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§ 239.12 Tax documentation. 
For disbursed funds, tax documents 

(if necessary) will be certified by 
HQUSACE Finance Center and distrib-
uted to applicants and the Internal 
Revenue Service (IRS) annually. 

§ 239.13 Program performance re-
views. 

HQUSACE will prepare monthly pro-
gram performance reviews using the 
HAPMIS; HQUSACE Annual Manage-
ment Command Plan and Management 
Control Checklist. In addition, pro-

gram monitoring will also be con-
ducted (through HAPMIS and CEFMS 
reports) at the Headquarters Depart-
ment of the Army and at the 
DUSD(I&E) levels. 

§ 239.14 On-site inspections. 

The HQUSACE and its major subordi-
nate commands may conduct periodic 
on-site inspections of district offices 
and monitor program execution 
through HAPMIS and CEFMS reports. 

§ 239.15 List of HAP field offices. 

Field office For installations located in: 

U.S. Army Engineer District, Sacramento, CESPK, 1325 J 
Street, Sacramento, CA 95814–2922, (916) 557–6850 OR, 
1–800–811–5532, Internet Address: http:// 
www.spk.usace.army.mil.

Alaska, Arizona, California, Nevada, Utah, Idaho, Oregon, 
Washington, Montana, Pacific Ocean Rim, and Hawaii. 

U.S. Army Engineer District, Savannah, CESAS, Attn: RE–AH, 
P.O. Box 889, Savannah, GA 31402–0889, 1–800-861– 
8144, Internet Address: http://www.sas.usace.army.mil.

Alabama, Georgia, North Carolina, South Carolina, Florida, 
Ohio, Illinois, Indiana, Maryland, Delaware, Michigan, Ken-
tucky, District of Columbia, Virginia, Pennsylvania, Ten-
nessee, New Hampshire, Rhode Island, New York, Vermont, 
Mississippi, Massachusetts, Connecticut, Maine, New Jer-
sey, West Virginia and Europe. 

U.S. Army Engineer District, Fort Worth, CESWF, P.O. Box 
17300, Fort Worth, TX 76102–0300, (817) 886–1112, 1– 
888–231–7751, Internet Address: http:// 
www.swf.usace.army.mil.

Arkansas, Louisiana, Oklahoma, Texas, New Mexico, Colo-
rado, Iowa, Nebraska, Michigan, Minnesota, North and 
South Dakota, Wisconsin, Wyoming, Kansas, and Missouri. 

HAP CENTRAL OFFICE, Home-
owners Assistance Program, HQ U.S. 
Army Corps of Engineers Real Estate 
Directorate, Military Division, 441 G 
Street, NW., Washington, DC 20314–1000. 
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§ 241.1 Purpose. 
(a) The purpose of this part is to im-

plement section 1110 of the National 
Defense Authorization Act for Fiscal 
Year 2010 (Pub. L. 111–84), which au-
thorizes DoD to implement a Pilot Pro-
gram for the Temporary Exchange of 
Information Technology (IT) Per-
sonnel. This statute authorizes the 
temporary assignment of IT employees 
between DoD and private sector organi-
zations. This statute also gives DoD 
the authority to accept private sector 
IT employees assigned under the Pilot. 
This Pilot is referred to as the Infor-
mation Technology Exchange Program 
(ITEP). 

(b) Heads of DoD Components may 
approve assignments as a mechanism 
for improving the DoD workforce’s 
competency in using IT to deliver gov-
ernment information and services. 
Heads of DoD Components may not 
make assignments under this part to 
circumvent personnel ceilings, or as a 
substitute for other more appropriate 
personnel decisions or actions. Ap-
proved assignments must meet the 
strategic program goals of the DoD 
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Components. The benefits to the DoD 
Components and the private sector or-
ganizations are the primary consider-
ations in initiating assignments; not 
the desires or personal needs of an indi-
vidual employee. 

§ 241.2 Definitions. 
In this part: 
Assignment means the detail of a DoD 

employee to a private sector organiza-
tion without a change of position; or 
the assignment of a private sector em-
ployee to a DoD Component without a 
change of position. 

DoD employee means a Federal civil-
ian employee of the DoD. 

Exceptional employee for the purposes 
of this pilot means an employee who 
demonstrates unusually good perform-
ance which is consistently better than 
expected at the fully successful level or 
above. Performance meets or exceeds 
all standards established at the fully 
successful level or above and makes 
significant contributions towards 
achieving the organizational goals. 

Information technology (IT) as defined 
in section 11101 of title 40, U.S.C. in-
cludes computers, ancillary equipment 
(including imaging peripherals, input, 
output, and storage devices necessary 
for security and surveillance), periph-
eral equipment designed to be con-
trolled by the central processing unit 
of a computer, software, firmware and 
similar procedures, services (including 
support services), and related re-
sources. 

Information Technology Management 
(ITM) means the planning, organizing, 
staffing, directing, integrating, or con-
trolling of information technology, in-
cluding occupational specialty areas 
such as systems administration, IT 
project management, network services, 
operating systems, software applica-
tion, cybersecurity, enterprise archi-
tecture, policy and planning, internet/ 
web services, customer support, data 
management and systems analysis. 

Private sector organization means non-
public or commercial individuals and 
businesses, nonprofit organizations, 
academia, scholastic institutions, and 
nongovernmental organizations. 

Small business concern means a busi-
ness concern that satisfies the defini-
tions and standards by the Adminis-

trator of the Small Business Adminis-
tration (SBA) as defined by section 3703 
(e)(2)(A) of title 5, U.S.C. 

§ 241.3 Assignment authority. 

The Secretary of Defense may with 
the agreement, of the private sector or-
ganization concerned, arrange for the 
temporary assignment of an employee 
to such a private sector organization or 
from such a private sector organization 
to a DoD Component. 

§ 241.4 Eligibility. 

(a) To be eligible for an ITEP assign-
ment, a DoD or private sector em-
ployee must: 

(1) Work in the field of information 
technology management; 

(2) Be considered an exceptional em-
ployee; 

(3) Be expected to assume increased 
information technology management 
responsibilities in the future; and 

(4) Must be compensated at the GS–11 
level or above (or the equivalent). 

(b) In addition to meeting the re-
quirements of paragraph (a) of this sec-
tion, the DoD employee must be serv-
ing under a career or career-condi-
tional appointment or an appointment 
of equivalent tenure in the excepted 
service. 

(c) The private sector employee must 
meet citizenship requirements for Fed-
eral employment in accordance with 5 
CFR 7.3 and 338.101, as well as any 
other statutory requirements. When a 
position requires a security clearance, 
the person must possess, or be able to 
obtain an appropriate security clear-
ance. 

(d) Proposed assignment meets appli-
cable requirements of section 209(b) of 
the E–Government Act of 2002. 

§ 241.5 Written agreements. 

(a) Before an assignment begins, the 
head of the DoD Component, private 
sector organization and the employee 
to be assigned to ITEP must sign a 
three-party agreement. Prior to the 
agreement being signed the relevant 
legal office for the DoD Component 
shall review and approve the agree-
ment. The agreement must include, but 
is not limited to the following ele-
ments: 
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