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shall bear ‘‘Job Order No. 1’’. The first 
award made by each General Agent to 
each respective master repair con-
tractor shall also bear ‘‘Job Order No. 
1’’ and in addition the Prime General 
Agents initials. Sub-agents shall use 
the initials of the Prime General Agent 
in identifying the job order number. 
Any additional means of numbering 
other than the numeral and Prime 
Agent’s initials are not to be used. 
Supplemental job orders shall contain 
the original job order number suffixed 
by the letter ‘‘A’’ on the first supple-
mental job order, the letter ‘‘B’’ on the 
second supplemental job order, and so 
forth. 

Sec. 8 Extra work and changes. 
(a) At any time after the award of an 

original job order and during the time 
the work thereunder is being per-
formed, additional or extra work or 
changes in the work covered by the job 
order may be directed by the represent-
ative of the Authority. 

(b) Such additional or changed work 
shall be directed by a written Change 
Order as provided in Article 6 of the 
NSA-LUMPSUMREP Contract. 

(c) A supplemental job order shall be 
issued to the Contractor covering such 
Change Order(s), which supplemental 
order shall include the agreed amount 
of contract price increase or decrease 
and any revision in the completion 
date of the job order work, as modified 
by the Change Order(s). 

(d) In the event a change in the con-
tract price or revision in the comple-
tion date cannot be agreed upon the 
representative of the Authority shall 
determine the contract price or revised 
completion date and issue a supple-
mental job order to the contractor who 
shall proceed with the work covered by 
the Change Order(s) and the Contractor 
may appeal such contract price or re-
vised completion date as provided in 
Article 27 of the NSA-LUMPSUMREP 
Contract. 

Sec. 9 Payment. 
(a) Repair contractors invoices cov-

ering work awarded by the field staff of 
the National Shipping Authority: 

(1) Repair Contractors will submit in-
voices for repair costs covered by job 
orders under Master Repair Contract or 

work orders under WORKSMALREP 
Contracts, directly to the local office 
of the National Shipping Authority 
awarding the work. 

(2) The local office of the National 
Shipping Authority will: 

(i) Review repair contractors’ in-
voices to determine that the charges 
have been billed in accordance with the 
prices provided in the job order and re-
pair contract. 

(ii) Attach to each repair contrac-
tor’s invoice, a copy of the 
WORKSMALREP work order or job 
order and supplemental job order(s), if 
any; a signed completion certificate; 
and, in the case of competitive bids, ab-
stract of bids listing the contractors 
who submitted bids, the bid prices and 
completion time specified by each con-
tractor, the name of the contractor to 
whom the work was awarded, and an 
explanation of the basis for the award 
when the contract is not awarded to 
the lowest bidder. 

(iii) Review each repair contractor’s 
invoice and attachments to ascertain 
completeness of supports and whether 
repair items included therein have 
been placed under the appropriate re-
pair group numbers as set out in sec-
tion 18 and make corrections as nec-
essary. 

(iv) Forward the invoices and sup-
ports to the District Ship Repair and 
Maintenance office for final review. 

(3) The District office shall make a 
final review and if in order forward the 
contractor’s invoices and other sup-
ports relating to (i) voyage and idle 
status repairs to the principal office of 
the General Agent, and (ii) reactiva-
tion repairs and all others which do not 
involve General Agency operated ships 
to the appropriate District Finance Of-
ficer. 

(4) The General Agent, upon receiv-
ing repair contractors’ invoices and at-
tachments thereto from the District 
Ship Repair and Maintenance office 
will: 

(i) Review each invoice and attach-
ments to assure that the payment au-
thorized by the District office appears 
to be proper on the basis of the attach-
ments. 
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