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Temporary Duty (TDY) Travel Allowances

§301-11.32

For CONUS locations

For non-foreign area locations

For foreign area locations

General Services Administration, Office of | Defense Travel Management Office, | Director, Office of Allowances, Depart-

Governmentwide Policy, Attn: Travel
Policy (MTT), 1800 F St. NW., Wash-
ington, DC 20405. 22203.

Attn: SP&P/Allowances Branch, 4601
N. Fairfax Dr, Suite 800, Arlington, VA

ment of State, Annex 1, Suite L-314,
Washington, DC 20522-0103.

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as amended by FTR Amdt. 108, 67 FR 57965, Sept.
13, 2002; FTR Amdt. 2010-04, 75 FR 59095, Sept. 27, 2010]

§301-11.27 Are taxes included in the
lodging portion of the Government
per diem rate?

No. Lodging taxes paid by you are re-
imbursable as a miscellaneous travel
expense limited to the taxes on reim-
bursable lodging costs. For example, if
your agency authorizes you a max-
imum lodging rate of $50 per night, and
you elect to stay at a hotel that costs
$100 per night, you can only claim the
amount of taxes on $50, which is the
maximum authorized lodging amount.
This section is effective January 1,
1999, for CONUS locations and effective
January 1, 2000, for non-foreign areas.
For foreign areas, lodging taxes have
not been removed from foreign per
diem rates established by the Depart-
ment of State. Separate claims for
lodging taxes incurred in foreign areas
are not allowed.

[FTR Amdt. 75, 63 FR 66675, Dec. 2, 1998, as
amended by FTR Amdt. 108, 67 FR 57965,
Sept. 13, 2002]

§301-11.28 As a traveler on official
business, am I required to pay ap-
plicable lodging taxes?

Yes, unless exempted by the State or
local jurisdiction.

§301-11.29 Are lodging facilities re-
quired to accept a generic federal,
state or local tax exempt certifi-
cate?

Exemptions from taxes for Federal
travelers, and the forms required to
claim them, vary from location to lo-
cation. The GSA Per Diem Rates
webpage (http://gsa.gov/perdiem) pro-
vides more information on State tax
exemptions.

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as

amended by FTR Amdt. 2007-05, 72 FR 61537,
Oct. 31, 2007]
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§301-11.30 What is my option if the
Government lodging rate exceeds
my lodging reimbursement?

You may request reimbursement on
an actual expense basis, not to exceed
300 percent of the maximum per diem
allowance.

Approval of actual expenses is usu-
ally in advance of travel and at the dis-
cretion of your agency. (See §301-
11.302.)

[FTR Amdt. 75, 63 FR 66675, Dec. 2, 1998]

§301-11.31 Are laundry, cleaning and
pressing of clothing expenses reim-
bursable?

Yes. The expenses incurred for laun-
dry, cleaning and pressing of clothing
at a TDY location are reimbursable as
a miscellaneous travel expense. How-
ever, you must incur a minimum of 4
consecutive nights lodging on official
travel to qualify for this reimburse-
ment. Laundry and dry cleaning ex-
penses have not been removed from for-
eign per diem rates established by the
Department of State, or from non-for-
eign area per diem rates established by
the Department of Defense. Separate
claims for laundry and dry cleaning ex-
penses incurred in foreign areas and
non-foreign areas are not allowed.

[FTR Amdt. 75, 63 FR 66675, Dec. 2, 1998, as
amended by FTR Amdt. 108, 67 FR 57965,
Sept. 13, 2002]

§301-11.32 May I be reimbursed for an
advance room deposit in situations
where a lodging facility requires
the payment of a deposit, prior to
the beginning of my scheduled offi-
cial travel?

Yes, your agency may reimburse you
for an advance room deposit, when
such a deposit is required by the lodg-
ing facility to secure a room reserva-
tion, prior to the beginning of your
scheduled official travel. However, if
you are reimbursed the advance room



§301-11.100 41 CFR Ch. 301 (7-1-11 Edition)
deposit, but fail to perform the sched-
uled official travel for reasons not ac-
ceptable to your agency, resulting in
forfeit of the deposit, you are indebted
to the Government for that amount
and must repay it in a manner pre-
scribed by your agency.

Subpart B—Lodgings-Plus Per
Diem

§301-11.100 What will I be paid for
lodging under Lodgings-plus per
diem?

When travel is more than 12 hours
and overnight lodging is required you
are reimbursed your actual lodging
cost not to exceed the maximum lodg-
ing rate for the TDY location or stop-
over point.

[FTR Amdt. 108, 67 FR 57965, Sept. 13, 2002]

§301-11.101 What allowance will I be paid for M&IE?

(a) Except as provided in paragraph (b) of this section, your allowance is as
shown in the following table:

When travel is Your allowance is

More than 12 but less than 24 hours

75 percent of the applicable M&IE rate
for each calendar day you are in a
travel status.

75 percent of the applicable M&IE rate.

100 percent of the applicable M&IE rate.

75 percent of the applicable M&IE rate.

24 hours or more, on The day of departure ....
Full days of travel

The last day of travel ...

(b) If you travel by ship, either commercial or Government, your agency will
determine an appropriate M&IE rate within the applicable maximum rate allow-
able.

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as amended by FTR Amdt. 2009-04, 74 FR 16329, Apr.
10, 2009]

§301-11.102 What is the applicable M&IE rate?

For days of travel which Your applicable M&IE rate is

Require lodging The M&IE rate applicable for the TDY location or
stopover point.

The M&IE rate applicable to the TDY site (or the
highest M&IE rate applicable when multiple lo-

cations are involved).

Travel is more than 12 hours but less than 24
hours.

Do not require lodging,
and.

Travel is 24 hours or more, and you are traveling
to a new TDY site or stopover point at mid-
night.

Travel is 24 hours or more, and you are return-

The M&IE rate applicable to the new TDY site or
stopover point.

The M&IE rate applicable to the previous day of

ing to your official station. travel.

[FTR Amdt. 70, 63 FR 15961, Apr. 1, 1998, as amended by FTR Amdt. 200705, 72 FR 61538, Oct.
31, 2007]

costs will be lower than the per diem
rate; and

(b) The lowest authorized per diem
rate must be stated in your travel au-
thorization in advance of your travel.

Subpart C—Reduced Per Diem

§301-11.200 Under what cir-
cumstances may my agency pre-
scribe a reduced per diem rate
lower than the prescribed max-
imum? Subpart D—Actual Expense

Under the following circumstances:

(a) When your agency can determine

in advance that lodging and/or meal

§301-11.300 When is actual expense
reimbursement warranted?

When:
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