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Federal Election Commission § 102.8 

(C) Deposit the contributions col-
lected into an account otherwise estab-
lished solely for State or local election 
activity. The collecting agent shall 
keep separate records of all receipts 
and deposits that represent contribu-
tions to the separate segregated fund; 
or 

(D) In the case of cash contributions, 
transmit the contributions to the sepa-
rate segregated fund in the form of 
money orders or cashier’s checks. 

(5) Contributor information. The col-
lecting agent shall comply with the re-
quirements of 11 CFR 102.8 regarding 
transmittal of contributions and con-
tributor information to the separate 
segregated fund, except that if con-
tributions of $50 or less are received at 
a mass collection, a record shall be 
kept of the date, the total amount col-
lected, and the name of the function at 
which the collection was made. 

(6) Retention of records. The collecting 
agent shall retain all records of con-
tribution deposits and transmittals 
under this section for a period of three 
years and shall make these records 
available to the Commission on re-
quest. The separate segregated fund 
shall keep a record of all transmittals 
of contributions received from col-
lecting agents under this section, and 
shall retain these records for a period 
of three years. 

(7) Reporting of funds received through 
collecting agents. A separate segregated 
fund receiving contributions collected 
by a collecting agent shall report the 
full amount of each contribution re-
ceived as a contribution from the origi-
nal contributor to the extent required 
by 11 CFR 104.3(a). 

[48 FR 26300, June 7, 1983, as amended at 68 
FR 451, Jan. 3, 2003; 69 FR 63920, Nov. 3, 2004] 

§ 102.7 Organization of political com-
mittees (2 U.S.C. 432(a)). 

(a) Every political committee shall 
have a treasurer and may designate, on 
the committee’s Statement of Organi-
zation, an assistant treasurer who shall 
assume the duties and responsibilities 
of the treasurer in the event of a tem-
porary or permanent vacancy in the of-
fice or in the event the treasurer is un-
available. 

(b) Except as provided in subsection 
(a), no contribution or expenditure 

shall be accepted or made by or on be-
half of a political committee at a time 
when there is a vacancy in the office of 
the treasurer. 

(c) No expenditure shall be made for 
or on behalf of a political committee 
without the authorization of its treas-
urer or of an agent authorized orally or 
in writing by the treasurer. 

(d) Any candidate who receives a con-
tribution, as defined at 11 CFR part 100, 
subparts B and D, obtains any loan or 
makes any disbursement in connection 
with his or her campaign, shall be con-
sidered as having received the con-
tribution, obtained the loan or made 
the disbursement as an agent of such 
authorized committee(s). 

[45 FR 15104, Mar. 7, 1980, as amended at 67 
FR 78680, Dec. 26, 2002] 

§ 102.8 Receipt of contributions (2 
U.S.C. 432(b)). 

(a) Every person who receives a con-
tribution for an authorized political 
committee shall, no later than 10 days 
after receipt, forward such contribu-
tion to the treasurer. If the amount of 
the contribution is in excess of $50, 
such person shall also forward to the 
treasurer the name and address of the 
contributor and the date of receipt of 
the contribution. If the amount of the 
contribution is in excess of $200, such 
person shall forward the contribution, 
the identification of the contributor in 
accordance with 11 CFR 100.12, and the 
date of receipt of the contribution. 
Date of receipt shall be the date such 
person obtains possession of the con-
tribution. 

(b)(1) Every person who receives a 
contribution of $50 or less for a polit-
ical committee which is not an author-
ized committee shall forward such con-
tribution to the treasurer of the polit-
ical committee no later than 30 days 
after receipt. 

(2) Every person who receives a con-
tribution in excess of $50 for a political 
committee which is not an authorized 
committee shall, no later than 10 days 
after receipt of the contribution, for-
ward to the treasurer of the political 
committee: The contribution; the name 
and address of the contributor; and the 
date of receipt of the contribution. If 
the amount of the contribution is in 
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excess of $200, such person shall for-
ward the contribution, the identifica-
tion of the contributor in accordance 
with 11 CFR 100.12, and the date of re-
ceipt of the contribution. Date of re-
ceipt shall be the date such person ob-
tains possession of the contribution. 

