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control points for that band). The em-
ployee will also be credited with any 
general salary increases provided dur-
ing the temporary reassignment that 
would have been applied to the em-
ployee if he or she had continued to 
hold the position held immediately be-
fore that temporary reassignment. A 
reassignment increase is not author-
ized when the employee returns to the 
position from which temporarily reas-
signed. (See § 9901.342(l) for rules gov-
erning pay setting for an employee who 
returns to an NSPS position after 
being temporarily assigned to a non- 
NSPS position.) 

(h) If an employee’s temporary reas-
signment is made permanent, the per-
manent reassignment is treated as a 
new reassignment for purposes of ap-
plying this section. 

(i) When an employee is reassigned to 
an NSPS supervisory position but later 
returns to the NSPS position held be-
fore that reassignment (or comparable 
position) because of failure to complete 
a supervisory probationary period, the 
employee’s base salary rate must be re-
constructed as if the employee had not 
been reassigned. For this purpose, the 
employee will be deemed to have re-
ceived performance pay increases 
under § 9901.342 and other increases in 
base salary under §§ 9901.344 and 9901.345 
equal to the percentage value of such 
increases actually received by the em-
ployee during the reassignment. How-
ever, any such increases must be ap-
plied as if the employee were in the po-
sition and band held immediately be-
fore the reassignment (i.e., using the 
rate range and any applicable control 
points for that band). The employee 
will also be credited with any general 
salary increases provided during the re-
assignment that would have been ap-
plied to the employee if he or she had 
continued to hold the position held im-
mediately before that reassignment. A 
reassignment increase upon return to 
the previous position (or comparable 
position) under this paragraph is not 
authorized. (See § 9901.342(l) for rules 
governing pay setting for an employee 
who returns to an NSPS position after 
failure to complete a supervisory pro-
bationary period for a non-NSPS super-
visory position.) 

§ 9901.354 Setting pay upon promotion. 
(a)(1) Except as otherwise provided in 

this section, upon an employee’s pro-
motion, the employee will receive an 
increase in his or her base salary equal 
to at least 6 percent, but the resulting 
base salary rate may not be lower than 
the minimum rate or higher than the 
maximum rate of the new pay band. 
The decision to grant a promotion in-
crease exceeding 12 percent must be re-
viewed and approved by an official who 
is at a higher level than the official 
who made the initial decision, as deter-
mined by the Component, unless a 
higher increase is necessary to reach 
the minimum rate of the new pay band 
or there is no official at a higher level 
in the organization. 

(2) When an employee from a non- 
NSPS position is promoted to an NSPS 
position, the authorized management 
official shall first apply § 9901.353(e)(1) 
through (e)(3) to determine the em-
ployee’s adjusted salary rate as if reas-
signed without a discretionary increase 
or decrease in pay. After apportioning 
the employee’s adjusted salary between 
base salary and local market supple-
ment or targeted local market supple-
ment, the authorized management offi-
cial will then increase the employee’s 
salary rate as provided in 
§ 9901.354(a)(1). 

(b) The authorized management offi-
cial may consider only the following 
criteria in determining the amount of 
the promotion increase: 

(1) Critical mission or business re-
quirements; 

(2) Employee’s past and anticipated 
performance and contribution; 

(3) Specialized skills or knowledge 
possessed by the employee; 

(4) Labor market conditions (includ-
ing availability of candidates and the 
labor market rates for similar types of 
employees at the level represented by 
the pay band to which the employee is 
being promoted); 

(5) Base salary rates paid to other 
employees in similar positions in the 
higher pay band; and 

(6) Location of position. 
(c)(1) If an employee’s temporary pro-

motion is made permanent without a 
break, the employee’s base salary will 
remain unchanged. No additional pro-
motion increase may be provided. 
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(2) When an employee returns from a 
temporary promotion to another NSPS 
position, the employee’s current base 
salary rate must be reconstructed as if 
the employee had not been temporarily 
promoted. For this purpose, the em-
ployee will be deemed to have received 
performance pay increases under 
§ 9901.342 and other increases in base 
salary under §§ 9901.344 and 9901.345 
equal to the percentage value of such 
increases actually received by the em-
ployee during the temporary pro-
motion. However, any such increases 
must be applied as if the employee 
were in the position and band held im-
mediately before the temporary pro-
motion (i.e., using the rate range and 
any applicable control points for that 
band). The employee will also be cred-
ited with any general salary increases 
provided during the temporary pro-
motion that would have been applied to 
the employee if he or she had contin-
ued to hold the position held imme-
diately before that temporary pro-
motion. A reduction-in-band increase 
upon return to the previous position 
(or comparable position) under this 
paragraph is not authorized. (See 
§ 9901.342(l) for rules governing pay set-
ting for an employee who returns to an 
NSPS position after being temporarily 
assigned to a non-NSPS position.) 

(d)(1) An employee on pay retention 
who is re-promoted to the pay band 
from which reduced (or a comparable 
band) is not automatically entitled to 
have his/her pay set in accordance with 
the promotion rules described in para-
graphs (a) and (b) of this section. If the 
employee’s retained rate falls within 
the rate range of the newly assigned 
pay band, the authorized management 
official may maintain the same base 
salary upon re-promotion, or increase 
the employee’s base salary to a rate 
above his or her retained rate. How-
ever, the employee’s new base salary 
may not exceed the rate that would be 
provided using the promotion rules de-
scribed in paragraphs (a) and (b) of this 
section. The employee’s retained rate 
will be used when calculating any in-
crease approved by an authorized man-
agement official. If the employee’s re-
tained rate falls below the minimum 
rate of the newly assigned pay band, 
the employee’s base salary must be set 

at least at the minimum rate of the 
band. If the employee’s retained rate is 
higher than the maximum rate of the 
newly assigned pay band, pay retention 
will continue (subject to the require-
ments of § 9901.356). 

(2) An employee who is promoted to a 
pay band higher than the one from 
which previously reduced in band will 
be covered by the promotion rules de-
scribed in paragraphs (a) and (b) of this 
section. The employee’s retained rate 
will be used when calculating the 6 per-
cent (or higher) increase. 

§ 9901.355 Setting pay upon reduction 
in band. 

(a) General. When an employee is re-
duced in band, either voluntarily or in-
voluntarily, the setting of the employ-
ee’s base salary rate is subject to the 
rules in this section. As applicable, pay 
retention provisions established under 
§ 9901.356 will apply. If pay retention 
does not apply, the employee’s base 
salary may be reduced, subject to the 
requirements in paragraph (b) of this 
section. The employee may be eligible 
for an increase to base salary, subject 
to the requirements in paragraph (c) of 
this section. 

(b) Pay reduction. An employee’s base 
salary may be reduced upon reduction 
in band, subject to the following re-
quirements: 

(1) No base salary reduction is made 
when pay retention is applicable, ex-
cept under paragraph (b)(4) of this sec-
tion. 

(2) The reduction in base salary may 
not cause the rate to fall below the 
minimum rate of the employee’s new 
band. 

(3) The base salary must be reduced 
as necessary to ensure that the new 
base salary is no greater than the max-
imum rate of the employee’s new band. 

(4) Adverse action procedures in 5 
U.S.C. chapter 75 must be applied when 
an employee is involuntarily placed in 
a position in a lower pay band for unac-
ceptable performance and/or conduct. 
In this circumstance, the authorized 
management official may reduce the 
employee’s base salary. If such a reduc-
tion is made, it must be at least 5 per-
cent, but no more than 10 percent, of 
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