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(c) Depletions. The inventory reserve 
account for each product must be de-
pleted in the same order in which the 
deposit records were entered into the 
account. The proprietor must record a 
depletion for each disposition (for ex-
ample, a taxable removal, an expor-
tation, or an inventory shortage or 
breakage) by entering on the deposit 
record: 

(1) The transaction date; 
(2) The transaction record serial 

number; 
(3) The proof gallons disposed of; and 
(4) The proof gallons remaining. If 

any depletion exceeds the quantity of 
product remaining on the deposit 
record, the proprietor must deplete the 
remaining quantity, close the deposit 
record, and then deplete the remainder 
of the transaction from the next de-
posit record. 

(26 U.S.C. 5207) 

§ 19.615 Standard effective tax rate 
records. 

For each product to be tax deter-
mined using a standard effective tax 
rate in accordance with § 19.248, a pro-
prietor must prepare a record of the 
standard effective tax rate computa-
tion showing, for one proof gallon of 
the finished product, the following in-
formation: 

(a) The name of the product; 
(b) The least quantity of each eligible 

flavor that will be used in the product, 
in proof gallons, or 0.025 proof gallon, 
whichever is less; 

(c) The least quantity of each eligible 
wine that will be used in the product, 
in proof gallons; 

(d) The greatest effective tax rate ap-
plicable to the product, calculated in 
accordance with § 19.246 with the values 
indicated in paragraphs (a) and (b) of 
this section; and 

(e) The date on which the use of the 
standard effective tax rate commenced. 

(26 U.S.C. 5207) 

OTHER REQUIRED RECORDS 

§ 19.616 Records of samples. 
(a) Required records. A proprietor 

must maintain records of all samples 
taken under §§ 19.434 and 19.435. The 
sample record must show the: 

(1) The date that the samples were 
taken; 

(2) The account from which taken; 
(3) The purpose for which taken; 
(4) The size and number of samples 

taken; 
(5) The kind of spirits; 
(6) The disposition of each sample 

(for example, destroyed, returned to 
containers or the distilling system, re-
tained for library purposes); and 

(7) The name and address of the re-
cipient of the sample if a sample is to 
be analyzed or tested elsewhere than at 
the distilled spirits plant where taken. 

(b) Sample schedule. When a propri-
etor takes samples pursuant to an es-
tablished schedule, the proprietor may 
maintain the schedule as the required 
record if it contains the information 
required by paragraphs (a)(2) through 
(a)(7). 

(26 U.S.C. 5207) 

§ 19.617 Destruction records. 
Each time that a proprietor volun-

tarily destroys spirits, denatured spir-
its, articles, or wines, the proprietor 
must prepare a record of the destruc-
tion that sets forth: 

(a) The identification of the spirits, 
denatured spirits, articles, or wines, in-
cluding kind, quantity, elements of 
gauge, name and permit number of the 
producer, warehouseman or processor, 
and identity and type of container; 

(b) The date, time, place and manner 
of the destruction; 

(c) A statement that the spirits had, 
or had not, previously been withdrawn 
and returned to bond; and 

(d) The name and title of any rep-
resentative of the proprietor who ac-
complished or supervised the destruc-
tion. 

(26 U.S.C. 5207) 

§ 19.618 Gauge record. 
When a gauge record is required by 

this part, the proprietor must prepare 
the gauge record in a manner that 
shows: 

(a) The serial number of the gauge 
record, which must either: 

(1) Commence with ‘‘1’’ at the start 
of each calendar or fiscal year, or 

(2) Be a unique identifying number 
that is not repeated. 
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(b) From the following, the applica-
ble circumstances requiring the 
gauge— 

(1) Production gauge and entry for 
deposit in the storage or processing ac-
count at the distilled spirits plant 
where the spirits were produced; 

(2) Packaging of spirits or wine filled 
from a tank in the storage account at 
the same distilled spirits plant; 

(3) Transfer from the processing or 
storage account to the production ac-
count for redistillation; 

(4) Repackaging of spirits of 190° or 
more of proof; or 

(5) Gauge on return to bond in pro-
duction or processing operations of 
spirits, denatured spirits, recovered 
spirits, recovered denatured spirits, ar-
ticles, recovered articles, or spirits res-
idues; 

(c) The date of the gauge; 
(d) Any related form or record (iden-

tification, serial number and date); 
(e) The kind of spirits or formula 

number for denatured spirits; 
(f) The proof of distillation (not re-

quired for denatured spirits, spirits for 
redistillation, or spirits of 190° or more 
of proof); 

