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made. When the supporting GSA IFMS 
fleet management center determines 
that the requested vehicles are not 
available, the requesting activity shall 
make a record of contact to document 
compliance with the mandatory first 
source of supply requirement. No fur-
ther authorizations from GSA are re-
quired for the agency to execute a com-
mercial lease from sources established 
by the GSA Automotive Commodity 
Center or the agency, provided that 
such agency has Congressional author-
ity to lease motor vehicles and: 

(1) All applicable procurement regu-
lations (e.g., Federal Acquisition Regu-
lation (FAR)) and internal agency ac-
quisition regulations are observed; 

(2) The requirements of part 101–38 of 
this chapter regarding fuel economy, 
Government identification and mark-
ing, etc., are adhered to; 

(3) The agency fleet manager or des-
ignee retains responsibility for fleet 
oversight and reporting requirements 
under Public Law 99–272; and 

(4) Other than fully participating 
agencies that choose not to commer-
cially lease may utilize the procedures 
for full participants in paragraph (b) of 
this section, on the understanding that 
fully participating agencies will re-
ceive priority consideration. 

[56 FR 59888, Nov. 26, 1991] 

§ 101–39.205 [Reserved] 

§ 101–39.206 Seasonal or unusual re-
quirements. 

Agencies or activities having sea-
sonal, peak, or unusual requirements 
for vehicles or related services shall in-
form the GSA IFMS fleet management 
center as far in advance as possible. 
Normally, notice shall be given not less 
than 3 months in advance of the need. 
Requests for vehicles for other than in-
definite assignment will usually be 
filled for agencies participating fully 
with the GSA IFMS, provided resources 
permit. Other than fully participating 
agencies will normally not be accom-
modated for seasonal, peak, or unusual 
vehicle requirements. 

[56 FR 59889, Nov. 26, 1991] 

§ 101–39.207 Reimbursement for serv-
ices. 

(a) GSA Regional Administrators will 
issue, as appropriate, regional bulletins 
announcing the GSA vehicle rental 
rates applicable to their respective re-
gions. 

(b) The using agency will be billed for 
GSA Interagency Fleet Management 
System (IFMS) services provided for 
under this part at rates fixed by GSA. 
Such rates are designed to recover all 
GSA IFMS fixed and variable costs. 
Rates will be reviewed and revised peri-
odically to determine that reimburse-
ment is sufficient to recover applicable 
costs. Failure by using agencies to re-
imburse GSA for vehicle services will 
be cause for GSA to terminate motor 
vehicle assignments. 

(c) IFMS services provided to author-
ized Government contractors and sub-
contractors will be billed to the respon-
sible agency unless such agency re-
quests that the contractor be billed di-
rectly. In case of nonpayment by a con-
tractor, GSA will bill the responsible 
agency which authorized the contrac-
tor’s use of GSA IFMS services. 

(d) Using agencies will be billed for 
accidents and incidents as described in 
§ 101–39.406. Agencies may also be 
charged administrative fees when vehi-
cles are not properly maintained, re-
paired, or when the vehicle is subject 
to abuse or neglect. 

(e) Agencies may be charged for re-
covery of expenses for repairs or serv-
ices to GSA IFMS vehicles which are 
not authorized by the GSA IFMS either 
through preventive maintenance no-
tices, approval from a GSA Mainte-
nance Control Center, or approval from 
a GSA fleet management center, per 
instructions in the operator’s guide 
issued with each vehicle. Excess costs 
relating to the failure to utilize self- 
service gasoline pumps or the unneces-
sary use of premium grade gasoline 
may also be recovered from using agen-
cies (see § 101–38.401–2 of this chapter). 

[56 FR 59889, Nov. 26, 1991] 

§ 101–39.208 Vehicles removed from de-
fined areas. 