(c) The provisions of 11 CFR 102.8 
concerning receipt of contributions for 
political committees shall also apply 
to earmarked contributions trans-
mitted by an intermediary or conduit. 

§ 102.9 Accounting for contributions 
and expenditures (2 U.S.C. 432(c)). 

The treasurer of a political com-
mittee or an agent authorized by the 
treasurer to receive contributions and 
make expenditures shall fulfill all rec-
ordkeeping duties as set forth at 11 
CFR 102.9(a) through (f): 

(a) An account shall be kept by any 
reasonable accounting procedure of all 
contributions received by or on behalf 
of the political committee. 

(1) For contributions in excess of $50, 
such account shall include the name 
and address of the contributor and the 
date of receipt and amount of such con-
tribution. 

(2) For contributions from any person 
whose contributions aggregate more 
than $200 during a calendar year, such 
account shall include the identification 
of the person, and the date of receipt 
and amount of such contribution. 

(3) For contributions from a political 
committee, such account shall include 
the identification of the political com-
mittee and the date of receipt and 
amount of such contribution. 

(4) In addition to the account to be 
kept under paragraph (a)(1) of this sec-
tion, for contributions in excess of $50, 
the treasurer of a political committee 
or an agent authorized by the treasurer 
shall maintain: 

(i) A full-size photocopy of each 
check or written instrument; or 

(ii) A digital image of each check or 
written instrument. The political com-
mittee or other person shall provide 
the computer equipment and software 
needed to retrieve and read the digital 
images, if necessary, at no cost to the 
Commission. 

(b)(1) An account shall be kept of all 
disbursements made by or on behalf of 

the political committee. Such account 
shall consist of a record of: 

(i) The name and address of every 
person to whom any disbursement is 
made; 

(ii) The date, amount, and purpose of 
the disbursement; and 

(iii) If the disbursement is made for a 
candidate, the name and office (includ-
ing State and congressional district, if 
any) sought by that candidate. 

(iv) For purposes of 11 CFR 102.9(b)(1), 
purpose has the same meaning given 
the term at 11 CFR 104.3(b)(3)(i)(A). 

(2) In addition to the account to be 
kept under 11 CFR 102.9(b)(1), a receipt 
or invoice from the payee or a can-
celled check to the payee shall be ob-
tained and kept for each disbursement 
in excess of $200 by or on behalf of, the 
committee, except that credit card 
transactions, shall be documented in 
accordance with 11 CFR 102.9(b)(2)(ii) 
and disbursements by share draft or 
check drawn on a credit union account 
shall be documented in accordance 
with 11 CFR 102.9(b)(2)(iii). 

(i)(A) For purposes of 11 CFR 
102.9(b)(2), payee means the person who 
provides the goods or services to the 
committee or agent thereof in return 
for payment, except for an advance of 
$500 or less for travel and subsistence 
to an individual who will be the recipi-
ent of the goods or services. 

(B) For any advance of $500 or less to 
an individual for travel and subsist-
ence, the expense voucher or other ex-
pense account documentation and a 
cancelled check to the recipient of the 
advance shall be obtained and kept. 

(ii) For any credit card transaction, 
documentation shall include a monthly 
billing statement or customer receipt 
for each transaction and the cancelled 
check used to pay the credit card ac-
count. 

(iii) For purposes of 11 CFR 
102.9(b)(2), a carbon copy of a share 
draft or check drawn on a credit union 
account may be used as a duplicate 
record of such draft or check provided 
that the monthly account statement 
showing that the share draft or check 
was paid by the credit union is also re-
tained. 

(c) The treasurer shall preserve all 
records and accounts required to be 
kept under 11 CFR 102.9 for 3 years 
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