(g) When containers are to be filled, 
the type and number of containers; 

(h) The age of the spirits; 
(i) The name and distilled spirits 

plant number of the producer or ware-
houseman; and 

(j) The following gauge data— 
(1) Package identification, tank num-

ber, volumetric or weight gauge de-
tails, proof, and wine gallons; 

(2) Cooperage identification (‘‘C’’ for 
charred, ‘‘REC’’ for recharred, ‘‘P’’ for 
plain, ‘‘PAR’’ for paraffined, ‘‘G’’ for 
glued, or ‘‘R’’ for reused, and ‘‘PS’’ if a 
barrel has been steamed or water 
soaked before filling); 

(3) Entry proof for whiskey; 
(4) Proof gallons per filled package; 

and 
(5) Total proof gallons of spirits or 

wine gallons of denatured spirits, re-
covered denatured spirits, articles, 
spirits residues, or wine. 

(26 U.S.C. 5207) 

§ 19.619 Package gauge record. 
When this part or part 28 of this 

chapter requires a proprietor to gauge 
packages of spirits, the proprietor 

must prepare a package gauge record 
in a manner that shows: 

(a) The date the record is prepared; 
(b) The identity of the related trans-

action form or record, and its serial 
number; 

(c) The name and distilled spirits 
plant number of the producer or proc-
essor. For blended rums or brandies the 
proprietor must enter the name and 
plant number of the blending ware-
houseman. For spirits of 190° or more of 
proof, the proprietor must enter the 
name and plant number of the producer 
or warehouseman, as appropriate and, 
where the packages have already been 
marked, the name and distilled spirits 
plant number marked thereon. For im-
ported spirits, the proprietor must 
enter the name of the warehouseman 
who received the spirits from customs 
custody and the name of the importer. 
For Virgin Islands or Puerto Rican 
spirits, the proprietor must enter the 
name of the producer in the Virgin Is-
lands or Puerto Rico; 

(d) The proof of distillation for spir-
its not over 190° of proof; and 

(e) For each package— 
(1) The serial or identification num-

ber; 
(2) The designation for wooden bar-

rels (‘‘C’’ for charred, ‘‘REC’’ for re-
charred, ‘‘P’’ for plain, ‘‘PAR’’ for 
paraffined, ‘‘G’’ for glued, ‘‘R’’ for re-
used, and ‘‘PS’’ if a barrel has been 
steamed or water soaked before fill-
ing); 

(3) The kind of spirits; 
(4) The gross weight determined at 

the time of the original gauge or 
regauge or at the time of shipment; 

(5) The present tare on regauge; 
(6) The net weight for filling gauge or 

regauge; 
(7) The proof; 
(8) The proof gallons for regauge; 
(9) The original proof gallons; and 
(10) The receiving weights, when a 

material difference appears on receipt 
after transfer in bond of weighed pack-
ages. 

(26 U.S.C. 5207) 

§ 19.620 Transfer record—consignor’s 
responsibility. 

When this part requires a consignor 
proprietor to prepare a transfer record 
covering spirits, denatured spirits, or 
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wines shipped in bond from its distilled 
spirits plant, the transfer record must 
include: 

(a) The serial number of the transfer 
record, which must either: 

(1) Commence with ‘‘1’’ at the start 
of each calendar or fiscal year, or 

(2) Be a unique identifying number 
that is not repeated. 

(b) The serial number and date of 
form TTB F 5100.16 (not required for 
wine spirits withdrawn without pay-
ment of tax for use in wine produc-
tion); 

(c) The name and distilled spirits 
plant number of the consignor propri-
etor; 

(d) The name and distilled spirits 
plant number or bonded wine cellar 
number of the consignee; 

(e) The account from which the spir-
its or wines were removed for transfer 
(that is, the production, storage, or 
processing account); 

(f) A description of the spirits, dena-
tured spirits, or wine, including— 

(1) The name and plant number of the 
producer, warehouseman, or processor 
(not required for denatured spirits or 
wine). For imported spirits transferred 
in bond between distilled spirits plants, 
the transfer record must show the 
name and plant number of the ware-
houseman or processor who received 
the spirits from customs custody. For 
Virgin Islands or Puerto Rican spirits, 
the transfer record must show the 
name of the producer in the Virgin Is-
lands or Puerto Rico. For spirits of dif-
ferent producers or warehousemen that 
have been mixed in the processing ac-
count, the transfer record must show 
the name of the processor; 

