) to fulfill your agency’s 
travel requirement; or 

(2) The cost of using a Government 
aircraft is less than the cost of the 
city-pair fare for scheduled commercial 
airline service or the cost of the lowest 
available full coach fare if a city-pair 
fare is not available to you. The cost of 
non-productive or lost work time while 
in travel status and certain other costs 
should be considered when comparing 
the cost of using a Government aircraft 
in lieu of scheduled commercial airline 
service. Additional information on 
costs included in this cost comparison 
may be found in the ‘‘U.S. Government 
Aircraft Cost Accounting Guide,’’ 
available from the General Services 
Administration, Office of Government-
wide Policy, MTA, 1800 F Street, N.W., 
Washington, DC 20405. 

(b) For required-use travel only when 
you are required to use Government 
aircraft for bona fide communications 
(e.g., 24–hour secure communications) 
or security reasons (e.g., highly un-
usual circumstances that present a 
clear and present danger) or excep-
tional scheduling requirements (e.g., a 
national emergency or other compel-
ling operational considerations). Re-
quired use travel may include travel 
for official, personal, or political pur-
poses, but must be approved in accord-
ance with §§ 301–10.262(a) and 301– 
70.803(a). 

(c) For space available travel only 
when— 

(1) The aircraft is already scheduled 
for use for an official purpose, and your 
use of the aircraft does not require a 
larger aircraft or result in more than 
minor additional cost to the Govern-
ment; or 

(2) You are a Federal traveler or a de-
pendent of a Federal traveler stationed 
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by the Government in a remote loca-
tion not accessible to commercial air-
line service and authorized to use Gov-
ernment aircraft; or 

(3) You are authorized to travel on a 
space available basis under 10 U.S.C. 
4744 and regulations implementing that 
statute. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.262 How will my agency au-
thorize travel on Government air-
craft? 

Your agency will authorize your 
travel on Government aircraft as fol-
lows: 

(a) Required use travelers. Your agen-
cy’s senior legal official or his/her prin-
cipal deputy must authorize your re-
quired-use travel on a trip-by-trip 
basis, in advance, in writing, and in 
compliance with the agency’s written 
policies describing the special cir-
cumstances under which the agency 
will require a traveler to use Govern-
ment aircraft, unless— 

(1) You are an agency head and the 
President has determined that all your 
travel (or your travel in specified cat-
egories) qualifies as required-use trav-
el; or 

(2) You are not an agency head, and 
your agency head has determined in 
writing that all of your travel, or your 
travel in specified categories, qualifies 
as required-use travel. Such written ex-
planation must state the specific basis 
for the determination. 

NOTE TO § 301–10.262(a): In an emergency 
situation, prior verbal approval for required- 
use travel with an after-the-fact written au-
thorization is permitted. 

(b) Senior Federal officials. If you are a 
senior Federal official, your agency’s 
senior legal official or his/her principal 
deputy must authorize all your travel 
on Government aircraft in advance and 
in writing, except for required use trav-
el authorized under paragraphs (a)(1) 
and (a)(2) of this section. In an emer-
gency situation, prior verbal approval 
with an after-the-fact written author-
ization by your agency’s senior legal 
official is permitted. Senior Federal of-
ficials who are crewmembers or quali-
fied non-crewmembers on a flight in 
which they are also traveling (i.e., 

being transported from point to point) 
are considered travelers and must be 
authorized to travel on Government 
aircraft according to this paragraph. 

(c) Non-Federal travelers. If you are a 
non-Federal traveler, the senior legal 
official or his/her principal deputy in 
the agency sponsoring your travel 
must authorize you to fly on Govern-
ment aircraft in advance and in writ-
ing. In an emergency situation, prior 
verbal approval with an after-the-fact 
written authorization by your spon-
soring agency’s senior legal official is 
permitted. 

(d) All other Federal travelers. Your 
designated travel-approving official (or 
anyone to whom he/she delegates this 
authority), who must be at least one 
organizational level above you, must 
authorize your travel on Government 
aircraft, in advance and in writing. 
Prior verbal approval with an after- 
the-fact written authorization by your 
agency’s designated travel approving 
official is permitted in an emergency 
situation. If you hold a blanket travel 
authorization for official travel that 
authorizes travel on Government air-
craft, it must define the circumstances 
that must be met for using Govern-
ment aircraft and must comply with 
this regulation and any additional 
agency policies. Travel on Government 
aircraft that does not meet the cir-
cumstances specified in the blanket 
travel authorization must be author-
ized on a trip-by-trip basis in accord-
ance with this regulation and other ap-
plicable agency policies. Check with 
your designated travel approving offi-
cial for information on your agency’s 
policy. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.263 What travel authorization 
documents must I present to the 
aircraft management office that op-
erates the Government aircraft? 

You must present to the aircraft 
management office that operates the 
Government aircraft— 

(a) A copy of your written travel au-
thorization, including a blanket travel 
authorization, if applicable, approved 
in accordance with § 301–10.262; and 
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