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(2) The Director will determine a 
date after the closing of the receipt of 
applications by which the Director will 
issue notices to each national and 
international applicant organization of 
the results of the Director’s review. 
The date will be part of the annual 
timetable issued by the Director under 
§ 950.801(b). 

(3) Local Federal Coordinating Com-
mittees must select a PCFO no later 
than a date to be determined by OPM. 
The date will be part of the annual 
timetable issued by the Director under 
§ 950.801(b). 

(4) The Director will issue the Na-
tional/International and International 
parts of the Charity List to all local 
campaigns by a date to be determined 
by OPM. The date will be part of the 
annual timetable issued by the Direc-
tor under § 950.801(b). 

(5) Local Federal Coordinating Com-
mittees must accept applications from 
organizations seeking local eligibility 
for 30 calendar days as determined by 
the LFCC, and must issue notice of its 
eligibility decisions within 15 business 
days of the closing date for receipt of 
applications. 

(b) The Director will annually issue a 
timetable for accepting and processing 
national and international applica-
tions. The Director will issue the time-
table for a campaign period no later 
than October 31 of the year preceding 
the campaign period. 

[60 FR 57890, Nov. 24, 1995, as amended at 71 
FR 67289, Nov. 20, 2006] 

Subpart I—Payroll Withholding 
§ 950.901 Payroll allotment. 

The policies and procedures in this 
section are authorized for payroll with-
holding operations in accordance with 
the Office of Personnel Management 
Pay Administration regulations in part 
550 of this Title. 

(a) Applicability. Voluntary payroll 
allotments will be authorized by all 
Federal departments and agencies for 
payment of charitable contributions to 
local CFC organizations. 

(b) Allotters. The allotment privilege 
will be made available to Federal per-
sonnel as follows: 

(1) Employees whose net pay regu-
larly is sufficient to cover the allot-

ment are eligible. An employee serving 
under an appointment limited to 1 year 
or less may make an allotment to a 
CFC when an appropriate official of the 
employing Federal agency determines 
that the employee will continue em-
ployment for a period to justify an al-
lotment. This includes military reserv-
ists, National Guard, and other part- 
time and intermittent employees who 
are regularly employed. 

(2) Members of the Uniformed Serv-
ices are eligible, excluding those on 
only short-term assignment (less than 
3 months). 

(c) Authorization. Allotments will be 
totally voluntary and will be based 
upon contributor’s individual author-
ization. 

(1) The CFC Pledge Form, in con-
formance with § 950.402, is the only 
form for authorization of the CFC pay-
roll allotment and may be reproduced 
by each PCFO. The pledge forms and 
official Charity List will be made 
available to employees when charitable 
contributions are solicited. 

(2) The original copy of each paper 
pledge form (payroll allotment author-
ization or an acceptable electronic 
version) should be transmitted to the 
contributor’s servicing payroll office as 
promptly as possible, preferably by De-
cember 15. However, if pledge forms are 
received after that date they should be 
accepted and processed by the payroll 
office. 

(d) Duration. Authorization of allot-
ments will be in the form of a term al-
lotment. Term authorizations will be 
in effect for 1 full year—26, 24, or 12 pay 
periods depending on the allotter’s pay 
schedule—starting with the first pay 
period beginning in January and end-
ing with the last pay period that begins 
in December. Three months of employ-
ment is considered the minimum 
amount of time that is reasonable for 
establishing an allotment. 

(e) Amount. Allotters will make a sin-
gle allotment that is apportioned into 
equal amounts for deductions each pay 
period during the year. 

(1) The minimum amount of the al-
lotment will be determined by the 
LFCC but will not be less than $1 per 
payday, with no restriction on the size 
of the increment above that minimum. 
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(2) No change of amount will be au-
thorized for term allotments. 

(3) No deduction will be made for any 
period in which the allotter’s net pay, 
after all legal and previously author-
ized deductions, is insufficient to cover 
the CFC allotment. No adjustment will 
be made in subsequent periods to make 
up for missed deductions. 

(f) Remittance. One check will be sent 
by the payroll office each pay period, 
in the gross amount of deductions on 
the basis of current authorizations, to 
the Central Receipt and Accounting 
Point (CRP) at each local CFC location 
for which the payroll office has re-
ceived allotment authorizations. The 
Director will provide a list of the au-
thorized CRP’s to Federal payroll of-
fices. 

(1) The check will be accompanied by 
a statement identifying the agency, 
the dates of the pay period, pay period 
number, and the total number of em-
ployee deductions. 

(2) There will be no listing of allot-
ters included or of allotter 
discontinuances. 

(g) Discontinuance. Term allotments 
will be discontinued automatically on 
expiration of the 1 year withholding pe-
riod, or on the death, retirement, or 
separation of the allotter from the Fed-
eral service, whichever is earlier. 

(1) An allotter may revoke a term au-
thorization at any time by requesting 
it in writing from the payroll office. 
Discontinuance will be effective the 
first pay period beginning after receipt 
of the written revocation in the payroll 
office. 

(2) A discontinued allotment will not 
be reinstated. 

(h) Transfer. When an allotter moves 
to another organizational unit served 
by a different payroll office in the 
same CFC location, whether in the 
same office or a different Department 
or agency, his or her allotment author-
ization should be transferred to the 
new payroll office. 

(i) Accounting. Federal payroll offices 
will oversee the establishment of indi-
vidual allotment accounts, the deduc-
tions each pay period, and the rec-
onciliation of employee accounts in ac-
cordance with agency and General Ac-
counting Office requirements. The pay-
roll office will accept responsibility for 

the accuracy of remittances, as sup-
ported by current allotment authoriza-
tions, and internal accounting and au-
diting requirements. 

