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non-reserved funds, the grantee is re-
quired under paragraph (a) of this sec-
tion to participate in the State plan-
ning process for purposes of the non-re-
served funds grant. 

§ 641.325 What information must be 
provided in the State Plan? 

The Department issues instructions 
detailing the information that must be 
provided in the State Plan. At a min-
imum, the State Plan must include the 
State’s four-year strategy, as described 
in § 641.302, and information on the fol-
lowing: 

(a) The ratio of eligible individuals in 
each service area to the total eligible 
population in the State; 

(b) The relative distribution of: 
(1) Eligible individuals residing in 

urban and rural areas within the State; 
(2) Eligible individuals who have the 

greatest economic need; 
(3) Eligible individuals who are mi-

norities; 
(4) Eligible individuals who are lim-

ited English proficient; and 
(5) Eligible individuals who have the 

greatest social need; 
(c) The current and projected em-

ployment opportunities in the State 
(such as by providing information 
available under § 15 of the Wagner- 
Peyser Act (29 U.S.C. 491–2) by occupa-
tion), and the types of skills possessed 
by eligible individuals; 

(d) The localities and populations for 
which projects of the type authorized 
by title V are most needed; 

(e) Actions taken and/or planned to 
coordinate activities of SCSEP grant-
ees in the State with activities carried 
out in the State under title I of WIA; 

(f) A description of the process used 
to obtain advice and recommendations 
on the State Plan from representatives 
of organizations and individuals listed 
in § 641.315, and advice and rec-
ommendations on steps to coordinate 
SCSEP services with activities funded 
under title I of WIA from representa-
tives of organizations listed in § 641.335; 

(g) A description of the State’s proce-
dures and time line for ensuring an 
open and inclusive planning process 
that provides meaningful opportunity 
for public comment as required by 
§ 641.350; 

(h) Public comments received, and a 
summary of the comments; 

(i) A description of the steps taken to 
avoid disruptions to the greatest ex-
tent possible as provided in § 641.365; 
and 

(j) Such other information as the De-
partment may require in the State 
Plan instructions. (OAA § 503(a)). 

§ 641.330 How should the State Plan 
reflect community service needs? 

The Governor, or the highest govern-
ment official, must ensure that the 
State Plan identifies the types of com-
munity services that are needed and 
the places where these services are 
most needed. The State Plan should 
specifically identify the needs and lo-
cations of those individuals most in 
need of community services and the 
groups working to meet their needs. 
(OAA § 503(a)(4)(E)). 

§ 641.335 How should the Governor, or 
the highest government official, ad-
dress the coordination of SCSEP 
services with activities funded 
under title I of WIA? 

The Governor, or the highest govern-
ment official, must seek the advice and 
recommendations from representatives 
of the State and area agencies on aging 
in the State and the State and local 
boards established under title I of WIA. 
(OAA § 503(a)(2)). The State Plan must 
describe the steps that are being taken 
to coordinate SCSEP activities within 
the State with activities being carried 
out under title I of WIA. (OAA 
§ 503(a)(4)(F)). The State Plan must de-
scribe the steps being taken to ensure 
that the SCSEP is an active partner in 
each One-Stop delivery system and the 
steps that will be taken to encourage 
and improve coordination with the 
One-Stop delivery system. 

§ 641.340 How often must the Gov-
ernor, or the highest government 
official, update the State Plan? 

(a) Under instructions issued by the 
Department, the Governor, or the high-
est government official, must review 
the State Plan and submit an update to 
the State Plan to the Secretary for 
consideration and approval not less 
often than every two years. OAA 
§ 503(a)(1). States are encouraged to re-
view their State Plan more frequently 
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than every two years, however, and 
make modifications as circumstances 
warrant, under § 641.345. 

(b) Before development of the update 
to the State Plan, the Governor, or the 
highest government official, must seek 
the advice and recommendations of the 
individuals and organizations identi-
fied in § 641.315 about what, if any, 
changes are needed, and must publish 
the State Plan, showing the changes, 
for public comment. OAA § section 
503(a)(2), 503(a)(3). 

§ 641.345 What are the requirements 
for modifying the State Plan? 

(a) Modifications may be submitted 
anytime circumstances warrant. 

(b) Modifications to the State Plan 
are required when: 

(1) There are changes in Federal or 
State law or policy that substantially 
change the assumptions upon which 
the State Plan is based; 

(2) There are significant changes in 
the State’s vision, four-year strategy, 
policies, performance indicators, or or-
ganizational responsibilities; or 

(3) There is a change in a grantee or 
grantees. 

(c) Modifications to the State Plan 
are subject to the same public com-
ment requirements that apply to the 
development of the State Plan under 
§ 641.350. 

(d) States are not required to seek 
the advice and recommendations of the 
individuals and organizations identi-
fied in § 641.315 when modifying the 
State Plan, except that States must 
seek the advice and recommendations 
of any national grantees operating in 
the State. While not required, states 
are strongly encouraged to seek the ad-
vice and recommendation of the rel-
evant entities listed in § 641.315 when or 
if modifying the State Plan becomes 
necessary. 

(e) The Department will issue addi-
tional instructions for the procedures 
that must be followed when requesting 
modifications to the State Plan. 

§ 641.350 How should public comments 
be solicited and collected? 

The Governor, or the highest govern-
ment official, should follow established 
State procedures to solicit and collect 
public comments. The State Plan must 

include a description of the State’s pro-
cedures and schedule for ensuring an 
open and inclusive planning process 
that provides meaningful opportunity 
for public comment. 

§ 641.355 Who may comment on the 
State Plan? 

Any individual or organization may 
comment on the Plan. 

§ 641.360 How does the State Plan re-
late to the equitable distribution re-
port? 

The two documents address some of 
the same areas, but are prepared at dif-
ferent points in time. The equitable 
distribution report is prepared by State 
grantees at the beginning of each fiscal 
year and provides a ‘‘snapshot’’ of the 
actual distribution of all of the author-
ized positions within the State, grant-
ee-by-grantee, and the optimum num-
ber of participant positions in each des-
ignated area based on the latest avail-
able Census or other reliable data. The 
State Plan is prepared by the Gov-
ernor, or the highest government offi-
cial, and covers many areas in addition 
to equitable distribution, as discussed 
in § 641.325, and sets forth a proposed 
plan for distribution of authorized posi-
tions in the State. Any distribution or 
redistribution of positions made as a 
result of a State Plan proposal will be 
reflected in the next equitable distribu-
tion report, which then forms the basis 
for the proposed distribution in the 
next State Plan update. This process is 
iterative in that it moves the author-
ized positions from overserved areas to 
underserved areas over a period of 
time. 

§ 641.365 How must the equitable dis-
tribution provisions be reconciled 
with the provision that disruptions 
to current participants should be 
avoided? 

(a) Governors, or highest government 
officials, must describe in the State 
Plan the steps that are being taken to 
comply with the statutory requirement 
to avoid disruptions in the provision of 
services for participants. (OAA 
§ 503(a)(6)). 

(b) When there is new Census or other 
reliable data indicating that there has 
been a shift in the location of the eligi-
ble population or when there is over- 
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