(2) The kind of spirits or wines. For 
denatured spirits, the transfer record 
must show the kind and formula num-
ber. For alcohol, the transfer record 
must show the material from which it 
was produced. For bulk spirits and for 
alcohol in packages, the transfer 
record must show the kind and proof. 
For other spirits and wines, the trans-
fer record must show the kind designa-
tion as specified in part 4 or part 5 of 
this chapter, as appropriate; 

(3) The age (in years, months, and 
days) and year of production; 

(4) The number of packages or cases 
with their lot identification numbers 
or serial numbers and dates of fill; 

(5) The type of container (if the spir-
its, denatured spirits or wines are to be 
transferred by pipeline, the transfer 
record must show ‘‘P/L’’); 

(6) The proof gallons for distilled 
spirits, or wine gallons for denatured 
spirits or wine; and 

(7) For distilled spirits products that 
contain eligible wine or eligible fla-
vors, the transfer record must show the 
elements necessary to compute the ef-
fective tax rate as follows— 

(i) Proof gallons of distilled spirits 
(exclusive of distilled spirits derived 
from eligible flavors); 

(ii) Wine gallons of each eligible wine 
and the percentage of alcohol by vol-
ume of each; and 

(iii) Proof gallons of distilled spirits 
derived from eligible flavors; 

(g) A notation to indicate when spir-
its are being transferred in bond from a 
production facility to another distilled 
spirits plant; 

(h) The identification of the convey-
ance; 

(i) The identity of the seals, locks, or 
other devices affixed to the conveyance 
or package (permanent seals affixed to 
a conveyance that remain intact need 
not be recorded on the transfer record 
when a permanent record is main-
tained); 

(j) The date of transfer; and 
(k) The signature and title of the 

consignor, with a penalty-of-perjury 
statement as prescribed in § 19.45. 

(26 U.S.C. 5207) 

§ 19.621 Transfer record—consignee’s 
responsibility. 

(a) When a proprietor receives wine 
by transfer in bond from a bonded wine 
cellar as the consignee, that proprietor 
must complete the transfer record cov-
ering the transfer in accordance with 
§ 24.284 of this chapter. 

(b) When a proprietor receives spirits 
from an alcohol fuel plant or from cus-
toms custody, or receives spirits, dena-
tured spirits, and wines from the bond-
ed premises of another distilled spirits 
plant as the consignee, that proprietor 
must record the results of the receipt 
by including the following on the re-
lated transfer record: 
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(1) The date of receipt; 
(2) A notation that the securing de-

vices on the conveyance were, or were 
not, intact on arrival (not applicable to 
denatured spirits or spirits transferred 
in unsecured conveyances); 

(3) The gauge of spirits, denatured 
spirits, or wine showing the tank num-
ber, proof (percent of alcohol by vol-
ume for wine) and specifications of the 
weight or volumetric determination of 
quantity, wine gallons or proof gallons 
received, and any losses or gains; 

(4) A notation of any excessive in- 
transit loss, missing packages, tam-
pering, or apparent theft; 

(5) The account into which the spir-
its, denatured spirits, or wines were de-
posited (that is, production, storage or 
processing); and 

(6) The signature and title of the con-
signee proprietor, with a penalty-of- 
perjury statement as prescribed in 
§ 19.45. 

(c) When spirits are transferred from 
customs custody as provided in subpart 
P of this part, the transfer record must 
contain the information specified in 
§ 27.138 of this chapter. 

(26 U.S.C. 5207) 

§ 19.622 Daily records of wholesale liq-
uor dealer and taxpaid storeroom 
operations. 

(a) General. If a proprietor in connec-
tion with plant operations conducts 
wholesale liquor dealer operations, or 
operates a taxpaid storeroom on, or in 
the immediate vicinity of, general 
plant premises, or operates taxpaid 
storage premises at another location 
from which distilled spirits are not sold 
at wholesale, that proprietor must 
maintain daily records covering the re-
ceipt and disposition of all distilled 
spirits and wines and all reclosing and 
relabeling operations at those prem-
ises. The proprietor must keep separate 
records for each of those premises. 

