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evaluation board shall perform the fol-
lowing functions: 

(a) Review the current data files on 
eligible firms and responses to a public 
notice concerning the particular 
project (see 36.603). 

(b) Evaluate the firms in accordance 
with the criteria in 36.602–1. 

(c) Hold discussions with at least 
three of the most highly qualified 
firms regarding concepts and the rel-
ative utility of alternative methods of 
furnishing the required services. 

(d) Prepare a selection report for the 
agency head or other designated selec-
tion authority recommending, in order 
of preference, at least three firms that 
are considered to be the most highly 
qualified to perform the required serv-
ices. The report shall include a descrip-
tion of the discussions and evaluation 
conducted by the board to allow the se-
lection authority to review the consid-
erations upon which the recommenda-
tions are based. 

[48 FR 42356, Sept. 19, 1983, as amended at 54 
FR 48989, Nov. 28, 1989; 60 FR 28498, May 31, 
1995; 62 FR 44812, Aug. 22, 1997; 74 FR 31560, 
July 1, 2009] 

36.602–4 Selection authority. 
(a) The final selection decision shall 

be made by the agency head or a des-
ignated selection authority. 

(b) The selection authority shall re-
view the recommendations of the eval-
uation board and shall, with the advice 
of appropriate technical and staff rep-
resentatives, make the final selection. 
This final selection shall be a listing, 
in order of preference, of the firms con-
sidered most highly qualified to per-
form the work. If the firm listed as the 
most preferred is not the firm rec-
ommended as the most highly qualified 
by the evaluation board, the selection 
authority shall provide for the con-
tract file a written explanation of the 
reason for the preference. All firms on 
the final selection list are considered 
selected firms with which the con-
tracting officer may negotiate in ac-
cordance with 36.606. 

(c) The selection authority shall not 
add firms to the selection report. If the 
firms recommended in the report are 
not deemed to be qualified or the re-
port is considered inadequate for any 
reason, the selection authority shall 

record the reasons and return the re-
port through channels to the evalua-
tion board for appropriate revision. 

(d) The board shall be promptly in-
formed of the final selection. 

36.602–5 Short selection process for 
contracts not to exceed the sim-
plified acquisition threshold. 

When authorized by the agency, ei-
ther or both of the short processes de-
scribed in this subsection may be used 
to select firms for contracts not ex-
pected to exceed the simplified acquisi-
tion threshold. Otherwise, the proce-
dures prescribed in 36.602–3 and 36.602–4 
shall be followed. 

(a) Selection by the board. The board 
shall review and evaluate architect-en-
gineer firms in accordance with 36.602– 
3, except that the selection report shall 
serve as the final selection list and 
shall be provided directly to the con-
tracting officer. The report shall serve 
as an authorization for the contracting 
officer to commence negotiations in 
accordance with 36.606. 

(b) Selection by the chairperson of the 
board. When the board decides that for-
mal action by the board is not nec-
essary in connection with a particular 
selection, the following procedures 
shall be followed: 

(1) The chairperson of the board shall 
perform the functions required in 
36.602–3. 

(2) The agency head or designated se-
lection authority shall review the re-
port and approve it or return it to the 
chairperson for appropriate revision. 

(3) Upon receipt of an approved re-
port, the chairperson of the board shall 
furnish the contracting officer a copy 
of the report which will serve as an au-
thorization for the contracting officer 
to commence negotiations in accord-
ance with 36.606. 

[48 FR 42356, Sept. 19, 1983, as amended at 54 
FR 48989, Nov. 28, 1989; 60 FR 34759, July 3, 
1995] 

36.603 Collecting data on and apprais-
ing firms’ qualifications. 

(a) Establishing offices. Agencies shall 
maintain offices or permanent evalua-
tion boards, or arrange to use the of-
fices or boards of other agencies, to re-
ceive and maintain data on firms wish-
ing to be considered for Government 
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contracts. Each office or board shall be 
assigned a jurisdiction by its parent 
agency, making it responsible for a 
geographical region or area, or a spe-
cialized type of construction. 