(a) Normally, vehicles shall not be 
permanently operated outside the geo-
graphical area served by the issuing 
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GSA IFMS fleet management center. 
However, when agency programs neces-
sitate vehicle relocation for a period 
exceeding 90 calendar days, the agency 
shall notify the issuing GSA IFMS 
fleet management center of the fol-
lowing: 

(1) The location at which the vehicles 
are currently in use; 

(2) The date the vehicles were moved 
to the present location; and 

(3) The expected date the vehicles 
will be returned to the original loca-
tion. 

(b) When vehicles will be perma-
nently relocated outside the area 
served by the issuing GSA IFMS fleet 
management center, the affected GSA 
IFMS fleet manager will ascertain if 
the using agency is fully participating 
at the new location (see § 101–39.204). If 
this criterion is met, the vehicle will 
normally be transferred to the GSA 
IFMS fleet management center nearest 
the new location. If the agency is other 
than a full participant, the transfer 
will be treated as a request for addi-
tional vehicles at the new location. 

[56 FR 59890, Nov. 26, 1991] 

Subpart 101–39.3—Use and Care 
of GSA Interagency Fleet 
Management System Vehi-
cles 

§ 101–39.300 General. 
(a) The objective of the General Serv-

ices Administration (GSA) Interagency 
Fleet Management System (IFMS) is 
to provide efficient and economical 
motor vehicle and related services to 
participating agencies. To attain this 
objective, policies and procedures for 
use and care of GSA IFMS vehicles pro-
vided to an agency or activity are pre-
scribed in this subpart. 

(b) To operate a motor vehicle fur-
nished by the GSA IFMS, civilian em-
ployees of the Federal Government 
shall have a valid State, District of Co-
lumbia, or Commonwealth operator’s 
license for the type of vehicle to be op-
erated and some form of agency identi-
fication. Non-Government personnel, 
such as contractors, shall have a valid 
license for the type of equipment to be 
operated when using vehicles supplied 
by the GSA IFMS (this may include a 

Commercial Driver’s License). All 
other vehicle operators, and Federal ci-
vilian employees that have a valid ci-
vilian operator’s license, but not for 
the type of equipment to be operated, 
must have in their possession an Op-
tional Form 346, U.S. Government 
Motor Vehicle Operator’s Identifica-
tion Card, for the type of equipment to 
be operated. Specific regulations cov-
ering procedures and qualifications of 
Government motor vehicle operators 
are contained in 5 CFR part 930, issued 
by the Office of Personnel Manage-
ment. 

(c) To operate a motor vehicle fur-
nished by GSA, drivers and occupants 
shall wear safety belts whenever the 
vehicle is in operation. The vehicle op-
erator shall ensure that all vehicle oc-
cupants are wearing their safety belts 
prior to operating the vehicle. 

(d) The use of tobacco products is 
prohibited in GSA IFMS motor vehi-
cles. The agency to which the vehicle is 
assigned is responsible for ensuring 
that its employees do not use tobacco 
products while occupying IFMS vehi-
cles. If a user agency violates this pro-
hibition, the agency will be charged for 
the cost of cleaning the affected vehi-
cle(s) beyond normal detailing proce-
dures to remove tobacco odor or res-
idue or repairing damage caused as a 
result of tobacco use. The decision to 
perform such additional cleaning or re-
pair will be made by the GSA fleet 
manager based upon the condition of 
the vehicle when assigned, the degree 
of tobacco residue and damage, and the 
cost effectiveness of such additional 
cleaning. 

(e) Reasonable diligence in the care 
of GSA IFMS vehicles shall be exer-
cised by using agencies and operators 
at all times. Officials or employees 
failing to take proper care of motor ve-
hicles issued to them may be refused 
further authorization to use GSA IFMS 
vehicles after reasonable notice has 
been provided by GSA to the head of 
the local activity concerned. 

[56 FR 59890, Nov. 26, 1991, as amended at 58 
FR 63532, Dec. 2, 1993] 

§ 101–39.301 Utilization guidelines. 
An agency must be able to justify a 

full-time vehicle assignment. The fol-
lowing guidelines may be employed by 
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