(1) The PCFO shall notify the federa-
tions, national and international orga-
nizations, and local organizations as 
soon as practicable after the comple-
tion of the campaign, but in no case 
later than a date to be determined by 
OPM, of the amounts, if any, des-
ignated to them and their member 
agencies and of the amounts of the un-
designated funds, if any, allocated to 
them. The date will be part of the an-
nual timetable issued by the Director 
under § 950.801(b). 

(2) The PCFO is responsible for the 
accuracy of disbursements it transmits 
to recipients. It shall transmit dis-
bursements at least quarterly, minus 
the approved proportionate share for 
administrative cost reimbursement 
and the PCFO fee set forth in § 950.106. 
It shall remit the contributions to each 
organization or to the federation, if 
any, of which the organization is a 
member. The PCFO will distribute all 
CFC receipts beginning April 1, and 
quarterly thereafter. At the close of 
each disbursement period, the PCFO’s 
CFC account shall have a balance of 
zero. 

(3) The PCFO may make one-time 
disbursements to organizations receiv-
ing minimal donations from Federal 
employees. The LFCC must determine 
and authorize the amount of these one- 
time disbursements. The PCFO may de-
duct the proportionate amount of each 
organization’s share of the campaign’s 
administrative costs and the average of 
the previous 3 years pledge loss from 
the one-time disbursement. This is the 
only approved application of adjusting 
for pledge loss. 

(4) Federated and national charitable 
organizations, or their designated 
agents, will accept responsibility for: 

(i) The accuracy of distribution 
amount the charitable organizations of 
remittances from the PCFO; and 

(ii) Arrangements for an independent 
audit conducted by a certified public 
accountant agreed upon by the partici-
pating charitable organizations. 

[60 FR 57890, Nov. 24, 1995, as amended at 71 
FR 67290, Nov. 20, 2006] 
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PART 960—FEDERAL EXECUTIVE 
BOARDS 

Sec. 
960.101 Definitions. 
960.102 Authority and status. 
960.103 Location. 
960.104 Membership. 
960.105 Officers and organization. 
960.106 OPM leadership. 
960.107 Authorized activities. 
960.108 Additional rules and directives. 

AUTHORITY: Memorandum of the President 
for Heads of Departments and Agencies (No-
vember 10, 1961). 

SOURCE: 49 FR 34194, Aug. 29, 1984, unless 
otherwise noted. 

§ 960.101 Definitions. 
For purposes of this part: 
(a) The term Director means the Di-

rector of the United States Office of 
Personnel Management. 

(b) The term Executive agency means 
a department, agency, or independent 
establishment in the Executive Branch. 

(c) The term metropolitan area means 
a geographic zone surrounding a major 
city, as defined and delimited from 
time to time by the Director. 

(d) The term principal area officer 
means, with respect to an Executive 
agency, the senior official of the Exec-
utive agency who is located in a metro-
politan area and who has no superior 
official within that metropolitan area 
other than in the Regional Office of the 
Executive agency. Where an Executive 
agency maintains facilities of more 
than one bureau or other subdivision 
within the metropolitan area, and 
where the heads of those facilities are 
in separate chains of command within 
the Executive agency, then the Execu-
tive agency may have more than one 
principal area officer. 

(e) The term principal regional officer 
means, with respect to an Executive 
agency, the senior official in a Re-
gional Office of the Executive agency. 

(f) The term special representative 
means, with respect to an Executive 
agency, an official who is not subject 
to the supervision of a principal re-
gional officer or a principal area officer 
and who is specifically designated by 
the head of the Executive agency to 
serve as the personal representative of 
the head of the Executive agency. 

§ 960.102 Authority and status. 
Federal Executive Boards are estab-

lished by direction of the President in 
order to strengthen the management 
and administration of Executive 
Branch activities in selected centers of 
field operations. Federal Executive 
Boards are organized and function 
under the authority of the Director. 

§ 960.103 Location. 
Federal Executive Boards have been 

established and shall continue in the 
following metropolitan areas: Albu-
querque-Santa Fe, Atlanta, Baltimore, 
Boston, Buffalo, Chicago, Cincinnati, 
Cleveland, Dallas-Fort Worth, Denver, 
Detroit, Honolulu, Houston, Kansas 
City, Los Angeles, Miami, Minneapolis- 
St. Paul, New Orleans, New York, New-
ark, Philadelphia, Pittsburgh, Port-
land, St. Louis, San Francisco, and Se-
attle. The Director may, from time to 
time, dissolve, merge, or divide any of 
the foregoing Federal Executive 
Boards, or establish new Federal Exec-
utive Boards, as he may deem nec-
essary, proper or convenient. 

§ 960.104 Membership. 
(a) Presidential Directive. The Presi-

dent has directed the heads of agencies 
to arrange for the leading officials of 
their respective agencies’ field activi-
ties to participate personally in the 
work of Federal Executive Boards. 

(b) Members. The head of every Execu-
tive agency shall designate, by title of 
office, the principal regional officer, if 
any, and the principal area officer or 
officers, if any, who shall represent the 
agency on each Federal Executive 
Board; and by name and title of office, 
the special representative, if any, who 
shall represent the head of the agency 
on each Federal Executive Board. Such 
designations shall be made in writing 
and transmitted to the Director, and 
may be transmitted through the Chair-
men of the Federal Executive Boards. 
Designations may be amended at any 
time by the head of the Executive 
agency. 

(c) Alternate Members. Each member 
of a Federal Executive Board may des-
ignate an alternate member, who shall 
attend meetings and otherwise serve in 
the absence of the member. An alter-
nate member shall be the deputy or 
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