(b) Qualifications data. To be consid-
ered for architect-engineer contracts, a 
firm must file with the appropriate of-
fice or board the Standard Form 330, 
‘‘Architect-Engineer Qualifications,’’ 
Part II, and when applicable, SF 330, 
Part I. 

(c) Data files and the classification of 
firms. Under the direction of the parent 
agency, offices or permanent evalua-
tion boards shall maintain an archi-
tect-engineer qualifications data file. 
These offices or boards shall review the 
SF’s 254 and 255 filed, and shall classify 
each firm with respect to: 

(1) Location; 
(2) Specialized experience; 
(3) Professional capabilities; and 
(4) Capacity, with respect to the 

scope of work that can be undertaken. 
A firm’s ability and experience in com-
puter-assisted design should be consid-
ered, when appropriate. 

(d) Currency of files. Any office or 
board maintaining qualifications data 
files shall review and update each file 
at least once a year. This process 
should include: 

(1) Encouraging firms to submit an-
nually an updated statement of quali-
fications and performance data on a SF 
330 Part II. 

(2) Reviewing the SF 330 Part II and, 
if necessary, updating the firm’s classi-
fication (see 36.603(c)). 

(3) Recording any contract awards 
made to the firm in the past year. 

(4) Assuring that the file contains a 
copy of each pertinent performance 
evaluation (see 42.1502(f)). 

(5) Discarding any material that has 
not been updated within the past three 
years, if it is no longer pertinent, see 
42.1502(f). 

(6) Posting the date of the review in 
the file. 

(e) Use of data files. Evaluation boards 
and other appropriate Government em-
ployees, including contracting officers, 
shall use data files on firms. 

[48 FR 42356, Sept. 19, 1983, as amended at 68 
FR 69231, Dec. 11, 2003; 74 FR 31560, July 1, 
2009] 

36.604 Performance evaluation. 
See 42.1502(f) for the requirements for 

preparing past performance evalua-
tions for architect-engineer contracts. 

[74 FR 31560, July 1, 2009] 

36.605 Government cost estimate for 
architect-engineer work. 

(a) An independent Government esti-
mate of the cost of architect-engineer 
services shall be prepared and fur-
nished to the contracting officer before 
commencing negotiations for each pro-
posed contract or contract modifica-
tion expected to exceed the simplified 
acquisition threshold. The estimate 
shall be prepared on the basis of a de-
tailed analysis of the required work as 
though the Government were submit-
ting a proposal. 

(b) Access to information concerning 
the Government estimate shall be lim-
ited to Government personnel whose 
official duties require knowledge of the 
estimate. An exception to this rule 
may be made during contract negotia-
tions to allow the contracting officer 
to identify a specialized task and dis-
close the associated cost breakdown 
figures in the Government estimate, 
but only to the extent deemed nec-
essary to arrive at a fair and reason-
able price. The overall amount of the 
Government’s estimate shall not be 
disclosed except as permitted by agen-
cy regulations. 

[48 FR 42356, Sept. 19, 1983, as amended at 62 
FR 44829, Aug. 22, 1997; 71 FR 57368, Sept. 28, 
2006] 

36.606 Negotiations. 
(a) Unless otherwise specified by the 

selection authority, the final selection 
authorizes the contracting officer to 
begin negotiations. Negotiations shall 
be conducted in accordance with part 
15 of this chapter, beginning with the 
most preferred firm in the final selec-
tion (see 15.404–4(c)(4)(i) on fee limita-
tion). 

(b) The contracting officer should or-
dinarily request a proposal from the 
firm, ensuring that the solicitation 
does not inadvertently preclude the 
firm from proposing the use of modern 
design methods. 

(c) The contracting officer shall in-
form the firm that no construction 
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