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(c) Facilitate timely discovery and 
disclosure of improper conduct in con-
nection with Government contracts, 
and 

(d) Ensure corrective measures are 
promptly instituted and carried out. 

1503.500–71 Procedures. 

(a) A contractor’s system of manage-
ment controls should provide for: 

(1) A written code of business ethics 
and conduct and an ethics training pro-
gram for all employees; 

(2) Periodic reviews of company busi-
ness practices, procedures, policies and 
internal controls for compliance with 
standards of conduct and the special 
requirements of Government con-
tracting; 

(3) A mechanism, such as a hotline, 
by which employees may support sus-
pected instances of improper conduct, 
and instructions that encourage em-
ployees to make such reports; 

(4) Internal and/or external audits, as 
appropriate. 

(5) Disciplinary action for improper 
conduct; 

(6) Timely reporting to appropriate 
Government officials of any suspected 
or possible violation of law in connec-
tion with Government contracts or any 
other irregularities in connection with 
such contracts; and 

(7) Full cooperation with any Govern-
ment agencies responsible for either in-
vestigation or corrective actions. 

(b) Contractors who are awarded an 
EPA contract of $1 million or more 
must display EPA Office of Inspector 
General Hotline Posters unless the con-
tractor has established an internal re-
porting mechanism and program, as de-
scribed in paragraph (a) of this section. 

1503.500–72 Contract clause. 

As required by EPAAR 1503.500–71(b), 
the contracting officer shall insert the 
clause at 1552.203–71, Display of EPA 
Office of Inspector General Hotline 
Poster, in all contracts valued at 
$1,000,000 or more, including all con-
tract options. 

Subpart 1503.6—Contracts with 
Government Employees or 
Organizations Owned or Con-
trolled by Them 

1503.600–70 Scope of subpart. 

This subpart implements and supple-
ments FAR subpart 3.6 and sets forth 
EPA policy and procedures for identi-
fying and dealing with conflicts of in-
terest and improper influence or favor-
itism in connection with contracts in-
volving current or former EPA employ-
ees. This subpart does not apply to 
agreements with other departments or 
agencies of the Federal Government, 
nor to contracts awarded to State or 
local units of Government. 

1503.600–71 Definitions. 

(a) Regular employee means any offi-
cer or employee of EPA who is em-
ployed or appointed, with or without 
compensation, to serve more than 130 
days during any period of 365 consecu-
tive days, including regular officers of 
the Public Health Service Commis-
sioned Corps and reserve officers of the 
Public Health Service Commissioned 
Corps while on active duty. 

(b) Special employee means an officer 
or employee of EPA who is retained, 
designated, appointed or employed to 
perform, with or without compensa-
tion, temporary duties either on a full- 
time or intermittent basis for not more 
that 130 days during any period of 365 
consecutive days and who actually 
served more than 60 days during such 
365-day period. 

1503.601 Policy. 

(a) No contract may be awarded with-
out competition to a former regular or 
special EPA employee (or to a business 
concern or other organization owned or 
substantially owned or controlled by a 
former employee) whose employment 
terminated within 365 calendar days 
before submission of a proposal to 
EPA. 

(b) No contract shall be awarded 
without competition to a firm which 
employs, or proposes to employ, a cur-
rent regular or special EPA employee 
or a former EPA regular or special em-
ployee whose employment terminated 
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within 365 calendar days before submis-
sion of a proposal to EPA, if either of 
the following conditions exits: 

(1) The current or former EPA reg-
ular or special employee is or was in-
volved in development or negotiating 
the proposal for the prospective con-
tractor. 

(2) The current or former EPA reg-
ular or special employee will be in-
volved directly or indirectly in the 
management, administration, or per-
formance of the contract. 

1503.602 Exceptions. 

The Assistant Administrator for Ad-
ministration and Resources Manage-
ment may authorize an exception, in 
writing, to the policy in FAR 3.601 and 
1503.601 for the reasons stated in FAR 
3.602, if the exception would not in-
volve a violation of 18 U.S.C. 203, 18 
U.S.C. 205, 18 U.S.C. 207, 18 U.S.C. 208, 
or EPA regulations at 40 CFR part 3. 
The Assistant Administrator shall con-
sult with the Designated Agency Eth-
ics Official before authorizing any ex-
ceptions. 

[60 FR 38505, July 27, 1995] 

1503.670 Solicitation of disclosure pro-
vision. 

The Contracting Officer shall insert 
the provision at 1552.203–70, Current/ 
Former Agency Employee Involvement 
Certification, in all solicitations for 
sole source acquisitions. 

[50 FR 14357, Apr. 11, 1985] 

Subpart 1503.9—Whistle Blower 
Protections for Contractor Em-
ployees 

1503.905 Procedures for investigating 
complaints. 

The Assistant Administrator for Ad-
ministration and Resources Manage-
ment is designated as the recipient of 
the written report of findings by the 
Inspector General. The Assistant Ad-
ministrator shall ensure that the re-
port of findings is disseminated in ac-
cordance with FAR 3.905(c). 

[61 FR 57337, Nov. 6, 1996] 

PART 1504—ADMINISTRATIVE 
MATTERS 

Subpart 1504.6—Contract Reporting 

Sec. 
1504.670 [Reserved] 

Subpart 1504.8—Contract Files 

1504.804 Closeout of contract files. 
1504.804–5 Detailed procedures for closing 

out contract files. 

AUTHORITY: 5 U.S.C. 301; Sec. 205(c), 63 
Stat. 390, as amended, 40 U.S.C. 486(c); 41 
U.S.C. 418b. 

SOURCE: 49 FR 28246, July 11, 1984, unless 
otherwise noted. 

Subpart 1504.6—Contract 
Reporting 

1504.670 [Reserved] 

Subpart 1504.8—Contract Files 

1504.804 Closeout of contract files. 

1504.804–5 Detailed procedures for 
closing out contract files. 

In addition to those procedures set 
forth in FAR 4.804–5, the contracting 
office shall, before final payment is 
made under a cost reimbursement type 
contract, verify the allowability, 
allocability, and reasonableness of 
costs claimed. Verification of total 
costs incurred should be obtained from 
the Office of Audit through the cost ad-
visory group at the contracting office 
in the form of a final audit report. 
Similar verification of actual costs 
shall be made for other contracts when 
cost incentives, price redetermina-
tions, or cost-reimbursement elements 
are involved. Termination settlement 
proposals shall be submitted to the 
cost advisory group at the contracting 
office for review by the Office of Audit 
as prescribed by FAR 49.107. All such 
audits will be coordinated through the 
cost advisory group in the contracting 
office. Exceptions to these procedures 
are the quick close-out procedures as 
described in FAR 42.708 and Unit 2 of 
the EPA Acquisition Handbook. 

[49 FR 28246, July 11, 1984, as amended at 63 
FR 46899, Sept. 3, 1998] 
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