(b) Receipt and disposition records. The 
records covering receipt and disposi-
tion of distilled spirits and wines re-
quired under paragraph (a) of this sec-
tion must show: 

(1) The date of the transaction (or 
date of discovery in the case of cas-
ualty or theft); 

(2) The name and address of each con-
signor or consignee, as the case may 
be; 

(3) The brand name; 
(4) The kind of spirits; 
(5) The actual quantity of distilled 

spirits involved (proof and proof gal-
lons if in packages, wine gallons or li-
ters and proof if in bottles); 

(6) The package identification or se-
rial numbers of the packages involved; 

(7) The name of the producer; and 
(8) The country of origin in the case 

of imported spirits. 
(c) Case dispositions. In addition to 

the records required under paragraph 
(b) of this section, the appropriate TTB 
officer may, upon notice, require the 
proprietor to record the case serial 
numbers for dispositions. 

(d) Reclosing or relabeling. The records 
of reclosing and relabeling required 
under paragraph (a) of this section 
must include: 

(1) The date of the transaction; 
(2) The serial numbers of the cases 

involved; 
(3) The total number of bottles; and 
(4) The name of the bottler. 

(26 U.S.C. 5114, 5555) 

§ 19.623 Records of inventories. 

(a) General. When conducting an in-
ventory required by this part, the pro-
prietor must prepare a record of the in-
ventory taken. The record must in-
clude the following: 

(1) The date of the inventory; 
(2) The identity of the container(s); 
(3) The kind and quantity of spirits, 

denatured spirits, and wines; 
(4) Any losses (whether by theft, vol-

untary destruction or otherwise), gains 
or shortages; and 

(5) The proprietor’s signature, or the 
signature of the person taking the in-
ventory, with the penalties of perjury 
statement as prescribed in § 19.45. 

(b) Overages, gains, or losses. A propri-
etor must record in the daily records of 
operations, tank records, dump/batch 
records, bottling and packaging 
records, or denaturation records, as ap-
propriate, any overages, gains, or 
losses disclosed by an inventory. 

(c) Retention. A proprietor must re-
tain inventory records and make them 
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available for inspection by TTB offi-
cers. 

(26 U.S.C. 5207) 

§ 19.624 Removal of Puerto Rican and 
Virgin Islands spirits and rum im-
ported from all other areas. 

(a) General. A proprietor must main-
tain separate accounts, in proof gal-
lons, of Puerto Rican spirits having an 
alcoholic content of at least 92 percent 
rum, of Virgin Islands spirits having an 
alcoholic content of at least 92 percent 
rum, and of rum imported from all 
other areas removed from the proc-
essing account on determination of 
tax. A proprietor may determine the 
quantities of spirits in these categories 
that are contained in products mixed 
in processing with other alcoholic in-
gredients by using one of the methods 
referred to in paragraph (b), (c), or (d) 
of this section. The proprietor must re-
port these quantities on the monthly 
report of operations referred to in 
§ 19.632. 

(b) Standard method. For purposes of 
maintaining the separate accounts re-
ferred to in paragraph (a) of this sec-
tion, a proprietor may determine the 
quantities of spirits in those specified 
categories based on the least amount of 
those spirits that may be used in each 
product as stated in the approved form 
TTB F 5110.38, Formula for Distilled 
Spirits Under the Federal Alcohol Ad-
ministration Act. 

(c) Averaging method. For purposes of 
the separate accounts referred to in 
paragraph (a) of this section, a propri-
etor may determine the quantities of 
spirits in those specified categories by 
computing the average quantity of 
those spirits contained in all batches of 
the same product formulation manu-
factured during the preceding six- 
month period. The average must be ad-
justed at the end of each month in 
order to include only the preceding six- 
month period. 

(d) Alternative method. If a proprietor 
wishes to use a method for determining 
the quantities of spirits as an alter-
native for a method prescribed in para-
graphs (b) or (c) of this section, the 
proprietor must file an application 
with the appropriate TTB officer. The 
written application must specifically 
describe the proposed alternative 

method and must explain the reasons 
for using the alternative method. 

(26 U.S.C. 5555, 7652) 

§ 19.625 Shipping records for spirits 
and specially denatured spirits 
withdrawn free of tax. 

(a) General. A proprietor must pre-
pare a shipping record when: 

(1) Spirits are withdrawn free of tax 
in accordance with §§ 19.424(a) through 
(c); 

(2) Specially denatured spirits are 
withdrawn free of tax in accordance 
with §§ 19.424(d) and 19.427; and 

(3) Samples of specially denatured 
spirits in excess of five gallons are 
withdrawn in accordance with 
§ 19.427(c); 

(b) Form of record. The shipping 
record referred to in paragraph (a) of 
this section may be any commercial 
document, such as an invoice or bill of 
lading, so long as it reflects the fol-
lowing information: 

(1) The name and address of the con-
signor; 

(2) A serial number; 
(3) The date of shipment; 
(4) The name, address, and permit 

number of the consignee; 
(5) The kind of the spirits; 
(6) The proof of the spirits; 
(7) The formula number(s), for spe-

cially denatured spirits; 
(8) The number and size of the ship-

ping containers; 
(9) The package identification num-

bers or serial numbers of the shipping 
containers; and 

(10) The total wine gallons (specially 
denatured spirits) or the total proof 
gallons (tax-free alcohol). 

