
164 

41 CFR Ch. 302 (7–1–10 Edition) § 302–6.109 

§ 302–6.109 May the period for which I 
am authorized to claim actual 
TQSE reimbursement for myself be 
different from that of my immediate 
family? 

No, the eligibility period for which 
you are authorized to claim actual 
TQSE reimbursement for yourself and 
for each member of your immediate 
family must run concurrently. 

§ 302–6.110 What effect do partial days 
have on my actual TQSE reimburse-
ment? 

You may not receive reimbursement 
under both the actual TQSE allowance 
and another subsistence expenses al-
lowance within the same day, with one 
exception. If you claim TQSE reim-
bursement on the same day that en 
route travel per diem ends, your en 
route travel per diem will be computed 
under applicable partial day rules and 
you also may be reimbursed for actual 
TQSE you incur after 6 p.m. of that 
day. 

§ 302–6.111 May I and/or my immediate 
family occupy temporary quarters 
longer than the period for which I 
am authorized to claim actual 
TQSE reimbursement? 

Yes, but you will not be reimbursed 
for any of the expenses you incur dur-
ing the unauthorized period. 

Subpart C—Fixed Amount 
Reimbursement 

§ 302–6.200 What am I paid under the 
fixed amount reimbursement meth-
od? 

If your agency offers and you select 
the fixed amount TQSE reimbursement 
method, you are paid a fixed amount 
for up to 30 days. No extensions are al-
lowed under the fixed amount method. 

§ 302–6.201 How do I determine the 
amount of my payment under the 
fixed amount reimbursement meth-
od? 

Multiply the number of days your 
agency authorizes TQSE by .75 times 
the maximum per diem rate (i.e., lodg-
ing plus meals and incidental expenses) 
prescribed in chapter 301 of this sub-
title for the locality of the new official 
station. Then for each member of your 
immediate family, multiply the same 

number of days by .25 times the same 
per diem rate. Your payment will be 
the sum of this calculation. 

§ 302–6.202 Will I receive additional 
TQSE reimbursement if my fixed 
amount is not adequate to cover my 
TQSE? 

No, you will not receive additional 
TQSE reimbursement if the fixed 
amount is not adequate to cover your 
TQSE. 

§ 302–6.203 May I retain any balance 
left over from my TQSE reimburse-
ment if my fixed amount is more 
than adequate? 

Yes, if your fixed TQSE amount is 
more than adequate to cover your 
TQSE expenses any balance belongs to 
you. 

Subpart D—Agency 
Responsibilities 

NOTE TO SUBPART D: Use of pronouns ‘‘we’’, 
‘‘you’’, and their variants throughout this 
subpart refers to the agency. 

§ 302–6.300 How should we administer 
the TQSE allowance? 

Temporary quarters should be used 
only if, and only for as long as, nec-
essary until the employee and/or his/ 
her immediate family can move into 
permanent residence quarters. You 
must administer the TQSE allowance 
to minimize or avoid other relocation 
expenses. 

§ 302–6.301 What governing policies 
must we establish for the TQSE al-
lowance? 

You must establish policies and pro-
cedures governing: 

(a) When you will authorize tem-
porary quarters for employees; 

(b) Who will determine if temporary 
quarters is appropriate in each situa-
tion; 

(c) If and when you will authorize the 
fixed amount option for TQSE reim-
bursement; 

(d) Who will determine the appro-
priate period of time for which TQSE 
reimbursement will be authorized, in-
cluding approval of extensions and 
interruptions of temporary quarters 
occupancy; and 
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