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(b) Average costs and duration of 
trips; 

(c) Amount of official travel by pur-
pose(s); 

(d) Estimated total agency payments 
for employee relocation; 

(e) The estimated cost of adminis-
trating your agency’s processing of 
travel authorizations and travel vouch-
ers; and 

(f) Any other specific information 
GSA may require for the reporting pe-
riod. 

[FTR Amdt. 70, 63 FR 15953, Apr. 1, 1998, as 
amended by FTR Amdt. 98, 67 FR 58196, Nov. 
20, 2001] 

EFFECTIVE DATE NOTE: By FTR Amdt. 2011– 
01, 76 FR 18335, Apr. 1, 2011, § 70.2 was revised, 
effective Aug. 1, 2011. For the convenience of 
the user, the revised text is set forth as fol-
lows: 

§ 300–70.2 What information must we report, 
and when must we report it? 

GSA provides the list of data elements, the 
report formats, and the due dates in a series 
of FTR Bulletins. GSA coordinates these 
FTR Bulletins with the affected agencies and 
updates them as necessary. FTR Bulletins 
are available through: http://www.gsa.gov/ftr. 

§ 300–70.3 How long will we have to re-
spond to the travel survey? 

The survey will specify the due date. 
The head of your agency must appoint 
a designee at the headquarters level re-
sponsible for ensuring that the survey 
is completed and returned to GSA by 
the due date. Upon receiving a survey, 
you must submit the designee’s name, 
address, and telephone number to the 
Director, Travel Management Policy 
Division (MTT), Office of Government-
wide Policy, General Services Adminis-
tration, Washington, DC 20405. 

[FTR Amdt. 70, 63 FR 15953, Apr. 1, 1998, as 
amended by FTR Amdt. 2007–05, 72 FR 61537, 
Oct. 31, 2007] 

§ 300–70.4 How do we respond to the 
travel survey if we have major sub-
organizations? 

If you have major suborganizations, 
you must submit responses as follows: 

(a) A separate response from each 
suborganization which spent more than 
$5 million for travel and relocation 
during the fiscal year immediately pre-
ceding the survey year; 

(b) A consolidated response covering 
all your suborganizations which did 
not spend more than $5 million for 
travel and relocation during the fiscal 
year immediately preceding the survey 
year; and 

(c) A consolidated response which 
covers all components of your agency. 

Subpart B—Requirement To Report 
Use of Other Than Coach- 
Class Transportation Accom-
modations 

§ 300–70.100 Who must report use of 
other than coach-class transpor-
tation accommodations? 

An agency as defined in § 301–1.1 of 
this subtitle. 

§ 300–70.101 Where can we find what 
information we are required to re-
port? 

GSA will issue a Bulletin which will 
inform agencies of the required infor-
mation and reporting format(s) for any 
trip in which the agency authorized 
and paid for transportation that ex-
ceeded the use of coach-class or lowest 
first-class accommodations. Negative 
submissions are required. Bulletins re-
garding the Federal Travel Regulation 
are located on the Internet at 
www.gsa.gov/bulletin. 

[FTR Amdt. 2009–06, 74 FR 55146, Oct. 27, 2009] 

§ 300–70.102 How often must we report 
the required information? 

You must annually submit the re-
quired information to GSA no later 
than 60 days after the end of each fiscal 
year. 

[FTR Amdt. 2009–06, 74 FR 55146, Oct. 27, 2009] 

§ 300–70.103 Are there any exceptions 
to the reporting requirement? 

Yes. You are not required to report 
data that is protected from public dis-
closure by statute or Executive Order. 
However, you are required to submit, 
in a cover letter to GSA, the following 
aggregate information. 

(a) Aggregate number of authorized 
other than coach-class trips that are 
protected from disclosure; 

(b) Total cost of actual other than 
coach-class fares paid that exceeded 
the coach-class fare; and 
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