(c) Disposition of the shipping record. 
The proprietor must forward a copy of 
the shipping record to the company 
that receives the spirits and must re-
tain a copy for its files. 

(26 U.S.C. 5207) 

§ 19.626 Records of distilled spirits 
shipped to manufacturers of non-
beverage products. 

(a) General. When a proprietor ships 
distilled spirits to a manufacturer of 
nonbeverage products, the proprietor 
must prepare a record of the shipment, 
forward the original to the consignee, 
and retain a copy. 
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(b) Form of record. The record of ship-
ment referred to in paragraph (a) of 
this section may consist of either the 
record of tax determination required 
by § 19.611 or any other document that 
contains the necessary information 
specified in paragraph (c) of this sec-
tion. 

(c) Required information. The record of 
shipment required under this section 
must contain the following informa-
tion: 

(1) The name, address, and registry 
number of the proprietor; 

(2) The date of shipment; 
(3) The name and address of the con-

signee; 
(4) The kind, proof, and quantity of 

distilled spirits in each container; 
(5) The number of shipping con-

tainers of each size; 
(6) The package identification num-

bers or serial numbers of the con-
tainers; 

(7) The serial number of the applica-
ble record of tax determination; and 

(8) For distilled spirits containing el-
igible wine or eligible flavors, the ef-
fective tax rate. 

(26 U.S.C. 5201, 5207) 

§ 19.627 Alternating premises record. 

When distilled spirits plant bonded 
premises are alternated to or from 
bonded or taxpaid wine, brewery, man-
ufacturer of nonbeverage products, or 
general premises, under an approved al-
ternation plan described in the plant 
registration, the proprietor must 
record in a logbook, or must maintain 
in commercial records retrievable and 
available for TTB inspection upon re-
quest, the following information: 

(a) The date and hour of the alter-
nation; 

(b) The kind of premises being cur-
tailed, including the plant identifica-
tion number, if applicable; 

(c) The kind of premises being ex-
tended, including the plant identifica-
tion number, if applicable; 

(d) The identity of the special dia-
grams in the registration documents 
depicting the premises before and after 
the alternation; and 

(e) The purpose of the alternation. 

(26 U.S.C. 5555) 

FILING FORMS AND REPORTS 

§ 19.631 Submission of transaction 
forms. 

When required to submit a trans-
action form to the appropriate TTB of-
ficer under this part, the proprietor 
must submit the form no later than the 
close of business of the third business 
day following the day on which the 
transaction took place. 

(26 U.S.C. 5207) 

§ 19.632 Submission of monthly re-
ports. 

(a) Each proprietor must submit 
monthly reports of its distilled spirits 
plant operations to TTB in accordance 
with paragraph (b) of this section. The 
proprietor must submit the original re-
ports to TTB and must retain a copy 
for its records. The required monthly 
report forms are as follows: 

(1) Monthly Report of Production Op-
erations, form TTB F 5110.40, except 
that no report is required when produc-
tion operations are suspended as pro-
vided in § 19.292; 

(2) Monthly Report of Storage Oper-
ations, form TTB F 5110.11; 

(3) Monthly Report of Processing Op-
erations, form TTB F 5110.28; and 

(4) Monthly Report of Processing (De-
naturing) Operations, form TTB F 
5110.43. 

(b) Each proprietor must submit the 
monthly reports specified in paragraph 
(a) of this section to the Director, Na-
tional Revenue Center, not later than 
the 15th day of the month following the 
close of the reporting period. A propri-
etor may submit monthly reports in ei-
ther paper format or electronically via 
TTB Pay.gov. 

(26 U.S.C. 5207) 

§ 19.634 Computer-generated reports 
and transaction forms. 

TTB will accept computer-generated 
reports of operations and transaction 
forms made using a computer printer 
on plain white paper without 
preapproval from TTB if they conform 
to the following standards: 

(a) The computer-generated report or 
form must approximate the physical 
layout of the corresponding TTB report 
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